
BU PA TI PEM A LA N G  

PROVINSI JAWA TENGAH 

PERATURAN BUPATI PEMALANG 

NOMOR 18 TAHUN 2018

TENTANG

PERUBAHAN ATAS PERATURAN BUPATI PEMALANG NOMOR 74 TAHUN 

2017 TENTANG PEDOMAN PELAKSANAAN ANGGARAN PENDAPATAN DAN 

BELANJA DAERAH KABUPATEN PEMALANG TAHUN ANGGARAN 2018

DENGAN RAHMAT TUHAN YANG MAHA ESA

BUPATI PEMALANG,

M enim bang : a. bahw a u n tu k  m elaksanakan  pengeluaran  daerah  agar

berja lan  lancar, tertib , efisien dan  efektif, perlu  d ilakukan  

p e ru b ah an  pengatu ran  k u a sa  pengguna anggaran, 

pe jabat pe laksana  tekn is kegiatan, dan  bendahara  

pengeluaran  pem ban tu  pada sa tu a n  kerja perangkat 

daerah  Dinas Pekerjaan Um um  dan Penataan  Ruang, 

D inas K esehatan, D inas Pendidikan $hn K ebudayaan, 

D inas Tenaga Kerja se rta  K ecam atan di K abupaten 

Pem alang;

b. bahw a berd asark an  pertim bangan  sebagaim ana 

d im aksud  dalam  h u ru f a, perlu  m enetapkan  P eraturan  

Bupati ten tang  P erubahan  Alas P eratu ran  Bupati 

Pem alang Nomor 74 T ahun  2017 ten tang  Pedom an 

Pelaksanaan  Anggaran P endapatan  dan  Belanja D aerah 

K abupaten  Pem alang Tahun A nggaran 2018 ;

/



M engingat 1. U ndang-U ndang Nomor 13 T ahun  1950 ten tang

Pem bentukan  D aerah -daerah  K abupaten  Dalam 

L ingkungan Propinsi Ja w a  Tengah (Berita Negara 

Republik Indonesia T ahun  1950 Nomor 42);

2. U ndang-U ndang Nomor 17 T ahun  2003 ten tang

K euangan Negara (Lem baran Negara Republik Indonesia 

T ahun  2003 Nomor 47, T am bahan  Lem baran Negara 

Republik Indonesia  Nomor 4286);

3. U ndang-U ndang Nomor 1 T ahun  2004 ten tang

P erbendaharaan  Negara (Lem baran Negara Republik 

Indonesia  T ahun  2004 Nomor 5, T am bahan  Lem baran 

Negara Republik Indonesia  Nomor 4355) ;

4. U ndang-U ndang Nomor 15 T ahun  2004 ten tang

Pem eriksaan  Pengelolaan dan  Tanggungjaw ab Keuangan 

Negara (Lem baran Negara Republik Indonesia T ahun 

2004 Nomor 66, T am bahan  L em baran Negara Republik 

Indonesia  Nomor 4400);

5. U ndang-U ndang Nomor 33 T ahun  2004 ten tang

Perim bangan K euangan A ntara  Pem erin tah  P usat dan  

Pem erin tahan  D aerah (Lem baran Negara Republik

Indonesia  T ahun  2004 Nomor 126, T am bahan  Lem baran 

Negara Republik Indonesia Nomor 4438 );

6. U ndang-U ndang Nomor 23 T ahun  2014 ten tang

P em erin tahan  D aerah (Lem baran Negara Republik

Indonesia  T ahun  2014 Nomor 244, T am bahan  Lem baran 

Negara Republik Indonesia  Nomor 5587) sebagaim ana 

telah  d iubah  beberapa  kali te rak h ir dengan Undang- 

U ndang Nomor 9 T ahun  2015 ten tan g  P erubahan  kedua 

Atas U ndang-U ndang Nomor 23 T ahun  2014 ten tang  

Pem erin tahan  D aerah (Lem baran Negara Republik

Indonesia  T ahun  2015 Nomor 58, T am bahan  Lem baran 

Negara Republik Indonesia Nomor 5679);

7. P e ra tu ran  Pem erintah Nomor 32 T ahun  1950 ten tang  

P enetapan  Mulai B erlakunya U ndang-U ndang Nomor 13 

T ahun  1950;



8. P e ra tu ran  Pem erintah Nomor 23 T ahun  2005 ten tang  

Pengelolaan K euangan B adan L ayanan Um um  (Lembaran 

Negara Republik Indonesia T ahun  2005 Nomor 48, 

T am bahan  Lem baran Negara Republik Indonesia Nomor 

4502);

9. P e ra tu ran  Pem erintah Nomor 58 T ahun  2005 ten tang  

Pengelolaan K euangan D aerah (Lem baran Negara 

Republik Indonesia T ahun  2005 Nomor 4578, T am bahan 

L em baran Negara Republik Indonesia  Nomor 4503);

10. P e ra tu ran  Pem erintah Nomor 8 T ahun  2006 ten tang  

Laporan K euangan dan  Kinerja In stansi Pem erintah 

(Lem baran Negara Republik Indonesia  T ahun  2006 Nomor 

25, T am bahan  Lem baran Negara Republik Indonesia 

Nomor 4614);

11. P e ra tu ran  Pem erintah Nomor 71 T ahun  2010 ten tang  

S tan d ar A kuntansi P em erin tahan  (Lem baran Negara 

Republik Indonesia T ahun  2010 Nomor 123, T am bahan 

Lem baran Negara Republik Indonesia  Nomor 5165);

12. P e ra tu ran  Pem erintah Nomor 27 T ahun  2014 ten tang  

Pengelolaan B arang Milik N egara /D aerah  (Lembaran 

Negara Republik Indonesia T ahun  2014 Nomor 92, 

T am bahan  Lem baran Negara Republik Indonesia Nomor 

5533);

13. P e ra tu ran  Pem erintah Nomor 38 T ahun  2016 ten tang  

T ata C ara T u n tu tan  G anti K erugian N egara/D aerah  

T erhadap  Pegawai Negeri B ukan  B endahara  a ta u  Pejabat 

Lain (Lem baran Negara Republik Indonesia  T ahun 2016 

Nomor 196, T am bahan  Lem baran Negara Republik 

Indonesia  Nomor 5934);

14. P e ra tu ran  Presiden Nomor 54 T ahun  2010 ten tang  

Pengadaan B a ra n g /Ja sa  Pem erintah, sebagaim ana telah 

d iubah  beberapa kali te rak h ir dengan P eratu ran  Presiden 

Nomor 4 T ahun  2015 ten tang  P erubahan  Keempat a ta s  

P e ra tu ran  Presiden Nomor 54 T ahun  2010 ten tang  

Pengadaan B a ra n g /Ja sa  Pem erin tah  (Lem baran Negara 

Republik Indonesia T ahun  2015 Nomor 5, T am bahan 

L em baran Negara Republik Indonesia  Nomor 5655);



15. P era tu ran  M enteri Dalam  Negeri Nomor 13 T ahun  2006 

ten tan g  Pedom an Pengelolaan K euangan D aerah, 

sebagaim ana telah d iubah  beberapa  kali te rakh ir dengan 

P era tu ran  M enteri Dalam  Negeri Nomor 21 T ahun  2011 

ten tan g  P erubahan  Kedua Atas P era tu ran  Menteri Dalam 

Negeri Nomor 13 T ahun  2006 ten tang  Pedom an 

Pengelolaan K euangan D aerah (Berita Negara Republik 

Indonesia  T ahun  2011 Nomor 310);

16. P e ra tu ran  M enteri Dalam  Negeri Nomor 61 T ahun 2007 

ten tan g  Pedom an Teknis Pengelolaan K euangan B adan 

Layanan Um um  Daerah;

17. P era tu ran  M enteri Dalam  Negeri Nomor 55 T ahun  2008 

ten tan g  Tata C ara P e n a ta u sa h aa n  dan  P enyusunan  

Laporan Pertanggungjaw aban B endahara  Serta 

Penyam paiannya;

18. P era tu ran  M enteri Dalam Negeri Nomor 33 T ahun 2017 

ten tan g  Pedom an P enyusunan  A nggaran Pendapatan  dan 

B elanja D aerah T ahun  A nggaran 2018 (Berita Negara 

Republik Indonesia T ahun  2017 Nomor 825);

19. P era tu ran  D aerah K abupaten  Pem alang Nomor 15 T ahun 

2016 ten tang  A nggaran P endapatan  dan  Belanja D aerah 

K abupaten  Pem alang T ahun  A nggaran 2017 (Lembaran 

D aerah K abupaten Pem alang T ahun  2016 Nomor 15, 

T am bahan  Lem baran D aerah K abupaten  Pem alang 

Nomor 15 );

20. P era tu ran  B upati Pem alang Nomor 18 T ahun 2014

ten tan g  Sistem  A kuntansi Pem erin tah  D aerah K abupaten 

Pem alang (Berita D aerah K abupaten  Pem alang T ahun 

2014 Nomor 18);

21. P era tu ran  B upati Pem alang Nomor 19 T ahun  2014

ten tang  Kebijakan A kuntansi (Berita D aerah K abupaten 

Pem alang T ahun 2014 Nomor 19);

22. P e ra tu ran  B upati Pem alang Nomor 75 T ahun  2017

ten tang  Penjabaran  A nggaran P endapatan  dan  Belanja 

D aerah K abupaten Pem alang T ahun  Anggaran 2018

(Berita D aerah K abupaten Pem alang T ahun  2017 Nomor 

75);



23. P e ra tu ran  B upati Pem alang Nomor 74 T ahun  2017 

ten tan g  Pedom an P elaksanaan  A nggaran P endapatan  dan  

B elanja D aerah K abupaten  Pem alang T ahun  Anggaran 

2018 (Berita D aerah K abupaten  Pem alang T ahun  2017 

Nomor 74);

MEMUTUSKAN :

M enetapkan : PERATURAN BUPATI TENTANG PERUBAHAN ATAS 

PERATURAN BUPATI PEMALANG NOMOR 74 TAHUN 2017 

TENTANG PEDOMAN PELAKSANAAN ANGGARAN 

PENDAPATAN DAN BELANJA DAERAH KABUPATEN 

PEMALANG TAHUN ANGGARAN 2018

Pasal I

B eberapa k e ten tu an  pada  P e ra tu ran  B upati Pem alang Nomor 

74 T ahun  2017 ten tang  Pedom an P elaksanaan  Anggaran 

P endapatan  dan  Belanja D aerah  K abupaten  Pem alang 

T ahun  Anggaran 2018 (Berita D aerah  K abupaten Pem alang 

T ahun  2017 Nomor 74) d iubah  m enjadi sebagai beriku t :

1. Pasal 30 ayat (1) d iubah , sehingga Pasal 30 berbunyi

sebagai beriku t :

Pasal 30

(1) Kepala SKPD selaku  PA p ad a  S ekretaria t D aerah, 

Sekretaria t Dewan Perw akilan R akyat D aerah, B adan, 

D inas, dan  S a tu an  Polisi Pam ong Praja dapat 

m enun juk  Pejabat S tru k tu ra l Eselon III dan  Kepala 

UPTD pada SKPD yang dip im pinnya sebagai KPA.

(2) C am at selaku PA d ap a t m en u n ju k  Sekretaris C am at 

sebagai KPA.

(3) P enun jukan  PA/KPA sebagaim ana d im aksud  pada 

ayat (1) dan  ayat (2) d iu su lk an  kepada B upati m elalui 

Kepala BPKAD.

/



(4) P enun jukan  PA/KPA sebagaim ana  d im aksud  pada 

ayat (3) d ite tapkan  dengan  K epu tusan  Bupati.

2. Pasal 32 d itam bah  ayat b a ru  ya itu  ayat (5), ayat (6), dan  

ayat (7), sehingga Pasal 32 berbunyi sebagai beriku t :

Pasal 32

(1) PPTK pada S ekre ta ria t Dewan Perw akilan Rakyat 

D aerah dan  S ekretaria t D aerah  adalah  p ara  Kepala 

Sub Bagian kecuali Kepala Sub  Bagian B ina Program  

dan  Keuangan.

(2) PPTK pada D inas, B adan  d an  S a tu an  Polisi Pam ong 

Praja adalah  p a ra  Kepala Sub  Seksi dan  Kepala Sub. 

B idang kecuali Kepala Sub  Bagian Bina Program  dan  

K euangan dan  Kepala Sub. Bagian Keuangan.

(3) PPTK pada  In spek to ra t ad a lah  p a ra  Kepala Sub. 

Bagian.

(4) PPTK pada K ecam atan ad a lah  p a ra  Kepala Seksi, 

Kepala Sub Bagian dan  L urah kecuali Kepala Sub 

Bagian Bina Program  dan  K euangan.

(5) PPTK pada  UPTD d ap a t d itu n ju k  dari u n su r  ja b a ta n  

fungsional apab ila  tidak  ad a  kepala  sub  bagian.

(6) PPTK pada Sub Bagian T ata U saha  K antor K esatuan 

B angsa dan  Perlindungan M asyarakat d apa t d itun juk  

dari u n su r  ja b a ta n  fungsional.

(7) PPTK pada S ek re ta ria t B adan  Penanggulangan 

B encana D aerah d ap a t d itu n ju k  dari u n su r  ja b a ta n  

fungsional.

3. K eten tuan  pada  Lam piran III, Lam piran IV, Lam piran VI 

d an  Lam piran VII d iubah , sehingga k ese lu ru h an  lam piran 

berbunyi sebagaim ana te rcan tu m  dalam  Lam piran I, II, III 

dan  IV yang m erupakan  bagian tidak  te rp isahkan  dari 

P e ra tu ran  B upati ini.



Pasal II

P era tu ran  B upati ini m ulai berlaku  p ad a  tanggal 

d iundangkan .

Agar se tiap  o rang  m engetahuinya, m em erin tahkan  

P engundangan  P e ra tu ran  B upati ini dengan  P enem patannya 

dalam  B erita  D aerah  K abupaten  Pem alang.

D iundangkan  di Pem alang 

p ad a  tanggal 4 April 2018

SEKRETARIS DAERAH 

KABUPATEN PEMALANG

Cap
ttd

BUDHIRAHARDJO

BERITA DAERAH KABUPATEN PEMALANG TAHUN 2018 NOMOR 18

D itetapkan  di Pem alang 

pad a  tanggal 4 April 2018

BUPATI PEMALANG,

Cap
ttd

JUNAEDI

S alinan  sesua i dengan  aslinya

SE1
GIAN HUKUM 
ATEN PEMALANG



LAMPIRAN I :

PERATURAN BUPATI PEMALANG

NOMOR TAHUN 2018

TENTANG PERUBAHAN ATAS PERATURAN BUPATI PEMALANG NOMOR 74

TAHUN 2017 TENTANG PEDOMAN PELAKSANAAN ANGGARAN PENDAPATAN

DAN BELANJA DAERAH KABUPATEN PEMALANG TAHUN ANGGARAN 2018

SISTEM DAN PROSEDUR PENERIMAAN 

SATUAN KERJA PERANGKAT DAERAH (SKPD)

I .  T u g a s  P e j a b a t  P e n a t a u s a h a a n  d a l a m  P e n a t a u s a h a n  P e n d a p a t a n  S K P D  :

a .  M e l a k u k a n  v e r i f i k a s i  h a r i a n  t e r h a d a p  S P j  h a r i a n  b e n d a h a r a  p e n e r i m a a n  

S K P D ;

b .  M e m p e r s i a p k a n  s u r a t  p e n g e s a h a n  p e r t a n g g u n g j a w a b a n  b e n d a h a r a  

p e n e r i m a  S K P D  s e b e l u m  d i r e k o n s i l i a s i  o l e h  k e p a l a  B P K A D  K a b u p a t e n  

P e m a l a n g  s e l a k u  B e n d a h a r a  U m u m  D a e r a h .

I I .  T u g a s  K e p a l a  B P K A D  S e l a k u  B e n d a h a r a  U m u m  D a e r a h  t e r h a d a p  S P j

P e n d a p a t a n  S K P D  :

a .  M e l a k u k a n  r e k o n s i l i a s i  a t a s  l a p o r a n  p e r t a n g g u n g j a w a b a n  b e n d a h a r a  

p e n e r i m a a n  S K P D / S K P K D .

b .  M e n y a m p a i k a n  h a s i l  r e k o n s i l i a s i  l a p o r a n  p e r t a n g g u n g j a w a b a n  b e n d a h a r a  

p e n e r i m a a n  S K P D / S K P K D .

I I I .  T u g a s  B e n d a h a r a  P e n e r i m a a n  S K P D  :

a .  M e n e r i m a  p e m b a y a r a n  s e j u m l a h  u a n g  y a n g  t e r t e r a  p a d a  S K P - D a e r a h /  S K R  

d a r i  w a j i b  p a j a k /  r e t r i b u s i .

b .  M e m v e r i f i k a s i  k e s e s u i a n  j u m l a h  u a n g  y a n g  d i t e r i m a  d e n g a n  d o k u m e n  

S K O P - D a e r a h  y a n g  d i t e r i m a  d a r i  B P K A D  K a b u p a t e n  P e m a l a n g .

c .  M e n v e r i f i k a s i  k e s e s u a i a n  j u m l a h  u a n g  y a n g  d i t e r i m a  d e n g a n  d o k u m e n  S K R  

y a n g  d i t e r i m a n y a  d a r i  p e n g g u n a  a n g g a r a n .

d .  M e m b u a t  s u r a t  t a n d a  s e t o r a n  ( S T S )  d a n  s u r a t  t a n d a  b u k t i  p e m b a y a r a n /  B u k t i  

l a i n  y a n g  s a h .

e .  M e n y e r a h k a n  t a n d a  b u k t i  p e m b a y a r a n /  t a n d a  b u k t i  l a i n  y a n g  s a h  k e p a d a  

w a j i b  p a j a k / r e t r i b u s i .

L



f .  M e n y e r a h k a n  S T S  ( S u r a t  T a n d a  S e t o r a n )  b e s e r t a  u a n g  y a n g  d i t e r i m a n y a  

k e p a d a  b a n k /  k a s  d a e r a h .

g .  M e m b u a t  d a n  m e n y a m p a i k a n  l a p o r a n  p e r t a n g g u n g - j a w a b a n  b e n d a h a r a  

p e n e r i m a  S K P D  ( S P j  p e n d a p a t a n - A d m i n i s t r a s i )  b e s e r t a  b u k t i - b u k t i  p e n e r i m a  

y a n g  s a h  k e p a d a  p e n g g u n a  a n g g a r a n  m e l a l u i  P P K - S K P D .

h .  M e m b u a t  d a n  m e n y a m p a i k a n  l a p o r a n  p e r t a n g g u n g - j a w a b a n  b e n d a h a r a  

p e n e r i m a a n  S K P D  ( S P j  p e n d a p a t a n - f u n g s i o n a l  b e s e r t a  b u k t i - b u k t i  

p e n e r i m a a n  p e n d a p a t a n  y a n g  s a h  k e p a d a  K e p a l a  B P K A D  S e l a k u  B U D .

i.  M e n e r i m a  b u k t i - b u k t i  p e m e r i m a a n  p e n d a p a t a n  y a n g  s a h  b e s e r t a  

k e l e n g k a p a n n y a  d a r i  b e n d a h a r a  p e n e r i m a  p e m b a n t u .

j .  M e l a k u a n  v e r i f i k a s i ,  e v a l u a s i ,  s e r t a  a n a l i s a s i  a t a s  b u k t i - b u k t i  p e n e r i m a a n  

p e n d a p a t a n  y a n g  s a h  b e s e r t a  k e l a n g k a p a n n y a  d a r i  b e n d a h a r a  p e n e r i m a a n  

p e m b a n t u .

k .  M e n g i s i  b u k u  k a s  u m u m  p e n e r i m a a n .

l . M e n g i s i  b u k u  p e m b a n t u  p e r i c i n a n  o b y e k  p e n e r i m a a n .

m .  M e n g i s i  b u k u  r e k a p i t u l a s i  p e n e r i m a a n  h a r i a n .

n .  M e m p e r s i a p k a n  t a n d a  b u k t i  p e n e r i m a a n ( A - 2  P e n e r i m a a n ) .

o .  M e n g i s i  d a f t a r  p e n g u m p u l  p e n e r i m a a n  p e r k o d e  r e k e n i n g .

p .  M e m p e r s i a p k a n  b u k t i - b u k t i  p e n e r i m a a n  y a n g  s a h  d a l a m  r a n g k a  

p e r t a n g g u n g - j a w a b a n  k e p a d a  p e n g g u n a  a n g g a r a n .

q .  M e m p e r s i a p k a n  r e g i s t e r  p e n u t u p a n  k a s  b e n d a h a r a  p e n e r i m a a n  s e t i a p  a k h i r  

b u l a n .

T u g a s  B e n d a h a r a  P e n e r i m a a n  B L U D  R S U D  d r .  M  A s h a r i  :

a .  B e n d a h a r a  P e n e r i m a a n  B L U D  m e n c a t a t  p e n e r i m a a n  p a d a  b u k u  k a s  d a n  

m e n y a m p a i k a n n y a  s e t i a p  b u l a n  k e p a d a  D i r e k t u r  R S U D  d r .  M .  A s h a r i  d e n g a n  

m e l a m p i r k a n  b u k t i - b u k t i  p e n e r i m a a n  y a n g  s a h  p a l i n g  l a m b a t  p a d a  t a n g g a l  5  

b u l a n  b e r i k u t n y a  u n t u k  p e n g e s a h a n  o l e h  D i r e k t u r  R S U D  d r .  M .  A s h a r i .

b .  B e r d a s a r k a n  b u k u  k a s ,  B e n d a h a r a  P e n e r i m a a n  B L U D  m e n y u s u n  l a p o r a n  

r e a l i s a s i  p e n d a p a t a n  k e p a d a  D i r e k t u r  R S U D  d r .  M  A s h a r i ,  s e l a n j u t n y a  

D i r e k t u r  R S U D  d r .  M  A s h a r i  m e n y a m p a i k a n  l a p o r a n  t e r s e b u t  d e n g a n  

m e l a m p i r k a n  s u r a t  p e r n y a t a a n  t a n g g u n g  j a w a b  D i r e k t u r  R S U D  d r .  M  A s h a r i  

s e t i a p  b u l a n  k e p a d a  K e p a l a  D i n a s  K e s e h a t a n  p a l i n g  l a m b a t  p a d a  t a n g g a l  1 0  

b u l a n  b e r i k u t n y a .



c .  B e r d a s a r k a n  l a p o r a n  r e a l i s a s i  p e n e r i m a a n  d a n  d i i n t e g r a s i k a n  d e n g a n  

l a p o r a n  p e n g e l u a r a n  B L U D ,  K e p a l a  D i n a s  K e s e h a t a n  m e n y a m p a i k a n  S u r a t  

P e r m i n t a a n  P e n g e s a h a n  P e n d a p a t a n  d a n  B e l a n j a  ( S P 3 B )  y a n g  d i b u a t  

D i r e k t u r  R S U D  d r .  M  A s h a r i  d e n g a n  d i k e t a h u i  K e p a l a  D i n a s  K e s e h a t a n  

s e t i a p  b u l a n  k e p a d a  k e p a l a  B P K A D  K a b u p a t e n  P e m a l a n g  u n t u k  p e n e r b i t a n  

S u r a t  P e n g e s a h a n  P e n d a p a t a n  d a n  B e l a n j a  ( S P 2 B )  o l e h  K e p a l a  B P K A D  

s e l a k u  B U D .  S P 2 B  d i l a m p i r i  L a p o r a n  R e a l i s a s i  P e n g e l u a r a n  B L U D  d a n  

L a p o r a n  R e a l i s a s i  P e n e r i m a a n  B L U D  y a n g  d i s u s u n  o l e h  D i r e k t u r  R S U D  d r .  

M  A s h a r i  d a n  d i k e t a h u i  K e p a l a  D i n a s  K e s e h a t a n  d a n  K e p a l a  B P K A D .

d .  P e j a b a t  P e n a t a u s a h a a n  K e u a n g a n  D i n a s  K e s e h a t a n  d a n  B P K A D  s e l a k u  

B U D  m e l a k u k a n  p e m b u k u a n  a t a s  p e n d a p a t a n  d a n  b e l a n j a  K e p a l a  R S U D  d r .  

M  A s h a r i  S P 2 B ,  d e n g a n  m e m p e d o m a n i  k e t e n t u a n  p e r a t u r a n  p e r u n d a n g -  

u n d a n g a n .

T u g a s  B e n d a h a r a  P e n e r i m a a n  P e m b a n t u  S K P D  :

a .  M e n e r i m a  p e m b a y a r a n  s e j u m l a h  u a n g  y a n g  t e r t e r a  p a d a  S K P - D a e r a h / S K R  

d a r i  w a j i b  p a j a k /  r e t r i b u s i .

b .  M e m v e r i f i k a s i  k e s e s u a i a n  j u m l a h  u a n g  y a n g  d i t e r i m a  d e n g a  d o k u m e n  S K P -  

D a e r a h  y a n g  d i t e r i m a  d a r i  B a d a n  P e n d a p a t a n  D a e r a h ,  B a d a n  P e n g e l o l a a n  

K e u a n g a n  d a n  A s e t  D a e r a h  K a b u p a t e n  P e m a l a n g .

c .  M e m v e r i f i k a s i  k e s e s u a i a n  j u m l a h  u a n g  y a n g  d i t e r i m a  d e n g a n  d o k u m e n  S K R  

y a n g  d i t e r i m a n y a  d a r i  p e n g g u n a  a n g g a r a n .

d .  M e m b u a t  S T S  ( S u r a t  T a n d a  S e t o r a n )  d a n  s u r a t  t a n d a  b u k t i  p e m b a y a r a n /  

B u k t i  l a i n  y a n g  s a h .

e .  M e n y e r a h k a n  t a n d a  b u k t i  p e m b a y a r a n /  t a n d a  b u k t i  l a i n  y a n g  s a h  k e p a d a  

w a j i b  p a j a k / r e t r i b u s i

f .  M e n y e r a h k a n  S T S  ( S u r a t  T a n d a  S e t o r a n )  b e s e r t a  u a n g  y a n g  d i  t e r i m a n y a  

k e p a d a  b a n k /  k a s  d a e r a h

g .  M e n e r i m a  b u k t i - b u k t i  p e n e r i m a a n  p e n d a p a t a n  y a n g  s a h  b e s e r t a  

k e l e n g k a p a n y a  d a r i  b e n d a h a r a  p e n e r i m a a n  p e m b a n t u .

h .  M e n g i s i  b u k u  k a s  u m u m  p e n e r i m a a n  p e m b a n t u .



i .  M e n g i s i  b u k u  k a s  p e n e r i m a a n  H a r i a n  P e m b a n t u .

j .  M e n g i s i  b u k u  r e k a p i t u l a s i  p e n e r i m a a n  h a r i a n  p e m b a n t u .

k .  M e m p e r s i a p k a n  t a n d a  b u k t i  p e n e r i m a a n  (  A - 2  P e n e r i m a a n ) .

l . M e n g i s i  d a f t a r  p e n g u m p u l  p e n e r i m a a n  p e r k o d e  r e k e n i n g .

m .  M e m p e r s i a p k a n  b u k t i - b u k t i  p e n e r i m a a n  y a n g  s a h  d a l a m  r a n g k a  

p e r t a n g g u n g - j a w a b a n  k e p a d a  B e n d a h a r a  p e n e r i m a a n .

n .  M e m p e r s i a p k a n  r e g i s t e r  p e n u t u p a n  k a s  b e n d a h a r a  p e n e r i m a a n  p e m b a n t u  

s e t a i p  a k h i r  b u l a n .

V I .  B a t a s  W a k t u  P e n y e t o r a n  P e n e r i m a a n  ( P e n d a p a t a n )

a .  P e n e r i m a a n  S K P D  b e r u p a  u a n g  a t a u  c e k  h a r u s  d i s e t o r  k e  r e k e n i n g  k a s  

u m u m  d a e r a h  p a l i n g  l a m b a t  1 ( s a t u )  h a r i  k e r j a  t e r h i t u n g  s e j a k  u a n g  a t a u  c e k  

t e r s e b u t  d i t e r i m a .

b .  A t a s  p e r t i m b a n g a n  k o n d i s i  g e o g r a f i s  y a n g  s u l i t  d i j a n g k a u  d e n g a n  k o m u n i k a s i  

d a n  t r a n s p o r t a s i ,  d a p a t  m e l e b i h i  k e t e n t u a n  b a t a s  w a k t u  p e n y e t o r a n  y a n g  

d i t e t a p k a n  d a l a m  P e r a t u r a n  B u p a t i  P e m a l a n g .

V I I .  L a r a n g a n  D a l a m  P e n e r i m a a n  S K P D .

a .  P e n e r i m a a n  ( P e n d a p a t a n )  S K P D  d i l a r a n g  d i g u n a k a n  l a n g s u n g  u n t u k  

m e m b i a y a i  p e n g e l u a r a n ,  k e c u a l i  d i t e n t u k a n  l a i n  o l e h  p e r a t u r a n  p e r u n d a n g -  

u n d a n g a n .

b .  B e n d a h a r a  P e n e r i m a a n  S K P D  d a n  b e n d a h a r a  p e n e r i m a a n  p e m b a n t u  S K P D  

d i l a r a n g  m e l a k u k a n ,  b a i k  s e c a r a  l a n g s u n g  m a u p u n  t i d a k  l a n g s u n g ,  k e g i a t a n  

p e r d a g a n g a n ,  p e k e r j a a n  p e m b o r o n g a n  d a n  p e n j u a l a n  j a s a  a t a u  b e r t i n d a k  

s e b a g a i  p e n j a m i n  a t a s  k e g i a t a n /  p e k e r j a a n /  p e n j u a l a n  t e r s e b u t .

c .  B e n d a h a r a  p e n e r i m a a n  S K P D  d a n  b e n d a h a r a  p e n e r i m a a n  p e m b a n t u  S K P D  

t i d a k  d i p e r b o l e h k a n  m e m b u k a  r e k e n i n g  d e n g a n  a t a s  n a m a  p r i b a d i  p a d a  b a n k  

a t a u  g i r o  p o s  d e n g a n  t u j u a n  p e l a k s a n a a n  A P B D .

d .  B e n d a h a r a  p e n e r i m a a n  S K P D  d a n  b e n d a h a r a  p e n e r i m a a n  p e m b a n t u  S K P D  

t i d a k  d i p e r b o l e h k a n  m e n y i m p a n  u a n g ,  c e k  a t a u  s u r a t  b e r h a r g a  l e b i h  d a r i  1 

( s a t u )  h a r i  k e r j a .

e .  B e n d a h a r a  p e n e r i m a a n  S K P D  d a n  b e n d a h a r a  p e n e r i m a a n  p e m b a n t u  S K P D  

t i d a k  d i p e r b o l e h k a n  s e b a g a i  p e j a b a t  p e n g a d a a n / p a n i t i a  p e n g a d a a n  

B a r a n g / J a s a  S K P D  p a d a  S K P D  y a n g  b e r s a n g k u t a n .



V I I I .  P e j a b a t  p e n g g a n t i  a p a b i l a  b e n d a h a r a  p e n e r i m a a n  S K P D  b e r h a l a n g a n .

a .  A p a b i l a  m e l e b i h i  3  ( t i g a )  h a r i  s a m p a i  s e l a m a - l a m a n y a  1 ( s a t u )  b u l a n ,  

b e n d a h a r a  p e n e r i m a a n  S K P D  t e r s e b u t  w a j i b  m e m b e r i k a n  s u r a t  k u a s a  

k e p a d a  p e j a b a t  y a n g  d i t u n j u k  u n t u k  m e l a k u k a n  p e n y e t o r a n  d a n  t u g a s - t u g a s  

b e n d a h a r a  p e n e r i m a a n  S K P D  a t a s  t a n g g u n g j a w a b  b e n d a h a r a  p e n e r i m a a n  

S K P D  y a n g  b e r s a n g k u t a n  d e n g a n  d i k e t a h u i  k e p a l a  S K P D .

b .  A p a b i l a  m e l e b i h i  1 ( s a t u )  b u l a n  s a m p a i  s e l a m a - l a m a n y a  3  ( t i g a )  b u l a n ,  h a r u s  

d i t u n j u k  b e n d a h a r a  p e n e r i m a a n  S K P D  d a n  d i a d a k a n  b e r i t a  a c a r a  s e r a h  

t e r i m a .

c .  A p a b i l a  b e n d a h a r a  p e n e r i m a a n  S K P D  s e s u d a h  3  ( t i g a )  b u l a n  b e l u m  j u g a  

d a p a t  m e l a k s a n a k a n  t u g a s ,  m a k a  d i a n g g a p  y a n g  b e r s a n g k u t a n  t e l a h  

m e n g u n d u r k a n  d i r i  a t a u  b e r h e n t i  d a r i  j a b a t a n  s e b a g a i  b e n d a h a r a  

p e n e r i m a a n  S K P D  d a n  o l e h  k a r e n a  i t u  s e g e r a  d i u s u l k a n  p e n g g a n t i n y a .

I X .  R e g i s t e r  P e n u t u p a n  K a s  d a n  B e r i t a  A c a r a  P e m e r i k s a a n  K a s  b a g i  B e n d a h a r a

P e n e r i m a a n  S K P D  d a n  B e n d a h a r a  P e n e r i m a a n  P e m b a n t u  S K P D .

a .  B e n d a h a r a  p e n e r i m a a n  S K P D  m e m b u a t  R e g i s t e r  p e n u t u p a n  k a s  s e t i a p  a k h i r  

b u l a n  d i  k e t a h u i  p e n g g u n a  a n g g a r a n .

b .  B e n d a h a r a  p e n e r i m a a n  p e m b a n t u  S K P D  m e m b u a t  r e g i s t e r  p e n u t u p a n  k a s  

s e t i a p  a k h i r  b u l a n  d i  k e t a h u i  b e n d a h a r a  p e n e r i m a a n  S K P D .

c .  P e n g g u n a  A n g g a r a n  m e l a k u k a n  p e m e r i k s a a n  k a s  y a n g  d i  k e l o l a  b e n d a h a r a  

p e n e r i m a a n  S K P D  s e k u r a n g - k u r a n g n y a  s e t i a p  3  ( t i g a )  b u l a n .

d .  B e n d a h a r a  p e n e r i m a a n  S K P D  m e l a k u k a n  p e m e r i k s a a n  k a s  y a n g  d i  k e l o l a .

X .  T a t a  U r u t a n  D o k u m e n  P e r t a n g g u n g j a w a b a n  A d m i n i s t r a t i f  B e n d a h a r a

P e n e r i m a a n  S K P D  k e p a d a  P e n g g u n a  A n g g a r a n  m e l a l u i  P P K - S K P D .

a .  S u r a t  p e n g a n t a r  p e r t a n g g u n g  j a w a b a n  b e n d a h a r a  p e n e r i m a a n  S K P D .

b .  L a p o r a n  p e r t a n g g u n g j a w a b a n  B e n d a h a r a  p e n e r i m a a n  S K P D  ( S P j  

p e n d a p a t a n -  A d m i n i s t r a t i f )

c .  T e m b u s a n  B u k u  k a s  u m u m  p e n e r i m a a n .

d .  B u k u  R e k a p i t u l a s i  P e n e r i m a a n  B u l a n a n .

e .  D a f t a r  p e n g u m p u l  p e n e r i m a a n  p e r  k o d e  r e k e n i n g  d i l a m p i r i  :

1 A - 2  P e n e r i m a a n .

2 .  S T S  ( S u r a t  T a n d a  S e t o r a n ) .



3 .  T a n d a  b u k t i  P e m b a y a r a n .

4 .  d s t

f .  R e g i s t e r  p e n u t u p a n  k a s  b e n d a h a r a  p e n e r i m a a n  S K P D  s e t i a p  a k h i r  b u l a n .

g .  B e r i t a  a c a r a  p e m e r i k s a a n  k a s  b e n d a h a r a  p e n e r i m a a n  S K P D  s e k u r a n g -  

k u r a n g n y a  s e t i a p  3  ( t i g a )  b u l a n .

X I .  T a t a  u r u t a n  D o k u m e n  P e r t a n g g u n g j a w a b a n  F u n g s i o n a l  B e n d a h a r a  P e n e r i m a a n  

S K P D  K e p a d a  K e p a l a  B P K A D  K a b u p a t e n  P e m a l a n g  S e l a k u  B U D .

a .  S u r a t  p e n g a n t a r  P e r t a n g g u n j a w a b a n  b e n d a h a r a  p e n e r i m a a n  S K P D .

b .  L a p o r a n  P e r t a n g g u g j a w a b a n  B e n d a h a r a  P e n e r i m a a n  S K P D  ( S P j  

P e n d a p a t a n - F u n g s i o n a l ) .

c .  D r a f t  S u r a t  P e n g e s a h a a n  P e r t a n g g u n g j a w a b a n  B e n d a h a r a  P e n e r i m a a n  

S K P D  ( S P j  P e n d a p a t a n )  y a n g  t e l a h  d i t a n d a t a n g a n i  o l e h  b e n d a h a r a  

p e n e r i m a a n  S K P D  d a n  p e n g g u n a  a n g g a r a n .

d .  T e m b u s a n  B u k u  K a s  U m u m  P e n e r i m a a n .

e .  B u k u  R e k a p i t u l a s i  P e n e r i m a a n  B u l a n a n .

f .  D a f t a r  p e n g u m p u l  p e n e r i m a a n  p e r  k o d e  r e k e n i n g  d i l a m p i r i  :

1 .  A - 2  P e n e r i m a a n .

2 .  S T S  ( S u r a t  T a n d a  S e t o r a n )

3 .  T a n d a  B u k t i  P e m b a y a r a n .

4 .  d s t

g .  R e g i s t e r  p e n u t u p a n  k a s  b e n d a h a r a  p e n e r i m a a n  S K P D  s e t i a p  a k h i r  b u l a n .

X I I .  T a t a  U r u t a n  D o k u m e n  P e r t a n g g u n g j a w a b a n  B e n d a h a r a  P e n e r i m a a n  P e m b a n t u  

S K P D  K e p a d a  B e n d a h a r a  P e n e r i m a a n  S K P D .

a .  S u r a t  p e n g a n t a r  p e r t a n g g u n g - j a w a b a n  b e n d a h a r a  p e n e r i m a a n  p e m b a n t u .

b .  T e m b u s a n  B u k u  K a s  U m u m  P e n e r i m a a n  P e m b a n t u .

c .  B u k u  R e k a p i t u l a s i  P e n e r i m a a n  h a r i a n  p e m b a n t u .

d .  B u k u  K a s  P e n e r i m a a n  P e m b a n t u .

e .  D a f t a r  p e n g u m p u l  p e n e r i m a a n  p e m b a n t u  p e r  k o d e  r e k e n i n g  d i l a m p i r i  :

1 .  A - 2  P e n e r i m a a n  P e m b a n t u

2 .  S T S  ( S u r a t  T a n d a  S e t o r a n )

3 .  T a n d a  B u k t i  P e m b a y a r a n .

4 .  d s t

k



f .  R e g i s t e r  p e n u t u p a n  k a s  b e n d a h a r a  p e n e r i m a a n  p e m b a n t u  S K P D  s e t i a p  a k h i r  

b u l a n .

X I I I .  P e m b e n t u k a n  B e n d a h a r a  P e n e r i m a a n  S K P D .

a .  B e n d a h a r a  p e n e r i m a a n  S K P D  d i b e n t u k  p a d a  S K P D  y a n g  m e m p u n y a i  

k e w e n a n g a n  m e m u n g u t  p e n e r i m a a n  ( p e n d a p a t a n ) .

b .  D a l a m  s u a t u  S K P D  y a n g  m e m p u n y a i  k e w e n a n g a n  m e m u n g u t  p e n e r i m a a n  

( p e n d a p a t a n )  h a n y a  a k a n  t e r d a p a t  1 ( s a t u )  b e n d a h a r a  p e n e r i m a a n  S K P D .

c .  P e n g u s u l a n  b e n d a h a r a  p e n e r i m a a n  S K P D  p a l i n g  l a m b a t  2  ( d u a )  b u l a n  

s e b e l u m  t a h u n  a n g g a r a n  b e r a k h i r .

d .  B e n d a h a r a  p e n e r i m a a n  S K P D  d i t u n j u k  o l e h  k e p a l a  S K P D ,  d i u s u l k a n  

p e n e t a p a n n y a  o l e h  k e p a l a  B P K A D  K a b u p a t e n  P e m a l a n g .

e .  B e n d a h a r a  p e n e r i m a a n  S K P D  d i t e t a p k a n  d e n g a n  k e p u t u s a n  B u p a t i  

P e m a l a n g .

X I V .  P e m b e n t u k a n  B e n d a h a r a  P e n e r i m a a n  p e m b a n t u  S K P D .

a .  B e n d a h a r a  p e n e r i m a a n  p e m b a t u  S K P D  d a p a t  d i b e n t u k  p a d a  S K P D  y a n g  

m e m i l i k i  U n i t  P e l a k s a n a  T e k n i s  D a e r a h  ( U P T D )  d a n  d a p a t  p u l a  d i b e n t u k  

p a d a  S K P D  y a n g  d i b e n t u k  K u a s a  P e n g g u n a  A n g g a r a n .

b .  B e n d a h a r a  p e n e r i m a a n  p e m b a n t u  S K P D  d a p a t  p u l a  d i b e n t u k  k a r e n a  k o n d i s i  

g e o g r a f i s  w a j i b  p a j a k  d a n  w a j i b  r e t r i b u s i  y a n g  t i d a k  m e m u n g k i n k a n  u n t u k  

m e n j a n g k a u  l o k a s i  S K P D  d i m a n a  b e n d a h a r a  p e n e r i m a  b e r a d a .  P e n u n j u k a n  

d a n  p e n g u s u l a n  b e n d a h a r a  p e n e r i m a a n  p e m b a n t u  S K P D  p a l i n g  l a m b a t  2  

(  d u a  )  b u l a n  s e b e l u m  t a h u n  a n g g a r a n  b e r j a l a n  b e r a k h i r .

c .  B e n d a h a r a  p e n e r i m a a n  p e m b a n t u  S K P D  d i t e t a p k a n  d e n g a n  K e p u t u s a n  

B u p a t i  P e m a l a n g .

X V .  P e m b e n t u k k a n  P e m b a n t u  B e n d a h a r a  P e n e r i m a a n .

a .  P e m b a n t u  B e n d a h a r a  p e n e r i m a a n  d i b e n t u k  b e r d a s a r k a n  k e p a l a  S K P D .

b .  P e m b a n t u  B e n d a h a r a  P e n e r i m a a n  b e r t u g a s  :

1 .  M e m b a n t u  m e m p e r l a n c a r  t u g a s - t u g a s  b e n d a h a r a  p e n e r i m a a n

2 .  M e l a k s a n a k a n  f u n g s i  s e b a g a i  k a s i r  d a n  p e m b u a t  d o k u m e n  p e n e r i m a a n

c .  P e m b a n t u  b e n d a h a r a  p e n e r i m a a n  t i d a k  m e m p u n y a i  k e w e n a n g a n  t a n g g u n g  

j a w a b  m a u p u n  k e w e n a n g a n  l e g i t a s .



X V I .  P e r b e d a a n  B e n d a h a r a  P e n e r i m a a n  P e m b a n t u  S K P D  d e n g a n  P e m b a n t u

B e n d a h a r a  P e n e r i m a .

a .  B e n d a h a r a  p e n e r i m a  p e m b a n t u  S K P D  m e m p u n y a i  k e w e n a n g a n  y a g  s a m a  

s e p e r t i  b e n d a h a r a  p e n e r i m a a n  S K P D ,  m i s a l n y a  k e w e n a n g a n  B u k u  K a s  

U m u m ,  m e n a n d a t a n g a n i  s u r a t - s u r a t  b e r h a r g a  p e n e r i m a a n  d a n  s e b a g a i n y a .  

N a m u n  p e m b a n t u  b e n d a h a r a  p e n e r i m a a n  t i d a k  m e m p u n y a i  k e w e n a n g a n  

a k a n  h a l  i t u .  P e m b a n t u  b e n d a h a r a  m e n e r i m a  h a n y a  s e b a t a s  m e m b a n t u  

m e m p e r l a n c a r  t u g a s - t u g a s  b e n d a h a r a  p e n e r i m a a n .

b .  B e n d a h a r a  p e n e r i m a a n  p e m b a n t u  S K P D  d i b e n t u k  b e r d a s a r k a n  K e p u t u s a n  

B u p a t i  P e m a l a n g ,  s e d a n g k a n  p e m b a n t u  b e n d a h a r a  p e n e r i m a a n  d i b e n t u k  

b e r d a s a r k a n  K e p u t u s a n  K e p a l a  S K P D .

c .  B e n d a h a r a  p e n e r i m a a n  p e m b a n t u  S K P D  s e o r a n g  A p a r a t u r  S i p i l  N e g a r a ,  

s e d a n g k a n  p e m b a n t u  b e n d a h a r a  p e n e r i m a a n  d a p a t  d i t u n j u k  d a r i  N o n  

A p a r a t u r  S i p i l  N e g a r a .

d .  B e n d a h a r a  p e n e r i m a a n  p e m b a n t u  S K P D  m e m i l i k i  d o k u m e n - d o k u m e n  r e s m i  

s e p e r t i  B u k u  K a s  U m u m ,  B u k u  K a s  P e n e r i m a a n  h a r i a n  p e m b a n t u , s e d a n g k a n  

p e m b a n t u  b e n d a h a r a  p e n e r i m a a n  t i d a k  m e m i l i k i  d o k u m e n  r e s m i  a p a p u n .

B U P A T I  P E M A L A N G ,

C a p

t t d

J U N A E D I

S a l i n a n  s e s u a i  d e n g a n  a s l i n y a  

K E P A L A 3 A G I A N  H U K U M

S E T D A E N  P E M A L A N G

P U J I  S U G I H A R T O ,  S H  

P e m b i n a  T i n g k a t  I 

N I P .  1 9 6 7 0 5 1 0  1 9 9 6 0 3  1 0 0 2



LAMPIRAN II :

PERATURAN BUPATI PEMALANG 

NOMOR TAHUN 2018

TENTANG PERUBAHAN ATAS PERATURAN BUPATI PEMALANG NOMOR 74 

TAHUN 2017 TENTANG PEDOMAN PELAKSANAAN ANGGARAN PENDAPATAL 

DAN BELANJA DAERAH KABUPATEN PEMALANG TAHUN ANGGARAN 2018

PENGELOLA PELAKSANAAN APBD PADA 

SATUAN KERJA PERANGKAT DAERAH (SKPD)

I .  P e n g g u n a  A n g g a r a n  ( P A )

A .  T u g a s - t u g a s  P e n g g u n a  A n g g a r a n / P e n g g u n a  B a r a n g  :

1 .  M e n a n d a t a n g a n i  R K A - S K P D

2 .  M e n y u s u n  D P A / D P P A / D P A L - S K P D ;

3 .  M e n a n d a t a n g a n i  S P M - U P / G U / T U / L S / S P M  T a m b a h a n  p e n g h a s i l a n

4 .  M e n e t a p k a n  S K R D  ( S u r a t  K e t e t a p a n  R e t r i b u s i  D a e r a h )  b a g i  S K P D  

p e n g e l o l a  R e t r i b u s i .

5 .  M e n g e s a h k a n  S P j  b e n d a h a r a  p e n g e l u a r a n  d a n  m e n a n d a t a n g a n i  s u r a t  

p e n g e s a h a n  p e r t a n g g u n g  j a w a b a n  b e n d a h a r a  p e n g e l u a r a n ;

6 .  M e n e t a p k a n  P P K - S K P D ,  P P T K - S K P D ,  P e m b a n t u  B e n d a h a r a  

P e n g e l u a r a n  S K P D ,  p e m b a n t u  b e n d a h a r a  p e n e r i m a a n  S K P D .

7 .  M e n e t a p k a n  p a n i t i a  p e n g a d a a n  b a r a n g / j a s a  S K P D  d a n  p a n i t i a  p e m e r i k s a  

b a r a n g / j a s a  S K P D .

8 .  M e n e t a p k a n  k e p u t u s a n  p e n e t a p a n  p e n y e d i a  b a r a n g / j a s a .

9 .  S e b a g a i  p e j a b a t  p e m b u a t  k o m i t m e n  ( m e n g a d a k a n  i k a t a n / p e r j a n j i a n  

k e r j a s a m a  d e n g a n  p e n y e d i a  b a r a n g / j a s a )  s e s u a i  k e t e n t u a n  p e r a t u r a n  

p e r u n d a n g - u n d a n g a n ;

1 0 .  M e n a n d a t a n g a n i  s u r a t  p e r i n t a h  k e r j a  l e m b u r .

1 1 .  M e n a n d a t a n g a n i  s u r a t  p e r i n t a h  p e r j a l a n a n  d i n a s ;

1 2 .  B e r s a m a  b e n d a h a r a  p e n g e l u a r a n  S K P D  d a n  b e n d a h a r a  p e n e r i m a a n  

S K P D ,  m e n a n d a t a n g a n i  b u k u  k a s  u m u m .

1 3 .  B e r s a m a  P P T K - S K P D  d a n  p e n y e d i a  b a r a n g / j a s a  m e n a n d a t a n g a n i  

k w i t a n s i  b e r m e t e r a i  u n t u k  p e r m o h o n a n  p e n e r b i t a n  S P 2 D - L S  p e n g a d a a n  

b a r a n g / j a s a  k e p a d a  B U D .

B .  W e w e n a n g  P e n g g u n a  A n g g a r a n / P e n g g u n a  B a r a n g  :

1 .  M e l a k u k a n  t i n d a k a n  y a n g  m e n g a k i b a t k a n  p e n g e l u a r a n  a t a s  b e b a n  

a n g g a r a n  b e l a n j a .



2 .  M e l a k s a n a k a n  a n g g a r a n  S K P D  y a n g  d i p i m p i n n y a .

3 .  M e l a k u k a n  p e n g u j i a n  a t a s  t a g i h a n  d a n  m e m e r i n t a h k a n  p e m b a y a r a n .

4 .  M e l a k s a n a k a n  p e m u n g u t a n  p e n e r i m a a n  b u k a n  p a j a k .

5 .  M e n g e l o l a  u t a n g  d a n  p i u t a n g  y a n g  m e n j a d i  t a n g g u n g  j a w a b  S K P D  y a n g  

d i p i m p i n n y a .

6 .  M e n g e l o l a  b a r a n g  m i l i k  d a e r a h / k e k a y a a n  d a e r a h  y a n g  m e n j a d i  

t a n g g u n g j a w a b  S K P D  y a n g  d i p i m p i n n y a .

7 .  M e n y u s u n  d a n  m e n y a m p a i k a n  l a p o r a n  k e u a n g a n  S K P D  y a n g  

d i p i m p i n n y a .

8 .  M e n g a w a s i  p e l a k s a n a a n  a n g g a r a n  S K P D  y a n g  d i p i m p i n n y a .

9 .  M e l a k s a n a k a n  t u g a s - t u g a s n y a  s e b a g a i  p e n g g u n a  a n g g a r a n / p e n g g u n a  

b a r a n g  b e r d a s a r k a n  k u a s a  y a n g  d i l i m p a h k a n  o l e h  p e n g g u n a  a n g g a r a n .

C .  P e n g a n g k a t a n  P e n g g u n a  A n g g a r a n / P e n g g u n a  B a r a n g .  P e n g g u n a  

A n g g a r a n / P e n g g u n a  B a r a n g  d i t e t a p k a n / d i a n g k a t  o l e h  B u p a t i  P e m a l a n g .

D .  P e r t a n g g u n g j a w a b a n  P e n g g u n a  A n g g a r a n / P e n g g u n a  B a r a n g .  P e n g g u n a  

A n g g a r a n / P e n g g u n a  B a r a n g  b e r t a n g g u n g  j a w a b  a t a s  p e l a k s a n a a n  t u g a s n y a  

k e p a d a  B u p a t i  m e l a l u i  S e k r e t a r i s  D a e r a h .

K u a s a  P e n g g u n a  A n g g a r a n  ( K P A )

A .  P e l i m p a h a n  s e b a g i a n  k e w e n a n g a n  p e n g g u n a  a n g g a r a n /  p e n g g u n a  b a r a n g  

k e p a d a  k u a s a  p e n g g u n a  a n g g a r a n / k u a s a  p e n g g u n a  b a r a n g  d i l a k u k a n  

b e r d a s a r k a n  p e r t i m b a n g a n :

1 .  T i n g k a t a n  d a e r a h ;

2 .  B e s a r a n  S K P D ;

3 .  B e s a r a n  j u m l a h  u a n g  y a n g  d i k e l o l a ;

4 .  B e b a n  K e r j a ;

5 .  L o k a s i

6 .  K o m p e t e n s i ;

7 .  R e n t a n g  K e n d a l i ; d a n / a t a u

8 .  P e r t i m b a n g a n  o b j e k t i f  l a i n n y a .

B .  W e w e n a n g  K u a s a  P e n g g u n a  A n g g a r a n  :

1 .  M e l a k u k a n  t i n d a k a n  y a n g  m e n g a k i b a t k a n  p e n g e l u a r a n  a t a s  b e b a n  

a n g g a r a n  b e l a n j a .

2 .  M e n a n d a t a n g a n i  S P M  L S - B a r a n g / J a s a ,  S P M - T U  ( T a m b a h a n  U a n g  )  

u n t u k  k e g i a t a n  y a n g  d i k u a s a k a n  o l e h  p e n g g u n a  a n g g a r a n  k e p a d a n y a .



3 .  M e n a n d a t a n g a n i  S u r a t  P e n g e s a h a n  P e r t a n g g u n g  j a w a b a n  B e n d a h a r a  

P e n g e l u a r a n  ( S P j - B e l a n j a )  u n t u k  k e g i a t a n  y a n g  d i k u a s a k a n  o l e h  

P e n g g u n a  A n g g a r a n  k e p a d a n y a .

4 .  M e n g a d a k a n  i k a t a n / p e r j a n j i a n  k e r j a s a m a  d e n g a n  p i h a k  k e t i g a  ( s e b a g a i  

P P - K o m )  d a l a m  b a t a s  a n g g a r a n  y a n g  t e l a h  d i t e t a p k a n  u n t u k  k e g i a t a n  

y a n g  d i l i m p a h k a n  o l e h  P e n g g u n a  A n g g a r a n ,  s e s u a i  k e t e n t u a n  p e r a t u r a n  

p e r u n d a n g - u n d a n g a n  y a n g  b e r l a k u .

5 .  M e n a n d a t a n g a n i  A - 2  p e n g e l u a r a n  u n t u k  k e g i a t a n  y a n g  d i l i m p a h k a n  o l e h  

p e n g g u n a  a n g g a r a n  k e p a d a n y a .

6 .  B e r s a m a  p e n y e d i a  b a r a n g / j a s a  d a n  P P T K - S K P D  m e n a n d a t a n g a n i  

k u i t a n s i  p e m b a y a r a n  u n t u k  p e r m o h o n a n  p e n e r b i t a n  S P 2 D  L S -  

B a r a n g / J a s a  k e p a d a  B e n d a h a r a  U m u m  D a e r a h .

7 .  M e l a k s a n a k a n  a n g g a r a n  u n i t  k e r j a  y a n g  d i p i m p i n n y a .

8 .  M e l a k u k a n  p e n g u j i a n  a t a s  t a g i h a n  d a n  m e m e r i n t a h k a n  p e m b a y a r a n .

9 .  M e n g a w a s i  p e l a k s a n a a n  a n g g a r a n  u n i t  k e r j a  y a n g  d i p i m p i n n y a .

1 0 .  M e l a k s a n a k a n  t u g a s - t u g a s  k u a s a  p e n g g u n a  a n g g a r a n  l a i n n y a  

b e r d a s a r k a n  k u a s a  y a n g  d i l i m p a h k a n  o l e h  p e n g g u n a  a n g g a r a n ;

C .  P e n g a n g k a t a n  K u a s a  P e n g g u n a  A n g g a r a n .  P e n g a n g k a t a n  k u a s a  p e n g g u n a  

a n g g a r a n  o l e h  B u p a t i  P e m a l a n g  a t a s  u s u l  K e p a l a  S K P D .

D .  P e r t a n g g u n g j a w a b a n  K u a s a  P e n g g u n a  A n g g a r a n .  K u a s a  p e n g g u n a  

a n g g a r a n  b e r t a n g g u n g j a w a b  a t a s  p e l a k s a n a a n  t u g a s n y a  k e p a d a  p e n g g u n a  

a n g g a r a n .

P e j a b a t  P e n a t a u s a h a a n  K e u a n g a n  S K P D  (  P P K  -  S K P D  )

A .  P P K - S K P D  m e m p u n y a i  3  ( t i g a  )  p e l a k s a n a ,  y a i t u  :

P e l a k s a n a  V e r i f i k a s i  :

a .  M e n e l i t i  k e l e n g k a p a n  S P J  B e n d a h a r a  P e n e r i m a a n  S K P D ,  B e n d a h a r a  

P e n e r i m a a n  P e m b a n t u  S K P D ,  B e n d a h a r a  P e n g e l u a r a n  S K P D  d a n  

B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  S K P D  .

b .  M e n e l i t i  b u k t i - b u k t i  p e r t a n g g u n g j a w a b a n  P e n g g u n a a n  D a n a  B e n d a h a r a  

P e n g e l u a r a n  S K P D  d a n  B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  S K P D .

c .  M e n e l i t i  k e s e s u a i a n  p e n g a j u a n  S P J  B e n d a h a r a  P e n g e l u a r a n  S K P D ,  

B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  S K P D  d e n g a n  p a g u  p a d a  p e n j a b a r a n  

A P B D ,  d a n  D P A / D P P A / D P A L - S K P D  s e r t a  r e a l i s a s i  p e n c a i r a n  S P 2 D .



d .  P P K  p a d a  B P K A D ,  m e n e l i t i  k e s e s u a i a n  p e n g a j u a n  S P j / b u k t i - b u k t i  

p e r t a n g g u n g j a w a b a n  b e n d a h a r a  p e n g e l u a r a n  P P K D  d e n g a n  k o d e  

r e k e n i n g  d a n  p a g u  p a d a  A P B D / D P A - P P K D / D P P A - P P K D  s e r t a  j u m l a h  

n o m i n a l  p e n c a i r a n  S P 2 D .

e .  M e m p e r s i a p k a n  S u r a t  P e n g e s a h a n  P e r t a n g g u n g  j a w a b a n  B e n d a h a r a  

P e n g e l u a r a n  S K P D  ( S P j - B e l a n j a ) .

f .  M e l a k u k a n  v e r i f i k a s i  h a r i a n  a t a s  b u k t i - b u k t i  p e r t a n g g u n g j a w a b a n  

B e n d a h a r a  P e n e r i m a a n  S K P D / B e n d a h a r a  P e n e r i m a a n  P e m b a n t u  S K P D  

( S u r a t  T a n d a  S e t o r a n ,  T a n d a  B u k t i  P e m b a y a r a n  d s b ) .

P e m b u a t  D o k u m e n  :

a .  M e n e l i t i  k e l e n g k a p a n  p e n g a j u a n  S P P - U P / G U / T U / L S  y a n g  d i a j u k a n  

b e n d a h a r a  p e n g e l u a r a n  S K P D ;

b .  M e n e l i t i  k e s e s u a i a n  p e n g a j u a n  S P P  d e n g a n  p a g u  p a d a  A P B D ,  

D P A / D P P A / D P A L - S K P D  d a n  S u r a t  P e n y e d i a a n  D a n a  ( S P D ) ;

c .  M e m p e r s i a p k a n  D o k u m e n  S P M .

P e n y u s u n  l a p o r a n  K e u a n g a n  :

a .  M e n g e r j a k a n  d o k u m e n - d o k u m e n  a k u n t a n s i  s e p e r t i  B u k u  j u r n a l  

p e n e r i m a a n  k a s ,  B u k u  j u r n a l  p e n g e l u a r a n  k a s ,  B u k u  j u r n a l  u m u m  d a n  

B u k u  b e s a r  d a n  B u k u  b e s a r  p e m b a n t u .

b .  M e n y u s u n  l a p o r a n  k e u a n g a n  S K P D  y a n g  t e r d i r i  d a r i  : L a p o r a n  r e a l i s a s i  

a n g g a r a n ;  N e r a c a ;  C a t a t a n  a t a s  l a p o r a n  k e u a n g a n ;  L a p o r a n  

O p e r a s s i o n a l ;  L a p o r a n  P e r u b a h a n  E k u i t a s .

B .  K e w e n a n g a n - k e w e n a n g a n  P P K - S K P D

a .  M e n o l a k  p e n g a j u a n  S P P  b e n d a h a r a  p e n g e l u a r a n  S K P D  y a n g  d i b u k t i k a n  

d e n g a n  S u r a t  P e n o l a k a n  P e n e r b i t a n  S P M  a p a b i l a  S P P  y a n g  d i a j u k a n  

m e l e b i h i  p a g u  a n g g a r a n  d a l a m  A P B D ,  D P A / D P P A / D P A L - S K P D  d a n  a t a u  

k a r e n a  d o k u m e n - d o k u m e n  p e n g a j u a n  S P P  t i d a k  l e n g k a p / t i d a k  s e s u a i  

d e n g a n  p e r a t u r a n  p e n g e l o l a a n  k e u a n g a n  d a e r a h .

b .  M e n o l a k  p e n g a j u a n  S P j  b e n d a h a r a  p e n g e l u a r a n  S K P D /  b e n d a h a r a  

p e n g e l u a r a n  p e m b a n t u  S K P D  a p a b i l a  t i d a k  s e s u a i  d e n g a n  p e r a t u r a n  

p e n g e l o a a n  k e u a n g a n  d a e r a h  y a n g  d i b u k t i k a n  d e n g a n  S u r a t  P e n o l a k a n  

L a p o r a n  P e r t a n g g u n g j a w a b a n  P e n g e l u a r a n  ( S P j ) .

c .  M e l a k s a n a k a n  v e r i f i k a s i  h a r i a n  a t a s  p e n d a p a t a n /  p e n e r i m a a n  S K P D .



C .  L a r a n g a n - L a r a n g a n  P P K - S K P D

a .  P P K  -  S K P D  d i l a r a n g  m e n j a d i  p e j a b a t / p a n i t i a  p e n g a d a a n  b a r a n g  / j a s a  

S K P D .

b .  P P K - S K P D  d i l a r a n g  m e n j a d i  P P T K - S K P D

c .  P P K - S K P D  d i l a r a n g  m e r a n g k a p  s e b a g a i  B e n d a h a r a  P e n e r i m a a n  

m a u p u n  B e n d a h a r a  P e n g e l u a r a n

d .  P P K - S K P D  d i l a r a n g  m e r a n g k a p  s e b a g a i  p e j a b a t  y a n g  m e l a k u k a n  

p e m u n g u t a n  p e n e r i m a a n  n e g a r a / d a e r a h .

D .  P e n g a n g k a t a n  P P K - S K P D .  P P K - S K P D  d i t u n j u k  d a n  d i a n g k a t  o l e h  k e p a l a

S K P D .

I V .  P e j a b a t  P e l a k s a n a  T e k n i s  K e g i a t a n  S K P D  ( P P T K  -  S K P D )

A  P P T K  -  S K P D  m e m p u n y a i  t u g a s  m e n c a k u p  :

a .  M e n j a d i  p e l a k s a n a  t e k n i s  p a d a  s u a t u  k e g i a t a n  ;

b .  M e n g a w a s i  p e l a k s a n a a n  k e g i a t a n ,  a g a r  s e s u a i  d e n g a n  p e r e n c a n a a n  

k e g i a t a n ;

c .  M e n g e n d a l i k a n  p e l a k s a n a a n  k e g i a t a n  d e n g a n  b u k u  k e n d a l i  k e g i a t a n ;

d .  M e l a p o r k a n  p e r k e m b a n g a n  p e l a k s a n a a n  k e g i a t a n  k e p a d a  P e n g g u n a  

A n g g a r a n  / K u a s a  P e n g g u n a  A n g g a r a n ;

e .  M e n y i a p k a n  d o k u m e n  a n g g a r a n  a t a s  b e b a n  p e n g e l u a r a n  p e l a k s a n a a n  

k e g i a t a n .

f .  B e r s a m a  p e n g g u n a  a n g g a r a n / k u a s a  p e n g g u n a  a n g g a r a n  m e n y u s u n  

j a d w a l / a g e n d a  k e g i a t a n .

B  T u g a s  P P T K  -  S K P D  d a l a m  k e g i a t a n  L S  p e n g a d a a n  b a r a n g /  j a s a

a .  B e r s a m a  b e n d a h a r a  p e n g e l u a r a n  S K P D  m e n a n d a t a n g a n i  S P P  L S  -  

B a r a n g  / J a s a  .

b .  B e r s a m a  P e n g g u n a  A n g g a r a n / K u a s a  P e n g g u n a  A n g g a r a n / P e j a b a t  

P e m b u a t  K o m i t m e n  d e n g a n  p e n y e d i a  b a r a n g / j a s a  m e n a n d a t a n g a n i  

k u i t a n s i  b e r m a t e r a i  d a l a m  k e g i a t a n  p e n g a d a a n  b a r a n g / j a s a  p e m e r i n t a h .

c .  B e r s a m a  b e n d a h a r a  p e n g e l u a r a n  S K P D ,  p a n i t i a  p e n g a d a a n  b a r a n g / j a s a  

S K P D  d a n  p a n i t i a  p e m e r i k s a  b a r a n g / j a s a  S K P D  d a l a m  m e m p e r s i a p k a n  

d o k u m e n - d o k u m e n  k e l e n g k a p a n  p e n g a j u a n  S P P -  L S  B a r a n g / J a s a .

C  L a r a n g a n  P P T K - S K P D .  P P T K - S K P D  t i d a k  b o l e h  m e r a n g k a p  s e b a g a i  P P K -

S K P D ,  B e n d a h a r a  p e n e r i m a a n  S K P D ,  B e n d a h a r a  p e n e r i m a a n  p e m b a n t u



S K P D ,  B e n d a h a r a  p e n g e l u a r a n  S K P D ,  B e n d a h a r a  p e n g e l u a r a n  p e m b a n t u

S K P D .

D  P e n g a n g k a t a n  P P T K  -  S K P D .

a .  P P T K - S K P D  d i a n g k a t  o l e h  K e p a l a  S K P D ;

b .  K e p u t u s a n  K e p a l a  S K P D  t e n t a n g  p e n g a n g k a t a n  P P T K - S K P D  s e k u r a n g -  

k u r a n g n y a  m e m u a t  : N a m a  p e g a w a i  d a n  g e l a r  P P T K - S K P D  ; N a m a  

j a b a t a n  y a n g  m e l e k a t  p a d a  P P T K - S K P D  ; P r o g r a n  d a n  k e g i a t a n  y a n g  

m e n j a d i  t a n g g u n g j a w a b  P P T K - S K P D .

B e n d a h a r a  P e n g e l u a r a n  S K P D .

A  K e w e n a n g a n  B e n d a h a r a  P e n g e l u a r a n  S K P D .

a .  B e n d a h a r a  p e n g e l u a r a n  b e r t a n g g u n g j a w a b  a t a s  u a n g  h a s i l  p e n c a i r a n  

S P 2 D  U P / G U ;

b .  B e n d a h a r a  P e n g e l u a r a n  b e r h a k  m e n o l a k  p e r i n t a h  p e n g g u n a  a n g g a r a n  

/ k u a s a  p e n g g u n a  a n g g a r a n  u n t u k  p e n g e l u a r a n - p e n g e l u a r a n  k e g i a t a n  

y a n g  m e n y i m p a n g  d a r i  p e r a t u r a n  p e n g e l o l a a n  k e u a n g a n  d a e r a h ;

c .  B e n d a h a r a  p e n g e l u a r a n  b e r w e n a n g  m e n e l i t i  b u k t i - b u k t i  

p e r t a n g g u n g j a w a b a n  b e n d a h a r a  p e n g e l u a r a n  p e m b a n t u ;

d .  B e n d a h a r a  p e n g e l u a r a n  b e r w e n a n g  m e m p e r s i a p k a n  d o k u m e n  S P P  

U P / G U / T U  b e s e r t a  l a m p i r a n n y a .

e .  B e n d a h a r a  P e n g e l u a r a n  b e r w e n a n g  m e n g a j u k a n  S P M  d a n  l a m p i r a n  S P P  

k e  B P K A D  d a l a m  r a n g k a  p e r m o h o n a n  p e n e r b i t a n  S P 2 D ;

f .  B e r s a m a  P P T K - S K P D  m e m p e r s i a p k a n  k e l e n g k a p a n  d o k u m e n  p e n g a j u a n  

S P P - L S  b a r a n g / j a s a ;

g .  M e m p e r s i a p k a n  d o k u m e n - d o k u m e n  k e l e n g k a p a n  p e r t a n g g u n g j a w a b a n  

b e n d a h a r a  p e n g e l u a r a n .

B  L a r a n g a n  b a g i  B e n d a h a r a  P e n g e l u a r a n  S K P D

a .  B e n d a h a r a  p e n g e l u a r a n  S K P D  b a i k  s e c a r a  l a n g s u n g  m a u p u n  t i d a k  

l a n g s u n g  d i l a r a n g  m e l a k u k a n  k e g i a t a n  p e r d a g a n g a n  p e k e r j a a n  

p e m b o r o n g a n  d a n  p e n j u a l a n  j a s a  a t a u  b e r t i n d a k  s e b a g a i  p e n j a m i n  a t a s  

k e g i a t a n  / p e k e r j a a n / p e n j u a l a n ;

b .  B e n d a h a r a  p e n g e l u a r a n  S K P D  d i l a r a n g  m e m b u k a  r e k e n i n g / g i r o  p o s  a t a u  

m e n y i m p a n  u a n g  p a d a  s u a t u  b a n k  a t a u  l e m b a g a  k e u a n g a n  l a i n n y a  y a n g  

m e r u p a k a n  m i l i k  S K P D  a t a s  n a m a  p r i b a d i ;



c .  B e n d a h a r a  p e n g e l u a r a n  S K P D  t i d a k  b o l e h  m e r a n g k a p  s e b a g a i  

P P K / P P T K - S K P D ,  B e n d a h a r a  p e n e r i m a a a n  S K P D ,  B e n d a h a r a  

p e n e r i m a a a n  p e m b a n t u  S K P D ,  B e n d a h a r a  p e n g e l u a r a n  S K P D  d a n  

B e n d a h a r a  p e n g e l u a r a n  p e m b a n t u  S K P D .

C  P e r t a n g g u n g j a w a b a n  B e n d a h a r a  p e n g e l u a r a n  S K P D .

a .  B e n d a h a r a  p e n g e l u a r a n  S K P D  b e r t a n g g u n g j a w a b  s e c a r a  a d m i n i s t r a t i f  

k e p a d a  p e n g g u n a  a n g g a r a n / k u a s a  p e n g g u n a  a n g g a r a n .

b .  B e n d a h a r a  p e n g e l u a r a n  S K P D  b e r t a n g g u n g j a w a b  s e c a r a  f u n g s i o n a l  

k e p a d a  k e p a l a  B P K A D  K a b u p a t e n  P e m a l a n g  s e l a k u  B U D  ( B e n d a h a r a  

U m u m  D a e r a h ) .

D  P e n g a n g k a t a n  B e n d a h a r a  P e n g e l u a r a n  S K P D .  P e n g a n g k a t a n  b e n d a h a r a  

p e n g e l u a r a n  S K P D  o l e h  B u p a t i  P e m a l a n g  a t a s  u s u l  S K P D  d a n  d i u s u l k a n  

p e n e t a p a n n y a  o l e h  K e p a l a  B P K A D .

V I .  B e n d a h a r a  P e n g e l u a r a n  B L U D  R S U D  d r .  M  A s h a r i

A .  B e n d a h a r a  P e n g e l u a r a n  B L U D  m e n c a t a t  p e n g e l u a r a n  p a d a  b u k u  k a s  d a n  

m e n y a m p a i k a n n y a  s e t i a p  b u l a n  k e p a d a  D i r e k t u r  R S U D  d r .  M .  A s h a r i  d e n g a n  

m e l a m p i r k a n  b u k t i - b u k t i  p e n g e l u a r a n  y a n g  s a h  p a l i n g  l a m b a t  p a d a  t a n g g a l  5  

b u l a n  b e r i k u t n y a  u n t u k  p e n g e s a h a n  o l e h  D i r e k t u r  R S U D  d r .  M .  A s h a r i .

B .  B e r d a s a r k a n  b u k u  k a s ,  B e n d a h a r a  P e n g e l u a r a n  B L U D  m e n y u s u n  l a p o r a n  

r e a l i s a s i  p e n d a p a t a n  k e p a d a  D i r e k t u r  R S U D  d r .  M  A s h a r i ,  s e l a n j u t n y a  

D i r e k t u r  R S U D  d r .  M  A s h a r i  m e n y a m p a i k a n  l a p o r a n  t e r s e b u t  d e n g a n  

m e l a m p i r k a n  s u r a t  p e r n y a t a a n  t a n g g u n g  j a w a b  D i r e k t u r  R S U D  d r .  M  A s h a r i  

s e t i a p  b u l a n  k e p a d a  K e p a l a  D i n a s  K e s e h a t a n  p a l i n g  l a m b a t  p a d a  t a n g g a l  1 0  

b u l a n  b e r i k u t n y a .

C .  B e r d a s a r k a n  l a p o r a n  r e a l i s a s i  p e n g e l u a r a n  d a n  d i i n t e g r a s i k a n  d e n g a n  

l a p o r a n  p e n e r i m a a n  B L U D ,  K e p a l a  D i n a s  K e s e h a t a n  m e n y a m p a i k a n  S u r a t  

P e r m i n t a a n  P e n g e s a h a n  P e n d a p a t a n  d a n  B e l a n j a  ( S P 3 B )  y a n g  d i b u a t  

D i r e k t u r  R S U D  d r .  M  A s h a r i  d e n g a n  d i k e t a h u i  K e p a l a  D i n a s  K e s e h a t a n  

s e t i a p  b u l a n  k e p a d a  k e p a l a  B P K A D  K a b u p a t e n  P e m a l a n g  u n t u k  p e n e r b i t a n  

S u r a t  P e n g e s a h a n  P e n d a p a t a n  d a n  B e l a n j a  ( S P 2 B )  o l e h  K e p a l a  B P K A D  

s e l a k u  B U D .  S P 2 B  d i l a m p i r i  L a p o r a n  R e a l i s a s i  P e n g e l u a r a n  B L U D  d a n  

L a p o r a n  R e a l i s a s i  P e n e r i m a a n  B L U D  y a n g  d i s u s u n  o l e h  D i r e k t u r  R S U D  d r .  

M  A s h a r i  d a n  d i k e t a h u i  K e p a l a  D i n a s  K e s e h a t a n  d a n  K e p a l a  B P K A D .



D .  P e j a b a t  P e n a t a u s a h a a n  K e u a n g a n  D i n a s  K e s e h a t a n  d a n  B P K A D  s e l a k u

B U D  m e l a k u k a n  p e m b u k u a n  a t a s  p e n d a p a t a n  d a n  b e l a n j a  K e p a l a  R S U D  d r .

M  A s h a r i  S P 2 B ,  d e n g a n  m e m p e d o m a n i  k e t e n t u a n  p e r a t u r a n  p e r u n d a n g -

u n d a n g a n .

V I I .  B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  S K P D .

A  P e m b e n t u k a n  B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  S K P D  d a p a t  d i b e n t u k

p a d a :

a .  S K P D  y a n g  d i b e n t u k  U P T D  (  U n i t  P e l a k s a n a  T e k n i s  D a e r a h ) ;

b .  S K P D  y a n g  d i b e n t u k  K u a s a  P e n g g u n a  A n g g a r a n ;

c .  P a d a  S K P D  y a n g  d i b e n t u k  K u a s a  P e n g g u n a  A n g g a r a n  d a p a t  d i b e n t u k  

B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  S K P D .

B  K e w e n a n g a n - K e w e n a n g a n  B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  :

a .  M e n g e r j a k a n  B u k u  K a s  U m u m  P e n g e l u a r a n  P e m b a n t u ;

b .  M e n a n d a t a n g a n i  A - 2  P e n g e l u a r a n  P e m b a n t u ;

c .  M e n g e r j a k a n  B u k u  P e m b a n t u  S i m p a n a n / B a n k ;

d .  B u k u  P a j a k  P P N / P P h ;

e .  B u k u  P a n j a r ;

f .  M e m b u k a  r e k e n i n g / G i r o  p a d a  B a n k  J a t e n g  C a b a n g  P e m a l a n g  s e l a k u  

b e n d a h a r a  p e n g e l u a r a n  p e m b a n t u  S K P D  ( u n t u k  b a g i a n  p a d a  S e t d a  

b e n d a h a r a  p e n g e l u a r a n  p e m b a n t u  m e n e r i m a  u a n g  p e r s e d i a a n  s e b e s a r  

p e r h i t u n g a n  p e n e t a p a n  b e s a r n y a  u a n g  p e r s e d i a a n / y a n g  t e r c a n t u m  d a l a m  

r i n c i a n  u a n g  p e r s e d i a a n  S e t d a ) ;

g .  M e m p e r s i a p k a n  R e g i s t e r  P e n u t u p a n  K a s  B e n d a h a r a  P e n g e l u a r a n  

P e m b a n t u  t i a p  a k h i r  b u l a n ;

h .  M e m p e r s i a p k a n  B e r i t a  A c a r a  P e m e r i k s a a n  K a s  B e n d a h a r a  P e n g e l u a r a n  

P e m b a n t u  t i a p  3  ( t i g a )  b u l a n .

C  L a r a n g a n  B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  S K P D .

a .  B e n d a h a r a  p e n g e l u a r a n  p e m b a n t u  S K P D  b a i k  s e c a r a  l a n g s u n g  m a u p u n  

t i d a k  l a n g s u n g  d i l a r a n g  m e l a k u k a n  k e g i a t a n  p e r d a g a n g a n  p e k e r j a a n  

p e m b o r o n g a n  d a n  p e n j u a l a n  j a s a  a t a u  b e r t i n d a k  s e b a g a i  p e n j a m i n  a t a s  

k e g i a t a n  /  p e k e r j a a n /  p e n j u a l a n ;

b .  B e n d a h a r a  p e n g e l u a r a n  p e m b a n t u  S K P D  d i l a r a n g  m e m b u k a  r e k e n i n g  

/ g i r o  p o s  a t a u  m e n y i m p a n  u a n g  p a d a  s u a t u  b a n k  a t a u  l e m b a g a  

k e u a n g a n  l a i n n y a  y a n g  m e r u p a k a n  m i l i k  S K P D  a t a s  n a m a  p r i b a d i ;



c .  B e n d a h a r a  p e n g e l u a r a n  p e m b a n t u  S K P D  t i d a k  b o l e h  m e r a n g k a p  s e b a g a i  

P P K / P P T K - S K P D ,  B e n d a h a r a  p e n e r i m a a a n  S K P D ,  B e n d a h a r a  

p e n e r i m a a a n  p e m b a n t u  S K P D ,  d a n  B e n d a h a r a  p e n g e l u a r a n  S K P D .

D  P e r t a n g g u n g j a w a b a n  B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  S K P D .  B e n d a h a r a  

P e n g e l u a r a n  P e m b a n t u  S K P D  b e r t a n g g u n g  j a w a b  k e p a d a  B e n d a h a r a  

P e n g e l u a r a n  S K P D .

E  P e n g a n g k a t a n  B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  S K P D .  P e n g a n g k a t a n  

B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  S K P D  o l e h  B u p a t i  P e m a l a n g  a t a s  u s u l  

K e p a l a  S K P D  d a n  d i u s u l k a n  p e n e t a p a n n y a  o l e h  K e p a l a  B P K A D .

V I I I .  P e m b a n t u  B e n d a h a r a  P e n g e l u a r a n  S K P D

A .  F u n g s i  P e m b a n t u  B e n d a h a r a  P e n g e l u a r a n  S K P D .

a .  S e b a g a i  p e n c a t a t  d o k u m e n  .

b .  S e b a g a i  k a s i r .

c .  M e m b a n t u  m e m p e r l a n c a r  t u g a s - t u g a s  b e n d a h a r a  p e n g e l u a r a n  S K P D .

B .  L a r a n g a n  b a g i  P e m b a n t u  B e n d a h a r a  P e n g e l u a r a n  S K P D .

a .  P e m b a n t u  b e n d a h a r a  P e n g e l u a r a n  S K P D  d i l a r a n g  m e n g e r j a k a n  b u k u  

k a s  u m u m .

b .  P e n g a n g k a t a n  P e m b a n t u  B e n d a h a r a  P e n g e l u a r a n  S K P D  o l e h  K e p a l a  

S K P D .

I X .  P e j a b a t  p e n g g a n t i  a p a b i l a  B e n d a h a r a  P e n g e l u a r a n /  B e n d a h a r a  P e n g e l u a r a n  

P e m b a n t u  S K P D  b e r h a l a n g a n .

a .  A p a b i l a  m e l e b i h i  3  ( t i g a )  h a r i  s a m p a i  1 ( s a t u )  b u l a n ,  b e n d a h a r a  

p e n g e l u a r a n / b e n d a h a r a  p e n g e l u a r a n  p e m b a n t u  S K P D  m e m b e r i k a n  s u r a t  

k u a s a  k e p a d a  p e j a b a t  y a n g  d i t u n j u k  u n t u k  m e l a k u k a n  p e m b a y a r a n  d a n  

t u g a s - t u g a s  b e n d a h a r a  p e n g e l u a r a n  a t a s  t a n g g u n g j a w a b  b e n d a h a r a  

/ b e n d a h a r a  p e n g e l u a r a n  p e m b a n t u  d e n g a n  d i k e t a h u i  k e p a l a  S K P D ;

b .  A p a b i l a  m e l e b i h i  1 ( s a t u )  b u l a n  s a m p a i  3  ( t i g a )  b u l a n ,  h a r u s  d i t u n j u k  p e j a b a t  

b e n d a h a r a  p e n g e l u a r a n / b e n d a h a r a  p e n g e l u a r a n  p e m b a n t u  S K P D  d a n  

d i a d a k a n  b e r i t a  a c a r a  s e r a h  t e r i m a ;

c .  A p a b i l a  b e n d a h a r a  p e n g e l u a r a n / b e n d a h a r a  p e n g e l u a r a n  p e m b a n t u  S K P D  

s e s u d a h  3  ( t i g a )  b u l a n  b e l u m  j u g a  d a p a t  m e l a k s a n a k a n  t u g a s ,  m a k a  

d i a n g g a p  y a n g  b e r s a n g k u t a n  t e l a h  m e n g u n d u r k a n  d i r i  a t a u  b e r h e n t i  d a r i



j a b a t a n  s e b a g a i  b e n d a h a r a  p e n g e l u a r a n /  b e n d a h a r a  p e n g e l u a r a n  p e m b a n t u  

S K P D  d a n  o l e h  k a r e n a  i t u  s e g e r a  d i u s u l k a n  p e n g g a n t i n y a .

X .  B e n d a h a r a  D a n a  K a p i t a s i  J a m i n a n  K e s e h a t a n  N a s i o n a l  ( J K N )

A .  B e n d a h a r a  D a n a  K a p i t a s i  J K N  m e n c a t a t  p e n d a p a t a n  d a n  b e l a n j a  p a d a  b u k u  

k a s  d a n  m e n y a m p a i k a n n y a  s e t i a p  b u l a n  k e p a d a  K e p a l a  P u s k e s m a s  d e n g a n  

m e l a m p i r k a n  b u k t i - b u k t i  p e n d a p a t a n  d a n  b e l a n j a  y a n g  s a h  p a l i n g  l a m b a t  

p a d a  t a n g g a l  5  b u l a n  b e r i k u t n y a  u n t u k  p e n g e s a h a n  o l e h  K e p a l a  P u s k e s m a s .

B .  B e r d a s a r k a n  b u k u  k a s ,  B e n d a h a r a  D a n a  K a p i t a s i  J K N  m e n y u s u n  l a p o r a n  

r e a l i s a s i  p e n d a p a t a n  d a n  b e l a n j a  P u s k e s m a s ,  s e l a n j u t n y a  K e p a l a  

P u s k e s m a s  m e n y a m p a i k a n  l a p o r a n  t e r s e b u t  d e n g a n  m e l a m p i r k a n  s u r a t  

p e r n y a t a a n  t a n g g u n g  j a w a b  K e p a l a  P u s k e s m a s  s e t i a p  b u l a n  k e p a d a  K e p a l a  

D i n a s  K e s e h a t a n  p a l i n g  l a m b a t  p a d a  t a n g g a l  1 0  b u l a n  b e r i k u t n y a .

C .  B e r d a s a r k a n  l a p o r a n  r e a l i s a s i  p e n d a p a t a n  d a n  b e l a n j a  K e p a l a  P u s k e s m a s ,  

K e p a l a  D i n a s  K e s e h a t a n  m e n y a m p a i k a n  S u r a t  P e r m i n t a a n  P e n g e s a h a n  

P e n d a p a t a n  d a n  B e l a n j a  ( S P 3 B )  P u s k e s m a s  s e t i a p  b u l a n  k e p a d a  k e p a l a  

B P K A D  K a b u p a t e n  P e m a l a n g  u n t u k  p e n e r b i t a n  S u r a t  P e n g e s a h a n  

P e n d a p a t a n  d a n  B e l a n j a  ( S P 2 B )  P u s k e s m a s  o l e h  K e p a l a  B P K A D  s e l a k u  

B U D .

D .  P e j a b a t  P e n a t a u s a h a a n  K e u a n g a n  D i n a s  K e s e h a t a n  d a n  B P K A D  s e l a k u  

B U D  m e l a k u k a n  p e m b u k u a n  a t a s  p e n d a p a t a n  d a n  b e l a n j a  P u s k e s m a s  

s e s u a i  S P 2 B ,  d e n g a n  m e m p e d o m a n i  k e t e n t u a n  p e r a t u r a n  p e r u n d a n g -  

u n d a n g a n .

X I .  B e n d a h a r a  D a n a  B a n t u a n  O p e r a s i o n a l  S e k o l a h

A .  B e n d a h a r a  D a n a  B O S  p a d a  S a t u a n  P e n d i d i k a n  N e g e r i  m e n c a t a t  

p e n d a p a t a n  d a n  b e l a n j a  D a n a  B O S  p a d a  B u k u  K a s  U m u m  b e s e r t a  B u k u  

K a s  P e m b a n t u  B a n k ,  B u k u  P e m b a n t u  P a j a k  d a n  B u k u  P e m b a n t u  R i n c i a n  

O b j e k  B e l a n j a  p a d a  B e n d a h a r a  D a n a  B O S .

B .  B e n d a h a r a  D a n a  B O S  p a d a  S a t u a n  P e n d i d i k a n  N e g e r i  m e n y a m p a i k a n  

r e a l i s a s i  p e n d a p a t a n  d a n  r e a l i s a s i  b e l a n j a  s e t i a p  b u l a n  k e p a d a  K e p a l a  

S a t u a n  P e n d i d i k a n ,  d e n g a n  m e l a m p i r k a n  b u k t i - b u k t i  p e n d a p a t a n  d a n  b e l a n j a  

y a n g  s a h ,  p a l i n g  l a m a  p a d a  t a n g g a l  5  b u l a n  b e r i k u t n y a ,  u n t u k  p e n g e s a h a n  

o l e h  K e p a l a  S a t u a n  P e n d i d i k a n .



C .  B e r d a s a r k a n  B u k u  K a s  U m u m  d a n / a t a u  B u k u  K a s  P e m b a n t u ,  B e n d a h a r a  

D a n a  B O S  m e n y u s u n  L a p o r a n  R e a l i s a s i  P e n d a p a t a n  d a n  B e l a n j a  D a n a  

B O S  m a s i n g - m a s i n g  S a t u a n  P e n d i d i k a n  N e g e r i  s e t i a p  t r i w u l a n .

D .  B e n d a h a r a  D a n a  B O S  m e n y a m p a i k a n  L a p o r a n  R e a l i s a s i  P e n d a p a t a n  d a n  

B e l a n j a  D a n a  B O S  k e p a d a  K e p a l a  S a t u a n  P e n d i d i k a n  N e g e r i ,  u n t u k  

s e l a n j u t n y a  d i s a m p a i k a n  k e p a d a  K e p a l a  D i n a s  P e n d i d i k a n  d a n  K e b u d a y a a n  

p a d a  s e t i a p  t r i w u l a n  p a l i n g  l a m a  t a n g g a l  1 0  b u l a n  b e r i k u t n y a  s e t e l a h  t r i w u l a n  

y a n g  b e r s a n g k u t a n  b e r a k h i r .

E .  P e n y a m p a i a n  L a p o r a n  R e a l i s a s i  P e n d a p a t a n  d a n  B e l a n j a  D a n a  B O S  

d i l a m p i r i  S u r a t  P e r n y a t a a n  T a n g g u n g j a w a b  K e p a l a  S a t u a n  P e n d i d i k a n  

N e g e r i .

F .  B e r d a s a r k a n  L a p o r a n  R e a l i s a s i  P e n d a p a t a n  d a n  B e l a n j a  d a r i  K e p a l a  S a t u a n  

P e n d i d i k a n ,  K e p a l a  D i n a s  P e n d i d i k a n  d a n  K e b u d a y a a n  m e n y a m p a i k a n  

S u r a t  P e r m i n t a a n  P e n g e s a h a n  P e n d a p a t a n  d a n  B e l a n j a  y a n g  s e l a n j u t n y a  

d i s e b u t  S P 3 B  S a t u a n  P e n d i d i k a n  N e g e r i  k e p a d a  K e p a l a  B P K A D .

G .  B e r d a s a r k a n  l a p o r a n  r e a l i s a s i  p e n d a p a t a n  d a n  b e l a n j a  d a r i  K e p a l a  S a t u a n  

P e n d i d i k a n ,  K e p a l a  D i n a s  P e n d i d i k a n  d a n  K e b u d a y a a n  m e n y a m p a i k a n  

S u r a t  P e r m i n t a a n  P e n g e s a h a n  P e n d a p a t a n  d a n  B e l a n j a  y a n g  s e l a n j u t n y a  

d i s e b u t  S P 3 B  S a t u a n  P e n d i d i k a n  N e g e r i  k e p a d a  K e p a l a  B P K A D  u n t u k  

p e n e r b i t a n  S u r a t  P e n g e s a h a n  P e n d a p a t a n  d a n  B e l a n j a  ( S P 2 B )  o l e h  K e p a l a  

B P K A D  s e l a k u  B U D .

H .  P e j a b a t  P e n a t a u s a h a a n  K e u a n g a n  D i n a s  P e n d i d i k a n  d a n  K e b u d a y a a n  d a n  

B P K A D  s e l a k u  B U D  m e l a k u k a n  p e m b u k u a n  a t a s  p e n d a p a t a n  d a n  b e l a n j a  

S a t u a n  P e n d i d i k a n  N e g e r i  s e s u a i  S P 2 B ,  d e n g a n  m e m p e d o m a n i  k e t e n t u a n  

p e r a t u r a n  p e r u n d a n g - u n d a n g a n .

B U P A T I  P E M A L A N G ,

C a p

t t d

J U N A E D I

S a l i n a n  s<  

K E P ,

S E T D A  K A B J

a i d e n g a n  a s l i n y a  

* A G I A N  H U K U M  

j P A T E N  P E M A L A N G

P U J V - S U G I H A R T O ,  S H  

/ P e m b i n a  T i n g k a t  I 

N I F f .  1 9 6 7 0 5 1 0  1 9 9 6 0 3  1 0 0 2



C .  B e r d a s a r k a n  B u k u  K a s  U m u m  d a n / a t a u  B u k u  K a s  P e m b a n t u ,  B e n d a h a r a  

D a n a  B O S  m e n y u s u n  L a p o r a n  R e a l i s a s i  P e n d a p a t a n  d a n  B e l a n j a  D a n a  

B O S  m a s i n g - m a s i n g  S a t u a n  P e n d i d i k a n  N e g e r i  s e t i a p  t r i w u l a n .

D .  B e n d a h a r a  D a n a  B O S  m e n y a m p a i k a n  L a p o r a n  R e a l i s a s i  P e n d a p a t a n  d a n  

B e l a n j a  D a n a  B O S  k e p a d a  K e p a l a  S a t u a n  P e n d i d i k a n  N e g e r i ,  u n t u k  

s e l a n j u t n y a  d i s a m p a i k a n  k e p a d a  K e p a l a  D i n a s  P e n d i d i k a n  d a n  K e b u d a y a a n  

p a d a  s e t i a p  t r i w u l a n  p a l i n g  l a m a  t a n g g a l  1 0  b u l a n  b e r i k u t n y a  s e t e l a h  t r i w u l a n  

y a n g  b e r s a n g k u t a n  b e r a k h i r .

E .  P e n y a m p a i a n  L a p o r a n  R e a l i s a s i  P e n d a p a t a n  d a n  B e l a n j a  D a n a  B O S  

d i l a m p i r i  S u r a t  P e r n y a t a a n  T a n g g u n g j a w a b  K e p a l a  S a t u a n  P e n d i d i k a n  

N e g e r i .

F .  B e r d a s a r k a n  L a p o r a n  R e a l i s a s i  P e n d a p a t a n  d a n  B e l a n j a  d a r i  K e p a l a  S a t u a n  

P e n d i d i k a n ,  K e p a l a  D i n a s  P e n d i d i k a n  d a n  K e b u d a y a a n  m e n y a m p a i k a n  

S u r a t  P e r m i n t a a n  P e n g e s a h a n  P e n d a p a t a n  d a n  B e l a n j a  y a n g  s e l a n j u t n y a  

d i s e b u t  S P 3 B  S a t u a n  P e n d i d i k a n  N e g e r i  k e p a d a  K e p a l a  B P K A D .

G .  B e r d a s a r k a n  l a p o r a n  r e a l i s a s i  p e n d a p a t a n  d a n  b e l a n j a  d a r i  K e p a l a  S a t u a n  

P e n d i d i k a n ,  K e p a l a  D i n a s  P e n d i d i k a n  d a n  K e b u d a y a a n  m e n y a m p a i k a n  

S u r a t  P e r m i n t a a n  P e n g e s a h a n  P e n d a p a t a n  d a n  B e l a n j a  y a n g  s e l a n j u t n y a  

d i s e b u t  S P 3 B  S a t u a n  P e n d i d i k a n  N e g e r i  k e p a d a  K e p a l a  B P K A D  u n t u k  

p e n e r b i t a n  S u r a t  P e n g e s a h a n  P e n d a p a t a n  d a n  B e l a n j a  ( S P 2 B )  o l e h  K e p a l a  

B P K A D  s e l a k u  B U D .

H .  P e j a b a t  P e n a t a u s a h a a n  K e u a n g a n  D i n a s  P e n d i d i k a n  d a n  K e b u d a y a a n  d a n  

B P K A D  s e l a k u  B U D  m e l a k u k a n  p e m b u k u a n  a t a s  p e n d a p a t a n  d a n  b e l a n j a  

S a t u a n  P e n d i d i k a n  N e g e r i  s e s u a i  S P 2 B ,  d e n g a n  m e m p e d o m a n i  k e t e n t u a n  

p e r a t u r a n  p e r u n d a n g - u n d a n g a n .
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LAMPIRAN III :

PERATURAN BUPATI PEMALANG 

NOMOR TAHUN 2018

TENTANG PERUBAHAN ATAS PERATURAN BUPATI PEMALANG NOMOR 74 

TAHUN 2017 TENTANG PEDOMAN PELAKSANAAN ANGGARAN 

PENDAPATAN DAN BELANJA DAERAH KABUPATEN PEMALANG TAHUN 

ANGGARAN 2018

SISTEM DAN PROSEDUR PENGELUARAN 

PADA SATUAN KERJA PERANGKAT DAERAH (SKPD)

I .  S U R A T  P E R M I N T A A N  P E M B A Y A R A N  ( S P P )

A .  B e r d a s a r k a n  S P D  a t a u  d o k u m e n  l a i n  y a n g  d i  p e r s a m a k a n  d e n g a n  S P D ,  

B e n d a h a r a  P e n g e l u a r a n  S K P D  m e n g a j u k a n  S P P  ( S u r a t  P e r m i n t a a n  

P e m b a y a r a n )  k e p a d a  p e n g g u n a  a n g g a r a n  m e l a l u i  P e j a b a t  P e n a t a u s a h a a n  

K e u a n g a n  S K P D .

B  S P P  t e r d i r i  d a r i  :

a .  S P P  U a n g  P e r s e d i a a n  ( S P P - U P )

b .  S P P  G a n t i  U a n g  P e r s e d i a a n  ( S P P  G U )

c .  S P P  T a m b a h a n  U a n g  P e r s e d i a a n  ( S P P  T U )

d .  S P P  L a n g s u n g  ( S P P  L S )

e .  S P P  G a j i  d a n  T u n j a n g a n

f .  S P P  T a m b a h  U a n g  N i h i l  ( S P P  T U N )

g .  S P P  G a n t i  U a n g  N i h i l  ( S P P  G U N )

C .  P e n g a j u a n  S P P  U a n g  P e r s e d i a a n  ( S P P - U P )

a .  U a n g  P e r s e d i a a n  d i b e r i k a n  s a t u  k a l i  d a l a m  s e t a h u n .

b .  S e t i a p  p e n g e l u a r a n  t i d a k  d i p e r k e n a n k a n  m e l a m p a u i  r e k e n i n g  a n g g a r a n  

y a n g  d i s e d i a k a n  d a l a m  D P A ;

c .  S e t i a p  p e n g e l u a r a n  h a r u s  b e r d a s a r k a n  t a n d a  b u k t i  l e n g k a p  y a n g  s a h ;

d .  P e m b a y a r a n  t i d a k  d i p e r k e n a n k a n  m e l e b i h i  j u m l a h  s e b e s a r  R p  

5 0 . 0 0 0 . 0 0 0 , 0 0  ( l i m a  p u l u h  j u t a  r u p i a h ) ,  k e c u a l i  u n t u k  p e m b a y a r a n  h o n o r ,  

b i a y a  l a n g g a n a n  d a y a  d a n  j a s a  s e r t a  b i a y a  p e n g a d a a n  b a h a n  b a k a r  

m i n y a k  ( B B M ) ;

e .  S e t i a p  p e m b a y a r a n  h a r u s  d i l a k s a n a k a n  k e t e n t u a n  m e n g e n a i  p e r p a j a k a n ;

f .  K e l e n g k a p a n  d o k u m e n  S P P - U P  t e r d i r i  d a r i  :

a )  . C o p y  S K  P e n u n j u k a n  P e n g e l o l a  K e u a n g a n  S K P D

b )  . C o p y  D P A  S K P D

c )  . C o p y  S P D



d )  . N P W P  B e n d a h a r a  P e n g e l u a r a n  S K P D .

e )  . N o m o r  R e k e n i n g  B e n d a h a r a  P e n g e l u a r a n  S K P D  p a d a  P T .  B a n k

J a t e n g  C a b a n g  P e m a l a n g .

f )  . S u r a t  P e n g a n t a r  S P P - U P

g )  . R i n g k a s a n  S P P - U P

h )  . R i n c i a n  S P P - U P .

i )  . S u r a t  P e r i n t a h  M e m b a y a r  U a n g  P e r s e d i a a n  ( S P M - U P )

j )  . S u r a t  p e r n y a t a a n  p e n g a j u a n  S P P - U P  y a n g  d i t a n d a t a n g a n i  o l e h

K e p a l a  S K P D  s e l a k u  P e n g g u n a  A n g g a r a n  y a n g  m e n y a t a k a n  b a h w a  : 

j u m l a h  u a n g  p e r s e d i a a n  a k a n  d i p e r g u n a k a n  u n t u k  m e m b i a y a i  

k e g i a t a n  y a n g  s e s u a i  d e n g a n  D P A - S K P D  ; j u m l a h  u a n g  p e r s e d i a a n  

t i d a k  a k a n  d i g u n a k a n  u n t u k  m e m b i a y a i  p e n g e l u a r a n - p e n g e l u a r a n  

y a n g  m e n u r u t  k e t e n t u a n  y a n g  b e r l a k u  h a r u s  d i l a k u k a n  d e n g a n  

p e m b a y a r a n  L a n g s u n g  ( L S )  ; d a n  j u m l a h  u a n g  p e r s e d i a a n  d a l a m  

p e l a k s a n a a n n y a  d a n  a t a u  p e n g g u n a a n n y a  s e b a g a i m a n a  a n g k a  ( 1 )  

m a u p u n  a n g k a  ( 2 )  m e n j a d i  t a n g g u n g j a w a b  p e n u h  p e n g g u n a  

a n g g a r a n / k u a s a  p e n g g u n a  a n g g a r a n .

g .  M e k a n i s m e  p e m b e r i a n  d a n a  u a n g  p e r s e d i a a n  k e p a d a  P P T K - S K P D  :

a )  . B e n d a h a r a  P e n g e l u a r a n  S K P D  m e n y a l u r k a n  u a n g  p e r s e d i a a n  k e

B e n d a h a r a  P e n g e l u a r a n  p e m b a n t u  S K P D  s e s u a i  d e n g a n  k e b u t u h a n .

b )  . P P T K - S K P D  m e n g a j u k a n  N P D  ( N o t a  P e r m o h o n a n  D a n a )  r e n c a n a

p e n g g u n a a n  U P  y a n g  a k a n  s e g e r a  d i l a k s a n a k a n  k e p a d a  P e n g g u n a  

A n g g a r a n / K u a s a  P e n g g u n a  A n g g a r a n .

c )  . B e n d a h a r a  P e n g e l u a r a n  / B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  S K P D

m e n y a l u r k a n  u a n g  U P  k e p a d a  P P T K - S P K D .

D .  P e n g a j u a n  S P P - G U  :

a .  B e n d a h a r a  p e n g e l u a r a n  S K P D  m e n g a j u k a n  S P P - G U  k e p a d a  K e p a l a  

S K P D  s e l a k u  p e n g g u n a  a n g g a r a n  m e l a l u i  P P K - S K P D .

b .  K e l e n g k a p a n  D o k u m e n  S P P - G U  t e r d i r i  d a r i  :

a )  . S u r a t  p e n g a n t a r  S P P - G U

b )  . R i n g k a s a n  S P P - G U

c )  . R i n c i a n  S P P - G U

d )  . S a l m a n  S P D

e )  . S u r a t  P e n g e s a h a n  l a p o r a n  p e r t a n g g u n g j a w a b a n  b e n d a h a r a

p e n g e l u a r a n  a t a s  p e n g g u n a a n  d a n a  S P P - U P / G U / T U  y a n g  

d i t a n d a t a n g a n i  o l e h  P e n g g u n a  A n g g a r a n ,  B e n d a h a r a  P e n g e l u a r a n  

d a n  P e j a b a t  P e n a t a u s a h a a n  K e u a n g a n / P P K .



f )  . S u r a t  p e r n y a t a a n  u n t u k  d i t a n d a t a n g a n i  o l e h  K e p a l a  S K P D  s e l a k u

p e n g g u n a  a n g g a r a n  y a n g  m e n y a t a k a n  b a h w a  u a n g  y a n g  d i m i n t a  

t i d a k  d i g u n a k a n  u n t u k  k e p e r l u a n  l a i n  s e l a i n  u n t u k  G a n t i  U a n g  

P e r s e d i a a n  s a a t  p e n g a j u a n  p e r m o h o n a n  p e n e r b i t a n  S P 2 D  k e  B P K A D .

g )  . L a m p i r a n  l a i n n y a .

c .  p e m b a y a r a n  G U  t i d a k  d i p e r k e n a n k a n  m e l a m p a u i  a n g g g a r a n  y a n g  

t e r c a n t u m  p a d a  k o d e  r e k e n i n g  a n g g a r a n  y a n g  d i s e d i a k a n  d a l a m  D P A -  

S K P D ;

d .  S e t i a p  p e m b a y a r a n  G U  h a r u s  d i d a s a r k a n  t a n d a  b u k t i  y a n g  l e n g k a p  d a n  

s a h ;

e .  P e m b a y a r a n  G U  m a k s i m a l  s e b e s a r  R p .  5 0 . 0 0 0 . 0 0 0 , -  ( l i m a  p u l u h  j u t a  

r u p i a h )  k e c u a l i  u n t u k  p e m b a y a r a n  h o n o r ,  b i a y a  l a n g g a n a n  d a y a  d a n  j a s a  

s e r t a  b i a y a  p e n g a d a a n  B a h a n  B a k a r  M i n y a k  ( B B M )  ;

f .  T a n d a  b u k t i  p e r j a n j i a n / p e m b a y a r a n  a n t a r a  p e n y e d i a  b a r a n g / j a s a  d e n g a n  

P e j a b a t  P e m b u a t  K o m i t m e n  d e n g a n  k e t e n t u a n  ; p e n g a d a a n  b a r a n g / j a s a  

y a n g  n i l a i n y a  s a m p a i  d e n g a n  R p .  1 0 . 0 0 0 . 0 0 0 , 0 0  ( s e p u l u h  j u t a  r u p i a h )  

m e n g g u n a k a n  t a n d a  b u k t i  p e r j a n j i a n  b e r u p a  b u k t i  p e m b e l i a n  y a n g  t e l a h  

d i s e t u j u i  o l e h  P P K o m  ; d a n  p e n g a d a a n  b a r a n g / j a s a  y a n g  n i l a i n y a  d i a t a s  

R p .  1 0 . 0 0 0 . 0 0 0 , 0 0  s a m p a i  d e n g a n  R p .  5 0 . 0 0 0 . 0 0 0 , 0 0  ( l i m a  p u l u h  j u t a  

r u p i a h )  m e n g g u n a k a n  t a n d a  b u k t i  p e r j a n j i a n  b e r u p a  k u i t a n s i  p e r j a n j i a n  

y a n g  d i t a n d a  t a n g a n i  o l e h  P P K o m ,  d i l a m p i r i  d e n g a n  b e r i t a  a c a r a  

n e g o s i a s i  h a r g a .

g .  D a l a m  s e t i a p  p e m b a y a r a n  G U  h a r u s  m e m p e d o m a n i  k e t e n t u a n  m e n g e n a i  

p e r p a j a k a n .

E .  P e n g a j u a n  S P P - T U

a .  S P P - T U  d i a j u k a n  u n t u k  m e n a m b a h  u a n g  p e r s e d i a a n  ;

b .  B e n d a h a r a  P e n g e l u a r a n  S K P D  m e n g a j u k a n  S P P - T U  k e p a d a  P e n g g u n a  

A n g g a r a n / K u a s a  P e n g g u n a  A n g g a r a n  m e l a u i  P P K - S K P D  ;

c .  S P P - T U  d i g u n a k a n  u n t u k  m e l a k s a n a k a n  k e g i a t a n  y a n g  t i d a k  c u k u p  

d i b i a y a i  d a r i  u a n g  p e r s e d i a a n  ;

d .  S P P  T U  d i g u n a k a n  u n t u k  k e b u t u h a n  p a l i n g  l a m a  3 0  ( t i g a  p u l u h )  h a r i  

k a l e n d e r  d a n  t i d a k  d a p a t  d i g u n a k a n  u n t u k  m e m b i a y a i  p e n g e l u a r a n  y a n g  

m e n u r u t  k e t e n t u a n  y a n g  b e r l a k u  h a r u s  d i b a y a r k a n  d e n g a n  S P P  

L a n g s u n g  ;



e .  P e n g a j u a n  S P P - T U  m a k s i m a l  3  ( t i g a )  k e g i a t a n  d a l a m  1 ( s a t u )  b u l a n  

u n t u k  s e t i a p  S K P D / B a g i a n  p a d a  S e k r e t a r i a t  D a e r a h  ;

f .  S P P - T U  b e r i k u t n y a  d a p a t  d i a j u k a n  a p a b i l a  S P P - T U  s e b e l u m n y a  t e l a h  d i  

T U  N i h i l k a n /  d i p e r t a n g  g u n g j a w a b k a n  ;

g .  J i k a  T a m b a h a n  U a n g  P e r s e d i a a n  t i d a k  h a b i s  d i g u n a k a n  d a l a m  3 0  ( t i g a  

p u l u h )  h a r i  k a l e n d e r  t e r  h i t u n g  m u l a i  t a n g g a l  S P 2 D - T U  d i t e r b i t k a n  o l e h  

B P K A D ,  m a k a  s i s a  t a m b a h a n  u a n g  p e r s e d i a a n  h a r u s  d i s e t o r k a n  k e m b a l i  

k e  r e k e n i n g  k a s  u m u m  d a e r a h  p a d a  a k h i r  p e r i o d e  p e r m i n t a a n  t a m b a h a n  

u a n g ,  k e c u a l i :

a )  K e g i a t a n  y a n g  j a n g k a  w a k t u  p e l a k s a n a a n y a  s u d a h  d i p a s t i k a n  

m e l e b i h i  3 0  ( t i g a  p u l u h  h a r i )  k a l e n d e r  d i b u k t i k a n  d e n g a n  l a m p i r a n  

t a n g g a l  k e g i a t a n  b e s e r t a  j u m l a h  p e n d a n a a n  h a r i a n  s a a t  p e n g a j u a n  

t a m b a h a n  u a n g  p e r s e d i a a n ;

b )  K e g i a t a n  y a n g  m e n g a l a m i  p e n u n d a a n  d a r i  j a d w a l  y a n g  t e l a h  

d i t e t a p k a n  y a n g  d i a k i b a t k a n  o l e h  p e r i s t i w a  d i l u a r  k e n d a l i  P A / K P A .

h .  K e l e n g k a p a n  d o k u m e n  S P P - T U  t e r d i r i  d a r i  :

a )  S u r a t  P e n g a n t a r  S P P - T U ;

b )  R i n g k a s a n  S P P - T U ;

c )  R i n c i a n  S P P - T U ;

d )  S a l i n a n  S P D ;

e )  S u r a t  K e t e r a n g a n  y a n g  m e m u a t  p e n j e l a s a a n  k e p e r l u a n  p e n g i s i a n  

t a m b a h a n  u a n g  p e r s e d i a a n ;

f )  S u r a t  p e r n y a t a a n  p e n g a j u a n  S P P - T U  y a n g  d i t a n d a t a n g a n i  o l e h  

P A / K P A  y a n g  m e n y a t a k a n  b a h w a  j u m l a h  t a m b a h a n  u a n g  p e r s e d i a a n  

a k a n  d i p e r g u n a k a n  u n t u k  k e p e r l u a n  m e n d e s a k  g u n a  m e m b i a y a i  

k e g i a t a n  y a n g  t i d a k  d a p a t  d i t u n d a  d a n  j u m l a h  t a m b a h a n  u a n g  

p e r s e d i a a n  t i d a k  a k a n  d i p e r g u n a k a n  u n t u k  m e m b i a y a i  p e n g e l u a r a n -  

p e n g e l u a r a n  y a n g  m e n u r u t  k e t e n t u a n  h a r u s  d i l a k u k a n  d e n g a n  

p e m b a y a r a n  l a n g s u n g  ;

g )  P e r s e t u j u a n  K e p a l a  B P K A D  s e l a k u  B U D / K a b i d  P e r b e n d a h a r a a n  

s e l a k u  K u a s a  B U D .

F .  P e n g a j u a n  S P P  L S

a .  P e m b a y a r a n  m e l a l u i  p e m b a y a r a n  l a n g s u n g  ( L S )  u n t u k  p e k e r j a a n  

p e n g a d a a n  b a r a n g  / j a s a  t e r m a s u k  p e n g a d a a n  b a r a n g  d a n  p e k e r j a a n  

y a n g  d i l a k s a n a k a n  s w a k e l o l a  d i a t a s  R p .  5 0 . 0 0 0 . 0 0 0 , 0 0  ( l i m a  p u l u h  j u t a  

r u p i a h )  ;



b .  A t a s  d a s a r  p e r m o h o n a n  P P T K ,  B e n d a h a r a  P e n g e l u a r a n  S K P D  

m e n g a j u k a n  S P P - L S  P e n g a d a a n  b a r a n g / j a s a  k e p a d a  P e n g g u n a  

A n g g a r a n  a t a u  K u a s a  P e n g g u n a  A n g g a r a n  m e l a l u i  P P K - S K P D ,  u n t u k  

p e m b a y a r a n  u a n g  m u k a  p a l i n g  l a m b a t  7  ( t u j u h )  h a r i  s e j a k  d i t e r i m a  

p e r m o h o n a n  p e m b a y a r a n  d a r i  p e n y e d i a  b a r a n g / j a s a ,  P P T K  m e n g a j u k a n  

S P P - L S  u a n g  m u k a  k e  b e n d a h a r a  p e n g e l u a r a n  S K P D  ;

c .  K e l e n g k a p a n  d o k u m e n  S P P - L S  R e k a n a n / P i h a k  K e t i g a  m e n c a k u p :

a )  S u r a t  P e n g a n t a r  S P P - L S ;

b )  R i n c i a n  S P P - L S ;

c )  R i n g k a s a n  S P P - L S ;

d )  N o m o r  P o k o k  W a j i b  P a j a k ;

e )  N o m o r  R e k e n i n g  B a n k  P e n y e d i a a n  b a r a n g / j a s a  p a d a  P T .  B a n k  

J a t e n g  C a b .  P e m a l a n g ;

f )  S P P  d a n  F a k t u r  P a j a k ,  E - B i l l i n g  P P N  d a n  P P h  y a n g  t e l a h  b u a t  w a j i b  

p a j a k  d a n  w a j i b  p u n g u t .  N o m o r  I D  b i l l i n g  a g a r  d i c a n t u m k a n / d i - / ' n p u f  

p a d a  S P P - L S ;

g )  T a n d a  b u k t i  p e r j a n j i a n  a n t a r a  p e n y e d i a  b a r a n g / j a s a  d e n g a n  P e j a b a t  

P e m b u a t  K o m i t m e n ;

h )  P e n g a d a a n  b a r a n g /  p e k e r j a a n  k o n s t r u k s i /  j a s a  l a i n n y a  d e n g a n  n i l a i  

s a m p a i  d e n g a n  R p .  2 0 0 . 0 0 0 . 0 0 0 , 0 0  ( d u a  r a t u s  j u t a  r u p i a h )  d a n  u n t u k  

p e n g a d a a n  j a s a  k o n s u l t a n s i  d e n g a n  n i l a i  s a m p a i  d e n g a n  

R p . 5 0 . 0 0 0 . 0 0 0 , 0 0  ( l i m a  p u l u h  j u t a  r u p i a h )  m e n g g u n a k a n  t a n d a  b u k t i  

p e r j a n j i a n  b e r u p a  S u r a t  P e r i n t a h  K e r j a  ( S P K )  y a n g  d i t a n d a t a n g a n i  

o l e h  P P K o m ;

i )  P e n g a d a a n  b a r a n g /  p e k e r j a a n  k o n s t r u k  s i / j a s a  l a i n n y a  d e n g a n  n i l a i  d i  

a t a s  R p .  2 0 0 . 0 0 0 . 0 0 0 , 0 0  ( d u a r a t u s  j u t a  r u p i a h )  d a n  u n t u k  j a s a  

k o n s u l t a n s i  d e n g a n  n i l a i  d i  a t a s  R p .  5 0 . 0 0 0 . 0 0 0 , 0 0  ( l i m a  p u l u h  j u t a  

r u p i a h )  m e n g g u n a k a n  t a n d a  b u k t i  p e r j a n j i a n  b e r u p a  S u r a t  P e r j a n j i a n  

y a n g  d i t a n d a t a n g a n i  P P K o m ;

j )  P e n g a d a a n  b a r a n g / j a s a  y a n g  m e l a l u i  e - p u r c h a s i n g  m e n g g u n a k a n  

b u k t i  p e r j a n j i a n  b e r u p a  s u r a t  p e s a n a n  y a n g  d i t a n d a t a n g a n i  o l e h  

P P K o m  d a n  P e n y e d i a ;

k )  B e r i t a  a c a r a  p e m e r i k s a a n  h a s i l  p e k e r j a a n  y a n g  d i t a n d a t a n g a n i  o l e h  

p e n y e d i a  b a r a n g /  j a s a  d e n g a n  p e j a b a t /  p a n i t i a  p e n e r i m a  h a s i l  

p e k e r j a a n  b e s e r t a  l a m p i r a n  d a f t a r  b a r a n g  y a n g  d i p e r i k s a ;

t



l)  B e r i t a  a c a r a  s e r a h  t e r i m a  b a r a n g / b e r i t a  a c a r a  s e r a h  t e r i m a  p e r t a m a /  

b e r i t a  a c a r a  s e r a h  t e r i m a  l a p o r a n  a k h i r /  b e r i t a  a c a r a  s e r a h  t e r i m a  

p e k e r j a a n  d i t a n d a t a n g a n i  o l e h  P P - K o m  d e n g a n  p e n y e d i a  b a r a n g / j a s a ;

m )  B e r i t a  a c a r a  p e n y e r a h a n  h a s i l  p e k e r j a a n  d a r i  P P K o m  k e p a d a  

P A / K P A ,  d a l a m  h a l  P P - K o m  d i a m p u  o l e h  K P A  m a k a  b e r i t a  a c a r a  h a s i l  

s e r a h  t e r i m a  p e k e r j a a n  d i l a k s a n a k a n  o l e h  K P A  y a n g  b e r t i n d a k  

s e b a g a i  P P K o m  k e p a d a  P A .  A p a b i l a  P P - K o m  d i a m p u  o l e h  P A  m a k a  

b e r i t a  a c a r a  p e n y e r a h a n  d i m a k s u d  t i d a k  d i p e r l u k a n

n )  B e r i t a  a c a r a  p e m b a y a r a n  y a n g  d i t a n d a t a n g a n i  P A / K P A  d a n  P e n y e d i a  

B a r a n g / J a s a  a t a u  P i h a k  I I I ;

o )  K u i t a n s i  p e m b a y a r a n  b e r m e t e r a i  y a n g  d i t a n d a t a n g a n i  o l e h  P e n y e d i a  

B a r a n g / J a s a  d a n  P P T K  S K P D  d i k e t a h u i  o l e h  P e n g g u n a /  K u a s a  

P e n g g u n a  A n g g a r a n ;

p )  S u r a t  J a m i n a n  B a n k  u n t u k  p e m b a y a r a n  u a n g  m u k a ;

q )  F o t o / b u k u / d o k u m e n  t i n g k a t  k e m a j u a n  / p e n y e l e s a i a n  p e k e r j a a n ;

r )  S u r a t  P e m b e r i t a h u a n  p o t o n g a n  d e n d a  k e t e r l a m b a t a n  p e k e r j a a n  d a r i  

P P - K o m  a p a b i l a  p e k e r j a a n  m e n g a l a m i  k e t e r l a m b a t a n  d a n  S T S  ( S u r a t  

T a n d a  S e t o r a n )  d e n d a  y a n g  s a h ;

s )  S u r a t  J a m i n a n  B a n k  U m u m / L e m b a g a  K e u a n g a n  y a n g  d i t u n j u k  o l e h  

p e m e r i n t a h  u n t u k  m a s a  p e m e l i h a r a a n  b a g i  p e m b a y a r a n  y a n g  

d i l a k u k a n  s e b e s a r  1 0 0 %  d a r i  n i l a i  k o n t r a k ;

t )  S u r a t  p e r n y a t a a n  u n t u k  d i t a n d a t a n g a n i  o l e h  P e n g g u n a  A n g g a r a n  /  

K u a s a  P e n g g u n a  A n g g a r a n  y a n g  m e n y a t a k a n  b a h w a  u a n g  y a n g  

d i m i n t a  t i d a k  d i p e r g u n a k a n  u n t u k  k e p e r l u a n  s e l a i n  p e m b a y a r a n  

l a n g s u n g ;

u )  R i n g k a s a n  k o n t r a k / s u r a t  p e r j a n j i a n  k e r j a  s a m a  d i t a n d a t a n g a n i  o l e h  

P P T K  d a n  P P K  d i k e t a h u i  o l e h  P A / K P A .

d .  S P P - L S  B e n d a h a r a  P e n g e l u a r a n  d i g u n a k a n  u n t u k  p e m b a y a r a n  b e l a n j a

p e g a w a i  s e r t a  b e l a n j a  b a r a n g  d a n  j a s a  y a i t u  :

a )  T a m b a h a n  P e n g h a s i l a n  A p a r a t u r  S i p i l  N e g a r a ;

b )  H o n o r  d a n  l e m b u r  d e n g a n  a k u m u l a s i  m i n i m a l  R p  1 0 . 0 0 0 . 0 0 0 , 0 0

c )  B i a y a  l a n g g a n a n  l i s t r i k ,  a i r ,  t e l e p o n  d a n  j a s a  l a i n n y a ;

h .  K e l e n g k a p a n  S P P - L S  B e n d a h a r a  P e n g e l u a r a n  m e n c a k u p  :

a )  P e n g a n t a r  S P P - L S ;

b )  R i n c i a n  S P P - L S ;

c )  R i n g k a s a n  S P P - L S ;

d )  T a n d a  T e r i m a  H o n o r /  D a f t a r  N o m i n a t i f  d a n  R e k a p i t u l a s i ;
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e )  S K  T i m ,  D a f t a r  H a d i r /  A b s e n s i ,  K w i t a n s i /  N o t a ,  d a n  D o k u m e n  

P e n d u k u n g  l a i n n y a ;

f )  E - B i l l i n g  o n l i n e  P P N  d a n  P P h  y a n g  t e l a h  d i b u a t  o l e h  w a j i b  p a j a k / w a j i b  

p u n g u t .

g )  S u r a t  P e r m i n t a a n  P e m i n d a h b u k u a n  r e k e n i n g  b a n k  a p a b i l a  p e n e r i m a  

p e m b a y a r a n  l e b i h  d a r i  1 ( s a t u )  r e k e n i n g .

i.  S P P - L S  G a j i  d a n  T u n j a n g a n  P e g a w a i  s e r t a  P e n g h a s i l a n  P i m p i n a n  d a n  

A n g g o t a  D P R D  d i a j u k a n  B e n d a h a r a  P e n g e l u a r a n  S K P D  k e p a d a  

p e n g g u n a  A n g g a r a n  m e l a l u i  P P K ;

j .  S P P - L S  G a j i  d a n  T u n j a n g a n  s e r t a  p e n g h a s i l a n  P i m p i n a n  d a n  A n g g o t a  

D P R D  m e n c a k u p :

a )  S P P  P e m b a y a r a n  G a j i  I n d u k ;

b )  S P P  G a j i  s u s u l a n ,  k e k u r a n g a n  G a j i ,  G a j i  T e r u s a n ,  T u n j a n g a n  J a b a t a n  

d a n ;

c )  S P P  P e n g h a s i l a n  P i m p i n a n  d a n  A n g g o t a  D P R D ;

d )  S P P  l u r a n  A S K E S  P i m p i n a n  d a n  A n g g o t a  D P R D .

k .  S P P  G a j i  I n d u k  d i b u a t  r a n g k a p  1 ( s a t u )  d i l a m p i r i  d o k u m e n :

a )  N o m o r  r e k e n i n g  B e n d a h a r a  P e n g e l u a r a n  S K P D  p a d a  P T  . B a n k  

J a t e n g  C a b a n g  P e m a l a n g ;

b )  D a f t a r  R e k a p i t u l a s i  P e g a w a i  b e s e r t a  k e l u a r g a n y a ;

c )  D a f t a r  P e r b e d a a n  G a j i  b u l a n  l a l u  d a n  b u l a n  b e r j a l a n ;

d )  D a f t a r  g a j i  d s b  u n t u k  p a r a  p e g a w a i ;

e )  D a f t a r  R i n c i a n  b e l a n j a  d a n  T u n j a n g a n  P e g a w a i  P e m b a y a r a n  G a j i .

f )  R e k a p  D a f t a r  G a j i  u n t u k  b u l a n  y a n g  b e r s a n g k u t a n  p e r  

g o l o n g a n / r u a n g .

g )  S u r a t  P e r m i n t a a n  P e m i n d a h b u k u a n  r e k e n i n g  b a n k  a p a b i l a  p e n e r i m a  

p e m b a y a r a n  l e b i h  d a r i  1 ( s a t u )  r e k e n i n g .

l . S P P  B e l a n j a  P e g a w a i  G a j i  S u s u l a n ,  K e k u r a n g a n  G a j i ,  G a j i  T e r u s a n ,  

T u n j a n g a n  J a b a t a n  d a n ,  d i b u a t  r a n g k a p  1 ( s a t u )  d i l a m p i r i  d o k u m e n  

s e b a g a i  b e r i k u t :

a )  N o m o r  r e k e n i n g  B e n d a h a r a  P e n g e l u a r a n  S K P D  p a d a  P T  B a n k  

J a t e n g  C a b a n g  P e m a l a n g .

b )  D a f t a r  p e n g a n t a r  S P P .

c )  D a f t a r  r i n c i a n  p e n g g u n a a n  a n g g a r a n  b e l a n j a  p e g a w a i  d e n g a n  

d i l a m p i r i  : C o p y  S K .  C a p e g  ( d i l e g a l i s i r )  ; C o p y  S K .  M u t a s i  ; C o p y  S K .  

P e r n y a t a a n  M u l a i  M e l a k s a n a k a n  T u g a s  ( d i l e g a l i s i r )  ; T e m b u s a n  S u r a t  

K e t e r a n g a n  P e n g h e n t i a n  P e m b a y a r a n  ( S K P P )  ; T e m b u s a n  S u r a t



K e t e r a n g a n  u n t u k  m e n d a p a t k a n  P e m b a y a r a n  T u n j a n g a n  K e l u a r g a  

( S K U M - P T K ) .

d )  S u r a t  P e r m i n t a a n  P e m i n d a h b u k u a n  r e k e n i n g  b a n k  a p a b i l a  p e n e r i m a  

p e m b a y a r a n  l e b i h  d a r i  1 ( s a t u )  r e k e n i n g .

m .  S P P  G a j i  s u s u l a n  k a r e n a  d i j a t u h i  h u k u m a n  d i s i p l i n ,  d i l a m p i r i  :

a )  C o p y  S K .  P a n g k a t  T e r a k h i r  ( d i l e g a l i s i r ) ;

b )  C o p y  S K .  B a d a n  P e r t i m b a n g a n  P e g a w a i  ( d i l e g a l i s i r ) ;

c )  C o p y  S K .  H u k u m a n  d i s i p l i n  d a r i  B u p a t i  ( d i l e  g a l i s i r ) .

d )  S u r a t  P e r m i n t a a n  P e m i n d a h b u k u a n  r e k e n i n g  b a n k  a p a b i l a  p e n e r i m a  

p e m b a y a r a n  l e b i h  d a r i  1 ( s a t u )  r e k e n i n g .

n .  S P P  k e k u r a n g a n  g a j i  d i l a m p i r i :

a )  C o p y  S K .  K e n a i k a n  P a n g k a t  ( d i l e g a l i s i r ) ;

b )  C o p y  S K .  B e r k a l a  ( d i l e g a l i s i r ) ;

c )  C o p y  G a j i  A p a r a t u r  S i p i l  N e g a r a  y a n g  b e r s a n g k u t a n  s e b e l u m  n a i k  d a n  

d a f t a r  g a j i  s e t e l a h  a d a  k e n a i k a n  y a n g  d i l e g a l i s i r  S K P D .

d )  S u r a t  P e r m i n t a a n  P e m i n d a h b u k u a n  r e k e n i n g  b a n k  a p a b i l a  p e n e r i m a  

p e m b a y a r a n  l e b i h  d a r i  1 ( s a t u )  r e k e n i n g .

o .  S P P  P e m b a y a r a n  k e k u r a n g a n  T u n j a n g a n  J a b a t a n ,  d i l a m p i r i :

a )  C o p y  S K .  J a b a t a n  S t r u k t u r a l  ( d i l e g a l i s i r ) . .

b )  C o p y  S K .  J a b a t a n  F u n g s i o n a l  ( d i l e g a l i s i r ) .

c )  C o p y  S u r a t  P e r n y a t a a n  P e l a n t i k a n  ( d i l e g a l i s i r ) .

d )  C o p y  S u r a t  P e r n y a t a a n  M e n d u d u k i  J a b a t a n  ( d i l e g a l i s i r ) .

e )  C o p y  S u r a t  P e r n y a t a a n  M e l a k s a n a k a n  T u g a s  J a b a t a n  ( d i l e g a l i s i r )

f )  C o p y  D a f t a r  G a j i  A p a r a t u r  S i p i l  N e g a r a  y a n g  b e r s a n g k u t a n  s e b e l u m  

n a i k  d a n  d a f t a r  g a j i  s e t e l a h  a d a  k e n a i k a n  y a n g  d i l e g a l i s i r  S K P D .

g )  S u r a t  P e r m i n t a a n  P e m i n d a h b u k u a n  r e k e n i n g  b a n k  a p a b i l a  p e n e r i m a  

p e m b a y a r a n  l e b i h  d a r i  1 ( s a t u )  r e k e n i n g .

p .  S P P  P e m b a y a r a n  T e r u s a n  G a j i  ( d i b a y a r k a n  s e l a m a  4  b u l a n ) ,  d i l a m p i r i :

a )  C o p y  S u r a t  K e t e r a n g a n  K e m a t i a n  d a r i  K e p a l a  D e s a / K e p a l a  K e l u r a h a n  

d a n  C a m a t  ( d i l e g a l i s i r ) .

b )  C o p y  S K .  P a n g k a t  T e r a k h i r  ( d i l e g a l i s i r ) .

c )  C o p y  S u r a t  N i k a h  ( d i l e g a l i s i r ) .

d )  B P K A D  m e n e r b i t k a n  d a f t a r  G a j i  t e r u s a n  u n t u k  d a s a r  p e n g a j u a n  

S P P / S P M  G a j i  t e r u s a n .

e )  S u r a t  P e r m i n t a a n  P e m i n d a h b u k u a n  r e k e n i n g  b a n k  a p a b i l a  p e n e r i m a  

p e m b a y a r a n  l e b i h  d a r i  1 ( s a t u )  r e k e n i n g .
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q .  S P P  A S K E S  d i b u a t  r a n g k a p  1 ( s a t u )  d i l a m p i r i  d o k u m e n  s e b a g a i  b e r i k u t :

a )  S u r a t  P e n g a n t a r  S P P .

b )  S u r a t  P e r m i n t a a n  P e m b a y a r a n .

c )  R e k a p i t u l a s i  D a f t a r  G a j i .

r .  A p a r a t u r  S i p i l  N e g a r a  P e m e r i n t a h  K a b u p a t e n  P e m a l a n g  y a n g  

p i n d a h / m u t a s i  k e  I n s t a n s i / L e m b a g a / D e p a r t e m e n  d a n  K a b u p a t e n / K o t a /  

P r o v i n s i  y a n g  m e n g a k i b a t k a n  p e r u b a h a n  I n s t a n s i  p e m b a y a r a n  g a j i  d a n  

t u n j a n g a n ,  m e n d a s a r k a n  S u r a t  K e p u t u s a n  P e r s e t u j u a n  P e n e t a p a n  

P e m i n d a h a n  d a r i  P e j a b a t  y a n g  b e r w e n a n g  u n t u k  m e n g a j u k a n  

p e r m o h o n a n  S u r a t  K e t e r a n g a n  P e m b e r h e n t i a n  P e m b a y a r a n  ( S K P P ) .

s .  K e l e n g k a p a n  s u r a t  p e r m o h o n a n  S K P P  a d a l a h  s b b :

a )  S u r a t  p e n g a n t a r  d a r i  K e p a l a  S K P D /  K e p a l a  U n i t / K e p a l a  S e k o l a h  d a r i  

A p a r a t u r  S i p i l  N e g a r a  b e k e r j a

b )  S u r a t  K e p u t u s a n  P e r s e t u j u a n  P e n e m p a t  a n / P e m i n d a h a n  d a r i  p e j a b a t  

y a n g  b e r w e n a n g

c )  S u r a t  p e n g a n t a r  m e n g h a d a p k a n  A p a r a t u r  S i p i l  N e g a r a  d a r i  B K D  k e  

t e m p a t  t u g a s  b a r u .

d )  S u r a t  p e r n y a t a a n  m e l a k s a n a k a n  t u g a s  d a r i  S K P D / l n s t a n s i /  L e m b a g a /  

D e p a r t e m e n  y a n g  d i t e m p a t i .

e )  F o t o  c o p y  d a f t a r  g a j i  t e r a k h i r  y a n g  d i l e g a l i s i r  o l e h  K e p a l a  S K P D

f )  F o t o  c o p y  S u r a t  K e t e r a n g a n  u n t u k  m e n d a p a t k a n  p e m b a y a r a n  

t u n j a n g a n  k e l u a r g a  ( S K U M - P T K ) /  K a r t u  K e l u a r g a  y a n g  t e l a h  

d i l e g a l i s i r .

t .  B a t a s  w a k t u  p e m b a y a r a n  g a j i  p a d a  S K P P  p a l i n g  l a m b a t  s a t u  b u l a n  

s e t e l a h  t a n g g a l  d i t e t a p k a n  S K  p e n e m p a t a n /  p e m i n d a h a n  d a r i  p e j a b a t  

y a n g  b e r w e n a n g ,  h a r u s  s e g e r a  m e n g a j u k a n  p e r m o h o n a n  S K P P .

u .  P e m b e r h e n t i a n  p e m b a y a r a n  g a j i  d i t e t a p k a n  s e l a m b a t - l a m b a t n y a  1 ( s a t u )  

b u l a n  s e t e l a h  d i t e t a p k a n  S u r a t  K e p u t u s a n  P e r s e t u j u a n  

P i n d a h / P e n e m p a t a n .  A p a b i l a  p e n g a j u a n  S K P P  m e n g a l a m i  k e t e r l a m b a t a n  

a t a u  m e l e b i h i  k e t e n t u a n  s e b a g a i m a n a  d i m a k s u d ,  m a k a  k e l e b i h a n  g a j i  

y a n g  s u d a h  d i t e r i m a  w a j i b  d i s e t o r  k e  K a s  D a e r a h  K a b u p a t e n  P e m a l a n g .  

C o n t o h  : S e o r a n g  A p a r a t u r  S i p i l  N e g a r a  d i t e t a p k a n  p i n d a h  o l e h  p e j a b a t  

y a n g  b e r w e n a n g  k e  K a b u p a t e n  P e k a l o n g a n  p a d a  t a n g g a l  2 4  S e p t e m b e r  

2 0 X X ,  p e n g a j u a n  S K P P  p a l i n g  l a m b a t  t a n g g a l  2 4  O k t o b e r  2 0 X X  , m a k a  

p a d a  S K P P  p e m b a y a r a n  g a j i n y a  a k a n  d i b a y a r k a n  s a m p a i  d e n g a n  b u l a n  

O k t o b e r  2 0 X X  s e d a n g k a n  p e m b a y a r a n  g a j i  b u l a n  N o p e m b e r  2 0 X X  

d i t e m p a t  t u g a s  y a n g  b a r u .
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v .  K e l e b i h a n  p e m b a y a r a n  g a j i  d a n  t u n j a n g a n  d i s e t o r  k e  K a s  D a e r a h ,  s e p e r t i  

p e m b a y a r a n  t u n j a n g a n  a n a k / i s t r i / s u a m i  A p a r a t u r  S i p i l  N e g a r a  

m e n i n g g a l / c e r a i ,  u s i a  a n a k  t e l a h  m e l e b i h i  2 1  t a h u n  d a n  t i d a k  k u l i a h ,  a n a k  

t e l a h  l u l u s  k u l i a h ,  u s i a  a n a k  m e l e b i h i  d a r i  2 5  t a h u n  d a n  t i d a k  s e g e r a  

m e l a p o r k a n  k e  B P K A D  K a b u p a t e n  P e m a l a n g .  B u k t i  s e t o r  k e l e b i h a n  

p e m b a y a r a n  g a j i  m e r u p a k a n  s y a r a t  p e r m o h o n a n  p e n g a j u a n  S K P P .

w .  B a g i  P e g a w a i  N e g e r i  S i p i l  ( A p a r a t u r  S i p i l  N e g a r a )  y a n g  m u t a s i  d a r i  

I n s t a n s i / L e m b a g a /  D e p a r t e m e n / K a b u p a t e n /  K o t a / P r o v i n s i  k e  K a b u p a t e n  

P e m a l a n g  y a n g  m e n g a k i b a t  k a n  p e m i n d a h a n  w i l a y a h  p e m b a y a r a n  g a j i  k e  

P e m e r i n t a h  K a b u p a t e n  P e m a l a n g  a g a r  s e g e r a  m e n g a j u k a n  p e r m o h o n a n  

p e m b a y a r a n  g a j i .

x .  P e r s a y a r a t a n  p e m b a y a r a n  g a j i  b a g i  A S N  y a n g  p i n d a h / m u t a s i  k e  

K a b u p a t e n  P e m a l a n g  a d a l a h :

a )  S u r a t  K e p u t u s a n  P e r s e t u j u a n  P e n e t a p a n  P e m i n d a h a n  d a r i  p e j a b a t  

y a n g  b e r w e n a n g .

b )  S u r a t  p e r n y a t a a n  m e l a k s a n a k a n  t u g a s  d a r i  K e p a l a  S K P D .

c )  S u r a t  K e t e r a n g a n  P e m b e r h e n t i a n  P e r n  b a y a r a n  ( S K P P )  d a r i  

I n s t a n s i / L e m b a g a  D e p a r t e m e n / K a b u p a t e n / K o t a / P r o v i n s i  a s a l  

k e p i n d a h a n .

d )  P e m b a y a r a n  g a j i  p e g a w a i  t e r s e b u t  b e r d a s a r k a n  p e m b a y a r a n  t e r a k h i r  

b u l a n  b e r i k u t n y a  y a n g  t e r c a n t u m  d a l a m  S K P P .  C o n t o h  p a d a  S K P P  

t e r c a t u m  t e r a k h i r  d i b a y a r k a n  b u l a n  N o p e m b e r  2 0 X X ,  s e h i n g g a  m u l a i  

d i b a y a r k a n  d i  P e m e r i n t a h  K a b u p a t e n  P e m a l a n g  p a d a  b u l a n  

D e s e m b e r  2 0 X X .

y .  A p a r a t u r  S i p i l  N e g a r a  y a n g  m e m p u n y a i  a n a k  y a n g  m a s i h  s e k o l a h  b e r u s i a  

2 1  t a h u n  s a m p a i  d e n g a n  2 5  t a h u n  h a r u s  m e n y e r a h k a n  s u r a t  k e t e r a n g a n  

m a s i h  s e k o l a h / k u l i a h  s e t i a p  t a h u n .

z .  A p a r a t u r  S i p i l  N e g a r a  y a n g  p e n s i u n  a t a s  p e r m i n t a a n  s e n d i r i ,  s e t e l a h  

d i t e t a p k a n  S u r a t  K e p u t u s a n  p e n s i u n  / p e n s i u n  a t a s  p e r m i n t a a n  s e n d i r i ,  

p e n s i u n  j a n d a / d u d a  d a r i  p e j a b a t  y a n g  b e r w e n a n g ,  s e g e r a  m e n g a j u k a n  

S K P P .

a a .  K e l e n g k a p a n  p e n g a j u a n  S K P P  p e n s i u n /  p e n s i u n  a t a s  p e r m i n t a a n  s e n d i r i :

a )  S u r a t  p e n g a n t a r  d a r i  S K P D

b )  S K .  P e n s i u n .

c )  F o t o  c o p y  d a f t a r  g a j i  t e r a k h i r  ( d i l e g a l i s i r )

d )  S K U M - P T K / K a r t u  K e l u a r g a  ( d i l e g a l i s i r )

e )  S u r a t  K e t e r a n g a n  k u l i a h  ( b a g i  y a n g  b e r u s i a  d i a t a s  2 1  t a h u n ) .

I



b b .  K e l e n g k a p a n  p e n g a j u a n  S K P P  p e n s i u n  j a n d a / d u d a :

a )  S u r a t  p e n g a n t a r  d a r i  S K P D

b )  S K .  P e n s i u n  j a n d a / d u d a .

c )  F o t o  c o p y  d a f t a r  g a j i  t e r a k h i r  ( d i l e g a l i s i r ) .

d )  S K U M - P T K / K a r t u  K e l u a r g a  ( d i l e g a l i s i r ) .

c c .  K e l e b i h a n  p e m b a y a r a n  g a j i  d a n  t u n j a n g a n  d i s e t o r  k e  K a s  D a e r a h .  B u k t i  

s e t o r  k e l e b i h a n  p e m b a y a r a n  m e r u p a k a n  s a l a h  s a t u  s y a r a t  p e r m o h o n a n  

p e n g a j u a n  S K P P .

d d .  P e m b a y a r a n  k e k u r a n g a n / s u s u l a n  g a j i  ( k e n a i k a n  p a n g k a t ,  k e n a i k a n  g a j i  

b e r k a l a  d a n  I a i n - l a i n )  d a p a t  d i b e r i k a n  d a l a m  k u r u n  w a k t u  2  ( d u a )  t a h u n  

t e r h i t u n g  S K  d i t e t a p k a n .

e e .  K e l e b i h a n  p e m b a y a r a n  g a j i  A p a r a t u r  S i p i l  N e g a r a  d a l a m  t a h u n  a n g g a r a n  

b e r j a l a n  d i s e t o r  k e  k a s  d a e r a h ,  d a n  b u k t i  s e t o r  m e r u p a k a n  s y a r a t  

p e m b a y a r a n  g a j i  b u l a n  b e r i k u t n y a .

G .  P e n g a j u a n  S P P  T U  N I H I L

a .  T a m b a h a n  u a n g  p e r s e d i a a n  p a l i n g  l a m b a t  d a l a m  1 ( s a t u )  b u l a n  

d i p e r t a n g g u n g j a w a b k a n  d a l a m  j a n g k a  w a k t u  3 0  ( t i g a  p u l u h )  k a l e n d e r  a t a u  

l e b i h  d e n g a n  k r i t e r i a  y a n g  d i t e n t u k a n  d e n g a n  m e m b u a t  S P P  T U  N I H I L  ;

b .  K e l e n g k a p a n  S P P - T U  N I H I L  a d a l a h  :

a )  S u r a t  p e n g a n t a r  S P P - T U  N I H I L ;

b )  R i n g k a s a n  S P P - T U  N I H I L ;

c )  R i n c i a n  S P P - T U  N I H I L ;

d )  B u k t i  s e t o r  s i s a  k a s  b i l a  a d a ;

e )  S u r a t  P e n g e l u a r a n  L a p o r a n  P e r t a n g g u n g  j a w a b a n  b e n d a h a r a  

p e n g e l u a r a n  a t a s  p e n g g u n a a n d a n a  S P P  T U  s e b e l u m n y a  y a n g  

d i t a n d a t a n g a n i  o l e h  P e n g g u n a  A n g g a r a n  P A ,  B e n d a h a r a  P e n g e l u a r a n  

d a n  P e j a b a t  P e n a t a u s a h a a n  K e u a n g a n / P P K .

H .  P e n g a j u a n  S P P  G U  N I H I L

a .  U a n g  p e r s e d i a a n  p a d a  a k h i r  t a h u n  a n g g a r a n  h a r u s  

d i p e r t a n g g u n g j a w a b k a n  d e n g a n  S P P  G U  N I H I L .

b .  K e l e n g k a p a n  S P P  G U  N I H I L  :

a )  S u r a t  p e n g a n t a r  S P P - G U  N I H I L ;

b )  R i n g k a s a n  S P P - G U  N I H I L ;

c )  R i n c i a n  S P P - G U  N I H I L ;

d )  B u k t i  s e t o r  s i s a  k a s  b i l a  a d a ;



e )  S u r a t  P e n g e s a h a n  L a p o r a n  P e r t a n g g u n g j a w a b a n  B e n d a h a r a  

p e n g e l u a r a n  a t a s  p e n g g u n a a n  d a n a  S P P  G U  s e b e l u m n y a  y a n g  

d i t a n d a t a n g a n i  o l e h  p e n g g u n a  A n g g a r a n / P A ,  B e n d a h a r a  P e n g e l u a r a n  

d a n  P e j a b a t  P e n a t a u s a h a a n  K e u a n g a n /  P P K .

S U R A T  P E R I N T A H  M E M B A Y A R  ( S P M )

A .  S u r a t  P e r i n t a h  M e m b a y a r  ( S P M )  j u g a  d i b a g i  m e n j a d i  5  ( l i m a ) ,  y a i t u  :

a .  S P M  U P ;

b .  S P M  G U  ;

c .  S P M  T U  ;

d .  S P M  L S  ;

e .  S P M  G U  N i h i l  ;

f .  S P M  T U  N i h i l .

B .  V e r i f i k a s i  d a n  p e n g u j i a n  d a t a  d u k u n g  S P M  d i l a k s a n a k a n  o l e h  P P K - S K P D  

y a n g  m e l i p u t i  :

a .  B e l a n j a  y a n g  d i a j u k a n  t i d a k  m e l e b i h i  a n g g a r a n  y a n g  t e r s e d i a .

b .  K e l e n g k a p a n  d a n  k e a b s a h a n  d o k u m e n  s e s u a i  p e r a t u r a n  p e r u n d a n g a n .

C .  J a n g k a  w a k t u  p e n e r b i t a n  S P M :

a .  D i t e r b i t k a n  p a l i n g  l a m b a t  2  ( d u a )  h a r i  s e j a k  S P P  d i t e r i m a .

b .  A p a b i l a  d i t o l a k ,  d i k e m b a l i k a n  p a l i n g  l a m b a t  1 ( s a t u )  h a r i  s e j a k  d i t e r i m a  

S P P .

D .  P i h a k  T e r k a i t :

a .  T u g a s  P P K - S K P D  s e b a g a i - b e r i k u t :

a )  M e n g u j i  S P P  b e s e r t a  k e l e n g k a p a n  d a n  k e b e n a r a n  n y a  s e r t a  

m e n g a j u k a n n y a  k e  p e n g g u n a  a n g g a r a n .

b )  M e n e r b i t k a n  s u r a t  p e n o l a k a n  S P M  b i l a  S P P  y a n g  d i a j u k a n  b e n d a h a r a  

S K P D  t i d a k  l e n g k a p .

c )  M e m b u a t  r e g i s t e r  S P M .

b .  T u g a s  P e n g g u n a  A n g g a r a n .

a )  M e n g o t o r i s a s i  d a n  m e n e r b i t k a n  S P M .

b )  M e n g o t o r i s a s i  s u r a t  p e n o l a k a n  S P M  y a n g  d i t e r b i t k a n  P P K - S K P D  b i l a  

S P P  y a n g  d i a j u k a n  B e n d a h a r a  P e n g e l u a r a n  S K P D  t i d a k  l e n g k a p .

E .  L a n g k a h - l a n g k a h  T e k n i s  :

a )  P P K - S K P D  m e m v e r i f i k a s i / m e n e l i t i  k e l e n g k a p a n  d o k u m e n  S P P -  

U P / G U / T U / L S / G U - N i h i l  d a n  T U - N i h i l  y a n g  d i l a m p i r k a n  s e s u a i  d e n g a n  

k e t e n t u a n  p e r u n d a n g - u n d a n g a n .



b )  U n t u k  S P P - G U / G U - N i h i l  d a n  T U - N i h i l ,  P P K - S K P D  m e m v e r i f i k a s i  d a n  

m e n e l i t i  S P j .

c )  U n t u k  S P P - L S ,  P P K - S K P D  m e m v e r i f i k a s i  d a n  m e n e l i t i  

p e r t a n g g u n g j a w a b a n  d a n  d o k u m e n  k e l e n g k a p a n  S P P - L S .

P E R T A N G G U N G J A W A B A N  B E N D A H A R A  P E N G E L U A R A N  S K P D

A .  D o k u m e n  L a p o r a n  P e r t a n g g u n g j a w a b a n  B e n d a h a r a  P e n g e l u a r a n  S K P D

K e p a d a  P e n g g u n a  A n g g a r a n / K u a s a  P e n g g u n a  A n g g a r a n  t e r d i r i  d a r i :

a )  S u r a t  P e n g a n t a r  P e r t a n g g u n g j a w a b a n  P e n g e l u a r a n  S K P D ;

b )  L a p o r a n  P e r t a n g g u n g j a w a b a n  B e n d a h a r a  P e n g e l u a r  a n  S K P D  (  S P j -  

B e l a n j a  A d m i n i s t r a t i f ) ;

c )  T e m b u s a n  B u k u  K a s  U m u m  (  B K U  )  P e n g e l u a r a n ;

d )  F o t o  C o p y  S u r a t  P e n y e d i a a n  D a n a  (  S P D  ) ;

e )  F o t o  C o p y  D P A - S K P D ;

f )  F o t o  C o p y  S P 2 D ;

g )  D a f t a r  p e n g u m p u l  p e n g e l u a r a n  p e r - k e g i a t a n  d i l a m p i r i :  T a n d a  B u k t i  

P e n g e l u a r a n  (  A - 2  P e n g e l u a r a n  ) ;  K w i t a n s i  A s l i / N o t a  A s l i / B u k t i  t r a n s a k s i  

p e m b a y a r a n  y a n g  s a h  l a i n n y a  s e p e r t i  S P K ,  S u r a t  P e s a n a n  d s b ;  

T e m b u s a n  S S P  ( S u r a t  S e t o r a n  P a j a k  ) ;  d s t .

h )  L a p o r a n  L S  P e n g a d a a n  b a r a n g  d a n  j a s a ,  d a t a  p e n d u k u n g  y a n g  

d i p e r l u k a n  : t a n d a  B u k t i  P e n g e l u a r a n  (  A 2  P e n g e l u a r a n  ) ;  f o t o  C o p y  

S P 2 D  L S - P e n g a d a a n  B a r a n g / j a s a .

i )  R e g i s t e r  P e n u t u p a n  K a s  B e n d a h a r a  P e n g e l u a r a n  S K P D  t i a p  a k h i r  b u l a n .

j )  B e r i t a  A c a r a  P e m e r i k s a a n  K a s  B e n d a h a r a  P e n g e l u a r a n  S K P D  s e k u r a n g -  

k u r a n g n y a  s e t i a p  3  ( t i g a )  b u l a n  s e k a l i .

B .  P e r t a n g g u n g j a w a b a n  B e n d a h a r a  P e n g e l u a r a n  S K P D  K e p a d a  P e n g g u n a

A n g g a r a n  ( u n t u k  k e g i a t a n  y a n g  d i t a n g a n i  l a n g s u n g  p e n g g u n a  a n g g a r a n ) .

a )  B e n d a h a r a  P e n g e l u a r a n  S K P D  m e n y a m p a i k a n  d o k u m e n - d o k u m e n  

t e n t a n g  r e a l i s a s i  p e n g g u n a a n  U P / G U / T U / L S  k e p a d a  p e n g g u n a  a n g g a r a n  

m e l a l u i  P P K - S K P D .

b )  S e b e l u m  d i t e l i t i ,  P P K - S K P D  m e l a l u i  p e l a k s a n a  v e r i f i k a s i  m e m a s u k k a n  

S P j  B e n d a h a r a  P e n g e l u a r a n  S K P D /  B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  

S K P D  k e  R e g i s t e r  P e n e r i m a a n  L a p o r a n  P e r t a n g g u n g j a w a b a n  

P e n g e l u a r a n  ( S P j ) .

c )  P P K - S K P D  b e r s a m a  p e l a k s a n a  v e r i f i k a s i  m e n e l i t i  k e l e n g k a p a n  d o k u m e n  

m a u p u n  k e b e n a r a n  i s i  s e r t a  k e s e s u a i a n  p e r t a n g g u n g j a w a b a n  d e n g a n  

p e r a t u r a n  p e n g e l o l a a n  k e u a n g a n  d a e r a h .  M e n e l i t i  d a n  m e n g e c e k  a n g k a -



a n g k a  n o m i n a l  p e r t a n g g u n g j a w a b  a n  B e n d a h a r a  P e n g e l u a r a n  S K P D /  

B e n d a h a r a  P e n g e l u a r a n  p e m b a n t u  S K P D  d e n g a n  p a g u  A P B D / D P A -  

S K P D / S P D  d a n  r e a l i s a s i  S P 2 D .

d )  A p a b i l a  t e r d a p a t  r e v i s i ,  m a k a  P P K - S K P D  m e m b u a t  S u r a t  P e n o l a k a n  

P e r t a n g g u n g j a w a b a n  P e n g e l u a r a n  y a n g  b e r i s i  j e n i s  k e s a l a h a n  d a n  

j u m l a h  n o m i n a l  k e s a l a h a n .  S u r a t  p e n o l a k a n  d i t a n d a t a n g a n i  o l e h  

p e n g g u n a  a n g g a r a n .

e )  S e b e l u m  s u r a t  p e n o l a k a n  d i s a m p a i k a n  k e p a d a  B e n d a h a r a  P e n g e l u a r a n  

S K P D ,  P P K - S K P D  m e l a l u i  p e l a k s a n a  v e r i f i k a s i  m e m a s u k a n  t e r l e b i h  

d a h u l u  d a t a  t e r s e b u t  k e  r e g i s t e r  p e n o l a k a n  l a p o r a n  p e r t a n g g u n g j a w a b a n  

p e n g e l u a r a n  ( S P j ) .

f )  P e n y a m p a i a n  s u r a t  p e n o l a k a n  d i l a m p i r i  d o k u m e n  p e r t a n g g u n g j a w a b a n  

y a n g  d i r e v i s i .

g )  S e d a n g k a n  s e b a g i a n  d a t a  p e r t a n g u n g j a w a b a n  y a n g  b e n a r  t i d a k  p e r l u  

d i k e m b a l i k a n  d a n  d i m a s u k k a n  k e  R e g i s t e r  P e n g e s a h a n  L a p o r a n  

P e r t a n g g u n g j a w a b a n  P e n g e l u a r a n  ( S P j ) .

h )  A p a b i l a  s a m p a i  b a t a s  w a k t u  y a n g  d i t e n t u k a n  P P K - S K P D  t e r n y a t a

B e n d a h a r a  P e n g e l u a r a n  S K P D  b e r s e d i a  m e m p e r b a i k i  S P j ,  m a k a  d a t a  

S P j  y a n g  s u d a h  d i r e v i s i  t e r s e b u t  d i m a s u k k a n  B A R I S  K E D U A  d a l a m  

r e g i s t e r  p e n g e s a h a n  l a p o r a n  p e r t a n g g u n g  j a w a b a n  p e n g e l u a r a n  d a n  

d i j u m l a h  t o t a l .  S e d a n g k a n  d i  r e g i s t e r  p e n o l a k a n  d i t a m b a h  t u l i s a n  : t e l a h  

d i p e r b a i k i  p a d a  t a n g g a l  . . .

i )  A p a b i l a  s a m p a i  b a t a s  w a k t u  y a n g  d i t e t a p k a n  P P K - S K P D ,  t e r n y a t a

b e n d a h a r a  S K P D / B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  S K P D  t i d a k

m e m p e r b a i k i  S P j ,  m a k a  S P j  y a n g  d i s a h k a n  h a n y a  j u m l a h  n o m i n a l  S P j  

y a n g  b e n a r  s e s u a i  d e n g a n  y a n g  t e r c a n t u m  d i  r e g i s t e r  p e n g e s a h a n  S P j .

j )  P P K - S K P D  m e m p e r s i a p k a n  d r a f t  s u r a t  p e n g e s a h a n  S u r a t

P e r t a n g g u n g j a w a b a n  S K P D  ( S P j - B e l a n j a )

k )  P e n g g u n a  A n g g a r a n  m e n a n d a t a n g a n i  S u r a t  P e n g e s a h a n  

P e r t a n g u n g j a w a b a n  s e t e l a h  s u r a t  p e n g e s a h a n  t e r s e b u t  d i t a n d a t a n g a n i  

o l e h  B e n d a h a r a  P e n g e l u a r a n  S K P D  d a n  P P K - S K P D .

C .  P e r t a n g g u n g j a w a b a n  B e n d a h a r a  P e n g e l u a r a n  S K P D  K e p a d a  K u a s a

P e n g g u n a  A n g g a r a n .

a )  B e n d a h a r a  P e n g e l u a r a n  S K P D  m e n y a m p a i k a n  d o k u m e n - d o k u m e n  

t e n t a n g  r e a l i s a s i  p e n g g u n a a n  U P / G U / T U / L S  k e p a d a  k u a s a  p e n g g u n a  

a n g g a r a n  m e l a l u i  P P K - S K P D .
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b )  S e b e l u m  d i t e l i t i ,  P P K - S K P D  m e l a l u i  p e l a k s a n a  v e r i f i k a s i  m e m a s u k k a n  

S P j  B e n d a h a r a  P e n g e l u a r a n  S K P D /  B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  

S K P D  k e  R e g i s t e r  P e n e r i m a a n  L a p o r a n  P e r t a n g g u n g j a w a b a n  

P e n g e l u a r a n  ( S P j ) .

c )  P P K - S K P D  b e r s a m a  p e l a k s a n a  v e r i f i k a s i  m e n e l i t i  k e l e n g k a p a n  d o k u m e n  

m a u p u n  k e b e n a r a n  i s i  s e r t a  k e s e s u a i a n  p e r t a n g g u n g j a w a b a n  d e n g a n  

p e r a t u r a n  p e n g e l o l a a n  k e u a n g a n  d a e r a h .  M e n e l i t i  d a n  m e n g e c e k  a n g k a -  

a n g k a  n o m i n a l  p e r t a n g g u n g  j a w a b a n  B e n d a h a r a  P e n g e l u a r a n  S K P D /  

B e n d a h a r a  P e n g e l u a r a n  p e m b a n t u  S K P D  d e n g a n  p a g u  A P B D / D P A -  

S K P D / S P D  d a n  r e a l i s a s i  S P 2 D .

d )  A p a b i l a  t e r d a p a t  r e v i s i ,  m a k a  P P K - S K P D  m e m b u a t  S u r a t  P e n o l a k a n  

P e r t a n g g u n g j a w a b a n  P e n g e l u a r a n  y a n g  b e r i s i  j e n i s  k e s a l a h a n  d a n  

j u m l a h  n o m i n a l  k e s a l a h a n .  S u r a t  p e n o l a k a n  d i t a n d a t a n g a n i  o l e h  K P A .

e )  S e b e l u m  s u r a t  p e n o l a k a n  d i s a m p a i k a n  k e p a d a  B e n d a h a r a  P e n g e l u a r a n  

S K P D ,  P P K - S K P D  m e l a l u i  p e l a k s a n a a n  v e r i f i k a s i  m e m a s u k k a n  t e r l e b i h  

d a h u l u  d a t a  t e r s e b u t  k e  r e g i s t e r  p e n o l a k a n  l a p o r a n  p e r t a n g g u n g j a w a b a n  

p e n g e l u a r a n  ( S P j ) .

f )  P e n y a m p a i a n  s u r a t  p e n o l a k a n  d i l a m p i r i  d o k u m e n  p e r t a n g g u n g j a w a b a n  

y a n g  d i r e v i s i .

g )  S e d a n g k a n  s e b a g i a n  d a t a  p e r t a n g g u n g j a w a b a n  y a n g  b e n a r  t i d a k  p e r l u  

d i k e m b a l i k a n  d a n  d i m a s u k k a n  k e  R e g i s t e r  P e n g e s a h a n  L a p o r a n  

P e r t a n g g u n g j a w a b a n  P e n g e l u a r a n  ( S P j ) .

h )  A p a b i l a  s a m p a i  b a t a s  w a k t u  y a n g  d i t e n t u k a n  P P K - S K P D  t e r n y a t a  

B e n d a h a r a  P e n g e l u a r a n  S K P D  b e r s e d i a  m e m p e r b a i k i  S P j ,  m a k a  d a t a  

S P j  y a n g  s u d a h  d i r e v i s i  t e r s e b u t  d i m a s u k k a n  B A R I S  K E D U A  d a l a m  

r e g i s t e r  p e n g e s a h a n  l a p o r a n  p e r t a n g g u n g  j a w a b a n  p e n g e l u a r a n  d a n  

d i j u m l a h  t o t a l .  S e d a n g k a n  d i  r e g i s t e r  p e n o l a k a n  d i t a m b a h  t u l i s a n  : t e l a h  

d i p e r b a i k i  p a d a  t a n g g a l  . . .

i )  A p a b i l a  s a m p a i  b a t a s  w a k t u  y a n g  d i t e t a p k a n  P P K - S K P D ,  t e r n y a t a  

b e n d a h a r a  S K P D / B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  S K P D  t i d a k  

m e m p e r b a i k i  S P j ,  m a k a  S P j  y a n g  d i s a h k a n  h a n y a  j u m l a h  n o m i n a l  S P j  

y a n g  b e n a r  s e s u a i  d e n g a n  y a n g  t e r c a n t u m  p a d a  r e g i s t e r  p e n g e s a h a n  

S P j .



j )  P P K - S K P D  m e m p e r s i a p k a n  d r a f t  s u r a t  p e n g e s a h a n  S u r a t  

P e r t a n g g u n g j a w a b a n  S K P D  ( S P j - B e l a n j a ) .

k )  K u a s a  p e n g g u n a  a n g g a r a n  m e n a n d a t a n g a n i  S u r a t  P e n g e s a h a n  

P e r t a n g u n g j a w a b a n  s e t e l a h  s u r a t  p e n g e s a h a n  t e r s e b u t  d i t a n d a t a n g a n i  

o l e h  B e n d a h a r a  P e n g e l u a r a n  S K P D  d a n  P P K - S K P D .

l)  K u a s a  p e n g g u n a  a n g g a r a n  m e l a p o r k a n  k e p a d a  p e n g g u n a  a n g g a r a n  

m e n g e n a i  S P j  y a n g  s u d a h  d i s a h k a n  d a n  d i t a n d a t a n g a n i  s u r a t  

p e n g e s a h a n n y a .

I V .  P R O S E D U R  P E R T A N G G U N G J A W A B A N  B E N D A H A R A  P E N G E L U A R A N

P E M B A N T U  S K P D

A  D o k u m e n  L a p o r a n  P e r t a n g g u n g j a w a b a n  B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u

S K P D  K e p a d a  B e n d a h a r a  P e n g e l u a r a n  S K P D  :

a )  S u r a t  P e n g a n t a r  P e r t a n g g u n g j a w a b a n  B e n d a h a r a  P e n g e l u a r a n  

P e m b a n t u  S K P D .

b )  B K U  P e n g e l u a r a n  P e m b a n t u .

c )  D a f t a r  P e n g u m p u l  P e n g e l u a r a n  P e r  K o d e  R e k e n i n g ,  d i b a w a h n y a  

d i l a m p i r i  : A - 2  P e n g e l u a r a n ;  N o t a / K w i t a n s i /  T a n d a  T e r i m a  H o n o r  

d s b / D a t a  l a i n  y a n g  m e n d u k u n g ;  T e m b u s a n  S S P  ( S u r a t  S e t o r a n  P a j a k ) .

d )  R e g i s t e r  P e n u t u p a n  K a s  B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  t i a p  a k h i r  

b u l a n .

e )  B e r i t a  A c a r a  P e m e r i k s a a n  K a s  B e n d a h a r a  P e n g e l u a r a n  S K P D  P e m b a n t u  

t i a p  3  ( t i g a )  b u l a n .

B  P r o s e d u r  P e r t a n g g u n g j a w a b a n  B e n d a h a r a  P e n g e l u a r a n  P e m b a n t u  S K P D

k e p a d a  B e n d a h a r a  P e n g e l u a r a n  S K P D .

a )  B e n d a h a r a  P e n g e l u a r a n  S K P D  P e m b a n t u  S K P D  m e n g i r i m k a n  l a p o r a n  

S P j  k e p a d a  B e n d a h a r a  P e n g e l u a r a n  S K P D  p a l i n g  l a m b a t  t a n g g a l  2  ( d u a  )  

b u l a n  b e r i k u t n y a .

b )  B e n d a h a r a  P e n g e l u a r a n  S K P D  m e m v e r i f i k a s i  d a t a  p e r t a n g g u n g j a w a b a n  

d a r i  B e n d a h a r a  P e n g e l u a r a n  p e m b a n t u  S K P D .  M e m b e r i  p a r a f  a p a b i l a  

S P j  b e n a r  d a n  m e n g e m b a l i k a n  a p a b i l a  S P j  s a l a h .

c )  P e r t a n g g u n g j a w a b a n  B e n d a h a r a  P e n g e l u a r a n  p e m b a n t u  S K P D  d i l a m p i r i  

t a n d a  b u k t i  p e n g e l u a r a n  ( A 2 - p e n g e l u a r a n )  p e m b a n t u  d a n  b u k t i - b u k t i  

p e r t a n g g u n g j a w a b a n  p e n g e l u a r a n  d a n a  d a n  d a t a  d u k u n g  l a i n n y a  y a n g  

s a h .
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d )  S e t e l a h  l a p o r a n  S P j  d a r i  B e n d a h a r a  P e n g e l u a r a n  p e m b a n t u  S K P D  

b e n a r ,  l a l u  B e n d a h a r a  P e n g e l u a r a n  S K P D  m e m b u a t  l a p o r a n  d a n  d a t a  

d u k u n g  s e c a r a  g a r i s  b e s a r / r i n g k a s a n  d a r i  P e r t a n g g u n g j a w a b a n  

B e n d a h a r a  P e n g e l u r a r a n  P e m b a n t u  S K P D  u n t u k  d i g a b u n g k a n  u n t u k  

d i p e r t a n g g u n g j a w a b k a n  k e p a d a  p e n g g u n a  a n g g a r a n / k u a s a  p e n g g u n a  

a n g g a r a n  m e l a l u i  P P K - S K P D .

B U P A T I  P E M A L A N G ,

C a p

t t d

J U N A E D I

S a l i n a n  s e s u a i  d e n g a n  a s l i n y a  

K E P A L A 0 A G I A N  H U K U M  

S E T D A  K A B D P A T E N  P E M A L A N G

P U y S U G I H A R T O ,  S H  

P e m b i n a  T i n g k a t  I 
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LAMPIRAN IV :

PERATURAN BUPATI PEMALANG 

NOMOR TAHUN 2018

TENTANG PERUBAHAN ATAS PERATURAN BUPATI PEMALANG NOMOR 74 

TAHUN 2017 TENTANG PEDOMAN PELAKSANAAN ANGGARAN 

PENDAPATAN DAN BELANJA DAERAH KABUPATEN PEMALANG TAHUN 

ANGGARAN 2018

SISTEM DAN PROSEDUR PENATAUSAHAAN PADA 

BADAN PENGELOLAAN KEUANGAN DAN ASET DAERAH 

SELAKU SATUAN KERJA PENGELOLA KEUANGAN DAERAH (SKPKD)

I .  P r o s e d u r  P e m b u k a a n ,  P e n g o p e r a s i a n  d a n  P e n u t u p a n  R e k e n i n g  P e n e r i m a a n

d a n  P e n g e l u a r a n  p a d a  B U D  d a n  S K P D

A .  K e p a l a  d a e r a h  m e n u n j u k  B a n k  U m u m  u n t u k  m e n y i m p a n  u a n g  d a e r a h  y a n g  

b e r a s a l  d a r i  p e n e r i m a a n  d a e r a h  d a n  u n t u k  m e m b i a y a i  p e n g e l u a r a n  d a e r a h ;

B .  K e p a l a  S a t u a n  K e r j a  P e n g e l o l a  K e u a n g a n  D a e r a h  ( S K P K D )  s e l a k u  B U D  

m e m b u k a  r e k e n i n g  K a s  U m u m  D a e r a h  p a d a  B a n k  u m u m  y a n g  d i t u n j u k  o l e h  

K e p a l a  D a e r a h ;

C .  P e n u n j u k a n  B a n k  U m u m  d i m u a t  d a l a m  p e r j a n j i a n  a n t a r a  B e n d a h a r a  U m u m  

D a e r a h  d e n g a n  B a n k  U m u m  y a n g  b e r s a n g k u t a n ;

D .  P e r j a n j i a n  t e r s e b u t  s e k u r a n g - k u r a n g n y a  m e n c a k u p  : J e n i s  p e l a y a n a n  y a n g  

d i b e r i k a n  ; M e k a n i s m e  p e n g e l u a r a n  / p e n y a l u r a n  d a n a  m e l a l u i  b a n k  ; 

P e l i m p a h a n  p e n e r i m a a n  d a n  s a l d o  r e k e n i n g  p e n g e l u a r a n  k e  r e k e n i n g  K a s  

U m u m  D a e r a h  ; P e m b e r i a n  b u n g a / j a s a  g i r o / b a g i  h a s i l  a t a s  s a l d o  r e k e n i n g  ; 

P e m b e r i a n  i m b a l a n  a t a s  j a s a  p e l a y a n a n  ; K e w a j i b a n  p e n y a m p a i a n  l a p o r a n  ; 

S a n k s i  b e r u p a  d e n d a  d a n / a t a u  p e n g e n a a n  b u n g a  y a n g  h a r u s  d i b a y a r  k a r e n a  

p e l a y a n a n  y a n g  t i d a k  s e s u a i  d e n g a n  p e r j a n j i a n  ; T a t a  c a r a  p e n y e l e s a i a n  

p e r s e l i s i h a n .

E .  P e m b u k a a n  r e k e n i n g  o l e h  B U D  y a n g  d i t u n j u k  d e n g a n  n a m a  r e k e n i n g  : 

“ R e k e n i n g  K a s  U m u m  D a e r a h  K a b u p a t e n  P e m a l a n g ” , n o m o r  r e k e n i n g  

1 . 0 2 5 . 0 0 7 9 3 - 2 . ,  d i g u n a k a n  u n t u k  o p e r a s i o n a l  s e l u r u h  p e n e r i m a a n  d a n  

p e n g e l u a r a n  d a e r a h .

F .  R e k e n i n g  K a s  U m u m  D a e r a h  K a b u p a t e n  P e m a l a n g  d a l a m  b e n t u k  G i r o ,  

t a b u n g a n  d a n  D e p o s i t o .

G .  D a l a m  r a n g k a  p e l a k s a n a a n  b e l a n j a  d a e r a h ,  B u p a t i  m e l a l u i  B U D  m e m b e r i k a n  

i j i n  k e p a d a  S K P D  u n t u k  m e m b u k a  r e k e n i n g  g i r o  p a d a  b a n k  u m u m  y a n g  t e l a h  

d i t u n j u k  u n t u k  m e n a m p u n g  U a n g  D a e r a h .
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H .  D a l a m  r a n g k a  p e l a k s a n a a n  p e n e r i m a a n ,  S K P D  d a p a t  m e n g a j u k a n  

p e r m o h o n a n  i j i n  p e m b u k a a n  r e k e n i n g  p e n e r i m a a n  k e p a d a  B u p a t i  m e l a l u i  

B U D .

I.  S e l u r u h  p e n d a p a t a n  a s l i  d a e r a h  y a n g  d i t a m p u n g  d i  r e k e n i n g  p e n e r i m a a n  

s e b a g a i m a n a  d i m a k s u d  p o i n t  h ,  s e t i a p  h a r i  h a r u s  d i s e t o r  s e l u r u h n y a  k e  

r e k e n i n g  K a s  U m u m  D a e r a h .

J .  J a s a  G i r o  p a d a  r e k e n i n g  b e n d a h a r a  p e n e r i m a a n  S K P D / P P K D  t e r s e b u t  d i  

a t a s  m e n j a d i  p e n d a p a t a n  a s l i  d a e r a h  y a n g  a k a n  d i p i n d a h  b u k u k a n  s e c a r a  

o t o m a t i s  s e t i a p  a k h i r  b u l a n  k e  r e k e n i n g  K a s  U m u m  D a e r a h  o l e h  B a n k  J a t e n g  

C a b a n g  P e m a l a n g .

K .  R e k e n i n g  o p e r a s i o n a l  A P B D  t i d a k  b o l e h  d i g u n a k a n  u n t u k  m e n y i m p a n  d a n a -  

d a n a  l a i n  d i l u a r  A P B D .

L .  S K P D  t i d a k  d i p e r k e n a n k a n  m e m b u k a  r e k e n i n g  t a n p a  i j i n  B U D .

M .  P e n y a l u r a n  d a n a  d a r i  R K U D  k e p a d a  S K P D  m a u p u n  ( p i h a k  k e t i g a )  d i l a k u k a n  

m e l a l u i  p e m i n d a h b u k u a n  a n t a r  r e k e n i n g  ( t r a n s f e r ) .

N .  D a l a m  h a l  r e k e n i n g  s u d a h  t i d a k  d i g u n a k a n  l a g i  u n t u k  o p e r a s i o n a l  

p e n e r i m a a n  m a u p u n  p e n g e l u a r a n  a g a r  s e g e r a  d i t u t u p .

O .  P r o s e d u r  p e n u t u p a n  d i l a k u k a n  d e n g a n  s u r a t  p e r m o h o n a n  i j i n  p e n u t u p a n  

r e k e n i n g  k e p a d a  B u p a t i  m e l a l u i / l e w a t  B U D ,  u n t u k  r e k e n i n g  y a n g  s u d a h  t i d a k  

d i g u n a k a n  l a g i  d e n g a n  a l a s a n  y a n g  j e l a s .

P .  B U D  m e m p r o s e s  p e r m o h o n a n  s e b a g a i m a n a  d i m a k s u d  h u r u f  o  d e n g a n  

m e m b e r i k a n  i j i n  p e n u t u p a n  r e k e n i n g  k e p a d a  S K P D .

Q .  S K P D  m e m p r o s e s  p e n u t u p a n  r e k e n i n g  k e  B a n k  J a t e n g  C a b a n g  P e m a l a n g  

d e n g a n  m e l a m p i r k a n  i j i n  p e n u t u p a n  r e k e n i n g  d a r i  B U D .

R .  B a n k  J a t e n g  C a b a n g  P e m a l a n g  m e n y a m p a i k a n  l a p o r a n  p e n u t u p a n  r e k e n i n g  

k e p a d a  B u p a t i  m e l a l u i  B P K A D  s e l a k u  B U D .

S .  R e k e n i n g  p a d a  S K P D  y a n g  d i g u n a k a n  u n t u k  o p e r a s i o n a l  A P B D  d i t e t a p k a n  

K e p a l a  D a e r a h .

P r o s e d u r  P e n e r b i t a n  S u r a t  P e n y e d i a a n  D a n a  ( S P D )  p a d a  B i d a n g  A n g g a r a n .

A .  B e r d a s a r k a n  D P A / D P P A - S K P D ,  K e p a l a  S K P D  m e n y u s u n  a n g g a r a n  k a s  

s e b a g a i  d a s a r  p e r e n c a n a a n  p e n e r i m a a n  m a u p u n  p e n g e l u a r a n  k a s  d a n  

d i s a m p a i k a n  k e p a d a  P P K D .

B .  P e j a b a t  P e n g e l o l a a n  K e u a n g a n  D a e r a h  ( P P K D )  m e n y u s u n  k o n s o l i d a s i a n  

a n g g a r a n  k a s  S K P D  m e n j a d i  a n g g a r a n  k a s  k a b u p a t e n .

C .  D a l a m  r a n g k a  m a n a j e m e n  k a s ,  P P K D  m e n e r b i t k a n  S P D .

D .  P e n g e l u a r a n  k a s  a t a s  b e b a n  A P B D  d i l a k u k a n  b e r d a s a r k a n  S P D .



E .  S P D  d a p a t  b e r u b a h  s e s u a i  d e n g a n  k e t e n t u a n  y a n g  b e r l a k u .

I I I .  P r o s e d u r  P e n e r i m a a n  D a e r a h  p a d a  B i d a n g  A k u n t a n s i  d a n  A s e t  D a e r a h

A .  B i d a n g  A k u n t a n s i  d a n  A s e t  D a e r a h  m e n e r i m a  S T S / b u k t i  l a i n  y a n g  

d i s a m a k a n  a t a u  N o t a  K r e d i t  d a r i  P T .  B a n k  J a t e n g  C a b a n g  P e m a l a n g / S K P D  

P e n g e l o l a  P e n d a p a t a n .

B .  B i d a n g  A k u n t a n s i  d a n  A s e t  D a e r a h  m e n c a t a t  S T S / b u k t i  l a i n  y a n g  d i s a m a k a n  

a t a u  N o t a  K r e d i t  k e  d a l a m  b u k u  k a s  p e n e r i m a a n  d a n  p e n g e l u a r a n ,  

r e k a p i t u l a s i  p e n e r i m a a n  d a e r a h  p a d a  s i s i  p e n e r i m a a n  d a n  b u k u  b a n t u  

p e n e r i m a a n  p e r  S K P D  d a n  p e r  k o d e  r e k e n i n g ;

C .  B i d a n g  A k u n t a n s i  d a n  A s e t  D a e r a h  m e n y u s u n  l a p o r a n  b u l a n a n  a t a s  

r e a l i s a s i  p e n e r i m a a n  d a e r a h ;

D  B i d a n g  A k u n t a n s i  d a n  A s e t  D a e r a h  m e n c a t a t  d a n  m e m b u k u k a n  s e m u a  

p e n e r i m a a n  d a e r a h  s e c a r a  h a r i a n  k e  d a l a m  B u k u  K a s  U m u m  B U D .

I V .  P r o s e d u r  P e n g e l u a r a n  D a e r a h  p a d a  B i d a n g  P e r b e n d a h a r a a n  d a n  B i d a n g  

A k u n t a n s i  d a n  A s e t  D a e r a h .

A .  B i d a n g  P e r b e n d a h a r a a n  m e m p r o s e s  p e n e r b i t a n  S P 2 D .

B .  B i d a n g  P e r b e n d a h a r a a n  m e m p r o s e s  p e n e r b i t a n  S P 2 B .

C .  P e n c a i r a n  d a r i  r e k e n i n g  S K P D  d i  P T .  B a n k  J a t e n g  C a b a n g  P e m a l a n g  o l e h  

b e n d a h a r a  p e n g e l u a r a n  S K P D  d a p a t  d i l a k u k a n  d e n g a n  m e n e r b i t k a n  c e k  

y a n g  d i t a n d a t a n g a n i  o l e h  b e n d a h a r a  p e n g e l u a r a n  S K P D  d a n  d i k e t a h u i  o l e h  

K e p a l a  S K P D .

D .  B i d a n g  A k u n t a n s i  d a n  A s e t  D a e r a h  m e n c a t a t  S P 2 D  k e  d a l a m  B u k u  K a s  

U m u m  s e c a r a  h a r i a n  d a n  B u k u  R e g i s t e r  p e n c a i r a n  S P 2 D .

E .  B i d a n g  P e r b e n d a h a r a a n  m e n e l i t i  k e l e n g k a p a n  d o k u m e n  S P M  y a n g  d i a j u k a n  

o l e h  p e n g g u n a  a n g g a r a n / k u a s a  p e n g g u n a  a n g g a r a n  a g a r  p e n g e l u a r a n  y a n g  

d i a j u k a n  t i d a k  m e l a m p a u i  p a g u  d a n  m e m e n u h i  p e r s y a r a t a n  y a n g  d i t e t a p k a n  

d a l a m  p e r a t u r a n  p e r u n d a n g - u n d a n g a n .

F .  B i d a n g  P e r b e n d a h a r a a n  m e n c a t a t  S P M  y a n g  d i t e r i m a  k e  d a l a m  r e g i s t e r  

S P M .

G .  K e l e n g k a p a n  D o k u m e n  u n t u k  m e n e r b i t k a n  S P 2 D - U P  m e n c a k u p :

a )  S u r a t  P e n g a n t a r  S P M - U P ;

b )  S P M - U P ;

c )  S u r a t  P e r n y a t a a n  T a n g g u n g  J a w a b  P e n g g u n a  A n g g a r a n  /  P e n g g u n a  

B a r a n g ;

d )  C o p y  d o k u m e n  D P A - S K P D ;

e )  C o p y  d o k u m e n  S P D ;



f )  N P W P  B e n d a h a r a  P e n g e l u a r a n ;

g )  C o p y  r e k e n i n g  k o r a n  B e n d a h a r a  P e n g e l u a r a n  p a d a  P T  B a n k  J a t e n g .

H .  K e l e n g k a p a n  d o k u m e n  u n t u k  p e n e r b i t a n  S P 2 D - G U  m e n c a k u p :

a )  S u r a t  p e n g a n t a r  S P M - G U ;

b )  S P M - G U ;

c )  S u r a t  P e r n y a t a n  T a n g g u n g  J a w a b  A n g g a r a n  /  P e n g g u n a  B a r a n g ;

d )  S u r a t  P e n g e s a h a n  l a p o r a n  p e r t a n g g u n g j a w a b a n  b e n d a h a r a  p e n g e l u a r a n  

a t a s  p e n g g u n a a n  d a n a  S P P - U P / G U  y a n g  d i t a n d a t a n g a n i  o l e h  P e n g g u n a  

A n g g a r a n ,  B e n d a h a r a  P e n g e l u a r a n  d a n  P e j a b a t  P e n a t a u s a h a a n  

K e u a n g a n / P P K

I. K e l e n g k a p a n  d o k u m e n  u n t u k  p e n e r b i t a n  S P 2 D - T U  m e n c a k u p  :

a )  S u r a t  p e n g a n t a r  S P M - T U ;

b )  S P M - T U ;

c )  N o t a  D i n a s  P e r m o h o n a n  t a m b a h  u a n g  ( T U )  k e p a d a  B U D  ;

d )  S u r a t  P e r n y a t a n  T a n g g u n g  J a w a b  P e n g g u n a  A n g g a r a n  /  P e n g g u n a  

B a r a n g  y a n g  d i l a m p i r i  r i n c i a n  p e n g g u n a  d a n a ;

e )  J a d w a l  k e g i a t a n

f )  S u r a t  p e r n y a t a a n  d a r i  P e n g g u n a  A n g g a r a n / P e n g g u n a  B a r a n g  y a n g  

m e n y a t a k a n  b a h w a  : D a n a  T U  t e r s e b u t  a k a n  d i g u n a k a n  u n t u k  K e p e r l u a n  

m e n d e s a k  a t a u  s e s u a i  d e n g a n  j a d w a l  k e g i a t a n  h a r u s  s e g e r a  

d i l a k s a n a k a n  d a n  a k a n  h a b i s  d i g u n a k a n  d a l a m  w a k t u  1 b u l a n  t e r h i t u n g  

s e j a k  t a n g g a l  d i t e r b i t k a n  S P 2 D ;  A p a b i l a  d a n a  T U  t i d a k  h a b i s  d a l a m  1 

( s a t u )  b u l a n  s i s a  d a n a  h a r u s  d i s e t o r  k e  K a s  U m u m  D a e r a h .

J .  K e l e n g k a p a n  d o k u m e n  u n t u k  p e n e r b i t a n  S P 2 D - L S  m e n c a k u p  :

a )  S u r a t  p e n g a n t a r  S P M - L S ;

b )  S P M - L S ;

c )  S u r a t  p e r n y a t a n  T a n g g u n g  J a w a b  P e n g g u n a  A n g g a r a n / P e n g g u n a  

B a r a n g ;

d )  D o k u m e n  p e n d u k u n g  S P M - L S  g a j i / t u n j a n g a n  d a n  b e l a n j a  t i d a k  l a n g s u n g ;

e )  N o m o r  P o k o k  W a j i b  P a j a k ;

f )  N o m o r  R e k e n i n g  B a n k  P e n y e d i a a n  b a r a n g / j a s a  p a d a  P T .  B a n k  J a t e n g  

C a b .  P e m a l a n g  d e n g a n  m e n g e t a h u i  P e n g g u n a  A n g g a r a n / K u a s a  

P e n g g u n a  A n g g a r a n . ;

g )  F a k t u r  P a j a k ,  E - B i l l i n g  P P N  d a n  P P h  y a n g  t e l a h  b u a t  w a j i b  p a j a k  d a n  

w a j i b  p u n g u t .  N o m o r  I D  b i l l i n g  a g a r  d i c a n t u m k a n / d i - / n p u f  p a d a  S P P - L S ;
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h )  P e n g a d a a n  b a r a n g /  p e k e r j a a n  k o n s t r u k s i /  j a s a  l a i n n y a  d e n g a n  n i l a i  

s a m p a i  d e n g a n  R p .  2 0 0 . 0 0 0 . 0 0 0 , 0 0  ( d u a  r a t u s  j u t a  r u p i a h )  d a n  j a s a  

k o n s u l t a n s i  d e n g a n  n i l a i  s a m p a i  d e n g a n  R p . 5 0 . 0 0 0 . 0 0 0 , 0 0  ( l i m a  p u l u h  

j u t a  r u p i a h )  m e n g g u n a k a n  t a n d a  b u k t i  p e r j a n j i a n  b e r u p a  S u r a t  P e r i n t a h  

K e r j a  ( S P K )  y a n g  d i t a n d a t a n g a n i  o l e h  P P K o m ;

i )  P e n g a d a a n  b a r a n g /  p e k e r j a a n  k o n s t r u k  s i / j a s a  l a i n n y a  d e n g a n  n i l a i  d i  

a t a s  R p .  2 0 0 . 0 0 0 . 0 0 0 , 0 0  ( d u a r a t u s  j u t a  r u p i a h )  d a n  j a s a  k o n s u l t a n s i  

d e n g a n  n i l a i  d i  a t a s  R p .  5 0 . 0 0 0 . 0 0 0 , 0 0  ( l i m a  p u l u h  j u t a  r u p i a h )  

m e n g g u n a k a n  t a n d a  b u k t i  p e r j a n j i a n  b e r u p a  S u r a t  P e r j a n j i a n  y a n g  

d i t a n d a t a n g a n i  P P K o m ;

j )  P e n g a d a a n  b a r a n g / j a s a  y a n g  m e l a l u i  e - p u r c h a s i n g  m e n g g u n a k a n  b u k t i  

p e r j a n j i a n  b e r u p a  s u r a t  p e s a n a n  y a n g  d i t a n d a t a n g a n i  o l e h  P P K o m  d a n  

P e n y e d i a ;

k )  B e r i t a  a c a r a  p e m e r i k s a a n  h a s i l  p e k e r j a a n  y a n g  d i t a n d a t a n g a n i  o l e h  

p e n y e d i a  b a r a n g /  j a s a  d e n g a n  p e j a b a t /  p a n i t i a  p e n e r i m a  h a s i l  p e k e r j a a n  

b e s e r t a  l a m p i r a n  d a f t a r  b a r a n g  y a n g  d i p e r i k s a ;

l)  B e r i t a  a c a r a  s e r a h  t e r i m a  b a r a n g / b e r i t a  a c a r a  s e r a h  t e r i m a  p e r t a m a /  

b e r i t a  a c a r a  s e r a h  t e r i m a  l a p o r a n  a k h i r /  b e r i t a  a c a r a  s e r a h  t e r i m a  

p e k e r j a a n  d i t a n d a t a n g a n i  o l e h  P P - K o m  d e n g a n  p e n y e d i a  b a r a n g / j a s a ;

m )  B e r i t a  a c a r a  p e n y e r a h a n  h a s i l  p e k e r j a a n  d a r i  P P K o m  k e p a d a  P A / K P A ,  

d a l a m  h a l  P P - K o m  d i a m p u  o l e h  K P A  m a k a  b e r i t a  a c a r a  h a s i l  s e r a h  

t e r i m a  p e k e r j a a n  d i l a k s a n a k a n  o l e h  K P A  y a n g  b e r t i n d a k  s e b a g a i  P P K o m  

k e p a d a  P A .  A p a b i l a  P P - K o m  d i a m p u  o l e h  P A  m a k a  b e r i t a  a c a r a  

p e n y e r a h a n  d i m a k s u d  t i d a k  d i p e r l u k a n ;

n )  B e r i t a  a c a r a  p e m b a y a r a n  y a n g  d i t a n d a t a n g a n i  P A / K P A  d a n  P e n y e d i a  

B a r a n g / J a s a  a t a u  P i h a k  I I I ;

o )  K u i t a n s i  p e m b a y a r a n  b e r m e t e r a i  y a n g  d i t a n d a t a n g a n i  o l e h  P e n y e d i a  

B a r a n g / J a s a  d a n  P P T K  S K P D  d i k e t a h u i  o l e h  P e n g g u n a /  K u a s a  

P e n g g u n a  A n g g a r a n ;

p )  S u r a t  J a m i n a n  B a n k  u n t u k  p e m b a y a r a n  u a n g  m u k a ;

q )  S u r a t  J a m i n a n  B a n k  U m u m / L e m b a g a  K e u a n g a n  y a n g  d i t u n j u k  o l e h  

p e m e r i n t a h  u n t u k  m a s a  p e m e l i h a r a a n  b a g i  p e m b a y a r a n  y a n g  d i l a k u k a n  

s e b e s a r  1 0 0 %  d a r i  n i l a i  k o n t r a k ;

r )  S u r a t  p e r n y a t a a n  u n t u k  d i t a n d a t a n g a n i  o l e h  P e n g g u n a  A n g g a r a n  /  K u a s a  

P e n g g u n a  A n g g a r a n  y a n g  m e n y a t a k a n  b a h w a  u a n g  y a n g  d i m i n t a  t i d a k  

d i p e r g u n a k a n  u n t u k  k e p e r l u a n  s e l a i n  p e m b a y a r a n  l a n g s u n g ;



s )  R i n g k a s a n  k o n t r a k / s u r a t  p e r j a n j i a n  k e r j a  s a m a  d i t a n d a t a n g a n i  o l e h  P P T K  

d a n  P P K  d i k e t a h u i  o l e h  P A / K P A .

K .  K e l e n g k a p a n  d o k u m e n  u n t u k  p e n e r b i t a n  S P 2 D - G U  N i h i l  m e n c a k u p :

a )  S u r a t  p e n g a n t a r  S P M - G U  N i h i l ;

b )  S P M - G U  N i h i l ;

c )  S u r a t  P e r n y a t a n  T a n g g u n g  J a w a b  A n g g a r a n  /  P e n g g u n a  B a r a n g ;

d )  S u r a t  P e n g e s a h a n  l a p o r a n  p e r t a n g g u n g j a w a b a n  b e n d a h a r a  p e n g e l u a r a n  

a t a s  p e n g g u n a a n  d a n a  S P P - G U  N i h i l  y a n g  d i t a n d a t a n g a n i  o l e h  

P e n g g u n a  A n g g a r a n ,  B e n d a h a r a  P e n g e l u a r a n  d a n  P e j a b a t  

P e n a t a u s a h a a n  K e u a n g a n / P P K .

L .  K e l e n g k a p a n  d o k u m e n  u n t u k  p e n e r b i t a n  S P 2 D - T U  N i h i l  m e n c a k u p  :

a )  S u r a t  p e n g a n t a r  S P M - T U  N i h i l ;

b )  S P M - T U  N i h i l ;

c )  S u r a t  P e r n y a t a n  T a n g g u n g  J a w a b  A n g g a r a n  /  P e n g g u n a  B a r a n g ;

d )  S u r a t  P e n g e s a h a n  l a p o r a n  p e r t a n g g u n g j a w a b a n  b e n d a h a r a  p e n g e l u a r a n  

a t a s  p e n g g u n a a n  d a n a  S P P - G U  N i h i l  y a n g  d i t a n d a t a n g a n i  o l e h  

P e n g g u n a  A n g g a r a n ,  B e n d a h a r a  P e n g e l u a r a n  d a n  P e j a b a t  

P e n a t a u s a h a a n  K e u a n g a n / P P K

M .  K e l e n g k a p a n  d o k u m e n  S P 2 B  m e n c a k u p  : S u r a t  p e n g a n t a r  S P 3 B  ; d a n  

S P 3 B .

N .  B i d a n g  P e r b e n d a h a r a a n  m e l a k u k a n  p e n e l i t i a n  a t a s  k e l e n g k a p a n  d o k u m e n  

S P M  m e l i p u t i  :

a )  M e n e l i t i  k e t e r s e d i a a n  a n g g a r a n  p a d a  k e g i a t a n  d a l a m  D P A  ;

b )  M e n e l i t i  s u r a t  p e r n y a t a a n  t a n g g u n g  j a w a b  ( S P T B )  d a r i  P e n g g u n a  

A n g g a r a n / K u a s a  P e n g g u n a  A n g g a r a n / P e j a b a t  l a i n  y a n g  d i t u n j u k  

m e n g e n a i  t a n g g u n g  j a w a b  t e r h a d a p  k e b e n a r a n  p e l a k s a n a a n  

p e m b a y a r a n ;

c )  M e n e l i t i  d a n  m e n c o c o k k a n  t a n d a  t a n g a n  p e j a b a t  y a n g  m e n a n d a t a n g a n i  

S P M  d e n g a n  s p e c i m e n  t a n d a  t a n g a n ;

d )  M e m e r i k s a  p e n u l i s a n  k e t e r a n g a n ,  j u m l a h  u a n g  d a l a m  a n g k a  d a n  h u r u f  

y a n g  t e r c a n t u m  d a l a m  S P M .

O .  D a l a m  h a l  d o k u m e n  S P M  d i n y a t a k a n  l e n g k a p ,  B i d a n g  P e r b e n d a h a r a a n  

m e m p r o s e s  p e n e r b i t a n  S P 2 D  p a l i n g  l a m a  2  ( d u a )  h a r i  k e r j a  s e j a k  

d i t e r i m a n y a  S P M  s e t e l a h  d i n y a t a k a n  l e n g k a p .

P .  D a l a m  h a l  d o k u m e n  S P M  d i n y a t a k a n  t i d a k  l e n g k a p  d a n / a t a u  p e n g e l u a r a n  

t e r s e b u t  m e l a m p a u i  p a g u  a n g g a r a n ,  B i d a n g  P e r b e n d a h a r a a n  m e n o l a k
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m e n e r b i t k a n  S P 2 D  p a l i n g  l a m a  1 ( s a t u )  h a r i  k e r j a  t e r h i t u n g  s e j a k  d i t e r i m a n y a  

p e n g a j u a n  S P M ,  s e l a n j u t n y a  S P M  u n t u k  d i l e n g k a p i  S K P D .

Q .  G u n a  d e s e n t r a l i s a s i  p e n g e l o l a a n  k e u a n g a n  d a e r a h  k e p a d a  S K P D  

s e b a g a i m a n a  a m a n a t  P e r a t u r a n  M e n t e r i  D a l a m  N e g e r i  N o m o r  2 1  T a h u n  

2 0 1 2  t e n t a n g  P e r u b a h a n  K e d u a  A t a s  P e r a t u r a n  M e n t e r i  D a l a m  N e g e r i  

N o m o r  1 3  T a h u n  2 0 0 6  t e n t a n g  P e d o m a n  P e n g e l o l a a n  K e u a n g a n  D a e r a h ,  

m a k a  :

a )  D a l a m  p e n g a j u a n  S P M  g u n a  p e n e r b i t a n  S P 2 D  G U / T U N ,  t i d a k  p e r l u  

d i l a m p i r i  d e n g a n  d a t a  d u k u n g / b u k t i - b u k t i  p e r t a n g g u n g j a w a b a n .  D a t a  

d u k u n g / b u k t i - b u k t i  p e r t a n g g u n g j a w a b a n  d i v e r i f i k a s i  o l e h  P P K  d a n  

d i s i m p a n  o l e h  S K P D .  P A / K P A  b e r t a n g g u n g  j a w a b  a t a s  k e a b s a h a n  d a n  

k e l e n g k a p a n  d a t a  d u k u n g / b u k t i - b u k t i  p e r t a n g g u n g j a w a b a n  s e s u a i  d e n g a n  

k e t e n t u a n  p e r a t u r a n  p e r u n d a n g - u n d a n g a n .

b )  D a l a m  p e n g a j u a n  S P M  g u n a  p e n e r b i t a n  S P 2 D - L S ,  t i d a k  p e r l u  d i l a m p i r i  

k o n t r a k  d a n  b u k t i - b u k t i  p e n g e l u a r a n  y a n g  s a h  d a n  l e n g k a p  s e s u a i  

d e n g a n  k e l e n g k a p a n  p e r s y a r a t a n  y a n g  d i t e t a p k a n  d a l a m  p e r a t u r a n  

p e r u n d a n g - u n d a n g a n .  K o n t r a k  d a n  b u k t i - b u k t i  p e n g e l u a r a n  d i v e r i f i k a s i  

o l e h  P P K  d a n  d i s i m p a n  o l e h  S K P D .  P A / K P A  b e r t a n g g u n g  j a w a b  a t a s  

k e a b s a h a n  d a n  k e l e n g k a p a n  k o n t r a k  d a n  b u k t i - b u k t i  p e n g e l u a r a n  

p e r t a n g g u n g j a w a b a n  s e s u a i  d e n g a n  k e t e n t u a n  p e r a t u r a n  p e r u n d a n g -  

u n d a n g a n .

R .  D a l a m  h a l  t e r j a d i  k e s a l a h a n  r e k e n i n g  b a n k  b e n d a h a r a / P i h a k  K e t i g a  m a k a  :

a )  P T .  B a n k  J a t e n g  C a b a n g  P e m a l a n g  m e m b e r i t a h u k a n  k e p a d a  B i d a n g  

P e r b e n d a h a r a a n .

b )  B i d a n g  P e r b e n d a h a r a a n  m e m b e r i t a h u k a n  k e p a d a  S K P D  u n t u k  

m e m p e r b a i k i  r e k e n i n g  b a n k .

c )  S K P D  m e m b e r i t a h u k a n  p e r b a i k a n  r e k e n i n g  k e p a d a  B i d a n g  

P e r b e n d a h a r a a n .

d )  B i d a n g  P e r b e n d a h a r a a n  m e m b e r i t a h u k a n  k e p a d a  P T .  B a n k  J a t e n g  

C a b a n g  P e m a l a n g .

S .  P T  B a n k  J a t e n g  C a b a n g  P e m a l a n g  m e m p r o s e s  p e m i n d a h b u k u a n  k e  

r e k e n i n g  b e n d a h a r a / P i h a k  K e t i g a  s e c a r a  o n l i n e  t a n p a  h a r u s  m e n u n g g u  

d o k u m e n  S P 2 D  d a n  D a f t a r  p e n g u j i  d i k i r i m k a n .

T .  D o k u m e n  S P 2 D  y a n g  t e l a h  d i t a n d a t a n g a n i  o l e h  p e j a b a t  y a n g  b e r w e n a n g  

d i k i r i m k a n  k e  P T .  B a n k  J a t e n g  C a b a n g  P e m a l a n g  d a l a m  2  ( d u a )  h a r i  k e r j a .



U .  B i d a n g  P e r b e n d a h a r a a n  m e l a k u k a n  p e n e l i t i a n  a t a s  k e l e n g k a p a n  d o k u m e n  

S P 3 B .  P e n e l i t i a n  m e l i p u t i  :

a )  M e n e l i t i  k e t e r s e d i a a n  d a n a  p a d a  k e g i a t a n  d a l a m  D P A ;

b )  M e n e l i t i  d a n  m e n c o c o k k a n  t a n d a  t a n g a n  p e j a b a t  y a n g  m e n a n d a t a n g a n i  

S P 3 B  d e n g a n  s p e c i m e n  t a n d a  t a n g a n ;

c )  M e m e r i k s a  p e n u l i s a n  k e t e r a n g a n ,  j u m l a h  u a n g  d a l a m  a n g k a  d a n  h u r u f  

y a n g  t e r c a n t u m  d a l a m  S P 3 B ;

d )  M e n d a s a r k a n  S P 3 B ,  B i d a n g  P e r b e n d a h a r a a n  m e m p r o s e s  S P 2 B  ;

e )  T a n g g u n g j a w a b  P e n e r b i t a n  S P 2 B  s e b a t a s  a d m i n i s t r a t i f  k e t e r s e d i a a n  

a n g g a r a n  s e b a g a i  k o n s o l i d a s i  p e n c a t a t a n  r e a l i s a s i  p e n d a p a t a n  d a n  

b e l a n j a  B L U D  k e  d a l a m  r e a l i s a s i  p e n d a p a t a n  d a n  b e l a n j a  P e m e r i n t a h  

D a e r a h .  P A / K P A  b e r t a n g g u n g  j a w a b  a t a s  k e a b s a h a n  d a n  k e l e n g k a p a n  

d a t a  d u k u n g / b u k t i - b u k t i  p e r t a n g g u n g j a w a b a n  s e s u a i  d e n g a n  k e t e n t u a n  

p e r a t u r a n  p e r u n d a n g - u n d a n g a n ;

f )  P e j a b a t  P e n a t a u s a h a a n  K e u a n g a n  d a n  d a n  B i d a n g  A k u n t a n s i  d a n  A s e t  

D a e r a h  m e l a k u k a n  p e m b u k u a n  a t a s  p e n d a p a t a n  d a n  b e l a n j a  

b e r d a s a r k a n  S P 2 B  d e n g a n  b e r p e d o m a n  p a d a  k e t e n t u a n  p e r a t u r a n  

p e r u n d a n g - u n d a n g a n .

V .  P r o s e d u r  R e k o n s i l i a s i  B a n k  p a d a  B i d a n g  A k u n t a n s i  d a n  A s e t  D a e r a h

A .  P T .  B a n k  J a t e n g  C a b a n g  P e m a l a n g  s e t i a p  h a r i  w a j i b  m e n g i r i m k a n  l a p o r a n  

p o s i s i  r e k e n i n g  K a s  U m u m  D a e r a h  k e p a d a  B i d a n g  A k u n t a n s i  d a n  A s e t  

D a e r a h ;

B .  B i d a n g  A k u n t a n s i  d a n  A s e t  D a e r a h  m e n c o c o k k a n  s a l d o  r e k e n i n g  K a s  U m u m  

D a e r a h  m e n u r u t  b u k u  k a s  u m u m  B U D  d e n g a n  s a l d o  m e n u r u t  R / K  b a n k ; .

C .  B i d a n g  A k u n t a n s i  d a n  A s e t  D a e r a h  d a n  P T .  B a n k  J a t e n g  C a b a n g  P e m a l a n g  

m e l a k u k a n  r e k o n s i l i a s i  B a n k  a t a s  s a l d o  r e k e n i n g  K a s  U m u m  D a e r a h  

s e k u r a n g - k u r a n g n y a  s e t i a p  3  ( t i g a )  b u l a n  ( T r i w u l a n a n ) .

V I .  P r o s e d u r  P e n y i m p a n a n  U a n g  D a e r a h  o l e h  B e n d a h a r a  P e n g e l u a r a n  S K P D  d a n

S K P K D .

A .  S e l u r u h  d a n a  y a n g  b e r s u m b e r  d a r i  p e n e r i m a a n  A P B D  y a n g  a k a n  d i g u n a k a n  

u n t u k  m e m b i a y a i  k e g i a t a n  p a d a  m a s i n g - m a s i n g  S K P D / B U D  h a r u s  d i s i m p a n  

d a l a m  r e k e n i n g  m i l i k  B e n d a h a r a  P e n g e l u a r a n  S K P D / S K P K D  s e s u a i  d e n g a n  

k e t e n t u a n  y a n g  b e r l a k u .

B .  B e n d a h a r a  P e n g e l u a r a n  S K P D  ( B a d a n / D i n a s  / S e k r e t a r i a t )  d a p a t  m e n y i m p a n  

u a n g  t u n a i  d i  b r a n k a s  m a k s i m a l  s e b e s a r  R p .  5 0 . 0 0 0 . 0 0 0 , -  ( l i m a  p u l u h  j u t a



r u p i a h )  d a n  b e n d a h a r a  p e m b a n t u  d a p a t  m e n y i m p a n  u a n g  t u n a i  d i  b r a n k a s  

s e b e s a r  R p .  2 5 . 0 0 0 . 0 0 0 , -  ( d u a  p u l u h  l i m a  j u t a  r u p i a h ) .

C .  B e n d a h a r a  p e n g e l u a r a n  p a d a  S K P D  s e l a i n  B a d a n /  D i n a s /  S e k r e t a r i a t  d a p a t  

m e n y i m p a n  u a n g  d i  b r a n k a s  s e b e s a r  R p .  2 5 . 0 0 0 . 0 0 0 . - ( d u a  p u l u h  l i m a  j u t a  

r u p i a h )  d a n  b e n d a h a r a  p e m b a n t u  p e n g e l u a r a n  d a p a t  m e n y i m p a n  u a n g  t u n a i  

d i  b r a n k a s  s e b e s a r  R p .  1 0 . 0 0 0 . 0 0 0 , -  ( s e p u l u h  j u t a  r u p i a h ) .

D .  B e n d a h a r a  p e n g e l u a r a n  m e n y e l e n g g a r a k a n  p e m b u k u a n  d a n  

m e m p e r t a n g g u n g j a w a b k a n  a t a s  s e m u a  t r a n s a k s i  t e r m a s u k  u a n g  p a n j a r  y a n g  

d i b e r i k a n  k e p a d a  b e n d a h a r a  p e n g e l u a r a n  p e m b a n t u .

E .  B e n d a h a r a  p e n g e l u a r a n  p e m b a n t u  m e n y e l e n g g a r a  k a n  p e m b u k u a n  d a n  

m e m p e r t a n g g u n g j a w a b  k a n  a t a s  d a n a  y a n g  d i k e l o l a n y a .

F .  B e n d a h a r a  p e n g e l u a r a n  d a n  b e n d a h a r a  p e n g e l u a r a n  p e m b a n t u  S K P D  d a n  

B U D  p a d a  a k h i r  t a h u n  a n g g a r a n  m e n y e t o r k a n  s i s a  k a s  y a n g  d i k e l o l a n y a  k e  

r e k e n i n g  K a s  U m u m  D a e r a h  K a b u p a t e n  P e m a l a n g  t i d a k  m e l e b i h i  t a h u n  

a n g g a r a n  b e r j a l a n  s e s u a i  p e r a t u r a n  y a n g  b e r l a k u .

V I I .  P r o s e d u r  P e n e m p a t a n  U a n g  D a e r a h  p a d a  B i d a n g  P e r b e n d a h a r a a n .

A .  D a l a m  h a l  u a n g  d a e r a h  y a n g  b e l u m  d i g u n a k a n  d a l a m  k u r u n  w a k t u  t e r t e n t u  

( c a s h  i d l e )  d a p a t  d i p e r g u n a k a n  u n t u k  m e n i n g k a t k a n  p e n d a p a t a n  a s l i  d a e r a h  

d e n g a n  m e n e m p a t k a n  p a d a  b a n k  u m u m .

B .  P e n e m p a t a n  u a n g  d a e r a h  p a d a  b a n k  u m u m  d i l a k s a n a k a n  d e n g a n  m e n j a m i n  

l i k u i d i t a s  R e k e n i n g  K a s  U m u m  D a e r a h .

C .  K e b i j a k a n  p e n e m p a t a n  u a n g  d a e r a h  p a d a  B a n k  U m u m  d i t e n t u k a n  d e n g a n  

p e r t i m b a n g a n  s e b a g a i  b e r i k u t  : B a n k  U m u m  y a n g  d i n y a t a k a n  s e h a t  o l e h  

B a n k  S e n t r a l /  B a n k  I n d o n e s i a  d a n  m a m p u  m e m b e r i k a n  j a s a  d a n  b u n g a  

d e p o s i t o  y a n g  b e r l a k u  ; P e m e r a t a a n  k e p a d a  B a n k  U m u m  ; P e n a w a r a n  s u k u  

b u n g a  y a n g  d a p a t  m e n i n g k a t k a n  p e n d a p a t a n  a s l i  d a e r a h  ; d a n  K e b i j a k a n  

K e p a l a  D a e r a h .

D .  P e n e m p a t a n  u a n g  d a e r a h  p a d a  b a n k  u m u m  d i l a k s a n a k a n  d a l a m  b e n t u k  

d e p o s i t o .

E .  P e n e m p a t a n  u a n g  d a e r a h  d a l a m  b e n t u k  d e p o s i t o  d e n g a n  j a n g k a  w a k t u  

b u l a n a n  d a n  d a p a t  d i p e r p a n j a n g  s e c a r a  o t o m a t i s .

F .  U a n g  d a e r a h  y a n g  d i t e m p a t k a n  p a d a  b a n k  u m u m  t e r s e b u t  t i d a k  d i k e n a i  

p a j a k  p e n g h a s i l a n  s e s u a i  d e n g a n  p e r a t u r a n  p e r u n d a n g - u n d a n g a n  y a n g  

b e r l a k u .

G .  A p a b i l a  b a n k  t e r s e b u t  m e n g e n a k a n  p a j a k  p e n g h a s i l a n  m a k a  b a n k  t e r s e b u t  

w a j i b  m e n g e m b a l i k a n  k e  K a s  U m u m  D a e r a h  s e s u a i  k e t e n t u a n  y a n g  b e r l a k u .



H .  U a n g  d a e r a h  y a n g  d i t e m p a t k a n  p a d a  b a n k  u m u m  d a l a m  b e n t u k  d e p o s i t o ,  

a p a b i l a  d i t a r i k  s e b e l u m  j a t u h  t e m p o  d i m o h o n k a n  k e p a d a  b a n k  a g a r  t i d a k  

d i k e n a i  f i n a l t i  h a l  i n i  d i l a k u k a n  d e n g a n  b e r k o o r d i n a s i  l e b i h  d a h u l u  d e n g a n  

b a n k  y a n g  b e r s a n g k u t a n  a t a u  s e s u a i  d e n g a n  p e r a t u r a n  p e r u n d a n g -  

u n d a n g a n  y a n g  b e r l a k u .

I .  P i h a k  b a n k  w a j i b  m e n y a m p a i k a n  l a p o r a n  p e r u b a h a n  b u n g a  d e p o s i t o / g i r o  

s e t i a p  t e r j a d i  k e n a i k a n  m a u p u n  p e n u r u n a n  b u n g a .

J .  B a n k  w a j i b  m e n y a m p a i k a n  l a p o r a n  t r a n s f e r  b u n g a  d e p o s i t o / g i r o  k e  K a s  

U m u m  D a e r a h  d e n g a n  m e n g i r i m k a n  b u k t i  t r a n s f e r  k e p a d a  B U D .

K .  B a n k  w a j i b  m e n y a m p a i k a n  r e k e n i n g  k o r a n  s e t i a p  a k h i r  b u l a n  a t a u  s e t i a p  

s a a t  a p a b i l a  d i m i n t a /  d i p e r l u k a n  o l e h  a p a r a t  p e n g a w a s a n  i n t e r n a l  m a u p u n  

e k s t e r n a l  s e s u a i  p e r a t u r a n  y a n g  b e r l a k u .

L .  P e n u n j u k a n  B a n k  U m u m  u n t u k  p e n e m p a t a n  u a n g  d a e r a h  d i t e t a p k a n  o l e h  

B u p a t i

V I I I .  P e n g e l o l a a n  K a s  N o n  A n g g a r a n

A .  P e n g e l o l a a n  K a s  n o n  a n g g a r a n  m e n c e r m i n k a n  p e n e r i m a a n  d a n  p e n g e l u a r a n  

k a s  y a n g  t i d a k  m e m p e n g a r u h i  a n g g a r a n  p e n d a p a t a n ,  b e l a n j a  d a n  

p e m b i a y a a n  p e m e r i n t a h  d a e r a h .

B .  P e n e r i m a a n  k a s  t e r s e b u t  m e l i p u t i  : P o t o n g a n  T a s p e n  ; P o t o n g a n  A s k e s  ; 

P o t o n g a n  P P h  ; P o t o n g a n  P P N  ; P e n e r i m a a n  t i t i p a n  u a n g  m u k a  ; 

P e n e r i m a a n  u a n g  j a m i n a n  ; d a n  P e n e r i m a a n  l a i n n y a  y a n g  s e j e n i s .

C .  P e n g e l u a r a n  k a s  m e l i p u t i  : P e n y e t o r a n  T a s p e n  ; P e n y e t o r a n  A s k e s  ; 

P e n y e t o r a n  P P h  ; P e n y e t o r a n  P P N  ; P e n g e m b a l i a n  t i t i p a n  u a n g  m u k a  ;

a )  P e n g e m b a l i a n  u a n g  j a m i n a n  ; d a n  P e n g e l u a r a n  l a i n n y a  y a n g  s e j e n i s .

D .  P e n e r i m a a n  k a s  d i p e r l a k u k a n  s e b a g a i  p e n e r i m a a n  p e r h i t u n g a n  p i h a k  k e t i g a .

E .  P e n g e l u a r a n  k a s  d i p e r l a k u k a n  s e b a g a i  p e n g e l u a r a n  p e r h i t u n g a n  p i h a k  

k e t i g a .

F .  I n f o r m a s i  p e n e r i m a a n  d a n  p e n g e l u a r a n  k a s  d i s a j i k a n  d a l a m  l a p o r a n  a r u s  k a s  

a k t i v i t a s  n o n  a n g g a r a n .

G .  P e n y a j i a n  i n f o r m a s i  d i s e s u a i k a n  d e n g a n  s t a n d a r d  a k u n t a n s i  p e m e r i n t a h a n .

I X .  P r o s e d u r  v e r i f i k a s i ,  e v a l u a s i  , a n a l i s i s  S P j  P e n d a p a t a n  S K P D  p a d a  B i d a n g

A k u n t a n s i  d a n  A s e t  D a e r a h

A .  B e n d a h a r a  p e n e r i m a a n  S K P D  m e n y a m p a i k a n  L a p o r a n  P e r t a n g g u n g j a w a b a n  

B e n d a h a r a  P e n e r i m a a n  ( S P j - P e n d a p a t a n )  b e r i k u t  b u k t i - b u k t i  P e r t a n g g u n g  

j a w a b a n  k e p a d a  B e n d a h a r a  U m u m  D a e r a h  m e l a l u i  K a s i  A k u n t a n s i  d a n  

P e l a p o r a n  p a d a  B i d a n g  A k u n t a n s i  d a n  A s e t  D a e r a h  B P K A D  K a b u p a t e n  

P e m a l a n g ;



B .  K a s i  A k u n t a n s i  d a n  P e l a p o r a n  m e n c a t a t  d a l a m  R e g i s t e r  P e n e r i m a a n  S P j  

p e n d a p a t a n  S K P D ;

C .  K a s i  A k u n t a n s i  d a n  P e l a p o r a n  m e n c o c o k k a n  S P j  P e n d a p a t a n  d e n g a n  

c a t a t a n / p e n d a p a t a n  d i s u s u n  b e r d a s a r k a n  l a p o r a n  R K U D  d a r i  P T .  B a n k  

J a t e n g  C a b .  P e m a l a n g ;

D .  K e p a l a  B i d a n g  A k u n t a n s i  d a n  A s e t  D a e r a h  m e n y a t a k a n  b a h w a  S P j  

p e n d a p a t a n  S K P D  t e l a h  s e s u a i  d e n g a n  c a t a t a n / p e m b u k u a n  y a n g  d i s u s u n  

b e r d a s a r k a n  L a p o r a n  R K U D  d a r i  P T .  B a n k  J a t e n g  C a b .  P e m a l a n g ;

E .  T a n g g u n g j a w a b  p r o s e s  v e r i f i k a s i  o l e h  B i d a n g  A k u n t a n s i  d a n  A s e t  D a e r a h  

t e r b a t a s  p a d a  a d m i n i s t r a s i  k e s e s u a i a n  a n g k a  p a d a  S P j  p e n d a p a t a n  S K P D  

d e n g a n  c a t a t a n  y a n g  d i s u s u n  b e r d a s a r  R K U D  d a r i  P T .  B a n k  J a t e n g  C a b .  

P e m a l a n g ,  b u k a n  p a d a  t a n g g u n g j a w a b  m a t r i a l / s u b s t a n s i  d a r i  p e n d a p a t a n  

y a n g  d i k e l o l a  S K P D / B U D .

X .  P r o s e d u r  p e l a p o r a n  i n v e n t a r i s a s i  a s e t / b a r a n g  m i l i k  d a e r a h .

A .  K e p a l a  S K P D  ( p e n g g u n a )  m e n y a m p a i k a n  L a p o r a n  S e m e s t e r a n ,  T a h u n a n  

m u t a s i  b a r a n g  / a s e t  k e p a d a  K e p a l a  D a e r a h  m e l a l u i  p e n g e l o l a .

B .  B P K A D  ( p e m b a n t u  p e n g e l o l a )  m e n g h i m p u n  d a n  m e r e k a p  l a p o r a n  

s e m e s t e r a n  m u t a s i  a s e t / b a r a n g  d a r i  S K P D .

C .  R e k a p i t u l a s i  s e b a g a i m a n a  d i m a k s u d  s e b a g a i m a n a  h u r u f  b  d i a t a s ,  

d i g u n a k a n  s e b a g a i  p e n y u s u n a n  n e r a c a  d a e r a h .

D .  K e p a l a  B P K A D  m e n y a m p a i k a n  L a p o r a n  S e m e s t e r a n ,  t a h u n a n  k e p a d a  

K e p a l a  D a e r a h  m e l a l u i  p e n g e l o l a .

X I .  P r o s e d u r  p e n j u a l a n  d a n  p e n g h a p u s a n  k e n d a r a a n  d i n a s  o p e r a s i o n a l  m i l i k

P e m e r i n t a h  K a b u p a t e n  P e m a l a n g .

A .  K e p a l a  S K P D  m e n g a j u k a n  p e r m o h o n a n  p e n j u a l a n  k e n d a r a a n  d i n a s  k e p a d a  

B u p a t i  P e m a l a n g  m e l a l u i  S e k r e t a r i s  D a e r a h  K a b u p a t e n  P e m a l a n g  s e l a k u  

P e n g e l o l a  B a r a n g  M i l i k  D a e r a h

B .  P e m b a n t u  P e n g e l o l a  m e r e k a p  p e r m o h o n a n  d a n  m e n g e c e k  k e l e n g k a p a n  

a d m i n i s t r a s i  k e n d a r a a n  y a n g  a k a n  d i h a p u s .

C .  K e n d a r a a n  y a n g  d i a j u k a n  p e n j u a l a n  o l e h  S K P D  d i m i n t a k a n  c e k  f i s i k  k e p a d a  

K e p a l a  D i n a s  P e r h u b u n g a n  d a n  h a s i l n y a  d i s a m p a i k a n  k e p a d a  P e n g e l o l a

D .  P a n i t i a  P e n j u a l a n  m e l a k s a n a k a n  r a p a t  k o o r d i n a s i  u n t u k  m e n g e v a l u a s i  

k e l e n g k a p a n  a d m i n i s t r a s i  d a n  h a s i l  c e k  f i s i k  k e n d a r a a n  d i n a s  y a n g  a k a n  

d i j u a l  d a n  m e n g h i t u n g  n i l a i  l i m i t  k e n d a r a a n  d i n a s  s e b a g a i  d a s a r  p e n j u a l a n  

k e n d a r a a n  d i n a s  m e l a l u i  m e k a n i s m e  l e l a n g ;



E .  P e n g e l o l a  m e n g a j u k a n  p e r m o h o n a n  p e r s e t u j u a n  p e n e t a p a n  p e n j u a l a n  

k e p a d a  B u p a t i  s e l a k u  p e n g u a s a  b a r a n g  m i l i k  d a e r a h ;

F .  S e t e l a h  m e n d a p a t  p e r s e t u j u a n ,  s e l a n j u t n y a  n i l a i  l i m i t  k e n d a r a a n  d i n a s  

d i t e t a p k a n  d e n g a n  K e p u t u s a n  S e k r e t a r i s  D a e r a h .

G .  P a n i t i a  p e n j u a l a n  m e n g a d a k a n  p e n g u m u m a n  l e l a n g ;

H .  P e l e l a n g a n  u m u m  d i l a k s a n a k a n  m e l a l u i  K a n t o r  P e l a y a n a n  K e k a y a a n  N e g a r a  

d a n  L e l a n g ;

I .  H a s i l  p e n j u a l a n  m e l a l u i  p e l e l a n g a n  u m u m  d i s e t o r k a n  k e  K a s  D a e r a h ;

J .  S e l a n j u t n y a  k e n d a r a a n  y a n g  t e l a h  d i j u a l  m e l a l u i  p e l e l a n g a n  u m u m  d i u s u l k a n  

p e n g h a p u s a n n y a  d a r i  d a f t a r  b a r a n g  m i l i k  d a e r a h  k e p a d a  P e n g e l o l a  B a r a n g ;

K .  P e n g e l o l a  b a r a n g  m e n e t a p k a n  p e n g h a p u s a n  k e n d a r a a n  d i m a k s u d  d e n g a n  

k e p u t u s a n  p e n g e l o l a  b a r a n g ;

L .  P e n g e l o l a  b a r a n g  m e l a p o r k a n  p e l a k s a n a a n  p e n g h a p u s  a n  k e p a d a  B u p a t i .

X I I .  P r o s e d u r  p e n j u a l a n  d a n  p e n g h a p u s a n  b a r a n g  m i l i k  P e m e r i n t a h  K a b u p a t e n

P e m a l a n g  s e l a i n  k e n d a r a a n  b e r m o t o r ;

A .  K e p a l a  S K P D  m e n g a j u k a n  p e r m o h o n a n  p e n j u a l a n  b a r a n g  m i l i k  d a e r a h  

k e p a d a  B u p a t i  P e m a l a n g .

B .  P e n g e l o l a  m e n u g a s k a n  p a n i t i a  p e n a k s i r  u n t u k  m e n e l i t i  d a n  m e n g h i t u n g  

t a k s i r a n  h a r g a  b a r a n g  m i l i k  d a e r a h ;

C .  P a n i t i a  p e n a k s i r  m e n e l i t i  d a n  m e n g h i t u n g  t a k s i r a n  h a r g a  b a r a n g  m i l i k  d a e r a h  

y a n g  a k a n  d i j u a l  d a n  d i t u a n g k a n  d a l a m  B e r i t a  A c a r a .

D .  S e l a n j u t n y a  p e n g e l o l a  m e n u g a s k a n  p a n i t i a  p e n j u a l a n  u n t u k  m e r e k a p  h a s i l  

p e n e l i t i a n  f i s i k  d a n  t a k s i r a n  h a r g a  m i l i k  d a e r a h  s e b a g a i  d a s a r  m e n g h i t u n g  

n i l a i  l i m i t  b a r a n g  y a n g  a k a n  d i j u a l .

E .  P a n i t i a  P e n j u a l a n  m e l a k s a n a k a n  r a p a t  k o o r d i n a s i  u n t u k  m e n g e v a l u a s i  h a s i l  

p e n e l i t i a n  f i s i k  d a n  t a k s i r a n  h a r g a  m i l i k  d a e r a h  y a n g  a k a n  d i j u a l ;

F .  H a s i l  r a p a t  P a n i t i a  P e n j u a l a n  d i t u a n g k a n  d a l a m  B e r i t a  A c a r a  u n t u k  

d i s a m p a i k a n  k e p a d a  P e n g e l o l a  s e b a g a i  b a h a n  p e n g a j u a n  p e r s e t u j u a n  

p e n e t a p a n  p e n j u a l a n  b a r a n g  m i l i k  d a e r a h  k e p a d a  B u p a t i  d a n  p e n e t a p a n  n i l a i  

l i m i t  p e n j u a l a n  m e l a l u i  p e l e l a n g a n  u m u m  o l e h  P e n g e l o l a ;

G .  S e l a n j u t n y a  P e n g e l o l a  m e n g a j u k a n  p e r s e t u j u a n  p e n e t a p a n  p e n j u a l a n  b a r a n g  

m i l i k  d a e r a h  k e p a d a  B u p a t i  d e n g a n  d i l a m p i r i  B e r i t a  A c a r a  ;

H .  S e t e l a h  m e n d a p a t k a n  p e r s e t u j u a n ,  s e l a n j u t n y a  P e n g e l o l a  m e n e t a p k a n  n i l a i  

l i m i t  p e n j u a l a n  d e n g a n  K e p u t u s a n  P e n g e l o l a ;

I .  P a n i t i a  p e n j u a l a n  m e n g a d a k a n  p e n g u m u m a n  l e l a n g ;



J .  P e l e l a n g a n  u m u m  d i l a k s a n a k a n  m e l a l u i  K a n t o r  P e l a y a n a n  K e k a y a a n  N e g a r a  

d a n  L e l a n g  ( K P K N L ) ;

K .  H a s i l  p e n j u a l a n  m e l a l u i  p e l e l a n g a n  u m u m  d i s e t o r k a n  k e  K a s  D a e r a h ;

L .  B a r a n g  m i l i k  d a e r a h  y a n g  t e l a h  d i j u a l  s e l a n j u t n y a  d i h a p u s  d a r i  d a f t a r  b a r a n g  

m i l i k  d a e r a h  d e n g a n  k e p u t u s a n  P e n g e l o l a .

X I I I .  P r o s e d u r  p e r e n c a n a a n  A n a l i s a  k e b u t u h a n  P e n g a d a a n  B a r a n g  p a d a  S K P D  d a n

p e l a p o r a n n y a  k e p a d a  B u p a t i  P e m a l a n g  m e l a l u i  k e p a l a  B P K A D  K a b u p a t e n

P e m a l a n g .

A .  P e n g g u n a  A n g g a r a n  w a j i b  m e n y u s u n  R e n c a n a  K e b u t u h a n  B a r a n g  ( R K B -  

S K P D )  d a n  R e n c a n a  K e b u t u h a n  P e m e l i h a r a a n  B a r a n g  ( R K P D - S K P D )  

s e b a g a i  d a s a r  p e n y u s u n a n  R e n c a n a  K e r j a  A n g g a r a n  ( R K A - S K P D ) .

B .  S K P D  m e n y u s u n  d a f t a r  R e n c a n a  T a h u n a n  B a r a n g  d a n  d i s a m p a i k a n  k e p a d a  

B u p a t i  P e m a l a n g  m e l a l u i  S e k r e t a r i s  D a e r a h  d e n g a n  t e m b u s a n  K e p a l a  

B P K A D  K a b u p a t e n  P e m a l a n g  p a l i n g  l a m b a t  1 0  h a r i  s e t e l a h  A P B D  

d i t e t a p k a n .

C .  S e t i a p  a w a l  t a h u n  a n g g a r a n ,  p e n g g u n a  b a r a n g  w a j i b  m e n y a m p a i k a n  l a p o r a n  

h a s i l  p e n g a d a a n  t a h u n  s e b e l u m n y a ,  k e p a d a  S e k r e t a r i s  D a e r a h  m e l a l u i  

K e p a l a  B P K A D  p a l i n g  l a m b a t  t a n g g a l  1 0  J a n u a r i  s e t i a p  t a h u n n y a .

D .  S e t i a p  a w a l  t a h u n  a n g g a r a n ,  K e p a l a  S K P D  m e n g u s u l k a n  p e n e t a p a n  s t a t u s  

p e n g u a s a a n  d a n  p e n g g u n a a n  b a r a n g  m i l i k  d a e r a h  y a n g  d i p e r o l e h  d a r i  b e b a n  

A P B D  d a n  p e r o l e h a n  l a i n n y a  y a n g  s a h  k e p a d a  B u p a t i  P e m a l a n g  m e l a l u i  

S e k r e t a r i s  D a e r a h  d e n g a n  t e m b u s a n  k e p a d a  k e p a l a  B P K A D  K a b u p a t e n  

P e m a l a n g  p a l i n g  l a m b a t  t a n g g a l  1 0  J a n u a r i  s e t i a p  t a h u n n y a .

X I V .  S i s t e m  d a n  P r o s e d u r  h i b a h  b a r a n g  y a n g  d i l a k s a n a k a n  o l e h  S K P D

A .  P e r t i m b a n g a n  p e l a k s a n a a n  h i b a h  b a r a n g  m i l i k  d a e r a h  d i l a k s a n a k a n  u n t u k  

k e p e n t i n g a n  s o s i a l ,  k e a g a m a a n ,  k e m a n u s i a a n ,  d a n  p e n y e l e n g g a r a a n  

p e m e r i n t a h a n ,  s e b a g a i - b e r i k u t :

a )  . H i b a h  u n t u k  k e p e n t i n g a n  s o s i a l ,  k e a g a m a a n  d a n  k e m a n u s i a a n ,  m i s a l n y a

u n t u k  k e p e n t i n g a n  t e m p a t  i b a d a h ,  p e n d i d i k a n ,  k e s e h a t a n  d a n  s e j e n i s n y a ;  

d a n

b )  . H i b a h  u n t u k  k e p e n t i n g a n  p e n y e l e n g g a r a a n  p e m e r i n t a h a n  y a i t u  h i b a h

a n t a r  t i n g k a t  p e m e r i n t a h a n  ( P e m e r i n t a h  P u s a t  k e p a d a  P e m e r i n t a h  

D a e r a h  d a n  a n t a r  P e m e r i n t a h ) .

B .  B a r a n g  m i l i k  d a e r a h  y a n g  d a p a t  d i h i b a h k a n  h a r u s  m e m e n u h i  s y a r a t  s e b a g a i -  

b e r i k u t  : B u k a n  m e r u p a k a n  b a r a n g  r a h a s i a  n e g a r a / d a e r a h  ; B u k a n  

m e r u p a k a n  b a r a n g  y a n g  m e n g u a s a i  h a j a t  h i d u p  o r a n g  b a n y a k  ; T i d a k



d i g u n a k a n  l a g i  d a l a m  p e n y e l e n g g a r a a n  t u g a s  p o k o k  d a n  f u n g s i ,  d a n  

p e n y e l e n g g a r a a n  p e m e r i n t a h a n  n e g a r a / d a e r a h  ; B a r a n g  y a n g  d a r i  a w a l  

p e r e n c a n a a n  u n t u k  d i h i b a h k a n  ; B a r a n g  y a n g  d i h i b a h k a n  a d a l a h  s e l a i n  

t a n a h  d a n  b a n g u n a n .

C .  T a t a  c a r a  h i b a h  b a r a n g  m i l i k  d a e r a h

a )  . P e n g g u n a  m e n g a j u k a n  u s u l  h i b a h  s e l a i n  t a n a h  d a n / a t a u  b a n g u n a n

k e p a d a  K e p a l a  D a e r a h  m e l a l u i  p e n g e l o l a  d i s e r t a i  d e n g a n  p e n j e l a s a n  

s e r t a  k e l e n g k a p a n  d a t a  d e n g a n  t e m b u s a n  K e p a l a  B P K A D ;

b )  . B P K A D  s e l a k u  p e m b a n t u  p e n g e l o l a  b e r s a m a  T i m  m e n e l i t i  d a n  m e n g k a j i

t e r h a d a p  r e n c a n a  h i b a h  t e r s e b u t ;

c )  . B P K A D  m e n g a j u k a n  u s u l  p e r s e t u j u a n  k e p a d a  K e p a l a  D a e r a h  d a n  s e t e l a h

p e r s e t u j u a n  t u r u n ,  m a k a  s e l a n j u t n y a  p e n g g u n a  b a r a n g  m e l a k s a n a k a n  

s e r a h  t e r i m a  b a r a n g / h i b a h  y a n g  d i t u a n g k a n  d a l a m  b e r i t a  a c a r a .

X V .  P r o s e d u r  p e n j u a l a n  b a r a n g  b o n g k a r a n  r e h a b  p e n i n g k a t a n  p e m a n f a a t a n  f u n g s i  

g e d u n g / k a n t o r  y a n g  t i d a k  m e n a m b a h  f u n g s i  b a n g u n a n :

A .  K e p a l a  S K P D  m e l a p o r k a n  g e d u n g / k a n t o r  y a n g  a k a n  d i l a k u k a n  r e h a b  r i n g a n  

p e n i n g k a t a n  f u n g s i  b a n g u n a n  k e p a d a  S e k r e t a r i s  D a e r a h  C . q  K e p a l a  B P K A D  

K a b u p a t e n  P e m a l a n g ;

B .  S e t e l a h  d i l a k u k a n  p e m b o n g k a r a n  K e p a l a  S K P D /  U n i t  S K P D  m e m b u a t  B e r i t a  

A c a r a  b e k a s  b o n g k a r a n ;

C .  K e p a l a  S K P D / U n i t  S K P D  m e l a k u k a n  p e n j u a l a n /  p e l e l a n g a n  b a r a n g  b e k a s  

b o n g k a r a n ;

D .  K e p a l a  S K P D / U n i t  S K P D  m e m b u a t  b e r i t a  a c a r a  p e n j u a l a n /  p e l e l a n g a n  

b a r a n g  b e k a s  b o n g k a r a n ;

E .  K e p a l a  S K P D / U n i t  S K P D  m e n y e t o r k a n  s e l u r u h  h a s i l  p e n j u a l a n /  l e l a n g  

b a r a n g  b e k a s  b o n g k a r a n  k e  K a s  D a e r a h  P e m e r i n t a h  K a b u p a t e n  P e m a l a n g .

B U P A T I  P E M A L A N G ,

C a p

t t d

J U N A E D I

S a l i n a n  s e s u a i  d e n g a n  a s l i n y a  

S E ~  I G



PEMERINTAH KABUPATEN PEMALANG
BAD AN PENGELOLAAN KEUANGAN DAN ASET DAERAH

Pemalang,
Nomor 
Sifat
Lampiran 
Perihal

di
PEMALANG

900/  / 2017/BPKAD
Segera Kepada Yth. :

Kepala SKPD
Pemberitahuan kesalahan 
rekening bank

Diberitahukan dengan hormat bahwa rekening bendahara/pihak 
ketiga yang tercantum dalam Surat Perintah Membayar SPM :

- SKPD : ................

- Nomor : ................

- Tanggal : ................

tidak dapat diproses pemindahbukuan lebih lanjut. Sehubungan dengan 
hal tersebut dimohon kepada SKPD untuk menyampaikan kembali 
rekening bendahara/pihak ketiga yang benar agar dapat diproses 
pemindahbukuan.

Demikian atas perhatian dan kerjasamanya kami ucapkan 
terima kasih.

A.n. KEPALA BADAN PENGELOLAAN 
KEUANGANDANASET DAERAH 

Kepala Bidang Perbendaharan

Nama.............
Pangkat

NIP...

Jl. Surohadikusumo No. 1 Pemalang 52312 Provinsi Jawa Tengah 
Telp. (0284) 321029 Faks. (0284) 321287 

Website : www.pemalangkab.go.id

http://www.pemalangkab.go.id


PEMERINTAH KABUPATEN PEMAJLANG
SKPD.................................

Nomor : 900/  /2017
Pemalang,

Sifat : Segera Kepada Yth. :
Lampiran : - Kepala BPKAD Kab. Pemalang
Perihal : Pemberitahuan kesalahan Cq. Kepala Bidang Perbendaharaan

rekening bank BPKAD Kab. Pemalang 
di
PEMALANG

Diberitahukan dengan hormat, sehubungan kesalahan rekening 
bendahara/pihak ketiga yang tercantum dalam Surat Perintah 
Membayar SPM :

- SKPD : ................

- Nomor : ................

- Tanggal : ................

maka bersama ini kami sampaikan koreksi rekening bendahara/pihak 
ketiga menjadi sebagai beriku t:

- Nama pemegang rekening : ...........................

- Nomor rekening : ...........................

Bank : ...........................

Demikian untuk menjadikan periksa dan kerjasamanya kami 
ucapkan terima kasih.

KEPALA SKPD............................
KABUPATEN PEMALANG

Nama...........................................
Pangkat......................

NIP.....................

Jl..........................................Kode Pos.......Provinsi Jawa Tengah
Telp...................Faks.......................

Website :


