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M e n i m b a n g : 

i B A D A I v i 

B A G I A N 

B U P A T I B O A L E M O , 

a . b a h w a a r s i p a d a l a h i n f o r m a s i y a n g a u t e n t i k , u t u h d a n 

t e r p e r c a y a , s e h i n g g a s e t i a p o r g a n i s a s i P e r a n g k a t D a e r a h w a j i b 

m e n y e d i a k a n a r s i p d i n a m i s b a g i k e p e n t i n g a n P e n g g u n a A r s i p ; 

b a h w a d a l a m r a n g k a m e n d u k u n g p e n g e l o l a a n a r s i p d i n a m i s 

y a n g e f e k t i f d a n e f i s i e n s e r t a u n t u k m e n c e g a h t e r j a d i n y a 

p e n y a l a h g u n a a n a r s i p o l e h p i h a k - p i h a k y a n g t i d a k b e r h a k d a n 

u n t u k m e l i n d u n g i f i s i k i n f o r m a s i a r s i p d i n a m i s d a r i k e r u s a k a n 

d a n k e h i l a n g a n p e r l u m e n y u s u n P e d o m a n S i s t e m K l a s i f i k a s i 

K e a m a n a n d a n A k s e s A r s i p D i n a m i s ( S K K A A D ) ; 

O i i — h a ^ w a b e r d a s a r k a n p e r t i m b a n g a n s e b a g a i m a n a d i m a k s u d p a d a 

P A R A F H I R A R K H I S u i - u f a d a n h u r u f b p e r l u m e n e t a p k a n P e r a t u r a n B u p a t i t e n t a n g 

O m a n S i s t e m K l a s i f i k a s i K e a m a n a n d a n A k s e s A r s i p D i n a m i s ; 
W 4 B U ? 

\ S S ' . A M e n g i n g ; U n d a n g - U n d a n g R e p u b l i k I n d o n e s i a N o m o r 5 0 T a h u n 1 9 9 9 

T e h ; a n g P e m b e n t u k a n K a b u p a t e n B o a l e m o ( L e m b a r a n N e g a r a 

j b l i k I n d o n e s i a T a h u n 1 9 9 9 N o m o r 1 7 8 , T a m b a h a n 

L e r r b a r a n N e g a r a N o m o r 3 8 9 9 ) s e b a g a i m a n a t e l a h d i u b a h 

d e n g a n U n d a n g - u n d a n g N o m o r 1 0 T a h u n 2 0 0 0 t e n t a n g 



T a h u n 1 9 9 9 T e n t a n g P e m b e n t u k a n K a b u p a t e n B o a l e m o 

( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a T a h u n 2 0 0 0 N o m o r 7 7 , 

T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a N o m o r 3 9 6 5 ) ; 

2 . U n d a n g - U n d a n g N o m o r 1 1 T a h u n 2 0 0 8 t e n t a n g I n f o r m a s i d a n 

T r a n s a k s i E l e k t r o n i k ( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a 

T a h u n 2 0 0 8 N o m o r 5 8 , T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k 

I n d o n e s i a N o m o r 3 1 5 1 ) s e b a g a i m a n a t e l a h d i u b a h d e n g a n 

U n d a n g - U n d a n g N o m o r 1 9 T a h u n 2 0 1 6 t e n t a n g P e r u b a h a n A t a s 

U n d a n g - U n d a n g N o m o r 1 1 T a h u n 2 0 0 8 t e n t a n g I n f o r m a s i d a n 

T r a n s a k s i E l e k t r o n i k ( L e m b a x a n N e g a r a r e p u b l i c I n d o n e s i a 

T a h u n 2 0 1 6 N o m o r 2 5 1 , T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k 

I n d o n e s i a N o m o r 5 9 5 2 ) ; 

3 . U n d a n g - U n d a n g N o m o r 1 4 T a h u n 2 0 0 8 t e n t a n g K e t e r b u k a a n 

I n f o r m a s i P u b l i k ( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a T a h u n 

2 0 0 8 N o m o r 6 1 , T a r n b a h a n L e m b a r a n N e g a r a R e p u b l i k 

I n d o n e s i a N o m o r 4 8 4 6 ) ; 

4 . U n d a n g - U n d a n g N o m o r 4 3 T a h u n 2 0 0 9 t e n t a n g K e a r s i p a n 

( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a T a h u n 2 0 0 9 N o m o r 1 5 2 , 

T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a N o m o r 5 0 7 1 ) ; 

5 . U n d a n g - U n d a n g N o m o r 1 2 T a h u n 2 0 1 1 t e n t a n g P e m b e n t u k a n 

P e r a t u r a n P e r u n d a n g - U n d a n g a n { L e m b a r a n N e g a r a R e p u b l i k 

I n d o n e s i a T a h u n 2 0 1 1 N o m o r 8 2 , T a m b a h a n L e m b a r a n N e g a r a 

R e p u b l i k I n d o n e s i a N o m o r 5 2 3 4 ) ; 

6 . U n d a n g - U n d a n g N o m o r 2 3 T a h u n 2 0 1 4 t e n t a n g P e m e r i n t a h a n 

D a e r a h ( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a T a h u n 2 0 1 4 

N o m o r 2 4 4 , T a m b a h a n L e m b a r a n R e p u b l i k I n d o n e s i a N o m o r 

5 5 8 7 ) s e b a g a i m a n a t e l a h d i u b a h b e b e r a p a k a l i t e r a k h i r d e n g a n 

U n d a n g - U n d a n g N o m o r 9 T a h u n 2 0 1 5 t e n t a n g P e r u b a h a n K e d u a 

A t a s U n d a n g - U n d a n g N o m o r 2 3 T a h u n 2 0 1 4 t e n t a n g 

P e m e r i n t a h a n D a e r a h ( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a 

T a h u n 2 0 1 5 N o m o r 8 2 , T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k 

I n d o n e s i a N o m o r 5 6 7 9 ) ; 

7 . P e r a t u r a n P e m e r i n t a h N o m o r 6 1 T a h u n 2 0 1 0 t e n t a n g 

P e l a k s a n a a n U n d a n g - U n d a n g N o m o r 1 4 T a h u n 2 0 0 8 t e n t a n g 

K e t e r b u k a a n I n f o r m a s i P u b l i k ( L e m b a r a n N e g a r a R e p u b l i k 

f 



ivv,jjiAiL»ixjv xiiuuiicssifci iNoinor o i ^ y j ; 

8 . P e r a t u r a n P e m e r i n t a h N o m o r 2 8 T a h u n 2 0 1 2 t e n t a n g 

P e l a k s a n a a n U n d a n g - U n d a n g N o m o r 4 3 T a h u n 2 0 0 9 t e n t a n g 

K e a r s i p a n ( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a T a h u n 2 0 1 2 

N o m o r 5 3 , T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a 

N o m o r 5 2 8 6 ) ; 

9 . P e r a t u r a n K e p a l a A r s i p N a s i o n a l N o m o r 1 7 T a h u n 2 0 1 1 t e n t a n g 

P e n y u s u n a n P e d o m a n S i s t e m K l a s i f i k a s i K e a m a n a n d a n A k s e s 

A r s i p D i n a m i s ; 

M E M U T U S K A N : 

M e n e t a p k a n : P E R A T U R A N B U P A T I B O A L E M O T E N T A N G P E D O M A N S I S T E M 

K L A S I F I K A S I K E A M A N A N D A N A K S E S A R S I P D I N A M I S . 

P a s a l 1 

D a l a m P e r a t u r a n B u p a t i i n i , y a n g d i m a k s u d d e n g a n : 

1 . D a e r a h a d a l a h K a b u p a t e n B o a l e m o . 

2 . B u p a t i a d a l a h B u p a t i B o a l e m o . 

3 . P e m e r i n t a h D a e r a h a d a l a h B u p a t i s e b a g a i u n s u r p e n y e l e n g g a r a P e m e r i n t a h a n 

D a e r a h y a n g m e m i m p i n p e l a k s a n a a n u r u s a n p e m e r i n t a h a n y a n g m e n j a d i 

k e w e n a n g a n d a e r a h o t o n o m . 

4 . O r g a n i s a s i P e r a n g k a t D a e r a h y a n g s e l a n j u t n y a d i s i n g k a t O P D a d a l a h 

O r g a n i s a s i P e r a n g k a t D a e r a h d i l i n g k u n g a n P e m e r i n t a h K a b u p a t e n B o a l e m o . 

5 . D i n a s P e r p u s t a k a a n d a n K e a r s i p a n a d a l a h D i n a s P e r p u s t a k a a n d a n K e a r s i p a n 

K a b u p a t e n B o a l e m o . 

6 . A r s i p a d a l a h r e k a m a n k e g i a t a n a t a u p e r i s t i w a d a l a m b e r b a g a i b e n t u k d a n 

m e d i a s e s u a i d e n g a n p e r k e m b a n g a n t e k n o l o g i i n f o r m a s i d a n k o m u n i k a s i y a n g 

d i b u a t d a n d i t e r i m a o l e h l e m b a g a n e g a r a , p e m e r i n t a h d a e r a h , l e m b a g a 

p e n d i d i k a n , p e r u s a h a a n , o r g a n i s a s i p o l i t i k , o r g a n i s a s i k e m a s y a r a k a t a n d a n 

p e r s e o r a n g a n d a l a m p e l a k s a n a n k e h i d u p a n b e r m a s y a r a k a t , b e r b a n g s a d a n 

b e r n e g a r a . 

7 . A r s i p D i n a m i s a d a l a h a r s i p y a n g d i g u n a k a n s e c a r a l a n g s u n g d a l a m k e g i a t a n 

p e n c i p t a a r s i p d a n d i s i m p a n s e l a m a j a n g k a w a k t u t e r t e n t u . 



d a m p u m a m i s o e r a a s a r k a n p a d a t i n g k a t k e s e r i u s a n d a m p a k y a n g d i t i m b u l k a n 

t e r h a d a p k e p e n t i n g a n d a n k e a m a n a n n e g a r a , p u b l i k d a n p e r o r a n g a n . 

9 . A k s e s a r s i p a d a l a h k e t e r s e d i a a n a r s i p s e b a g a i h a s i l d a r i k e w e n a n g a n h u k u m 

d a n o t o r i s a s i l e g a l s e r t a k e b e r a d a a n s a r a n a b a n t u u n t u k m e m p e r m u d a h 

p e n e m u a n d a n p e m a n f a a t a n a r s i p . 

1 0 . P e n g a m a n a n A r s i p D i n a m i s a d a l a h p r o g r a m p e r l i n d u n g a n t e r h a d a p fisik 

i n f o r m a s i a r s i p d i n a m i s b e r d a s a r k a n k l a s i f i k a s i k e a m a n a n y a n g d i t e t a p k a n 

s e b e l u m n y a . 

1 1 . P u b l i k a d a l a h w a r g a n e g a r a a t a u b a d a n h u k u m y a n g m e n g a j u k a n p e r m o h o n a n 

u n t u k m e n g a k s e s a r s i p d i n a m i s . 

1 2 . P e n c i p t a A r s i p a d a l a h p i h a k y a n g m e m p u n y a i k e m a n d i r i a n d a n o t o r i t a s d a l a m 

p e l a k s a n a a n f u n g s i , t u g a s d a n t a n g g u n g j a w a b d i b i d a n g p e n g e l o l a a n a r s i p 

d i n a m i s . 

1 3 . S a n g a t r a h a s i a a d a l a h k l a s i f i k a s i i n f o r m a s i d a r i a r s i p y a n g m e m i l i k i i n f o r m a s i 

y a n g a p a b i l a d i k e t a h u i o l e h p i h a k y a n g t i d a k b e r h a k d a p a t m e m b a h a y a k a n 

k e d a u l a t a n n e g a r a , k e u t u h a n w i l a y a h N e g a r a K e s a t u a n R e p u b l i k I n d o n e s i a . 

1 4 . R a h a s i a a d a l a h k l a s i f i k a s i i n f o r m a s i d a r i a r s i p y a n g a p a b i l a d i k e t a h u i o l e h 

p i h a k y a n g t i d a k b e r h a k d a p a t m e n g a k i b a t k a n t e r g a n g g u n y a f u n g s i 

p e n y e l e n g g a r a a n n e g a r a , s u m b e r d a y a n a s i o n a l d a n / a t a u k e t e r t i b a n u m u m . 

1 5 . T e r b a t a s a d a l a h k l a s i f i k a s i i n f o r m a s i d a r i a r s i p y a n g m e m i l i k i i n f o r m a s i y a n g 

a p a b i l a d i k e t a h u i o l e h p i h a k y a n g t i d a k b e r k e p e n t i n g a n d a p a t m e n g a k i b a t k a n 

t e r g a n g g u n y a p e l a k s a n a a n t u g a s d a n f u n g s i l e m b a g a p e m e r i n t a h a n . 

1 6 . B i a s a / T e r b u k a a d a l a h k l a s i f i k a s i i n f o r m a s i d a r i a r s i p y a n g m e m i l i k i i n f o r m a s i 

y a n g a p a b i l a d i k e t a h u i o l e h p u b l i k t i d a k m e r u g i k a n s i a p a p u n . 

1 7 . T i n g k a t K l a s i f i k a s i k e a m a n a n a r s i p d i n a m i s a d a l a h p e n g e l o m p o k a n a r s i p 

d a l a m t i n g k a t a n t e r t e n t u b e r d a s a r k a n d a m p a k y a n g d i t i m b u l k a n a p a b i l a 

i n f o r m a s i y a n g t e r d a p a t d i d a l a m n y a o l e h p i h a k y a n g t i d a k b e r h a k . 

1 8 . K e d a u l a t a n N e g a r a a d a l a h k e k u a s a a n m u t l a k a t a u k e k u a s a a n t e r t i n g g i a t a s 

p e n d u d u k d a n w i l a y a h b u m i b e s e r t a i s i n y a y a n g d i p u n y a i o l e h s u a t u s i s t e m 

n e g a r a n a s i o n a l y a n g b e r d a u l a t . 

1 9 . S u m b e r D a y a N a s i o n a l a d a l a h s u m b e r d a y a m a n u s i a , s u m b e r d a y a a l a m d a n 

s u m b e r d a y a b u a t a n . 

2 0 . P e m e l i h a r a a n a r s i p a d a l a h k e g i a t a n m e n j a g a k e u t u h a n k e a m a n a n d a n 

k e s e l a m a t a n a r s i p b a i k fisik a r s i p m a u p u n i n f o r m a s i n y a . 



P E R A T U R A N B U P A T I B O A L E M O 

N O M O R : 3 3 T A H U N 2 0 1 8 

T A N G G A L : 7 J " ^ ' Tahc/M ^ ( P 

T E N T A N G : P E D O M A N S I S T E M K L A S I F I K A S I K E A M A N A N D A N 

A K S E S A R S I P D I N A M I S 

P E D O M A N S I S T E M K L A S I F I K A S I K E A M A N A N D A N 

A K S E S A R S I P D I N A M I S 

I . T A T A C A R A P E N Y U S U N A N S I S T E M K L A S I F I K A S I K E A M A N A N D A N A K S E S 

A R S I P 

K e g i a t a n P e n y u s u n a n S i s t e m K l a s i f i k a s i K e a m a n a n d a n A k s e s A r s i p d i 

m a s i n g - m a s i n g S K P D d i s u s u n o l e h p i m p i n a n p e n c i p t a a r s i p . P r o s e d u r 

p e n y u s u n a n K l a s i f i k a s i K e a m a n a n d a n A k s e s A r s i p D i n a m i s 

d i g a m b a r k a n d e n g a n b a g a n a l u r s e b a g a i b e r i k u t : 

P E N C I P T A A R S I P 

I ^ . i t —-. 

I D E N T I F I K A S I K E T E N T U A N H U K U M 

IDENTIFIKASI ARSIP MELALUI ANALISIS 

FUNGSI UNIT K E R J A DALAM ORGANISASI 

JOB DESCRIPTION ( U R A I A N 

— 
J A B A T A N ) 

ANALISIS RESIKO 
PENENTUAN KATEGORI KLASIFIKASI 

KEAMANAN 
A. SANGAT RAHASIA 
B. RAHASIA 
C. TERBATAS 
D. BIASA/TERBUKA 



D A F T A R K L A S I F I K A S I D A N 
A K S E S A R S I P D I N A M I S 

TERMASUK ARSIP KATEGORI 
KLASIFIKASI KEAMANAN 
A. S A N G A T R A H A S I A 
B . R A H A S I A 
C . T E R B A T A S 
D. B I A S A 

PENGGOLONGAN HAK ARSIP 
DINAMIS 

1 . P E N E N T U A N K E B I J A K A N 
A. PIMPINAN T I N G K A T 

T E R R I N G G I 
B . P IMPINAN T I N G K A T 

T I N G G I (SATU 
T I N G K A T D I B A W A H 
T I N G K A T T E R T I N G G I ) 

C . P IMPINAN T I N G K A T 
M E N E N G A H 

PENGGOLONGAN HAK ARSIP 
DINAMIS 
1. PENENTUAN KEBIJAKAN 

A. PIMPINAN T I N G K A T 
T E R R I N G G I 

B . PIMPINAN T I N G K A T 
T I N G G I (SATU 
T I N G K A T D I B A W A H 
T I N G K A T T E R T I N G G I ) 

C . P IMPINAN T I N G K A T 
M E N E N G A H 

2 . P E N G A W A S 
I N T E R N A L / E K S T E R N A L 

3 . P E N E G A K H U K U M 

1 . P E N E N T U K E B I J A K A N 
2 . P E L A K S A N A 
K E B I J A K A N 
3 . P E N G A W A S 

I N T E R N A L / 
E K S T E R N A L 

y -

FISIK ARSIP 



D a l a m m e l a k u k a n i d e n t i f i k a s i k e t e n t u a n h u k u m y a n g m e n j a d i p e d o m a n u t a m a 

a d a l a h : 

1 . U n d a n g - U n d a n g N o m o r 4 3 T a h u n 2 0 0 9 t e n t a n g K e a r s i p a n ; 

2 . U n d a n g - U n d a n g N o m o r 1 4 T a h u n 2 0 0 8 t e n t a n g K e t e r b u k a a n I n f o r m a s i 

P u b l i k ; 

3 . U n d a n g - U n d a n g N o m o r 1 1 t a h u n 2 0 0 8 t e n t a n g I n f o r m a s i d a n T r a n s a k s i 

E l e k t r o n i k ; 

4 . U n d a n g - U n d a n g N o m o r 5 T a h u n 2 0 1 4 t e n t a n g A p a r a t u r S i p i l N e g a r a ; 

5 . P e r a t u r a n P e m e r i n t a h N o m o r 6 1 T a h u n 2 0 1 0 t e n t a n g P e l a k s a n a a n U n d a n g -

U n d a n g N o m o r 1 4 T a h u n 2 0 0 8 t e n t a n g K e t e r b u k a a n I n f o r m a s i ; 

6 . P e r a t u r a n P e m e r i n t a h N o m o r 2 8 T a h u n 2 0 1 2 t e n t a n g P e l a k s a n a a n U n d a n g -

U n d a n g N o m o r 4 3 T a h u n 2 0 0 9 t e n t a n g K e a r s i p a n ; 

7 . P e r a t u r a n K e p a l a A r s i p N a s i o n a l I n d o n e s i a N o m o r 1 7 T a h u n 2 0 1 1 t e n t a n g 

P e n y u s u n a n P e d o m a n S i s t e m K l a s i f i k a s i K e a m a n a n d a n A k s e s A r s i p . 

I d e n t i f i k a s i k e t e n t u a n h u k u m y a n g d a p a t d i p e r g u n a k a n s e b a g a i d a s a r 

p e n e n t u a n k l a s i f i k a s i k e a m a n a n d a n a k s e s a r s i p d i n a m i s a n t a r a l a i n s e b a g a i 

b e r i k u t : 

1 . U n d a n g - U n d a n g N o m o r 4 3 T a h u n 2 0 0 9 t e n t a n g K e a r s i p a n P a s a l 4 4 a y a t ( 1 ) 

P e n c i p t a a r s i p d a p a t m e n u t u p a k s e s a r s i p d e n g a n a l a s a n a p a b i l a a r s i p 

d i b u k a u n t u k u m u m d a p a t : 

a . m e n g h a m b a t p r o s e s p e n e g a k a n h u k u m ; 

b . m e n g g a n g g u k e p e n t i n g a n p e r l i n d u n g a n h a k a t a s k e k a y a a n i n t e l e k t u a l 

d a n p e r l i n d u n g a n d a r i p e r s a i n g a n u s a h a tidak s e h a t ; 

c . m e m b a h a y a k a n p e r t a n a h a n d a n k e a m a n a n n e g a r a ; 

d . m e n g u n g k a p k a n k e k a y a a n a l a m I n d o n e s i a y a n g m a s u k d a l a m k a t e g o r i 

d i l i n d u n g i k e r a h a s i a n n y a ; 

e . m e r u g i k a n k e t a h a n a n e k o n o m i n a s i o n a l ; 

f . m e r u g i k a n k e p e n t i n g a n p o l i t i k l u a r n e g e r i d a n h u b u n g a n l u a r n e g e r i ; 

g . m e n g u n g k a p k a n i s i a k t a a u t e n t i k y a n g b e r s i f a t p r i b a d i d a n k e m a u a n 

t e r a k h i r a t a u p u n w a s i a t s e s e o r a n g k e c u a l i k e p a d a y a n g b e r h a k s e c a r a 

h u k u m ; 

h . m e n g u n g k a p k a n r a h a s i a a t a u p r i b a d i ; d a n 

t 
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p e r l u d i r a h a s i a k a n . 

P a s a l 4 4 a y a t ( 2 ) 

P e n c i p t a a r s i p w a j i b m e n j a g a k e r a h a s i a a n a r s i p t e r t u t u p s e b a g a i m a n a 

d i m a k s u d p a d a a y a t ( 1 ) . 

U n d a n g - U n d a n g N o m o r 1 4 T a h u n 2 0 0 8 t e n t a n g K e t e r b u k a a n I n f o r m a s i 

P u b l i k 

P a s a l 1 7 : 

S e t i a p B a d a n P u b l i k w a j i b m e m b u k a a k s e s b a g i s e t i a p P e m o h o n I n f o r m a s i 

P u b l i k u n t u k m e n d a p a t k a n I n f o r m a s i P u b l i k , k e c u a l i : 

a . I n f o r m a s i P u b l i k y a n g a p a b i l a d i b u k a d a n d i b e r i k a n k e p a d a P e m o h o n 

I n f o r m a s i P u b l i k d a p a t m e n g h a m b a t p r o s e s p e n e g a k a n h u k u m , y a i t u 

i n f o r m a s i y a n g d a p a t : 

1 . m e n g h a m b a t p r o s e s p e n y e l i d i k a n d a n p e n y i d i k a n s u a t u t i n d a k 

p i d a n a ; 

2 , m e n g u n g k a p k a n i d e n t i t a s i n f o r m a n , p e l a p o r , s a k s i , d a n / a t a u k o r b a n 

y a n g m e n g e t a h u i a d a n y a t i n d a k p i d a n a ; 

3 . m e n g u n g k a p k a n d a t a i n t e l i j e n k r i m i n a l d a n r e n c a n a - r e n c a n a y a n g 

b e r h u b u n g a n d e n g a n p e n c e g a h a n d a n p e n a n g a n a n s e g a l a b e n t u k 

k e j a h a t a n t r a n s n a s i o n a l ; 

4 . m e m b a h a y a k a n k e s e l a m a t a n d a n k e h i d u p a n p e n e g a k h u k u m d a n / a t a u 

k e l u a r g a n y a ; d a n / a t a u 

5 . m e m b a h a y a k a n k e a m a n a n p e r a l a t a n , s a r a n a , d a n / a t a u p r a s a r a n a 

p e n e g a k h u k u m . 

I n f o r m a s i P u b l i k y a n g a p a b i l a d i b u k a d a n d i b e r i k a n k e p a d a P e m o h o n 

I n f o r m a s i P u b l i k d a p a t m e n g g a n g g u k e p e n t i n g a n p e r l i n d u n g a n h a k a t a s 

k e k a y a a n i n t e l e k t u a l d a n p e r l i n d u n g a n d a r i p e r s a i n g a n u s a h a t i d a k s e h a t ; 

I n f o r m a s i P u b l i k y a n g a p a b i l a d i b u k a d a n d i b e r i k a n k e p a d a P e m o h o n 

I n f o r m a s i P u b l i k d a p a t m e m b a h a y a k a n p e r t a h a n a n d a n k e a m a n a n n e g a r a , 

y a i t u : 

1 . i n f r o m a s i t e n t a n g s t r a t e g i , i n t e l i j e n , o p e r a s i , t a k t i k d a n t e k n i k y a n g 

b e r k a i t a n d e n g a n p e n y e l e n g g a r a a n s i s t e m p e r t a h a n a n d a n k e a m a n a n 

n e g a r a , m e l i p u t i t a h a p p e r e n c a n a a n , p e l a k s a n a a n d a n p e n g a k h i r a n 

t 
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n e g e r i ; 

2 . d o k u m e n y a n g m e m u a t t e n t a n g s t r a t e g i , i n t e l i j e n , o p e r a s i , t e k n i k d a n 

t a k t i k y a n g b e r k a i t a n d e n g a n p e n y e l e n g g a r a a n s i s t e m p e r t a h a n a n d a n 

k e a m a n a n n e g a r a y a n g m e l i p u t i t a h a p p e r e n c a n a a , p e l a k s a n a a n d a n 

p e n g a k h i r a n a t a u e v a l u a s i ; 

3 . j u m l a h , k o m p o s i s i , d i s p o s i s i , a t a u d i s l o k a s i k e k u a t a n d a n k e m a m p u a n 

d a l a m p e n y e l e n g g a r a a n s i s t e m p e r t a h a n a n d a n k e a m a n a n n e g a r a s e r t a 

r e n c a n a p e n g e m b a n g a n n y a ; 

4 . g a m b a r d a n d a t a t e n t a n g s i t u a s i d a n k e a d a a n p a n g k a l a n d a n / a t a u 

i n s t a l a s i m i l i t e r ; 

5 . d a t a p e r k i r a a n k e m a m p u a n m i l i t e r d a n p e r t a h a n a n n e g a r a l a i n t e r b a t a s 

p a d a s e g a l a t i n d a k a n d a n / a t a u i n d i k a s i n e g a r a t e r s e b u t y a n g d a p a t 

m e m b a h a y a k a n k e d a u l a t a n N e g a r a K e s a t u a n R e p u b l i k I n d o n e s i a 

d a n / a t a u d a t a t e r k a i t k e i j a s a m a m i l i t e r d e n g a n n e g a r a l a i n y a n g 

d i s e p a k a t i d a l a m p e r j a n j i a n t e r s e b u t s e b a g a i r a h a s i a a t a u s a n g a t 

r a h a s i a ; 

6 . s i s t e m p e r s a n d i a n n e g a r a ; d a n / a t a u 

7 . s i s t e m i n t e l i j e n n e g a r a . 

d . I n f o r m a s i P u b l i k y a n g a p a b i l a d i b u k a d a n d i b e r i k a n k e p a d a P e m o h o n 

I n f o r m a s i P u b l i k d a p a t m e n g u n g k a p k a n k e k a y a a n a l a m I n d o n e s i a ; 

e . I n f o r m a s i P u b l i k y a n g a p a b i l a d i b u k a d a n d i b e r i k a n k e p a d a P e m o h o n 

I n f o r m a s i P u b l i k , d a p a t m e r u g i k a n k e t a h a n a n e k o n o m i n a s i o n a l : 

1 . r e n c a n a a w a l p e m b e l i a n d a n p e n j u a l a n m a t a u a n g n a s i o n a l a t a u a s i n g , 

s a h a m d a n a s e t v i t a l m i l i k n e g a r a ; 

2 . r e n c a n a a w a l p e r u b a h a n n i l a i t u k a r , s u k u b u n g a , d a n m o d e l o p e r a s i 

i n s t i t u s i k e u a n g a n ; 

3 . r e n c a n a a w a l p e r u b a h g i n s u k u b u n g a b a n k , p i n j a m a n p e m e r i n t a h , 

p e r u b a h a n p a j a k , t a r i f , a t a u p e n d a p a t a n n e g a r a / d a e r a h l a i n n y a ; 

4 . r e n c a n a a w a l p e n j u a l a n a t a u p e m b e l i a n t a n a h a t a u p r o p e r t i ; 

5 . r e n c a n a a w a l i n v e s t a s i a s i n g ; 

6 . p r o s e s d a n h a s i l p e n g a w a s a n p e r b a n k a n , a s u r a n s i , a t a u l e m b a g a 

k e u a n g a n l a i n n y a ; d a n / a t a u 

7 . h a l - h a l y a n g b e r k a i a t a n d e n g a n p r o s e s p e n c e t a k a n u a n g 

f . I n f o r m a s i P u b l i k y a n g a p a b i l a d i b u k a d a n d i b e r i k a n k e p a d a P e m o h o n 

I n f o r m a s i P u b l i k , d a p a t m e r u g i k a n k e p e n t i n g a n h u b u n g a n l u a r n e g e r i : 



^ _ _ x - w x x v x . x v ^ j 3 X J X X J . X ^ C X X V I A X X V X C U i U C i C U l U.l«aj.iX U I l U l C l l I l C g f c U ' a 

d a l a m h u b u n g a n n y a d e n g a n n e g o s i a s i i n t e m a s i o n a l ; 

2 . k o r e s p o n d e n s i d i p l o m a t i k a n t a m e g a r a ; 

3 . s i s t e m k o m u n i k a s i d a n p e r s a n d i a n y a n g d i p e r g u n a k a n d a l a m 

m e n j a l a n k a n h u b u n g a n i n t e m a s i o n a l ; d a n / a t a u 

4 . p e r l i n d u n g a n d a n p e n g a m a n a n i n f r a s t r u k t u r s t r a t e g i s I n d o n e s i a d i l u a r 

n e g e r i . 

g . I n f o r m a s i P u b l i k y a n g a p a b i l a d i b u k a d a p a t m e n g u n g k a p k a n i s i a k t a 

o t e n t i k y a n g b e r s i f a t p r i b a d i d a n k e m a u a n t e r a k h i r a t a u p u n w a s i a t 

s e s e o r a n g ; 

h . I n f o r m a s i P u b l i k y a n g a p a b i l a d i b u k a d a n d i b e r i k a n k e p a d a P e m o h o n 

I n f o r m a s i P u b l i k d a p a t m e n g u n g k a p r a h a s i a p r i b a d i , y a i t u : 

1 . r i w a y a t d a n k o n d i s i a n g g o t a k e l u a r g a ; 

2 . r i w a y a t , k o n d i s i d a n p e r a w a t a n , p e n g o b a t a n k e s e h a t a n f i s i k d a n p s i k i s 

s e s e o r a n g ; 

3 . k o n d i s i k e u a n g a n , a s e t , p e n d a p a t a n , d a n r e k e n i n g b a n k s e s e o r a n g ; 

4 . h a s i l - h a s i l e v a l u a s i s e h u b u n g a n d e n g a n k a p a b i l i t a s , i n t e l e k t u a l i t a s , d a n 

r e k o m e n d a s i k e m a m p u a n s e s e o r a n g ; d a n / a t a u 

5 . c a t a t a n y a n g m e n y a n g k u t p r i b a d i s e s e o r a n g y a n g b e r k a i t a n d e n g a n 

k e g i a t a n s a t u a n p e n d i d i k a n f o r m a l d a n s a t u a n p e n d i d i k a n n o n f o r m a l . 

i . m e m o r a n d u m a t a u s u r a t - s u r a t a n t a r B a d a n P u b l i k a t a u i n t r a B a d a n 

P u b l i k , y a n g m e n u m t s i f a t n y a d i r a h a s i a k a n k e c u a l i a t a s p u t u s a n K o m i s i 

I n f o r m a s i a t a u p e n g a d i l a n ; 

j . i n f o r m a s i y a n g t i d a k b o l e h d i u n g k a p k a n b e r d a s a r k a n U n d a n g - U n d a n g . 

3 . U n d a n g - U n d a n g N o m o r 1 1 T a h u n 2 0 0 8 t e n t a n g I n f o r m a s i d a n T r a n s a k s i 

E l e k t r o n i k 

P a s a l 2 7 : 

a . a y a t ( 1 ) , S e t i a p o r a n g d e n g a n s e n g a j a d a n t a n p a h a k m e n d i s t r i b u s i k a n 

d a n / a t a u m e n t r a n s m i s i k a n d a n / a t a u m e m b u a t d a p a t d i a k s e s n y a 

i n f o r m a s i e l e k t r o n i k d a n / a t a u d o k u m e n e l e k t r o n i k y a n g m e m i l i k i m u a t a n 

y a n g m e l a n g g a r k e s u s i l a a n . 

b . a y a t ( 2 ) , S e t i a p o r a n g d e n g a n s e n g a j a d a n t a n p a h a k m e n d i s t r i b u s i k a n 

d a n / a t a u m e n t r a m i n s i k a n d a n / a t a u m e m b u a t d a p a t d i a k s e s n y a i n f o r m a s i 

e l e k t r o n i k d a n / a t a u d o k u m e n e l e k t r o n i k y a n g m e m i l i k i m u a t a n p e r j u d i a n . 

f 
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d a n / a t a u m e n s t r a m i s i k a n d a n / a t a u m e m b u a t d a p a t d i a k s e s n y a i n f o r m a s i 

e l e k t r o n i k d a n / a t a u d o k u m e n e l e k t r o n i k y a n g m e m i l i k i m u a t a n 

p e n g h i n a a n d a n / a t a u p e n c e m a r a n n a m a b a i k . 

d . a y a t ( 4 ) , S e t i a p o r a n g d e n g a n s e n g a j a d a n t a n p a h a k m e n d i s t r i b u s i k a n 

d a n / a t a u m e n t r a n s m i s i k a n d a n / a t a u m e m b u a t d a p a t d i a k s e s n y a 

i n f o r m a s i e l e k t r o n i k d a n / a t a u d o k u m e n e l e k t r o n i k y a n g m e m i l i k i m u a t a n 

p e m e r a s a n d a n / a t a u p e n g a n c a m a n . 

P a s a l 2 9 

S e t i a p o r a n g d e n g a n s e n g a j a d a n t a n p a h a k m e n g i r i m k a n i n f o r m a s i e l e k t r o n i k 

d a n / a t a u d o k u m e n e l e k e t r o n i k y a n g b e r i s i a n c a m a n k e k e r a s a n a t a u 

m e n a k u t - n a k u t i y a n g d i t u j u k a n s e c a r a p r i b a d i . 

P a s a l 3 0 

a . a y a t ( 1 ) , S e t i a p o r a n g d e n g a n s e n g a j a d a n t a n p a h a k a t a u m e l a w a n h u k u m 

m e n g a k s e s k o m p u t e r d a n / a t a u s i s t e m e l e k t r o n i k m i l i k o r a n g l a i n d e n g a n 

c a r a a p a p u n . 

b . a y a t ( 2 ) , S e t i a p o r a n g d e n g a n s e n g a j a d a n t a n p a h a k a t a u m e l a w a n h u k u m 

m e n g a k s e s k o m p u t e r d a n / a t a u s i s t e m e l e k t r o n i k d e n g a n c a r a a p a p u n 

d e n g a n t u j u a n u n t u k m e m p e r o l e h i n f o r m a s i e l e k t r o n i k d a n / a t a u d o k u m e n 

e l e k t r o n i k . 

c . a y a t ( 3 ) , S e t i a p o r a n g d e n g a n s e n g a j a d a n t a n p a h a k a t a u m e l a w a n h u k u m 

m e n g a k s e s k o m p u t e r d a n / a t a u s i s t e m e l e k t r o n i k d e n g a n c a r a a p a p u n 

d e n g a n m e l a n g g a r , m e n e r o b o s , m e l a m p a u i a t a u m e n j e b o l s i s t e m 

p e n g a m a n a n . 

P a s a l 3 1 

a . a y a t ( 1 ) , S e t i a p o r a n g d e n g a n s e n g a j a d a n t a n p a h a k a t a u m e l a w a n h u k u m 

m e l a k u k a n i n t e r s e p s i a t a u p e n y a d a p a n a t a s i n f o r m a s i e l e k t r o n i k d a n / a t a u 

d o k u m e n e l e k t r o n i k d a l a m s u a t u k o m p u t e r d a n / a t a u s i s t e m e l e k t r o n i k 

t e r t e n t u m i l i k o r a n g l a i n . 

b . a y a t ( 2 ) , S e t i a p o r a n g d e n g a n s e n g a j a d a n t a n p a h a k a t a u m e l a w a n 

h u k u m m e l a k u k a n i n t e r s e p s i a t a s t r a n s m i s i i n f o r m a s i e l e k t r o n i k d a n / a t a u 

d o k u m e n e l e k t r o n i k y a n g t i d a k b e r s i f a t p u b l i k d a r i , k e , d a n d i d a l a m s u a t u 

k o m p u t e r d a n / a t a u s i s t e m e l e k t r o n i k t e r t e n t u m i l i k o r a n g l a i n , b a i k y a n g 

f 
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a d a n y a p e r u b a h a n , p e n g h i l a n g a n , d a n / a t a u p e n g h e n t i a n i n f o r m a s i 

e l e k t r o n i k d a n / a t a u d o k u m e n e l e k t r o n i k y a n g s e d a n g d i t r a n s m i s i k a n . 

0 . a y a t ( 3 ) , K e c u a l i i n t e r s e p s i s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) d a n a y a t 

( 2 ) , i n t e r s e p s i y a n g d i l a k u k a n d a l a m r a n g k a p e n e g a k a n h u k u m a t a s 

p e r m i n t a a n k e p o l i s i a n , k e j a k s a a n , d a n / a t a u i n s t i t u s i p e n e g a k h u k u m 

l a i n n y a y a n g d i t e t a p k a n b e r d a s a r k a n u n d a n g - u n d a n g . 

d . a y a t ( 4 ) , K e t e n t u a n l e b i h l a n j u t m e n g e n a i t a t a c a r a i n t e r s e p s i s e b a g i m a n a 

d i m a k s u d p a d a a y a t ( 3 ) d i a t u r d e n g a n p e r a t u r a n p e m e r i n t a h . 

P a s a l 3 2 

a . a y a t ( 1 ) , S e t i a p o r a n g d e n g a n s e n g a j a d a n t a n p a h a k a t a u m e l a w a n h u k u m 

d e n g a n c a r a a p a p u n m e n g u b a h , m e n a m b a h , m e n g u r a n g i , m e l a k u k a n 

t r a n s m i s i , m e r u s a k , m e n g h i l a n g k a n , m e m i n d a h k a n , m e n y e m b u n y i k a n 

s u a t u i n f o r m a s i e l e k t r o n i k d a n / a t a u d o k u m e n e l e k t r o n i k m i l i k o r a n g l a i n 

a t a u m i l i k p u b l i k . 

b . a y a t ( 2 ) , S e t i a p o r a n g d e n g a n s e n g a j a d a n t a n p a h a k a t a u m e l a w a n h u k u m 

d e n g a n c a r a a p a p u n m e m i n d a h k a n a t a u m e n t r a n s f e r i n f o r m a s i e l e k t r o n i k 

d a n / a t a u d o k u m e n e l e k t r o n i k k e p a d a s i s t e m e l e k t r o n i k o r a n g l a i n y a n g 

t i d a k b e r h a k . 

c . a y a t ( 3 ) , T e r h a d a p p e r b u a t a n s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) y a n g 

m e n g a k i b a t k a n t e r b u k a n y a s u a t u i n f o r m a s i e l e k t r o n i k d a n / a t a u d o k u m e n 

e l e k t r o n i k y a n g b e r s i f a t r a h a s i a m e n j a d i d a p a t d i a k s e s o l e h p u b l i k d e n g a n 

k e u n t u h a n d a t a y a n g t i d a k s e b a g a i m a n a m e s t i n y a . 

P a s a l 3 5 

S e t i a p o r a n g d e n g a n s e n g a j a d a n t a n p a h a k a t a u m e l a w a n h u k u m m e l a k u k a n 

m a n i p u l a s i , p e n c i p t a a n , p e r u b a h a n , p e n g h i l a n g a n , p e n g r u s a k a n i n f o r m a s i 

e l e k t r o n i k d a n / a t a u d o k u m e n e l e k t r o n i k d e n g a n t u j u a n a g a r i n f o r m a s i 

e l e k t r o n i k d a n / a t a u d o k u m e n e l e k t r o n i k t e r s e b u t d i a n g g a p s e o l a h - o l a h d a t a 

y a n g o t e n t i k . 

P a s a l 3 6 

S e t i a p o r a n g d e n g a n s e n g a j a d a n t a n p a h a k a t a u m e l a w a n h u k u m m e l a k u k a n 

p e r b u a t a n s e b a g a i m a n a d i m a k s u d d a l a m P a s a l 2 7 s a m p a i P a s a l 3 4 y a n g 

m e n g a k i b a t k a n k e r u g i a n b a g i o r a n g l a i n . 
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P a s a l 3 7 

S e t i a p o r a n g d e n g a n s e n g a j a m e l a k u k a n p e r b u a t a n y a n g d i l a r a n g 

s e b a g a i m a n a d i m a k s u d d a l a m P a s a l 2 7 s a m p a i d e n g a n P a s a l 3 6 d i l u a r 

w i l a y a h I n d o n e s i a t e r h a d a p s i s t e m e l e k t r o n i k y a n g b e r a d a d i w i l a y a h 

y u r i s d i k s i I n d o n e s i a . 

4 . U n d a n g - U n d a n g N o m o r 8 T a h u n 1 9 9 9 t e n t a n g P e r l i n d u n g a n K o n s u m e n P a s a l 

3 a y a t ( 4 ) 

M e n c i p t a k a n s i s t e m p e r l i d u n g a n k o n s u m e n y a n g m e n g a n d u n g u n s u r 

k e p a s t i a n h u k u m d a n k e t e r b u k a a n i n f o r m a s i s e r t a a k s e s u n t u k m e n d a p a t k a n 

i n f o r m a s i . 

5 . U n d a n g - U n d a n g N o m o r 3 6 t a h u n 2 0 0 9 t e n t a n g K e s e h a t a n P a s a l 7 

S e t i a p o r a n g b e r h a k u n t u k m e n d a p a t k a n m f o r m a s i d a n e d u k a s i t e n t a n g 

k e s e h a t a n y a n g s e i m b a n g d a n b e r t a n g g u n g j a w a b . 

P a s a l 8 

S e t i a p o r a n g b e r h a k m e m p e r o l e h i n f o r m a s i t e n t a n g d a t a k e s e h a t a n d i r i n y a 

t e r m a s u k tindakan d a n p e n g o b a t a n y a n g t e l a h m a u p u n y a n g a k a n 

d i t e r i m a n y a d a r i t e n a g a k e s e h a t a n . 

P a s a l 1 6 8 

a . a y a t ( 1 ) , U n t u k m e n y e l e n g g a r a k a n u p a y a k e s e h a t a n y a n g e f e k t i f d a n 

e f i s i e n d i p e r l u k a n i n f o r m a s i k e s e h a t a n . 

b . a y a t ( 2 ) , I n f o r m a s i k e s e h a t a n s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) 

d i l a k u k a n m e l a l u i s i s t e m i n f o r m a s i d a n m e l a l u i l i n t a s s e k t o r . 

c . a y a t ( 3 ) , K e t e n t u a n l e b i h l a n j u t m e n g e n a i s i s t e m i n f o r m a s i s e b a g a i m a n a 

d i m a k s u d p a d a a y a t ( 2 ) d i a t u r d e n g a n P e r a t u r a n P e m e r i n t a h . 

P a s a l 1 6 9 

P e m e r i n t a h m e m b e r i k a n k e m u d a h a n k e p a d a m a s y a r a k a t u n t u k m e m p e r o l e h 

a k s e s t e r h a d a p i n f o r m a s i k e s e h a t a n d a l a m u p a y a m e n i n g k a t k a n d e r a j a t 

k e s e h a t a n m a s a y a r a k a t . -

P a s a l 1 8 9 a y a t ( 2 ) : 

P e n y i d i k s e b a g a i m a a n d i m a k s u d p a d a a y a t ( 1 ) b e r w e n a n g : 
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tindak p i d a n a d i b i d a n g k e s e h a t a n ; 

b . m e l a k u k a n p e m e r i k s a a n t e r h a d a p o r a n g y a n g d i d u g a m e l a k u k a n tindak 

p i d a n a d i b i d a n g k e s e h a t a n ; 

c . m e m i n t a k e t e r a n g a n d a n b a h a n b u k t i d a r i o r a n g a t a u b a d a n h u k u m 

s e h u b u n g a n d e n g a n t i n d a k p i d a n a d i b i d a n g k e s e h a t a n 

d . m e l a k u k a n p e m e r i k s a a n a t a s s u r a t d a n / a t a u d o k u m e n l a i n t e n t a n g tindak 

p i d a n a d i b i d a n g k e s e h a t a n ; 

e . m e l a k u k a n p e m e r i k s a a n a t a u p e n y i t a a n b a h a n a t a u b a r a n g b u k t i d a l a m 

p e r k a r a tindak p i d a n a d i b i d a n g k e s e h a t a n 

f . m e m i n t a b a n t u a n a h l i d a l a m r a n g k a p e l a k s a n a a n t u g a s p e n y i d i k a n tindak 

p i d a n a d i b i d a n g k e s e h a t a n ; 

g . m e n g h e n t i k a n p e n y i d i k a n a p a b i l a tidak t e r d a p a t c u k u p b u k t i y a n g 

m e m b u k t i k a n a d a n y a tindak p i d a n a d i b i d a n g k e s e h a t a n . 

U n d a n g - U n d a n g N o m o r 3 6 T a h u n 1 9 9 9 t e n t a n g T e l e k o m u n i k a s i P a s a l 1 8 

a . a y a t ( 1 ) , P e n y e l e n g g a r a j a s a t e l e k o m u n i k a s i w a j i b m e n c a t a t / m e r e k a m 

s e c a r a r i n c i p e m a k a i a n j a s a t e l e k o m u n i k a s i y a n g d i g u n a k a n o l e h 

p e n g g u n a t e l e k o m u n i k a s i . 

b . a y a t ( 2 ) , A p a b i l a p e n g g u n a m e m e r l u k a n c a t a t a n / r e k a m a n p e m a k a i a n j a s a 

t e l e k o m u n i k a s i s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) , p e n y e l e n g g a r a 

t e l e k o m u n i k a s i w a j i b m e m b e r i k a n n y a . 

c . a y a t ( 3 ) , K e t e n t u a n m e n g e n a i p e n c a t a t a n / p e r e k a m a n p e m a k a i a n j a s a 

t e l e k o m u n i k a s i s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) d i a t u r d e n g a n 

P e r a t u r a n P e m e r i n t a h . 

P a s a l 2 0 

S e t i a p p e n y e l e n g g a r a t e l e k o m u n i k a s i w a j i b m e m b e r i k a n p r i o r i t a s p e n g i r i m a n , 

p e n y a l u r a n d a n p e n y a m p a i a n i n f o r m a s i p e n t i n g m e n y a n g k u t : 

a . K e a m a n a n n e g a r a ; 

b . K e s e l a m a t a n j i w a m a n u s i a d a n h a r t a b e n d a ; 

c . B e n c a n a a l a m ; 

d . M a r a b a h a y a ; d a n / a t a u 

e . W a b a h p e n y a k i t . 
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S e t i a p o r a n g d i l a r a n g m e l a k u k a n k e g i a t a n p e n y a d a p a n a t a s i n f o r m a s i y a n g 

d i s a l u r k a n m e l a l u i j a r i n g a n t e l e k o m u n i k a s i d a l a m b e n t u k a p a p u n . 

P a s a l 4 1 

D a l a m r a n g k a p e m b u k t i a n k e b e n a r a n p e m a k a i a n f a s i l i t a s t e l e k o m u n i k a s i 

a t a s p e r m i n t a a n p e n g g u n a j a s a t e l e k o m u n i k a s i , p e n y e l e n g g a r a j a s a 

t e l e k o m u n i k a s i w a j i b m e l a k u k a n k e g i a t a n p e r e k a m a n p e m a k a i a n f a s i l i t a s 

t e l e k o m u n i k a s i y a n g d i g u n a k a n o l e h p e n g g u n a j a s a t e l e k o m u n i k a s i d a n d a p a t 

m e l a k u k a n p e r e k a m a n i n f o r m a s i s e s u a i d e n g a n k e t e n t u a n p e r a t u r a n 

p e r u n d a n g - u n d a n g a n . 

P a s a l 4 2 

a . a y a t ( 1 ) , P e n y e l e n g g a r a j a s a t e l e k o m u n i k a s i w a j i b m e r a h a s i a k a n i n f o r m a s i 

y a n g d i k i r i m d a n a t a u d i t e r i m a o l e h p e l a n g g a n j a s a t e l e k o m u n i k a s i m e l a l u i 

j a s a t e l e k o m u n i k a s i d a n a t a u j a s a t e l e k o m u n i k a s i y a n g 

d i s e l e n g g a r a k a n n y a . 

b . a y a t ( 2 ) , U n t u k k e p e r l u a n p r o s e s p i d a n a , p e n y e l e n g g a r a j a s a 

t e l e k o m u n i k a s i d a p a t m e r e k a m i n f o r m a s i y a n g d i k i r i m d a n / a t a u d i t e r i m a 

o l e h p e n y e l e n g g a r a j a s a t e l e k o m u n i k a s i s e r t a d a p a t m e m b e r i k a n i n f o r m a s i 

y a n g d i p e r l u k a n a t a s : 

a . P e r m i n t a a n t e r t u l i s J a k s a A g u n g d a n a t a u K e p a l a K e p o l i s i a n R e p u b l i k 

I n d o n e s i a u n t u k t i n d a k p i d a n a t e r t e n t u ; 

b . P e r m i n t a a n p e n y i d i k u n t u k t i n d a k p i d a n a t e r t e n t u s e s u a i d e n g a n 

U n d a n g - U n d a n g y a n g b e r l a k u . 

c . A y a t ( 3 ) K e t e n t u a n m e n g e n a i t a t a c a r a p e r m i n t a a n d a n p e m b e r i a n 

r e k a m a n i n f o r m a s i s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 2 ) d i a t u r d e n g a n 

P e r a t u r a n P e m e r i n t a h . 

P a s a l 4 3 

P e m b e r i a n r e k a m a n i n f o r m a s i o l e h p e n y e l e n g g a r a j a s a t e l e k o m u n i k a s i k e p a d a 

p e n g g u n a j a s a t e l e k o m u n i k a s i s e b a g a i m a n a d i m a k s u d d a l a m P a s a l 4 1 d a n 

u n t u k k e p e t i n g a n p r o s e s p e r a d i l a n p i d a n a s e b a g a i m a n a d i m a k s u d d a l a m 

P a s a l 4 2 a y a t ( 2 ) , t i d a k m e r u p a k a n p e l a n g g a r a n P a s a l 4 0 . 

7 . U n d a n g - U n d a n g N o m o r 3 0 T a h u n 2 0 0 0 t e n t a n g R a h a s i a D a g a n g P a s a l 2 

f 



x j i x x g r v L i p i x t ^ x i i i i u w i i g e u i ifcuifciaia u a g a n g m e i i p u u m e t o u e p r o d u k s i , m e t o d e 

p e n g o l a h a n , m e t o d e p e n j u a l a n , a t a u i n f o r m a s i l a i n d i b i d a n g t e k n o l o g i 

d a n / a t a u b i s n i s y a n g m e m i l i k i n i l a i e k o n o m i d a n t i d a k d i k e t a h u i o l e h 

m a s y a r a k a t u m u m . 

P a s a l 3 

a . a y a t ( 1 ) , R a h a s i a D a g a n g m e n d a p a t p e r l i n d u n g a n a p a b i l a i n f o r m a s i 

t e r s e b u t b e r s i f a t r a h a s i a , m e m p u n y a i n i l a i e k o n o m i , d a n d i j a g a 

k e r a h a s i a a n n y a m e l a l u i u p a y a s e b a g a i m a n a m e s t i n y a . 

b . a y a t ( 2 ) , I n f o r m a s i d i a n g g a p b e r s i f a t r a h a s i a a p a b i l a i n f o r m a s i t e r s e b u t 

h a n y a d i k e t a h u i o l e h p i h a k t e r t e n t u a t a u t i d a k d i k e t a h u i s e c a r a u m u m 

o l e h m a s y a r a k a t . 

c . a y a t ( 3 ) , I n f o r m a s i d i a n g g a p m e m i l i k i n i l a i e k o n o m i a p a b i l a s i f a t 

k e r a h a s i a a n i n f o r m a s i t e r s e b u t d a p a t d i g u n a k a n u n t u k m e n j a l a n k a n 

k e g i a t a n a t a u u s a h a y a n g b e r s i f a t k o m e r s i a l a t a u d a p a t m e n i n g k a t k a n 

k e u n t u n g a n s e c a r a e k o n o m i . 

I d e n t i f i k a s i A r s i p m e l a l u i A n a l i s i s F u n g s i U n i t K e r j a d a l a m O r g a n i s a s i d a n 

U r a i a n J a b a t a n 

1 . A n a l i s i s F u n g s i U n i t K e r j a d a l a m O r g a n i s a s i 

A n a l i s i s f u n g s i d a l a m o r g a n i s a s i d i l a k u k a n t e r h a d a p u n i t k e r j a y a n g 

m e n j a l a n k a n f u n g s i b a i k s u b s t a n t i f m a u p u n f a s i l i t a t i f d e n g a n t u j u a n 

u n t u k m e n e n t u k a n f u n g s i s t r a t e g i s d a l a m o r g a n i s a s i . 

F u n g s i s u b s t a n t i f a t a u u t a m a a d a l a h k e l o m p o k k e g i a t a n u t a m a s u a t u 

o r g a n i s a s i s e s u a i d e n g s m u r u s a n p e n y e l e n g g a r a a n p e m e r i n t a h a n . F u n g s i 

f a s i l i t a t i f a d a l a h k e l o m p o k k e g i a t a n p e n d u k u n g y a n g t e r d a p a t p a d a s e t i a p 

o r g a n i s a s i m i s a l n y a s e k r e t a r i a t , k e u a n g a n , k e p e g a w a i a n , d a n I a i n - l a i n . 

C o n t o h a r s i p y a n g d i h a s i l k a n b e r d a s a r k a n a n a l i s i s f u n g s i s u b s t a n t i f y a n g 

m e m p u n y a i n i l a i s e t r a t e g i s b a g i i n d i v i d u , m a s y a r a k a t , o r g a n i s a s i , d a n 

n e g a r a a n t a r a l a i n d a l a m s t r u k t u r o r g a n i s a s i D i n a s P e r p u s t a k a a n d a n 

K e a r s i p a n K a b u p a t e n B o a l e m o , s a l a h s a t u f u n g s i n y a a d a l a h p e n j m s u t a n 

a r s i p . K e g i a t a n y a n g t e r c i p t a d a r i f u n g s i t e r s e b u t a n t a r a l a i n K e p u t u s a n 

B u p a t i t e n t a n g T i m P e n i l a i A r s i p , D a f t a r A r s i p y a n g d i s u s u t k a n , d a f t a r 

A r s i p y a n g d i n i l a i , R e k o m e n d a s i T i m P e n i l a i A r s i p , B e r i t a A c a r a 

P e n y u s u t a n d a n S u r a t P e r s e t u j u a n P e m u s n a h a n A r s i p ( a p a b i l a a r s i p 

d i m u s n a h k a n ) . 



xxxxcxxxv j io X L i x x g o x L i a i i u i i i L j ts -c i ja . ufeuam o r g a n i s a s i a a p a t o i g a m b a r k a n d a l a m 

t a b e l s e b a g a i b e r i k u t : 

No Unit Kerja Fungsi Kegiatan Arsip Tercipta Keterangan 

Dipertimbangka 

1 Dinas Pengelolaan Penyusutan • SK Tim Penilai Arsip • n 

Perpustakaa 

n Arsip Arsip • Daftar Arsip yang terbuka 

dan Dipertimbangka 

Kearsipan Disusutkan • n 

Kabupaten • Daftar Arsip yang terbuka 

Dipertimbangka 

Boalemo Dinilai • n 

• Rekomendasi Tim terbuka 

Dipertimbangka 

Penilai Arsip • n 

• • • • Berita Acara • terbuka 

Dipertimbangka 

Penyusutan • n 

• Surat Persetujuan terbuka 

Dipertimbangka 

Pemusnahan Arsip • n 

(apabila arsip terbuka 

dimusnahkan) 

Penyusunan Peraturan Bupati Terbuka 

Peraturan (Arsip Statis) 

Bupati 

C o n t o h a r s i p b e r d a s a r k a n f u n g s i f a s i l i t a t i f y a n g m e m p u n y a i n i l a i 

s t r a t e g i s b a g i i n d i v i d u , m a s y a r a k a t , o r g a n i s a s i , d a n n e g a r a a n t a r a l a i n : 

a . U n i t k e p e g a w a i a n , d a l a m r a n g k a m e l a k s a n a k a n f u n g s i p e n y u s u n a n 

p e g a w a i , u n i t k e p e g a w a i a n m e l a k s a n a k a n k e g i a t a n p e n y u s u n a n 

p e r s o n i l f i l e d i a n t a r a n y a m e l i p u t i d i s i p l i n p e g a w a i d a n D P 3 / S K P . A r s i p 

y a n g t e r c i p t a d a r i k e g i a t a n i n i d a p a t d i p e r t i m b a n g k a n s e b a g a i a r s i p 

r a h a s i a k a r e n a m e m p u n y a i n i l a i b a g i i n d i v i d u p e g a w a i y a n g 

b e r s a n g k u t a n d a n d a p a t m e n i m b u l k a n k e r u g i a n y a n g s e r i u s t e r h a d a p 

m a s a l a h p r i v a s i . 

b . U n i t k e u a n g a n , d a l a m r a n g k a m e l a k s a n a k a n s a l a h s a t u f u n g s i y a i t u 

p e n g e l o l a a n p e r b e n d a h a r a a n , d i a n t a r a n y a m e l a k u k a n k e g i a t a n 

( 



d L x x x x i i x x o u i a s i p c u i u a y c i i a n g a j i . A r s i p y a n g d i J i a s i J L k a n d i a n t a r a n y a 

a d a l a h d a f t a r g a j i d a n d a f t a r p o t o n g a n g a j i p e g a w a i y a n g d a p a t 

d i p e r t i m b a n g k a n a r s i p r a h a s i a k a r e n a m e m p u n y a i n i l a i b a g i i n d i v i d u 

p e g a w a i d a n d a p a t m e n i m b u l k a n k e r u g i a n y a n g s e r i u s t e r h a d a p 

m a s a l a h p r i v a s i . 

2 . U r a i a n J a b a t a n 

S e l a i n a n a l i s i s f u n g s i u n i t o r g a n i s a s i , p e r l u d i d u k u n g a d a n y a a n a l i s i s 

s u m b e r d a y a m a n u s i a s e b a g a i p e n a n g g u n g j a w a b d a n p e n g e l o l a m e l a l u i 

a n a l i s i s u r a i a n j a b a t a n . U r a i a n J a b a t a n a d a l a h s u a t u c a t a t a n y a n g s i s t e m a t i s 

t e n t a n g t u g a s d a n t a n g g u n g j a w a b s u a t u j a b a t a n t e r t e n t u , y a n g d i u r a i k a n 

b e r d a s a r k a n f u n g s i s e b a g a i m a n a y a n g t e r c a n t u m d a l a m s t r u k t u r o r g a n i s a s i . 

U r a i a n J a b a t a n b e r b e n t u k d o k u m e n f o r m a l y a n g b e r i s i r i n g k a s a n t e n t a n g 

s u a t u j a b a t a n u n t u k m e m b e d a k a n j a b a t a n y a n g s a t u d e n g a n j a b a t a n y a n g 

l a i n d a l a m s u a t u o r g a n i s a s i . U r a i a n j a b a t a n d i s u s u n d a l a m s u a t u f o r m a t y a n g 

t e r s t r u k t u r s e h i n g g a i n f o r m a s i m u d a h d i p a h a m i o l e h s e t i a p p i h a k y a n g 

b e r k a i t a n d i d a l a m o r g a n i s a s i . P a d a h a k i k a t n y a , u r a i a n j a b a t a n m e r u p a k a n 

h a l y a n g p e n t i n g d a l a m p e n g e l o l a a n s u m b e r d a y a m a n u s i a d a l a m s u a t u 

o r g a n i s a s i , d i m a n a s u a t u j a b a t a n d i j e l a s k a n d a n d i b e r i k a n b a t a s a n . 

H a l - h a l y a n g h a r u s d i p e r h a t i k a n d a l a m u r a i a n j a b a t a n m e l i p u t i : 

a . I d e n t i f i k a s i J a b a t a n , b e r i s i i n f o r m a s i t e n t a n g n a m a j a b a t a n d a n b a g i a n 

d a l a m s u a t u o r g a n i s a s i ; 

b . F u n g s i J a b a t a n b e r i s i p e n j e l a s a n t e n t a n g k e g i a t a n y a n g d i l a k s a n a k a n 

b e r d a s a r k a n s t r u k t u r o r g a n i s a s i ; 

c . T u g a s - t u g a s y a n g h a r u s d i l a k s a n a k a n , b a g i a n i n i m e r u p a k a n i n t i d s i r i 

u r a i a n j a b a t a n ; d a n 

d . P e n g a w a s a n y a n g h a r u s d i l a k u k a n d a n y a n g d i t e r i m a . 

P e n y u s u n a n u r a i a n j a b a t a n h a s r u s d i l a k u k a n d e n g a n b a i k a g a r m u d a h 

d i m e n g e r t i , u n t u k i t u d i p e r l u k a n s u a t u p r o s e s t e r s t r u k t u r , y a n g d i k e n a l 

d e n g a n n a m a a n a l i s i s j a b a t a n . 

A n a l i s i s j a b a t a n a d a l a h p r o s e s u n t u k m e m a h a m i s u a t u j a b a t a n d a n k e m u d i a n 

m e n u a n g k a n n y a k e d a l a m f o r m a t a g a r o r a n g l a i n m e n g e r t i t e n t a n g s u a t u 

j a b a t a n . 

P r i n s i p p e n t i n g y a n g h a r u s d i a n u t d a l a m m e l a k u k a n a n a l i s i s j a b a t a n , y a i t u : 



a . cviiaiijsis uiifcuiUKan u n t u K m e m a n a m i t a n g g u n g j a w a b s e t i a p j a b a t a n d a n 

k o n t r i b u s i j a b a t a n t e r h a d a p p e n c a p a i a n h a s i l a t a u t u j u a n o r g a n i s a s i . 

D e n g a n a n a l i s i s i n i , m a k a u r a i a n j a b a t a n a k a n m e n j a d i d a f t a r t a n g g u n g 

j a w a b ; 

b . Y a n g d i a n a l i s i s a d a l a h j a b a t a n , b u k a n p e m e g a n g j a b a t a n ; d a n 

c . K o n d i s i j a b a t a n y a n g d i a n a l i s i s d a n d i t u a n g k a n d a l a m u r a i a n j a b a t a n 

a d a l a h k o n d i s i j a b a t a n p a d a s a a t d i a n a l i s i s b e r d a s a r k a n r a n c a n g a n 

s t r a t e g i d a n s t r u k t u r o r g a n i s a s i . 

D a r i a n a l i s i s j a b a t a n , d a p a t d i l i h a t p e j a b a t y a n g m e m p u n y a i w e w e n a n g d a n 

t a n g g u n g j a w a b t e r h a d a p t i n g k a t / d e r a j a t k l a s i f i k a s i k e a m a n a n d a n 

m e m p u n y a i h a k a k s e s a r s i p . U n t u k i t u , d a p a t d i g o l o n g k a n p e r s o n i l t e r t e n t u 

y a n g d i b e r i w e w e n a n g d a n t a n g g u n g j a w a b d a l a m p e n y u s u n a n , p e n a n g a n a n , 

p e n g e l o l a a n k e a m a n a n i n f o r m a s i d a n d i b e r i h a k a k s e s a r s i p . 

P e n g g o l o n g a n p e r s o n i l u n t u k m e n j a m i n p e r l i n d u n g a n p e n g a m a n a n i n f o r m a s i 

d a n m e m p u n y a i h a k a k s e s a r s i p d i n a m i s t e r d i r i d a r i p e n e n t u k e b i j a k a n , 

p e l a k s a n a k e b i j a k a n , d a n p e n g a w a s . 

T a n g g u n g j a w a b t e r s e b u t , d a p a t d i u r a i k a n s e b a g a i b e r i k u t : 

a . P e n e n t u k e b i j a k a n 

1 . m e n e n t u k a n t i n g k a t / d e r a j a t k l a s i f i k a s i k e a m a n a n d a n h a k a k s e s a r s i p 

d i n a m i s ; 

2 . m e m b e r i k a n p e r t i m b a n g a n a t a u a l a s a n s e c a r a t e r t u l i s m e n g e n a i 

p e n g k l a s i f i k a s i a n k e a m a n a n d a n p e n e n t u a n h a l a k s e s a r s i p d i n a m i s ; 

3 . m e n e n t u k a n s u m b e r d a y a m a n u s i a y a n g b e r t a n g g u n g j a w a b d a n 

m e m p u n y a i k e w e n a n g a n d a l a m m e n g a m a n k a n i n f o r m a s i d a l a m a r s i p 

d i n a m i s y a n g t e l a h d i k l a s i f i k a s i k a n k e a m a n a n n y a ; d a n 

4 . m e n u a n g k a n k e b i j a k a n , d a s a r p e r t i m b a n g a n , d a n s u m b e r d a y a 

m a n u s i a y a n g b e r t a n g g u n g j a w a b d a l a m s u a t u p e d o m a n , p e t u n j u k 

p e l a k s a n a a n , a t a u p e t u n j u k t e k n i s . 

b . P e l a k s a n a k e b i j a k a n 

1 . m e m a h a m i d a n m e n e r a p k a n k l a s i f i k a s i k e a m a n a n d a n h a k a k s e s a r s i p 

d i n a m i s s e s u a i d e n g a n k e w e n a n g a n y a n g s u d a h d i t e t a p k a n ; 

2 . m e l a k s a n a k a n p e n g e l o l a a n a r s i p s e s u a i d e n g a n t i n g k a t k l a s i f i k a s i 

k e a m a n a n d a n h a k a k s e s a r s i p d i n a m i s s e s u a i d e n g a n k e w e n a n g a n 

y a n g t e l a h d i t e n t u k a n ; 



0 . l l i c l C J ^ . a . l l l c s c x i i u a . pcimiggai fcul y a i i g a i t e m u K a n ; 

4 . m e l a p o r k a n s e m u a tindakan p e n y i m p a n g a n d a n p e l a n g g a r a n ; 

5 . m e n j a m i n b a h w a i m p l e m e n t a s i tingkat k l a s i f i k a s i k e a m a n a n d a n h a k 

a k s e s a r s i p d i n a m i s t e l a h d i k o o r d i n a s i k a n d e n g a n p e j a b a t y a n g t e r k a i t 

s e c a r a t e p a t ; 

6 . m e n j a m i n i n f o r m a s i y a n g b e r a d a d a l a m k e n d a l i p e j a b a t y a n g 

m e m p u n y a i w e w e n a n g d a n t a n g g u n g j a w a b t e r h a d a p t i n g k a t 

k l a s i f i k a s i k e a m a n a n d a n m e m p u n y a i h a k a k s e s a r s i p d i n a m i s t e l a h 

d i l i n d u n g i d a r i k e r u s a k a n f i s i k d a n d a r i a k s e s , p e r u b a h a n , s e r t a 

p e m i n d a h a n i l e g a l b e r d a s a r k a n s t a n d a r k e a m a n a n ; d a n 

7 . m e n g i d e n t i f i k a s i s e m u a k e b u t u h a n d a l a m r a n g k a m e n j a m i n k e a m a n a n 

i n f o r m a s i d a n h a k a k s e s a r s i p d i n a m i s y a n g t e r d a p a t d a l a m a r s i p y a n g 

t e l a h d i k l a s i f i k a s i k a n k e a m a n a n n y a . 

c . P e n g a w a s 

1 . m e n i n d a k l a n j u t i p e l a n g g a r a n d a n p e n y i m p a n g a n y a n g d i t e m u k a n ; d a n 

2 . m e l a p o r k a n s e m u a d u g a a n p e l a n g g a r a n d a n p e n y i m p a n g a n k e p a d a 

p e n e n t u k e b i j a k a n . 

C o n t o h p e n g g o l o n g a n p e r s o n i l d a l a m s u a t u o r g a n i s a s i u n t u k m e n j a m i n 

p e r l i n d u n g a n k e a m a n a n i n f o r m a s i d a n h a k a k s e s a r s i p d i n a m i s a d a l a h : 

a . P e n e n t u k e b i j a k a n a d a l a h p e j a b a t y a n g m e m p u n y a i f u n g s i , t u g a s , 

t a n g g u n g j a w a b , d a n k e w e n a n g a n k e d i n a s a n k e l u a r d£in k e d a l a m 

i n s t a n s i s e p e r t i : P i m p i n a n t e r t i n g g i s a m p a i d e n g a n e s e l o n 2 p a d a 

i n s t a n s i P e m e r i n t a h D a e r a h a t a u e s e l o n 3 p a d a i n s t a n s i s e t i n g k a t 

B a g i a n / K a n t o r ; 

b . P e l a k s a n a a n k e b i j a k a n a d a l a h p e j a b a t p a d a u n i t k e r j a y a n g 

m e l a k s a n a k a n f u n g s i d a n t u g a s o r g a n i s a s i s e t i n g k a t e s e l o n 3 d a n 4 , 

s e p e r t i : K e p a l a B i d a n g / K e p a l a B a g i a n , K e p a l a S u b B i d a n g / K e p a l a S u b 

B a g i a n / K e p a l a S e k s i 

c . P e n g a w a s a d a l a h p e j a b a t y a n g m e m p u n y a i f u n g s i d a n t u g a s 

p e n g a w a s a n , s e p e r t i : i n s p e k t u r / a u d i t o r p a d a i n s p e k t o r a t , p e n g a w a s 

i n t e r n p a d a S a t u a n P e n g a w a s I n t e r n ( S P I ) . 

A n a l i s i s R i s i k o 

S e t e l a h d i l a k u k a n a n a l i s i s f u n g s i u n i t k e r j a d a l a m o r g a n i s a s i d a n u r a i a n 

t u g a s , k e m u d i a n d i l a k u k a n a n a l i s i s r i s i k o . 

f 
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p e n g k l a s i f i s i a n k e a m a n a n d a n h a k a k s e s a r s i p d i n a m i s k a r e n a a p a b i l a 

d i k e t a h u i o l e h o r a n g y a n g t i d a k b e r h a k , k e r u g i a n d i h a d a p i j a u h l e b i h b e s a r 

d a r i p a d a m a n f a a t n y a . 

R i s i k o t e r s e b u t d a p a t b e r d a m p a k t e r h a d a p k e a m a n a n i n d i v i d u , m a s y a r a k a t , 

o r g a n i s a s i , d a n n e g a r a . 

C o n t o h : a n a l i s i s r i s i k o 

a . A r s i p y a n g b e r h u b u n g a n d e n g a n P e r a n g k a t D a e r a h S a t p o l P P m i s a l n y a 

a r s i p r a z i a p e n e r t i b a n p e n y a k i t m a s y a r a k a t d a n p e n e g a k a n P P N S 

( d i j e l a s k a n d i a t a s k e t e n t u a n u m u m ) m u l a i d a r i p e r e n c a n a a n d a n 

p e l a k s a n a n n y a d i r a h a s i a k a n . 

S e t e l a h d i l a k u k a n a n a l i s i s r i s i k o , h a s i l a n a l i s i s m e n y i m p u l k a n : 

1 ) J i k a a r s i p t e r s e b u t d i b u k a , m a k a d a p a t m e n i m b u l k a n t e r g a n g g u n y a 

k e t e r t i b a n u m u m d a n i n d i v i d u s e r t a f u n g s i p e n y e l e n g g a r a a n 

p e m e r i n t a h S a t p o l P P t i d a k b e r j a l a n . 

2 ) J i k a a r s i p d i t u t u p , m a k a k e m u n g k i n a n r i s i k o y a n g d a p a t t i m b u l t i d a k 

a d a s e h i n g g a l e b i h b a i k d i k a t e g o r i k a n r a h a s i a . 

B e r d a s a r k a n a n a l i s i s r i s i k o t e r s e b u t , k e w e n a n g a n h a k a k s e s a r s i p d i n a m i s 

h a n y a t e r d a p a t p a d a p e n e n t u k e b i j a k a n s e s u a i d e n g a n k e w e n a n g a n n y a . 

b . A r s i p r e n c a n a t a t a k o t a 

1 ) B i l a a r s i p d i r a h a s i a k a n , m a k a k e m u n g k i n a n r i s i k o y a n g a k a n t i m b u l 

a d a l a h d i s a l a h g u n a k a n o l e h p e j a b a t y a n g b e r w e n a n g k a r e n a t i d a k a d a 

k o n t r o l d a r i m a s y a r a k a t . 

2 ) B i l a a r s i p d i k e t a h u i o l e h p u b l i k m a k a a k a n a d a k o n t r o l d a n k o r e k s i , 

s e h i n g g a l e b i h b a i k d i k a t e g o r i k a n s e b a g a i a r s i p b i a s a d a n d a p a t 

d i a k s e s o l e h m a s y a r a k a t . 

P e n e n t u a n K a t e g o r i K l a s i f i k a s i K e a m a n a n 

B e r d a s a r k a n i d e n t i f i k a s i k e t e n t u a n h u k u m , a n a l i s i s f u n g s i u n i t k e r j a d a l a m 

o r g a n i s a s i d a n u r a i a n j a b a t a n s e r t a a n a l i s i s r i s i k o , d a p a t d i t e n t u k a n k a t e g o r i 

k l a s i f i k a s i k e a m a n a n , y a i t u : 

a . S a n g a t R a h a s i a a p a b i l a d i k e t a h u i o l e h p i h a k y a n g t i d a k b e r h a k d a p a t 

m e m b a h a y a k a n k e d a u l a t a n n e g a r a , k e u t u h a n w i l a y a h N e g a r a K e s a t u a n 

R e p u b l i k I n d o n e s i a , d a n k e s e l a m a t a n b a n g s a ; 



Kj. ivdixassiei ctijifciuiia a i K c t a n u i o i e n p i n a i c y a n g t i d a k b e r h a k d a p a t 

m e n g a k i b a t k a n t e r g a n g g u n y a f u n g s i p e n y e l e n g g a r a a n n e g a r a , s u m b e r 

d a y a n a s i o n a l , k e t e r t i b a n u m u m , t e r m a s u k d a m p a k e k o n o m i m a k r o . 

A p a b i l a i n f o r m a s i y a n g t e r d a p a t d a l a m a r s i p b e r s i f a t s e n s i t i f b a g i 

l e m b a g a / o r g a n i s a s i a k a n m e n i m b u l k a n k e r u g i a n y a n g s e r i u s t e r h a d a p 

p r i v a s i , k e u n t u n g a n k o m p e t i t i f , h i l a n g n y a k e p e r c a y a a n , s e r t a m e r u s a k 

k e m i t r a a n d a n r e p u t a s i ; 

c . T e r b a t a s a p a b i l a d i k e t a h u i o l e h p i h a k y a n g t i d a k b e r h a k d a p a t 

m e n g a k i b a t k a n t e r g a n g g u n y a p e l a k s a n a a n f u n g s i d a n t u g a s l e m b a g a 

p e m e r i n t a h a n , s e p e r t i k e r u g i a n f i n a n s i a l y a n g s i g n i f i k a n ; 

d . B i a s a / T e r b u k a a p a b i l a d i b u k a u n t u k u m u m t i d a k m e m b a w a d a m p a k 

a p a p u n t e r h a d a p k e a m a n a n n e g a r a . 

P e n e n t u a n k e e m p a t t i n g k a t k l a s i f i k a s i k e a m a n a n t e r s e b u t d i s e s u a i k a n 

d e n g a n k e p e n t i n g a n d a n k o n d i s i s e t i a p l e m b a g a . 

D i s u a t u l e m b a g a , d i m u n g k i n k a n u n t u k m e m b u a t p a l i n g s e d i k i t 2 ( d u a ) 

t i n g k a t / d e r a j a t k l a s i f i k a s i k e a m a n a n a r s i p d i n a m i s . S e t e l a h d i b u a t t i n g k a t 

k a t e g o r i k l a s i f i k a s i k e a m a n a n a r s i p , s e l a n j u t n y a d a p a t d i t u a n g k a n d a l a m 

D a f t a r A r s i p D i n a m i s b e r d a s a r k a n k l a s i f i k a s i k e a m a n a n d a n a k s e s a r s i p 

d i n a m i s . 

P e n g g o l o n g a n H a k A k s e s A r s i p D i n a m i s 

B e r d a s a r k a n i d e n t i f i k a s i k e t e n t u a n h u k u m , a n a l i s i s f u n g s i u n i t k e r j a d a l a m 

o r g a n i s a s i , a n a l i s i s u r a i a n j a b a t a n , a n a l i s i s r i s i k o , d a n p e n e n t u a n k a t e g o r i 

k l a s i f i k a s i k e a m a n a n , d a p a t d i t e n t u k a n p e n g g o l o n g a n p e n g g u n a y a n g b e r h a k 

m e n g a k s e s t e r h a d a p a r s i p d i n a m i s , y a i t u : 

a . P e n g g u n a y a n g b e r h a k d i l i n g k u n g a n i n t e r n a l i n s t a n s i 

1 ) P e n e n t u K e b i j a k a n m e m p u n y a i k e w e n a n g a n u n t u k m e n g a k s e s s e l u r u h 

a r s i p y a n g b e r a d a d i b a w a h k e w e n a n g a n n y a , d e n g a n k e t e n t u a n 

s e b a g a i b e r i k u t : 

a ) P i m p i n a n t i n g k a t t e r t i n g g i m e m p u n y a i k e w e n a n g a n u n t u k 

m e n g a k s e s s e l u r u h a r s i p y a n g b e r a d a d i b a w a h k e w e n a n g a n n y a . 

b ) P i m p i n a n t i n g k a t t i n g g i ( s a t u t i n g k a t d i b a w a h p i m p i n a n t i n g k a t 

t e r t i n g g i ) m e m p u n y a i k e w e n a n g a n u n t u k m e n g a k s e s s e l u r u h a r s i p 



u c i a . u a u i u a w a n K e w e n a n g a n n y a , n a m u n t i d a k d i b e r i k a n h a k 

a k s e s u n t u k i n f o r m a s i y a n g t e r d a p a t p a d a 

p i m p i n a n t i n g k a t t e r t i n g g i d a n y a n g s a t u t i n g k a t d e n g a n u n i t d i 

l u a r u n i t k e r j a n y a , k e c u a l i t e l a h m e n d a p a t k a n i z i n . 

c ) P i m p i n a n t i n g k a t m e n e n g a h ( s a t u t i n g k a t d i b a w a h p i m p i n a n 

t i n g k a t t i n g g i ) m e m p u n y a i k e w e n a n g a n u n t u k m e n g a k s e s s e l u r u h 

a r s i p y a n g b e r a d a d i b a w a h k e w e n a n g a n n y a , n a m u n t i d a k 

d i b e r i k a n h a k a k s e s u n t u k i n f o r m a s i y a n g t e r d a p a t p a d a p i m p i n a n 

t i n g k a t t e r t i n g g i , p i m p i n a n t i n g k a t t i n g g i , d a n y a n g s a t u t i n g k a t 

d e n g a n u n i t d i l u a r u n i t k e r j a n y a k e c u a l i t e l a h m e n d a p a t k a n i z i n . 

2 ) P e l a k s a n a k e b i j a k a n m e m p u n y a i k e w e n a n g a n u n t u k m e n g a k s e s 

s e l u r u h a r s i p y a n g b e r a d a d i b a w a h k e w e n a n g n n y a d e n g a n t i n g k a t 

k l a s i f i k a s i b i a s a , t e t a p i t i d a k d i b e r i k a n h a k a k s e s u n t u k a r s i p d e n g a n 

t i n g k a t k l a s i f i k a s i t e r b a t a s , r a h a s i a , d a n s a n g a t r a h a s i a y a n g t e r d a p a t 

p a d a p i m p i n a n t i n g k a t t e r t i n g g i , p i m p i n a n t i n g k a t t i n g g i , p i m p i n a n 

t i n g k a t m e n e n g a h , d a n y a n g s a t u t i n g k a t d i a t a s u n i t k e r j a n y a k e c u a l i 

t e l a h m e n d a p a t k a n i z i n . 

3 ) P e n g a w a s i n t e r n a l m e m p u n y a i k e w e n a n g a n u n t u k m e n g a k s e s s e l u r u h 

a r s i p p a d a p e n c i p t a a r s i p d a l a m r a n g k a m e l a k s a n a k a n f u n g s i 

p e n g a w a s a n i n t e r n a l s e s u a i d e n g a n k e t e n t u a n p e r a t u r a n p e r u n d a n g -

u n d a n g a n , s e p e r t i p e n g a w a s a n y a n g d i l a k u k a n o l e h I n s p e k t o r a t 

J e n d e r a l / I n s p e k t u r U t a m a K e m e n t r i a n / L e m b a g a d a n S a t u a n 

P e n g a w a s I n t e r n a l ( S P I ) . 

P e n g g u n a y a n g b e r h a k d i l i n g k u n g a n e k s t e m a l i n s t a n s i 

1 ) P u b l i k m e m p u n y a i h a k u n t u k m e n g a k s e s s e l u r u h a r s i p d e n g a n 

k a t e g o r i b i a s a / t e r b u k a . 

2 ) P e n g a w a s e k s t e m a l m e m p u n y a i h a k u n t u k m e n g a k s e s s e l u m h a r s i p 

p a d a p e n c i p t a a r s i p d a l a m r a n g k a m e l a k s a n a k a n f u n g s i p e n g a w a s a n 

e k s t e m a l s e s u a i d e n g a n k e t e n t u a n p e r a t u r a n p e r u n d a n g - u n d a n g a n , 

s e p e r t i p e n g a w a s a n y a n g d i l a k u k a n o l e h B a d a n P e m e r i k s a K e u a n g a n 

( B P K ) d a n B a d a n P e n g a w a s a n K e u a n g a n P e m b a n g u n a n ( B P K P ) . 

3 ) A p a r a t p e n e g a k h u k u m m e m p u n y a i h a k u n t u k m e n g a k s e s a r s i p p a d a 

p e n c i p t a a r s i p y a n g t e r k a i t d e n g a n p e r k a r a a t a u p r o s e s h u k u m y a n g 

s e d a n g d i t a n g a n i d a l a m r a n g k a m e l a k s a n a k a n f u n g s i p e n e g a k h u k u m . 
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u a i a m r a n g K a p e i a K s a n a a n K i a s i l i k a s i k e a m a n a n d a n a k s e s a r s i p d i n a m i s , 

p e n g g u n a y a n g b e r h a k u n t u k m e n g a k s e s a r s i p d i n a m i s s e b a g a i m a n a t a b e l 

b e r i k u t : 

T a b e l 2 . P e n g g u n a y a n g b e r h a k a k s e s a r s i p d i n a m i s 

No 

rinpkat 
ft 

Klasifikasi 

Keamanan dan 

Akses 

Penentu 

Kebijakan 

Pelaksana 

Kebijakan 

Pengawas 

fntemal / Ekstemal 
Publik 

Penegak 

Hukum 

1 Biasa/Terbul<a V V V V V 

2 Terbatas V V V 

3 Rahas ia V V V 

4 Sangat Rahasia V V V 

K e t e r a n g a n T a b e l 2 

a . A r s i p B e r k l a s i f i k a s i S a n g a t R a h a s i a , h a k a k s e s d i b e r i k a n k e p a d a p i m p i n a n 

t e r t i n g g i l e m b a g a d a n y a n g s e t i n g k a t d i b a w a h n y a a p a b i l a s u d a h 

d i b e r i k a n i z i n , p e n g a w a s i n t e r n a l / e k s t e r n a l d a n p e n e g a k h u k u m . 

b . A r s i p B e r k l a s i f i k a s i R a h a s i a , h a k a k s e s d i b e r i k a n k e p a d a p i m p i n a n 

t i n g k a t t i n g g i d a n s e t i n g k a t d i b a w a h n y a a p a b i l a s u d a h d i b e r i k a n i z i n , 

p e n g a w a s i n t e r n a l / e k s t e m a l d a n p e n e g a k h u k u m . 

c . A r s i p B e r k l a s i f i k a s i T e r b a t a s , h a k a k s e s d i b e r i k a n k e p a d a p i m p i n a n 

t i n g k a t m e n e n g a h d a n s e t i n g k a t d i b a w a h n y a a p a b i l a s u d a h d i b e r i k a n 

i z i n , p e n g a w a s i n t e m a l / e k s t e r n a l d a n p e n e g a k h u k u m . 

d . A r s i p B e r k l a s i f i k a s i B i a s a / T e r b u k a , h a k a k s e s d i b e r i k a n k e p a d a s e m u a 

t i n g k a t p e j a b a t d a n s t a f y a n g b e r k e p e n t i n g a n . 

P e n g a m a n a n T i n g k a t K l a s i f i k a s i 

B e r d a s a r k a n t i n g k a t K l a s i f i k a s i K e a m a n a n d a n A k s e s A r s i p D i n a m i s , m a k a 

p e n c i p t a a r s i p m e n g a c u k e t e n t u a n p e r a t u r a n p e r u n d a n g - u n d a n g a n 

m e l a k s a n a k a n p e n g a m a n a n f i s i k a r s i p d i n a m i s m a u p u n i n f o r m a s i n y a s e s u a i 

d e n g a n t i n g k a t k l a s i f i k a s i , a n t a r a l a i n d a l a m p e n y i m p a n a n d a n p e n y a m p a i a n 

s e b a g a i b e r i k u t : 

1 ) P e n y i m p a n a n P e n y i m p a n a n d a l a m r a n g k a p e n a n g a n a n f i s i k m a u p u n 

i n f o r m a s i a r s i p d i n a m i s s e s u a i d e n g a n t i n g k a t k l a s i f i k a s i d a p a t d i l a k u k a n 

d e n g a n m e m p e r h a t i k a n m e d i a a r s i p . 



j T c i i g c t L u i f c u i p e n g g u n a a r s i p s e r t a p r a s a r a n a a a n s a r a n a s e b a g a i m a n a 

b a g a n d i b a w a h i n i : 

2 ) P e n y a m p a i a n 

P e n y a m p a i a n d a l a m r a n g k a p e n a n g a n a n f i s i k m a u p u n i n f o r m a s i a r s i p 

d i n a m i s s e s u a i d e n g a n tingkat k l a s i f i k a s i d a p a t d i l a k u k a n m e l a l u i 

p e n g i r i m a n y a n g d i l i n d u n g i s e b a g a i m a n a t a b e l d i b a w a h i n i : 

T a b e l 4 . P r o s e d u r P e n g i r i m a n I n f o r m a s i 

NO TINGKAT/ DERAJAT 

KLASIFIKASI 
ARSIP KONVENSIONAL ARSIP ELEKTRONIK 

J 2 3 4 

1 B iasa / Terbuka Tidak ada persyaratan 

prosedur khusus 

Tidak ada prosedur khusus 

2 Terbatas Amplop segel Apabila pesan elektronik atau 

email berisi data tentang 

informasi personal, harus 

menggunakan enkripsi, email 

yang dikirim dengan alamat 

khusus , pasword, dan Iain-lain 

3 Rahasia 1. Menggunakan w a m a 

kertas yang berbeda 

2 : 

Diberi kode rahasia 

3 

. Menggunakan amplop 

Dobel 

4 

Amplop segel, stempel 

Rahasia 

5 

. Konfirmasi tanda 

Terima 

5 

. Harus dikirim melalui 

orang yang sudah 

diberi wewenang dan 

tanggung jawab 

terhadap pengendalian 

arsip/ dokumen 

rahasia. 

1. Harus ada konfirmasi dari 

penerima pesan elektronik 

atau email 

2. Menggunakan perangkat 

y^ang 

dikhususkan bagi pesan 

elektronik atau email rahasia. 

3. Menggunakan persandian 

atau kriptografi. 

4. Sangat Rahasia. 



4 1 l ^ / fpnc fonn j^ l ^Qn • w r a m a X . ivic. i i^gu.xicu\.cu. i w d i x i a . X . X X c L l t l O d l X C L XVuXXXXX XXXCLOX VXCIX X 

Irprff^Q verify ViPrVipHn n P T i P T i m f l n p ^ n n p l p l r t r n n i k " 
Lf ^ X X ^ X XXXXCX LfX..,OClXX X^X^XVLX X/XXXXV 

^ « lVlV..XXg^LiXXCLxV.CLXX CIXXXLIXIX^ f itfin PTTi f i i l 
CLXCLLX ^XXXdXX 

(ioTipl Vipricif^pfpl 9 MpTiP fy i inaVf in n p r a n p l c f l t vfinxx 
^ * XVXV^XXgj^LlXXClXVCUX LX\x>X CLXX^XVCLL CIXX^ 

^ A n H i t ipif l lr n n f i i k " 
vX< XXLXVXXL Jl - rJCtJV LXXXXUXv 

XXXiVXXUOUOiVcLXX UCXgX LfV/OcLXX 

O C t l C l j J tXtXiV C l X V O C O p l p t t r r i n i l r a t c m P T Y I Q I I f a l i Q C i c i 
C X C x v t X U X X X l V CLLCLU, CXXXctXl X cxXXciOXcL 

f m i Q i ^ l ' ts^nHc* t f i n p a n ^ 
IXXXXOCXXa tdXXLXCL XCLXX^CUXI* 

^ M^pnppiTnpWfi'n T i p r ' ^ p n f l i f i n 
vXi XVXv^XXg^UXiCXJVclXX LfX.'X OCIXXXXXCUX 

4- T-TQm<2 r i i l ^ i T i t n m p l a l n i 
x X c L i U o XXXXVXX XXXX XXXuXcULXX 

d t d i x ivx x ^ tvj^x dxx 

n r o n p v a n c f <mHfiVi 
VXX C lXXg j ' C t X X g OLLtXClXX 

T . xxdx d o d i x d ^x:;xd\.xdxvdxx d x v o c o 

ri l l ipi*! w p w p n j i T i P H n n 
U i U ^ X X W\i i fW(JXXdXX^ VXCIXX 

i n f n r m p < 5 i i i n t i i l r <inptii r\p<5Pn 
XXXIVXX XXXdOX U X X X d l V O d d U d I J ^ O d X X 

LClXXj^gLiXXg JCI.WCl.L.1 p l pk ' t rnn i l r p f p n p tnp i l 
X̂ XXxiXVLX dXXXXV. d X d d X>XXXdXX< 

t p r h f l f i n n npnp^pnrfflHfin 
LVx>X XXCLXXCxL/ L/^XX^X>XXXXCIXXCU.X 

fir^sin /Hn lcnmPTi 
d X OXLX / XXVXXVLXXXXV^XX 

rahasia. 

C a t a t a n -. k e t e n t u a n y a n g b e r l a k u p a d a a r s i p d e n g a n k l a s i f i k a s i s a n g a t r a h a s i a 

m e l i p u t i j u g a k e t e n t u a n y a n g b e r l a k u p a d a a r s i p d e n g a n k l a s i f i k a s i r a h a s i a d a n 

t e r b a t a s . K e t e n t u a n y a n g b e r l a k u p a d a a r s i p d e n g a n k l a s i f i k a s i r a h a s i a m e l i p u t i 

j u g a k e t e n t u a n y a n g b e r l a k u p a d a r s i p d e n g a n k l a s i f i k a s i t e r b a t a s . 

T A T A C A R A P E N Y U S U N A N D A F T A R A R S I P D I N A M I S B E R D A S A R K A N K L A S I F I K A S I 

K E A M A N A N D A N A K S E S A R S I P D I N A M I S 

A . F o r m a t D a f t a r A r s i p D i n a m i s B e r d a s a r k a n K l a s i f i k a s i K e a m a n a n d a n A k s e s 

A r s i p D i n a m i s 

F o r m a t d a f t a r A r s i p D i n a m i s b e r d a s a r k a n K l a s i f i k a s i K e a m a n a n d a n A k s e s 

A r s i p d i n a m i s t e r d i r i a t a s : n o m o r , k o d e k l a s i f i k a s i , j e n i s a r s i p , k l a s i f i k a s i 

k e a m a n a n , h a k a k s e s , d a s a r p e r t i m b a n g a n , d a n u n i t p e n g o l a h . R i n c i a n 

l e b i h l a n j u t s e b a g a i b e r i k u t : 

D a f t a r A r s i p D i n a m i s 

B e r d a s a r k a n K l a s i f i k a s i K e a m a n a n d a n A k s e s A r s i p D i n a m i s 

No Kode 

Klasifikasi 

Jenis 

Arsip 

Klasifikasi 

Keamanan 

Hak Akses Dasar 

Pertimbangan 

Unit 

Pengolah 

1 2 3 4 5 6 7 



P e n g e s a h a n : 

T e m p a t , t a n g g a l , b u l a n , t a h u n 

J a b a t a n 

T a n d a t a n g a n p e j a b a t y a n g 

m e n g e s a h k a n 

N a m a 

K e t e r a n g a n : 

1 . K o l o m " N o m o r " d i i s i d e n g a n n o m o r u r u t ; 

2 . K o l o m " K o d e K l a s i f i k a s i " , d i i s i d e n g a n k o d e a n g k a , h u r u f a t a u g a b u n g a n 

a n g k a d a n h u r u f y a n g a k a n b e r g u n a u n t u k m e n g i n t e g r a s i k a n a n t a r a 

p e n c i p t a a n , p e n y i m p a n a n , d a n p e n y u s u t a n a r s i p d a l a m s a t u k o d e y a n g 

s a m a s e h i n g g a m e m u d a h k a n p e n g e l o l a a n ; 

3 . K o l o m " J e n i s A r s i p " d i i s i d e n g a n j u d u l d a n u r a i a n s i n g k a t y a n g 

m e n g g a m b a r k a n i s i d a r i j e n i s / s e r i a r s i p ; 

4 . K o l o m " K l a s i f i k a s i K e a m a n a n " d i i s i d e n g a n t i n g k a t k e a m a n a n d a r i 

m a s i n g - m a s i n g j e n i s / s e r i a r s i p y a i t u s a n g a t r a h a s i a , r a h a s i a , t e r b a t a s 

a t a u b i a s a / t e r b u k a ; 

5 . K o l o m " H a k A k s e s " d i i s i d e n g a n n a m a j a b a t a n y a n g d a p a t m e l a k u k a n 

p e n g a k s e s a n t e r h a d a p a r s i p b e r d a s a r k a n t i n g k a t / d e r a j a t k l a s i f i k a s i ; 

6 . K o l o m d a s a r p e r t i m b a n g a n , d i i s i d e n g a n u r a i a n y a n g m e n e r a n g k a n a l a s a n 

p e n g k a t e g o r i a n a r s i p s e b a g a i s a n g a t r a h a s i a , r a h a s i a d a n t e r b a t a s . 

7 . K o l o m u n i t p e n g o l a h , d i i s i d e n g a n u n i t k e r j a y a n g b e r t a n g g u n g j a w a b 

t e r h a d a p k e s e l a m a t a n d a n k e a m a n a n f i s i k d a n i n f o r m a s i a r s i p y a n g 

d i k a t e g o r i k a n s a n g a t r a h a s i a , r a h a s i a d a n t e r b a t a s . 

F o r m a t D a f t a r A r s i p D i n a m i s B e r d a s a r k a n K l a s i f i k a s i K e a m a n a n d a n A k s e s 

A r s i p D i n a m i s 

L a n g k a h - l a n g k a h P e n y u s u n a n D a f t a r A r s i p D i n a m i s b e r d a s a r k a n K l a s i f i k a s i 

K e a m a n a n d a n A k s e s A r s i p D i n a m i s a d a l a h s e b a g a i b e r i k u t : 

1 . P e n e n t u a n K l a s i f i k a s i K e a m a n a n d a n H a k A k s e s . 

P e n e n t u a n K l a s i f i k a s i K e a m a n a n d a n H a k A k s e s d i l a k u k a n d e n g a n 

m e m p e r t i m b a n g k a n : 

a . A s p e k k e t e n t u a n p e r a t u r a n p e r u n d a n g - u n d a n g a n d a n N o r m a S t a n d a r 

P e d o m a n K r i t e r i a m a s i n g - m a s i n g i n s t a n s i ; 



D . H a s l i a n m i s i s l u n g s i u n i t K e r j a u a n u o u l y c t f u / t p i i u / i , u e u i 

c . A s p e k a n a l i s i s r i s i k o . 

P e n c a t u m a n K l a s i f i k a s i K e a m a n a n d a n H a k A k s e s p a d a k o l o m d a f t a r . 

H a s i l p e n e n t u a n K l a s i f i k a s i K e a m a n a n d a n H a k A k s e s A r s i p D i n a m i s p a d a 

p e n c i p t a a r s i p d i t u a n g k a n d a l a m k o l o m - k o l o m y a n g t e r d i r i d a r i : n o m o r , 

k o d e k l a s i f i k a s i , j ' e n i s a r s i p , k l a s i f i k a s i k e a m a n a n , h a k a k s e s d a n d a s a r 

p e r t i m b a n g a n d a n u n i t p e n g o l a h . 

K o d e k l a s i f i k a s i d i c a n t u m k a n a p a b i l a s u d a h d i m i l i k i . A p a b i l a b e l u m , p e r l u 

d i l a k u k a n a n a l i s i s f u n g s i u n t u k m e n e n t u k a n j e n i s a r s i p t a n p a m e n g i s i 

k o l o m k o d e k l a s i f i k a s i . 

3 . P e n c a t u m a n d a s a r p e r t i m b a n g a n 

D a s a r p e r t i m b a n g a n d i t u a n g k a n u n t u k m e n g e t a h u i a l a s a n m e n g a p a 

a r s i p d i k a t e g o r i k a n p a d a t i n g k a t / d e r a j a t k l a s i f i k a s i k e a m a n a n s a n g a t 

r a h a s i a , r a h a s i a d a n t e r b a t a s . 

4 . M e n e n t u k a n u n i t p e n g o l a h 

U n i t p e n g o l a h p e r l u d i c a n t u m k a n d a l a m d a f t a r g u n a m e n g e t a h u i u n i t 

y a n g b e r t a n g g u n g j a w a b t e r h a d a p k e s e l a m a t a n d a n k e a m a n a n fisik d a n 

i n f o r m a s i a r s i p y a n g d i k a t e g o r i k a n s a n g a t r a h a s i a , r a h a s i a d a n 

t e r b a t a s . 

5 . P e n g e s a h a n o l e h P i m p i n a n O r g a n i s a s i 

P i m p i n a n o r g a n i s a s i y a n g b e r w e n a n g m e n g e s a h k a n D a f t a r A r s i p 

D i n a m i s b e r d a s a r k a n k l a s i f i k a s i k e a m a n a n d a n a k s e s a r s i p a d a l a h 

p i m p i n a n p e n c i p t a a r s i p . 


