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W A L I K O T A S I N G K A W A N G 

P E R A T U R A N W A L I K O T A S I N G K A W A N G 
N O M O R 45 T A H U N 2009 

T E N T A N G 
P E D O M A N T A T A K E A R S I P A N 

D I L I N G K U N G A N P E M E R I N T A H K O T A S I N G K A W A N G 

D E N G A N R A J 5 M A T T U H A N Y A N G M A H A E S A 
W A L I K O T A S I N G K A W A N G 

M e n i m b a n g : a . b a h w a d a l a m r a n g k a m e n i n g k a t k a n d a n m e m p e r l a n c a r 
p e n y e l e n g g a r a a n p e m e r i n t a h d a n p e m b a n g i m a n d i d a e n d i , p e r l u 
d i l a k u k a n p e n e t a a n k e a r s i p a n s e s u a i d e n g a n k e b u t u h a n s a n 
p e r k e m b a i ' g a n t e k n o l o g i s e h i n g g a b e r d a y a g u n a d a n b e r h a s i l g r n a ; 

b . b a h w a K e p u t u s a n W a l i k o t a S i n g k a w a n g N o m o r 186 t a h u n 2003 
t e n t a n g T a t a K e a r s i p a n P e m e r i n t a h K o t a S i n g k a w a n g s u d a h t i d a k 
s e s u a i d e n g a n p e r k e m b a n g a n . k e a d a a n , s e h i n g g a p e r l u d i l a k u k a n 
p e n c a b u t a j i ; 

c. b a h w a b e n i a s a r k a n p e r t i m b a n g a n s e b a g a i m a n a d i m a k s u d d a l a m h u r u f 
a d a n h u r u f b , p e r l u m e n c t a p k a n P e r a t u r a n W a l i k o t a S i n g k a w a n g 
t e n t a n g T a t a K e a r s i p a n d i l i n g k u n g a n P e m e r i n t a h K o t a S i n g k a w a n g . 

M e n g i n g a t : 1 . U n d a n g - U n d a n g - . N o m o r 7 T a h u n 1971 t e n t a n g K e t e n t u a n - k e t e n t u a n 
P o k o k K e a j - s i p a n ( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a T a h u n 1971 
N o m o r 32 , T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a N o m o r 
2964) ; 

2. U n d a n g - l J n d a n g N o m o r 1 T a h u n 2004 t e n t a n g P e m b e n t u k a n K o t a 
S i n g k a w E n g ( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a T a l i u n 2001 
N o m o r 92 . T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a N o m o r 
4119) ; 

3. U n d a n g - U n d a n g N o m o r 10 T a h u n . 2 0 0 4 t e n t a n g P e m b e n t u k a n 
P e r a t u r a n P e r u n d a n g - U n d a n g a n ( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a 
T a h u n 2008 N o m o r 53 , T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k 
I n d o n e s i a N o m o r 4389); 

4. U n d a n g - U n d a n g N o m o r 3 2 T a h u n 2004 T e n t a n g P e m e r i n t a h D a e r a b 
( L e m b a r . ' i n N e g a r a R e p u b l i k I n d o n e s i a T a h u n 2004 N o m o r 125, 
T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a N o m o r 4437) , 
S e b a g a i m a n a t e l a h d i u b a h b e b e r a p a k a l i b e r a k h i r d e n g a n U n d a n g -
U n d a n g ] 4 c m o r 12 T a l i u n 2008 t e n t a n g P e r u b a h a n k e d u a a t a s U n d a n g -
U n d a n g N o . m o r 3 2 T a h u n 2 0 0 4 t e n t a n g P e m e r i n t a h a n D a e r a b 
( L e m b a r a n . N e g a r a R e p u b l i k I n d o n e s i a T a h u n 2008 N o m o r 59, 
T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a N o m o r 4844) ; 

5. P e r a t u r a n P e m e r i n t a h N o m o r 34 I ' a h u n 1979 t e n t a n g P e n y u s u t a n A r s i p 
( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a T g h u n 1979 N o m o r 5 1 , 
T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a N o m o r 3151); 

6. P e r a t u r a n P e m e r i n t a h N o m o r 38 T a h u n 2007 t e n t s i n g P e m b a g i a n 
U r u s a n P e m e r i n t a h a n t a r P e m e r i n t a h , P e m e r i n t a h D a e r a h d a n 
P c m e r i i . t a h K a b u p a t e n / K o t a ( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a 
T a h u n 2 0 0 7 N o m o r 82 , T a m b a h a n N e g a r a R e p u b l i k I n d o n e s i a N o m o r 



7 . K c p u l u . s a n I ' r e s i d c n R e p u b l i k I n d o n e s i a N o m o r 1 0 5 T a h u n 2 0 0 4 
t L M i t a i i g P c r . g c l o l a a n A r s i p S t a t i s ( L e m b a r a n N e g a r a R e p u b l i k 
I n d o n e s i a T r . l u i n 2 0 0 4 N o m o r 1 4 3 ) ; 

8 . P e r a l u r a n M e n t e r i D a l a m N e g e r i N o m o r 3 9 T a h u n 2 0 0 5 i c n i a n g 
P c d o m a n T a i a K e a r s i p a n d i D a e r a h ; 

9 . K o p i i U i s a n . V . ' l i k o l a S i n g k a w a n g N o m o r 7 T a h u n 2 0 0 6 T e n t a n g 
J a d w a l R e t c n s i A r s i p ; 

1 0 . i ' e r a t u r a n D a e r a i i K o t a S i n g k a w a n g N o m o r 6 T a h u n 2 0 0 8 t e n t a n g 
P e m b e n t u k a n d a n S u s u n a n O r g a n i s a s i P e r a n g k u t D a e r a h d i l i n g k u n g a n 
i ' e m e r i n t a h K o t a S i n g k a w a n g ( L e m b a r a n D a e r a h K o t a S i n g k a w a n g 
' l a l u i n 2 0 0 1 - N o m o r 6 ) . 

r I E M U T U S K A N : 
M e n e t a p k a i v : P E R A T U R A N W A L I K O T A S I N G K A W A N G T E N T A N G P E D O M A N 

T A T A K E A R S I P A N D I L I N G K U N G A N P E M E R I N T A H K O T A 
S I N G K A W A N G 

B A B I 
K E T E N T U A N U M U M 

P a s a l 1 

D a l a m P e r a t u r a n W a l i k o t a i n i y a n g d i m a k s u d d e n g a n : ; 
1 . D a e r a h a d a l a h D a e r a h P e m e r i n t a h K o t a S i n g k a w a n g ; 

2 . P e m e r i n t a h D a e r a h a d a l a h W i l i k o t a S i n g k a w a n g dafh P e r a n g k a t D a e r a h s e b a g a i u n s u r 
P c n y c l e n g g a r a P e m e r i n t a h D a e i u l _ ; 

3 . W a l i k o t a a d a l a h W a l i k o t a S i n g l . a \ . ' a n g ; 
4 . K a n t o r a d a l a h K a n t o r P c r p u s t a l a a n d a n K e a r s i p ^ K o t a S i n g k a w a n g ; 
5 . P e r a n g k a i D a e r a h K o l a a d a l a h v i n s u r P e m b a n t u K e p a l a D a e r a h d a l a m p e n y e l e n g g a r a a n 

p e m e r i n t a h a n D a e r a h y a n g t e r d i r i d a r i S e k r e t a r i a t D a e r a h , S e k r e t a r i a t D P R D , D i n a s D a e r a h , 
L e m b a g a T e k n i s D a e r a h , K e c a i n a m n d a n K e l u r a h a n ; 

6 . U n i t P c n g e i o i a a d a l a h u n i t k ; r j a y a n g s e c a r a f u n g s i o n a l m e l a k s a n a k a n • f u n g s i - f u n g s i 
s u b s i a n i i f p a d a i ' e r a n g k a t D a c - a h P e m e r i n t a h K o t a S i n g k a w a n g s e b a g a i p e n c i p t a d a n 
p c n g g u n a a r s i p d i n a m i s ; 

7 . A r s i p a d a l a h n a s k a h d i n a s y a n j . d i b u a t d a n d i t e r i m a o l c h p i m p i n a n u n i t k e r j a d i d a e r a h 
d a l a m b c n t u k c o r a k a p a p u n b a i k d a l a m k e l o m p o k t u n g g a l t n a u p u n b e r k e l o n i p o k , d a l a m 
r a n g k a p e i a k s a n a a n k e g i a t a n p e n t : r i n t a h a n ; 

8 . A r s i p D i n a m i s a d a l a h a r s i p y a n g d i p e r g u n a k a n s e c a r a i a n g s u n g d a l a m p e r e n c a n a a n , 
p e i a k s a n a a n . d a n p e n y e l e n g . g a n a n k e h i d u p a n k e b a n g s a a n p a d a u m u t n n y a a t a u 
d i p e r g u n a k a n s e c a r a i a n g s u n g c a i a m p e n y e l e n g g a r a a n A d m i n i s t r a s i N e g a r a ; 

9 . A r s i p D i n a m i s A k l i f a d a l a h a r s i p d i n a m i s y a n g s e c a r a I a n g s u n g d a n t e r u s m e n e r u s 
d i p e r i u k a n d a n d i p e r g u n a k a n d a . ' a m p e n y e l e n g g a r a a n a d r r i i n i s t r a s i ; 

1 0 . A r s i p D i n a m i s I n a k i i f a d a l a h a r s i p d i n a m i s y a n g f r e k u e n s i p e n g g u n a a n n y a u n t u k 
p c n y e l e n g g a r a a n a d m i n i s t r a s i s u j a h m e n u r u n ; 

1 1 . A r s i p S t a l l s a d a l a h a r s i p y a n g t i d a k d i p e r g u n a k a n s e c a r a I a n g s u n g u n t u k p e r e n c a n a a n a t a u 
p e n y e l e n g g a r a a n k e h i d u p a n k i b i n g s a a n p a d a u m u m n y a m a u p u n u n t u k p e n y e l e n g g a r a a n 
s c h a r i - h a r i a d m i n i s t r a s i N e g a r t i ; . 

1 2 . K a r i i i K e n d a l l a d a l a h I c m b a r i s i a n u n t u k m e n c a t a t , p e n y a m p a i a n , p e n e m u a n k e m b a l i , d a n 
s c k i i l i g i i s . s c b a g t i i a h i t p c n y e r a h a n a r s i p k c K a n t o r P c r p u s t a k a a n d a n K e a r s i p a n K o l a 
S i n g k t i w a n g ; 



B A B I I 
T A T A K E A R S I P A N 

P a s a l 2 

T a i a K c a i s i p a n d i i i n g k u n g a n P c i r c r i n t a h K o l a S i n g k a w a n g J a l a m P e r a t u r a n W a h k o l a i n i 
i i i c n g n t u r : 

a'̂  P e n g a t u r a n S u r a l d a n P e n g e n t a h a n N a s k a h D i n a s d e n g a n s a r a n a k a r t u k e n d a l i ; 
b . P e n a t a a n a r ; i p / b c r k a s d a n K a t u K e n d a l i ; 
e. P o l a K l a s i t l k a s i ; 
d . P e n y u s u t a n A r s i p . 

B A B 111 

P E N Y E L E N C G A R A A N T A T A K E A R S I P A N 

P a s a l 3 
D a l a m m c n u n j u n g k c l a n c a r a a n p v l a k s a n a a n p e m e r i n t a h a n d a n p e n y c l a m a t a n b a h a n 
p e r t a n g g u n g j a w a b a n b a g ! p e m c r i n t a n , s e m u a i n s t a n s i w a j i b m e n y e l e n g g a r a k a n l a t a k e a r s i p a n . 

P a s a l 4 

T a t a K e a r s i p a n s e b a g a i m a n a ^ d i n a k s u d d a l a m p a s a l 2 P e r a t u r a n w a l i k o t a d i l a k . s a n a k a n 
s e b a g a i m a n a t e r c a n t u m p a d a L a m p i r a n 1 s a m p a i d e n g a n I V y a n g m e r u p a k a n b a g i a n y a n g t a k 
t e r p i s a h k a n d a r i P e r a t u r a n W a l i k o t a i n i . 

P a s a l 5 

M a s i n g - n u i s i n g i n s t a n s i m e n y e d i a k a n s a r a n a d a n p r a s a r a n a k e a r S i p a n s e s u a i k e b u t u h a n d e n g a n 
m e m p e i h a t i k a n s t a n d a r i s a s t d a n n c r s y a r a t a n t e k n i s s e s u a i d e n g a n p e r a l u r a n p e r u n d a n g -
u n d a n g a n y a n g b e r l a k u . 

B A B I V 
P E M B I N A A N 

P a s a l 6 

D a l a m r a n g k a p e n i n g k a i a n m u t i i p c n y c l e n g a n i a n k e a r s i p a n d a n p e n y c l a m a t a n b a h a n 
p e r a n g g t i n g j a w t i b a n p c n y e l e n g g a r a a n p e m e r i n t a h a n d i m a s i r . g - m a s i n g S a t u a n K e r j a P e r a n g k a t 
D a e r a h . d i l a k u k a n p c m b i n a a n k e a r s i p a n s e c a r a t e r p a d u d i b a w a h k o o r d i n a s i K a n t o r 
P c r p u s t a k a a n d t i n K e a r s i p a n K o t a i i g k a w a n g . 

P a s a l 7 

L - n i l K e a r s i p a n p a d a m a s i n g - m t i s i n g i n s t a n s i b e r k e w a j i b a n u n t u k m e i a k u k a n p c m b i n a a n 
m e n g e n a h i p e i i g u r . i s a n s i i r a t d a n l e n g e n d a l i a n n a s k a h d i n a s , p e n a t a a n a r s i p / b e r k a s d a . , k a r t u 
k e n d a l i . p e m e l i h a r a a n d a n p c r a w a u i n . p e n g i n v e n t a r i s a s i a n s e r t a p e m i n d a h a n a r s i p - a r s i p i n a k t i f 
k e K a n t o r P c r p u s t a k a a n d a n K e a r a p a n K o t a S i n g k a w a n g s e r t a m e i a k u k a n k o o r d i n a s i d e n g a n 
U n i t P e n g o l a h . 

B A B V 
K H T E N T U A N P E N U T U P 

P a s a l 8 

D e n g a n d i t e t a p k a n n y a P e r a t u r a n W a l i k o t a i n i , m a k a K e p u t u s a n W a l i k o t a S i n g k a w a n g N o m o r 
1 8 6 T a h u n 2 0 0 3 t e n t a n g P c d o m a i . P e n y e l e n g g a r a a n T a t a K e a r s i p a n d i l i n g k u n g a n P e m e r i n t a h 
K o l a S i n g k a w a n g d i n y a t a k a n t i d a k b c r l a k i i . 



P a s a l 9 

H a l - h a l l a i n y a n g b e l u m d i a t u r a t l u b e l u m c u k u p d i a t u r d a l a m P e r a t u r a n W a l i k o t a i n i s e p a n j a n g 
m e n g e n a i t e k n i s p e l a k s a n a a n n y a a k a n d i a t u r k e m u d i a n s e s u a i d e n g a n P e r a t u r a n P e r u n d a n g -
U n d a n g a n y a n g b e r l a l c u . 

P a s a l 10 

P e r a t u r a n W a l i k o t a i n i m u l a i b e r l a l t u p a d a t a n g g a l d i u n d a n g k a n . 

A g a r s e t i a p o r a n g m e n g e t a h u i n y a . m e m e n n t a h k a n P e n g u n d a n g a n P e r a t u r a n W a l i k o t a i n i 
d e n g a n p e n e m p a t a n n y a d a l a m B e r i t a D a e r a h P e m e r i n t a h K o t a S i n g k a w a n g . 

D i t e t a p k s n d-" : S i n g k a w a n g 
P a d a T a n g g a l : 12 M e l 2009 

W A L I K O T A S I N G K A W A N G 

t . t . d 

H A S A N K A R M A N 

T e m b u s a n : 
1 . K e p a l a B a d a n P c r p u s t a k a a n d a n K e a r s i p a n P r o v i n s i K a l i m a n t a n B a r a t 
2. P e r a n g k a t D a e r a h K o t a S i n g k a . w a n g 



I J \ M P I R A N P E R A T U R A N W A L I K O T A S I N G K A W A h 
N O M O R : 4 5 T A H U N 2009 
T A N G G A L : 12 M e l 2009 

P E N Y E L E N G G A R A A N T A T A K E A R S I P A N 
D I L t N G K U N G A N P E M E R I N T A H K O T A S I N G K A W A N G 

I . U m u m 

A r s i p s e b a g a i n a s k a h c i i n a s y a n g d i b u a t d a n d i t e r i m a o l e h p i m p i n a n u n i t k e r -

j a d a l a m b e n t u k c o r a k a p a p i i n b a i k d a l a m k e a d a a n t u n g g w l m a u p u n b e r k e l o m p o k 

m e r u p a k a n b a g i a n d a r i p e l a k s a n a a n k e g i a t a n p e m e r i n t a h a n d e n g a n t u j u a n a n t a -

r a l a i n u n t u k m e n y e d i a k a n c a t a d a n i n f o r m a s i c e p a t d a n t e p a t b a g i y a n g m e m e r -

l u k a n . 

S a l a h s a t u s u b s i s t e m d a r i s i s t e m p e n g e r l d a l i a n d i m a k s u d i a i a h m e n g k l a r i f i -

k a s i k a n a r s i p a r t i n y a m e m i s s h k a n a r s i p a t a s d a s a r p e r b e d a a n y a n g a d a , m e n g e -

i o m p o k k a n n y a a t a s d a s a r p i j r s a m a a n y a n g a d a , y a n g m e r u p a k a n d a s a r u n t u k 

p e n a t a a n a r s i p s e c a r a s i s t e r r a t i s d a n e f e k t i f , a g a r m e m u d a h k a n p e n e m u a n k e m -

b a l l a i s i p s e h i n g g a p e l a y a n a n p e n y a j i a n i n f o r m a s i k t i p a d a p i m p i n a n d a p a t d i l a k -

s a n a k a n d e n g a n t e p a t d a n c e p a t . 

M e n g i n g a t a r s i p s e b a g a i p e n u n j a n g k e l a n c a r a n p e l a k s a n a a n t u g a s p o k o k 

b a g i p i m p i n a n , m a k a p e r l u d . l a k u k a n p e n g e n d a l i a n , p e n y u s u n a n p o l a k l a s i f i k a s i 

d e n g a n m e m p e r h a t i k a n k e c m a n a n d a n k e r g h p s i a a n a r s i p . 

I I . P e n g e r t i a n 
1 . F /7e a d a l a h b e r k a s y a n g n e r u p a k a n s u a t u k e s a t u a n a r s i p y a n g m e n g a n d u n g 

m a s a l a h t e r t e n t u d a n d i s u s u n b e r d a s a r k a n p o l a k l a s i f i k a s i ; 

2 . N a s k a h d i n a s a d a l a h a l a - k o m u n i k a s i k e d i n a s a n d a l a m b e n t u k t e r t u l i s y a n g 

m e n g i k a t a t a u t i d a k m e m g i k a t , d i b u a t d a n a t a u d i t e r i m a o l e h s u a t u i n s t a n r . i 

b e r k e n a a n d e n g a n p e l a k s a n a a n t u g a s p o k o k d a n n a s k a h d i n a s d i b e d a k a n 

m e n j a d i ; 

a . N a s k a h d i n a s b i a s a a d a l a h n a s k a h d i n a s y a n g i s i n y a t i d a k m e n g i k a t d a n 

t i d a k m e n i m b u l k a n a d a n y a t i n d a k l a n j u t ; 

b . N a s k a h d i n a s p e n t i n g a d a l a h n a s k a h d i n a s y a n g i s i n y a m e n g i k a t , m e m e r -

l u k a n t i n d a k l a n j u t , . m e m u a t i n f o r m a s i p e n t i n g , m e n g a n d u n g k o n s e p s i k e b i -

j a k s a n a a n d a n m e n i p u n y a i n l l a l a r s i p ; 

c . N a s k a h d i n a s r a h a s i a a d a l a h n a s k a h d i n a s y a n g i s i n y a m e m e r l u k a n p e r -

l i n d u n g a n ( k e r a h a s i a a n ) s e b a b j i k a i n f o r m a s i n y a b o c o r a k a n m e n i m b u l k a n 

k e r u g i a n y a n g b e s a r , m e n g u r a n g i k r e d i b i l i t a s N e g a r a , m e n y u l i t k a n t e r l a k -

s a n a n y a s t r a t e g i p e i n e r i n t a h s e c a r a u m u m ; 
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3 . K a r t u k e n d a l i a d a l a h l e m b a r i s i a n y a n g b e r f u n g s i u n t u k m e n c a t a t , p e n e r i -

m a a n , p e n y a m p a i a n , o e n e m u a n k e m b a l i , d a n s e k a l l g u s s e b a g a i a l a t p e n -

y e r a h a n a r s i p k e A r s i p D a e r a h , d i b e d a k a n a n t a r a k a r t u k e n d a l i s u r a t - s u r a t 

m a s u k d a n k a r t u k e n d a l i s u r a t - s u r a t k e l u a r : 

a . K a r t u k e n d a l i s u r a t m a s u k ( c o n t o h 1 ) a d a l a h l e m b a r I s i a n u n t u k p e n c a t a -

t a n , p e n e r i m a a n d a n p e n y a m p a i a n n a s k a h d l n a s . ^ 3 u r a t m a s u k , t e r d i r i d a r i 4 

( e m p a t ) r a n g k a p y a i t u w a r n a p u t i h , h i j a u , k u n i n g d a n m e r a h : 

1 ) K a r t u k e n d a l i w a r n a p u t i h b e r f u n g s i s e b a g a i a l a t i d e n t i f i k a s i m a s a l a h 

a t a u s u a t u n a s k a h d i n a s / k a r t u k o n t r o l d a n d i s i m p a n b e r d a s a r k a n k o d e 

k l a s i f i k a s i ; 

2 ) K a r t u k e n d a l i w a m a h i j a u b e r f u n g s i s e b a g a i a l a t u n t u k m e n g e t a h u i i n -

s t a n s i a s a l p e m b u a t n a s k a h d i n a s d a n d i s i m p a n b e r d a s a r k a n i n s t a n s i 

d a n m e n u r u t u r u t a n w a k t u ; 

3 ) K a r t u k e n d a l i v / a r n a k u n i n g b e r f u n g s i s - e b a g a i a l a t b u k t i / e k s p e d i s i 

b a h w a n a s k a h d i r a s t e r s e b u t t e l a h d i t e r i m a o l e h u n i t p e n g o l a h / b u k t i 

p e n e r i m a a n d a i s e b a g a i p e n g g a n t i a r s i p s e l a m a n a s k a h d i n a s b e r -

s a n g k u t a n m a s ^ h b e r a d a d i file U n i t P e n g o l a h , d i s i m p a n d i u n i t k e a r s i -

p a n ; 

4 ) K a r t u p e n g e n d a i i w a r n a m e r a h b e r f u n g s i s e b a g a i a l a t u n t u k m e n e m u -

k a n k e m b a l i a r s i p d a n d i s i m p a n d i t a t a u s a h a p e n g o l a h . 

b . K a r t u k e n d a l i s u r a t k e l u a r ( c o n t o h 2 ) a d a l a h l e m b a r i s i a n u n t u k p e n c a t a t a n 

d a n p e n y a m p a i a n n a s k a h d i n a s s u r a t k e l u a r , t e r d i r i d a r i 3 ( i ; i g a ) r a n g k a p 

y a i t u w a r n a p u t i h , k u n i n g d a n m e r a h : . 

1 ) K a r t u k e n d a l i v / a r n a p u t i h b e r f u n g s i s e b a g a i a l a t i d e n t i f i k a s i m a s a l a h 

a t a u s u a t u n a s k a h d i n a s / k a r t u k o n t r o l d a n d i s i m p a n b e r d a s a r k a n k o d e 

k l a s i f i k a s i ; 

2 ) ' K a r t u k e n d a l i w a r n a k u n i n g b e r f u n g s i s e b a g a i b u k t i b a h v / a n a s k a h d i -

n a s s u d a h d i t e r i m a d i b a g i a n u n i t k e a i s i p a n / b a g i a n t a t a u s a h a , d a n s e -

b a g a i p e n g g a n t i a r s i p s e l a m a n a s k a h d i n a s b e r s a n g k u t a n m a s l h b e r a -

d a d i file U n i t P e n g o l a h ; 

3 ) K a r t u p e n g e n d a l i w a r n a m e r a h b e r f u n g s i s e b a g a i b u k t i b a h w a n a s k a h 

d i n a s m a s i h b e r a d a d i t a t a u s a h a p e n g o l a h d a n d i s i m p a n t a t a u s a h a 

p e n g o l a h . 

4 . K a r t u t u n j u k s i l a n g a c l a l a h f o r m u l i r y a n g d i p e r g u n a k a n u n t u k m e m b e r i k a n p e -

t u n j u k t e n t a n g a d a n y a l e b i h d a r i s a t u m a s a l a h p a d a s a t u n a s k a h d i n a s , d a n 

s e b a g a i s a r a n a p e t u n j u k t e n t a n g a d a n y a h u b u n g a n d e n g a n file y a n g l a i n ( c o n -

t o h 3 ) . 
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5 . D a f t a r p e n g e n d a l i a d a . a h d a f t a r y a n g d i p e r g u n a k a n u n t u k m e n g i n v e n t a r i s i r 

n a s k a h d i n a s m a s u k d a n n a s k a h d i n a s k e l u a r s e k a l l g u s s e b a g a i a l a t k o n t r o l 

( c o n t o h 4 ) . 

6 . N o m o r u r u t a d a l a h n o m o r u r u t n a s k a h d i n a s y a n g d i m u i a i d a r i a n g k a 0 1 d a n 

s e t e r u s n y a s e b a g a i s a r a n a i n v e n t a r i s a s i j u m l a h n a s k a h d i n a s . S e t i a p p e r m u -

l a a n t a h u n , n o m o r u r u t d i m u i a i k e m b a l i d e n g a n a n g k a 0 1 . 

7 . K o d e u n i t k e r j a a d a l a h t a n d a p e n g e n a l u n i t k e r j a y a n g d i n y a t a k a n d e n g a n h u -

r u f d i t e m p a t k a n d i b e l a K a n g n o m o r u r u t . [ t t i t ^ i , (^tuu i/M\ [ac,j^. u n u d u / i da^A^^X^ 

8 . L e m b a r d i s p o s i s i / i e m b a r p e n g a n t a r n a s k a h a d a l a h l e m b a r a n i s i a n u n t u k m e - ^ < j , ^ j ^ 

n u l i s k a n i n s t r u k s i d a r i a t a s a n k e p a d a b a w a h a n a t a u i n f o r m a s i d a r i b a w a h a n 

k e p a d a a t a s a n d a l a m l a n g k a m e m p e r l a n c a r p e l a k s a n a a n t u g a s ( c o n t o h 5 ) . 

9 . L e m b a r p e n g a n t a r a d a l a h f o r m u l i r y a n g d i p e r g u n a k a n s e b a g a i a l a t p e n y a m -

p a i a n u n t u k n a s k a h d i n a s b i a s a d a n n a s k a h d i n a s y a n g t i d a k d i b u k a ( c o n t o h 

6 ) . 
1 0 . L e m b a r e k s p e d i s i l e p a s a d a l a h f o r m u l i r y a n g d i p e r g u n a k a n s e b a g a i a l a t p e n -

y a m p a i a n u n t u k n a s k a h d i n a s b i a s a d a n n a s k a h d i n a s r a h a s i a / t e r t u t u p . 

1 1 . L e m b a r t e g u r a n r e t e n s i a d a l a h f o r m u l i r y a n g d i p e r g u n a k a n u n t u k m e m p e r i n -

g a t k a n p e n g o l a h b a h w a a r s i p b e r s a n g k u t a n s u d a h h a b i s j a n g k a w a k t u r e t e n s -

i n y a ( c o n t o h 7 ) . 

1 2 . P e n e r i m a a d a l a h u n i t / s t a f y a n g b e r t u g a s m e n e r i m a n a s k a h d i n a s y a n g d i s -

a m p a i k a n , b a i k o l e h p e n g a n t a r p o s - a t a u t e l e k o m m a u p u n c a r a k a a t a u p e r o -

r a n g a n . 

I S . P e n g a r a h n a s k a h d i n a s a d a l a h u n i t / s t a f y a n g b e r t u g a s m e n e n t u k a n k e u n i t 

p e n g o l a h m a n a , n a s l c a h d i n a s h a r u s d i s a m p a i k a n d e n g a n m e n e n t u k a n k o d e 

k l a s i f i k a s i d a n i n d e k s . 

1 4 . P e n c a t a t s u r a t a d a l a h u n i t / s t a f y a n g b e r t u g a s m e l a k u k a n p e n c a t a t a b n a s k a h 

d i n a s m a s u k d a n n a s k a h d i n a s k e l u a r . 

1 5 . P e n g e n d a l i a d a l a h u n i t / s t a f y a n g b e r t u g a s m e l a k u k a n p e n g e n d a l i a n n a s k a h 

d i n a s m a s u k d a n n a s L . a h d i n a s k e l u a r . ' 

1 6 . P e n g i r i m n a s k a h d i n a s a d a l a h u n i t / s t a f y a n g b e r t u g a s m e l a k u k a n p e n g i r i m a n 

n a s k a h d i n a s . 

1 7 . P e n y i m p a n a r s i p a d a l a h u n i t / s t a f y a n g b e r t u g a s m e l a k u k a n p e n y i m p a n a n 

d a n p e m e l i h a r a a n a r s i p . 
1 8 . U n i t k e a r s i p a n a d a l a h : 

a . B a g i a n T a t a U s a h a S e k r e t a r i a t D a e r a h K o t a S i n g k a w a n g . 

b. K a n t o r P e r p u s t a l o u n d a n K e a r s i p a n K o t a S i n g k a w a n g . 

1 9 . U n i t p e n g o l a h a d a l a t i d i n a s , k a n t o r d a n b a d a n d i l i n g k u n g a n P e m e r i n t a h K o t a . 

2 0 . T a t a u s a h a p e n g o l a h a d a l a h u n i t / s t a f k e t a t a u s a h a a n u n i t p e n g o l a h . 

3 



2 1 . P e n g o l a h a d a l a h u n i t / s t a f y a n g b e r t u g a s m e l a k u k a n p e n g o l a h a n n a s k a h d i -
n a s . 

2 2 . K l a s i f i k a s i a d a l a h p e r , g g o l o n g a n n a s k a h d i n a s b e r d a s a r k a n m a s a l a h y a n g 
t e r m u a t d i d a l a m n y a d a n m e r u p a k a n p e d o m a n u n t u k p e n g a t u r a n p e n a t a a n 
d a n p e n e m u a n k e m b a l i a r s i p . 

2 3 . I n d e k s a d a l a h c i r i a t a u t a n d a d a r i n a s k a h o ' i n a s b e r u p a k a t a t a n g k a p y a n g 

a k a n d i j a d i k a n p e t u n j u k d a n t a n d a p e n g e n a l u n t u k m e m u d a h k a n p e n e m u a n 

k e m b a l i a r s i p . 

2 4 . K o d e a d a l a h t a n d a p e r ^ g g a n t i m a s a l a h s e p e r t i t e r c a n t u m d a l a m k l a s i f i k a s i . 

2 5 . P e n a t a a n a r s i p / b e r k a s d i n a m i s a k t i f a d a l a h c a r a u n t u k m e n g a t u r d a n m e n a t a 

b e r k a s d a l a m s u a t u s u s u n a n y a n g s i s t e m a t i s d e n g a n m e m p e r h a t i k a n k e g u -

n a a n . b e n t u k , d a n s i f a t b e r k a s y a n g b e r t u j u a n m e n u n j a n g k e l a n c a r a n p e l a k -

s a n a a n k e g i a t a n o r g a n i s a s i y a n g m a s i h s e r i n g d i p e r g u n a k a n s e c a r a l a n g s u n g 

d a l a m p r o s e s p e l a k s a n r j a n t u g a s . 

2 B . P e n a t a a n a r s i p / b e r k a s d i n a m i s i n a k t i f a d a l a h c a r a u n t u k m e n g a t u r d a n m e n a -

t a b e r k a s d a l a m s u a t u s u s u n a n y a n g s i s t e m a t i s d a n g a n m e m p e r h a t i k a n k e g u -

n a a n , b e n t u k , d a n s i f a * . b e r k a s y a n g b e r t u j u a n m e n u n j a n g k e l a n c a r a n p e l a k -

s a n a a n k e g i a t a n o r g a r i s a s i y a n g s u d a h j a r a n g d i p e r g u n a k a n s e c a r a l a n g s u n g 

d a l a m p r o s e s p e l a k s a n a ^ a n t u g a s . 

2 7 . P e n y u s u t a n a r s i p m e r u p a k a n s u a t u k e g i a t a n m e n g u r a n g i v o l u m e a r s i p d e n -

g a n e r a m e m i n d a h k a n m e m u s n a h k a n d a n m e n y e r a h k a n a r s i p . 

2 8 . R e t e n s i a r s i p m e r u p a k a n p e n e n t u a n j a n g k a w a k t u s i m p a n s u a t u a r s i p a t a s 

d a s a r n i l a i g u n a y a n g l e r k a n d u n g d i d a l a m n y a . 

2 9 . J a d w a l R e t e n s i A r s i p m e r u p a k a n d a f t a r y a n g b e r i s i s e k u r a n g - k u r a n g n y a j e n i s 

a r s i p s e r t a j a n g k a w a k t u p e n y i m p a n n d a n k e t e r a n g a n s i m p a n , p e r m a n e n , 

m u s n a h , a t a u d i n i l a i k e m b a l i . ' 

3 0 . N i l a i g u n a a r s i p t e r b a g i m e n j a d i : 

a ) N i l a i G u n a P r i m e r , y a i t u n i l a i g u n a a r s i p b a g i k e p e n t i n g a n l e m b a g a / i n s t a n s i 

p e n c i p t a n y a , d a l a m r a n g k a p e l a k s a n a a n f u n g s i - f u n g s i n y a d i m a s a k i n i 

m a u p u n d i m a s a m e n d a t a n g . M e l i p u t i : n i l a i g u n a a d n i m i s t r a s i , n i l a i g u n a 

h u k u m , n i l a i g u n a k e u a n g a n d a n n i l a i g u n a i l m i a h . 

b ) N i l a i G u n a S e k u n d e r , y a i t u n i l a i a r s i p y a n g d i d a s a r k a n p a d a k e g u n a a n a r -

s i p b a g i k e p e n t i n g a n l e m b a g a / i n s t a n s i l a i n d a n a t a u k e p e n t i n g a n u m u m d i 

l u a r l e m b a g a / i n s t a n s i p e n c i p t a a r s i p . M e l i p u t i : n i l a i g u n a k e b u k t i a n ( e w -

d e n f / a / values) d a n n i l a i g u n a i n f o r m a s i o n a l (Information values). 
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i l l . P e n g e n d a l i a n N a s k a l " ! D i n a s 

1 . P e n g u r u s a n N a s k a h D i n a s M a s u k 

P e n g u r u s a n n a s k a h d i f i a s m a s u k m e l i p u t i k e g i a t a n ^ , y a n g d i l a k s a n a k a n o l e h 

U n i t K e a r s i p a n d a n T a t a U s a h a P e n g o l a h . 

a . P a d a u n i t k e a r s i p a n d i l a k s a n a k a n k e g i a t a n - k e g l a t a n p e n e r i m a a n , p e n g a -

r a h a n , p e n c a t a t a n , p e n g e n d a l i a n , d a n p e n y i m p a n a n . 

1 ) P e n e r i m a m e m p i n y a i t u g a s : 

a ) M e n e r i m a n a s k a h d i n a s y a n g d i s a m p a i k a n b a i k o l e h p e n g a n t a r p o s 

a t a u t e l e k o m n a u p u n o l e h c a r a k a a t a u p e r o r a n g a n . 

b ) M e n e l i t i k e b e n a r a n a l a m a t n a s k a h d i n a s t e r s e b u t . 

c ) M e m b u b u h k a n p a r a f p a d a b u k t i p e n e r i ^ j r i a a n . 

d ) M e n y o r t i r n a s k a h d i n a s . 

e ) M e m b u k a s s m p u l d a n m e n g e l u a r k a n n a s k a h d a r i s a m p u l . 

f ) D a l a m h a l a l a m a t p e n g i r i m t i d a k t e r c a n t u m d i d a l a m n a s k a h d i n a s 

s a m p u l d i i k i t s c r t a k a n b e r s a m a n a s k a h d i n a s n y a . 

g ) M e n e l i t i k e l e n g k a p a n l a m p i r a n n a s k a h d i n a s 0"ika a d a ) . 

h ) M e n y a m p a i k a n n a s k a h d i n a s k e p a d a p e n g a r a h . 
i ) B i l a m a n a s u r a t y a n g d i t e r i m a b e r s l f a t r a h a s i a , t i d a k p e r i u d i b u k a 

d a n d i s a m p a i k a n k e p a d a p e n c a t a t . 

2 ) P e n g a r a h m e m p m y a i t u g a s : 

a ) M e m b a c a n a s K a h d i n a s d a n . m e n e n t u k a n n a s k a h d i n a s p e n t i n g a t a u 

b i a s a . 

b ) M e n c a n t u m k a n d i s p o s i s i p e n g a r a h a n p a d a b a g i a n k a n a n a t a s 

n a s k a h d i n a s . 

c ) M e n e n t u k a n k o d e k l a s i f i k a s i , i n d e k s d a n u n i t p e n g o l a h y a n g m e -

n a n g a n i d e n c a n m e n u l i s k a n d i b a g i a n k a n a n b a w a h m e m a k a i p e n -

s i l . 
d ) M e n y a m p a i k a n n a s k a h d i n a s p e n t i n g a t a u b i a s a k e p a d a p e n c a t a t . 

3 ) P e n c a t a t m e m o u n y a i t u g a s : 

a ) M e n c a n t u m k a n n o m o r u r u t p a d a n a s k a h d i n a s . 
b ) M e n c a t a t n a s k a h d i n a s p e n t i n g d a l a m k a r t u k e n d a l i . 

c ) M e n c a t a t n a s k a h d i n a s b i a s a d a n n a s k a h d i n a s t e r t u t u p d a l a m l e m -

b a r p e n g a n ' . a r . • 

d ) M e n y a m p a i k a n n a s k a h d i n a s p e n t i n g b e s e r t a 4 ( e m p a t ) l e m b a r k a r -

t u k e n d a l i k e p a d a p e n g e n d a l i . 

e ) M e n y a m p a k a n n a s k a h d i n a s b i a s a d a n n a s k a h d i n a s t e r t u t u p b e -

s e r t a 2 ( d u a ) r a n g k a p l e m b a r p e n g a n t a r k e p a d a p e n g e n d a l i . 
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4 ) P e n g e n d a l i m e m p u n y a i t u g a s : 

a ) M e n e r i m a n a s k a h d i n a s p e n t i n g b e s e r t a 4 ( e m p a t ) l e m b a r k a r t u 

k e n d a l i d a n n a s k a h d i n a s b i a s a s e r t a n a s k a h d i n a s t e r t u t u p b e s e r t a 

2 ( d u a ) r a n g k a p l e m b a r p e n g a n t a r d a r i p e n c a t a t . 

b ) M e n e l i t i k e b e n a r a n n o m o r k o d e , i n d e k s d a n p e n g i s i a n k a r t u k e n d a l i 

s e r t a m e n e l i t i K e l e n g k a p a n l a m p i r a n . 

c ) M e n y a m p a i k a n n a s k a h d i n a s p e n t i n g b e s e r t a k a r t u k e n d a l i l e m b a r 

I I I b e w a r n a k u n i n g d a n l e m b a r I V b e w a r n a m e r a h k e p a d a T a t a U s a -

h a P e n g o l a h 

d ) M e n y a m p a i k a n n a s k a h d i n a s b i a s a d a n n a s k a h d i n a s t e r t u t u p b e -

s e r t a 2 ( d u a ) r n n g k a p l e m b a r p e n g a n t a r k e p a d a T a t a U s a h a P e n g o -

l a h . 

e ) M e n y i m p a n / m e n y u s u n k a r t u k e n d a l i l e m b a r I b e w a r n a p u t i h d a l a m 

l e m a r i k a t a l o y b e r d a s a r k a n u r u t a n n o m o r k o d e . D a l a m s u s u n a n 

k o d e , k a r t u k e n d a l i d i s u s u n b e r d a s a r k a n u r u t a n a b j a d p a d a i n d e k s . 

f ) M e n y i m p a n / m e n y u s u n k a r t u k e n d a i i l e m b a r I I b e w a r n a h i j a u d a l a m 

l e m a r i k a t a l c ' g b e r d a s a r k a n i n s t a n s i d a n m e n u r u t u r u t a n w a k t u . 

5 ) P e n y i m p a n a n n e m p u n y a i t u g a s m e n y i m p a n k a r t u k e n d a l i l e m b a r I I I 

b e w a r n a k u n i n g y a n g d i t e r i m a k e m b a l l d a r i T a t a U s a h a P e n g o l a h k e 

d a l a m file s e b a g a i p e n g g a n t i a r s i p s e l a m a n a s k a h d i n a s n n a s i h b e r a d a 

d i U n i t P e n g o l a h . 

b. T a t a U s a h a P e n g o . ' a h m e l a k s a n a k a n k e g i a t a n s e b a g a i b e r i k u t : 

1 ) M e n e r i m a n a s k a h d i n a s d a n k a r t u k e n d a l i l e m b a r i l l d a n I V b e w a r n a 

k u n i n g d a n m e i a h d a r i p e n g e n d a l i . 

2 ) M e m b u b u h k a n p a r a f p a d a k a r t u k e n d a l i l e m b a r I I I b e w a r n a k u n i n g s e -

• b a g a i t a n d a b u k t i b e r u p a n a s k a h d i n a s s u d a h d i t e r i m a . 

3 ) M e n g e m b a l i k a n k a r t u k e n d a l i l e m b a r I I I b e w a r n a k u n i n g k e p a d a p e n -

g e n d a l i . 

4 ) M e n y i m p a n k a n u k e n d a l i l e m b a r I V b e w a r n a m e r a h d a l a m l e m a r i k a t a -

l o g b e r d a s a r k a n u r u t a n n o m o r k o d e . 

5 ) M e n g l s l l e m b a r d i s p o s i s i r a n g k a p 2 ( d u a ) . 

6 ) M e n y a m p a i k a n n a s k a h d i n a s y a n g d i t e r i m a U n i t K e a r s i p a n , k e p a d a 

p e n g o l a h u n t u k d i s e l e s a i k a n , d i s e r t a i l e m b a r d i s p o s i s i . 
7 ) M e n y i m p a n 1 ( s a t u ) l e m b a r d i s p o s i s i s e b a g a i p e n g g a n t i a r s i p y a n g a d a 

p a d a p e n g o l a h . 
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c. U n i t P e n g o l a h m e l e k s a n a k a n k e g i a t a n s e b a g a i b e r i k u t : 

1 ) M e n e r i m a n a s k a h d i n a s b i a s a b e s e r t a 2 ( d u a ) r a n g k a p l e m b a r p e n g a n -

t a r d a r i T U P e n g o l a h . 

2 ) M e m b u b u h k a n p a r a f p a d a l e m b a r p e n g a n t a r s e b a g a i t a n d a b u k t i b a h -

w a n a s k a h d i n a s s u d a h d i t e r i m a . 

3 ) M e n g e m b a l i k a n 1 ( s a t u ) l e m b a r p e n g a n t a r k e p a d a T U P e n g o l a h . 

4 ) M e m p r o s e s p e n / e l e s a i a n n a s k a h d i n a s s e s u a i p e t u n j u k p i m p i n a n . 

P e n g u r u s a n N a s k a h D i n a s K e l u a r 

P e n g u r u s a n n a s k a h d i n a s k e l u a r m e l i p u t i k e g i a t a n y a n g d i l a k s a n a k a n o l e h 

T a t a U s a h a P e n g o l a h c'c-n U n i t K e a r s i p a n . 

a . U n i t P e n g o l a h m e m | ) u n y a i t u g a s : 

3 ) M e n y i a p k a n / m e ; n y a m p a i k a n k o n s e p n a s k a h d i n a s k e l u a r 

3 ) M e n y a m p a i k a n r ; a s k a h d i n a s k e l u a r y a n g t e l a h d i k e t i k n e t u n t u k d i t a n -

d a t a n g a n i p i m p i n a n . 

b . T a t a U s a h a P e n g o l a h m e m p u n y a i t u g a s : 

1 ) M e n c a t a t n a s k a n v i i n a s k e l u a r d a l a m k a r t u k e n d a l i r a n g k a p 3 ( t i g a ) b e -

w a r n a p u t i h , k u t i i n g , d a n m e r a h . 
2 ) M e n y a m p a i k a n k o n s e p d a n n e t b e s e r t a 3 ( t i g a ) k a r t u k e n d a l i k e p a d a 

p e n g e n d a l i p a d a . U n i t K e a r s i p a n . 

3 ) M e n y i m p a n k a r t u k e r i d a l i b e w a r n a m e r a h m e n u r u t u r u t a n k o d e . 

4 ) M e n g e n d a l i k a n n a s k a h d i n a s " y a n g b e l u m s e i e s a i p e n g o l a h a n n y a d a n 

m e n y a m p a i k a n n a s k a h d i n a s y a n g s u d a h s e l e s a i p e n g o l a h n y a k e p a d a 

p e n y i m p a n . 

c . U n i t K e a r s i p a n : 

U n i t k e a r s i p a n m e ' a k s a n a k a n k e g i a t a n p e n g e n d a l i a n , p e n y i m p a n a n , d a n 

p e n g i r i m a n . 

1 ) P e n g e n d a l i m e n - : p u n y a i t u g a s : 

a ) M e m b e r i k a n l o m o r u r u t k e p a d a k a r t u k e n d a l i 

b ) M e n y i m p a n K a r t u k e n d a l i b e w a r n a p u t i h m e n u r u t u r u t a n n o m o r 

k o d e . 
c ) M e n y a m p a i k a n k a r t u k e n d a l i b e w a r n a k u n i n g k e p a d a p e n y i m p a n . 

d ) M e n g e m b a l k a n k a r t u k e n d a l i b e w a r n a m e r a h k e p a d a T a t a U s a h a 

P e n g o l a h 

e ) M e n g e m b a l k b n k o n s e p y a n g d i t e r i m a d a r i p e n g i r i m k e p a d a T a t a 

U s a h a P e n c o l a h 

2 ) P e n y i m p a n m e m p u n y a i t u g a s m e n y i m p a n k a r t u k e n d a i i b e w a r n a k u n -

i n g m e n u r u t n c r i o r k o d e s e b a g a i p e n g g a n t i a r s i p s e l a m a n a s k a h d i n a s 

t e r s e b u t m a s i t i b e r a d a d i U n i t P e n g o l a h . 
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3 ) P e n g i r i m m e m p u n y a i t u g a s : 

a ) M e n g i r i m n a s k n h d i n a s k e p a d a a l a m a t y a n g d i t u j u . 
b ) M e n y a m p a i k a n k o n s e p k e p a d a p e n g e n d a l i . 

P e n y i m p a n a n A r s i p 

a . A r s i p a k t i f d i s i m p a n d a n d i p e i i h a r a p a d a U n i t P e n g o l a h m a s i n g - m a s i n g . 

T a t a U s a h a P e n g o l a n m e n y i m p a n a r s i p a k t i f m e n u r u t k o d e k l a s i f i k a s i . C a r a 

p e n y i m p a n a n a r s i p a k t i f d i l a k u k a n s e b a g a i b e r i k u t : 

1 ) T a h a p p e r s i a p a i 

D a l a m t a h a p p e r s i a p a n l a r i g k a h u t a m a y a n g h a r u s d i l a k u k a n a d a l a h 

m e m b u a t k e r a n g k a p e n y i m p a n a n d e n g a n m e n y i a p k a n s a r a n a - s a r a n a 

s e b a g a i b e r i k u t : 

a ) S e k a t / g u i d e s e b a g a i p e t u n j u k / p e m b a t a s , a n t a r a p o k o k m a s a l a h 

y a n g s a t u d e r g a n m a s a l a h l a i n b e s e r t a rinciannya 

b ) F o l d e r s e b a g a i p e n y i m p a n a r s i p , s e h i n g g a d a p a t t e r s i m p a n d a l a m 

s a u w a d a h y a n g b a i k s e c a r a s e r i , r u b r i c a t a u p u n d o s i r . P a d a f o l d e r 

t e r d a p a t t a b y a n g b e r f u n g s i u t u k m e n c a n t u m k a n t i t l e d a n k o d e k l a s i -

f i k a s i . 

c ) F i l i n g c a b i n e t m e r u p a k a n t e m p a t u n t u k m e n y i m p a n a r s i p d i n a m i s 

a k t i f , d i d a l a m ^ s u a t u s e k a t d a n f o l d e r s e c a r a v e r t i k a i d a l a m l a c i -

l a c i n y a . 
2 ) T a h a p p e l a k s a n a a n 

a ) M e m i s a h - m i s a h k a n a r s i p d a l a m k e l o m p o k - k e l o m p o k m e n u r u t m a -

s a l a h , s u b m a s a l a h s e s u a i d e g a n p o l a k l a s i f i k a s i d a n k e a d a a n a r s i p 

t e r s e b u t 

b ) M e n e l i t i a r s i p t e r s e b u t a p a k a h s u d a h d i b e n a r k a n u n u k d i s i m p a n 

d e n g a n m e l i h . a t t a n d a d i s p o s i s d a r i p i m p i n a n b a h w a a r s i p t e r s e b u t 

s u d a h b o l e h d i s i m p a n d a n a p a k a h a r s i p t e r s e b u t m e r u p a k a n a r s i p 

t u n g g a i a t a u b e r k e l o m p o k / m e m b e r k a s 

c ) M e n g g u n a k a n s e k a t , p o k o k m a s a l a h m e n g g u n a k a n s e k a t p e r t a m a 

d e n g a n t a b d i s e b e l a h k i r i d i d a l a m f i l i n g c a b i n e t , b e g i t u s e t e r u s n y a 

d e n g a n s u b m a s a l a h m e n g g u n a k a n s e k a t k e d u a d e n g a n t a b y a n g 

d i t e m p a t k a n d i s e b e l a h t a b p e r t a m a 

d ) M e n y u s u n s r s i p - a r s i p y a n g s u d a h j e l a s k o d e d a n p e r m a s a l a h a n n y a 

k e d a l a m folder ( c o n t o h 9 ) , p a d a t a b n y a d i c a n t u m k a n t i t e l / i n d e k s 

m a s a l a h n y a s e b a g a i t a n d a p e n g e n a l s e i u r u j i a r s i p y a n g a d a d i d a -

l a m n y a . 

e ) P e n y i m p a n a n a r s i p b i a s a d i p i s a h k a n d a r i a r s i p p e n t i n g d a n a r s i p 

y a n g b e r s l f a t i a h a s i a . 
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b. P e n y i m p a n a n a r s i p i n a k t i f d i p u s a t k a n p a d a k e a r s i p a n . 

C a r a p e n y i m p a n a n a r s i p i n a k t i f d i l a k u k a n s e b a g a i b e r i k u t : 

1 ) P r i o r i t a s p e n g e l o i a c n i 

a ) P r i o r i t a s p e n g e l c l a a n d i t e n t u k a n a t a s d a s a r w a k t u t e r c i p t a n y a a r s i p 

i n a k t i f t e r s e b u t 

b ) P a d a u m u m n y a a r s i p - a r s i p i n a k t i f y a n g t e r l a m a / t e r t u a u s i a n y a d i d a -
h u l u k a n p e n a n g a n a n n y a , n a m u n p e r k e c u a l i a n d a p a t d i l a k u k a n t e r -
h a d a p a r s i p - a r s i p i n a k t i f y a n g l e b i h m u d a u s i a n y a t e t a p i d a l a m k e a -
d a a n k a c a u a t a i i t i d a k t e r a t u r p e n a n g a n n y a . 

2 ) . T a h a p p e l a k s a n a a n 
a ) P e n d a t a a n ( s u r v e y a r s i p ) 

1 ) K e g i a t a n p i j n d a t a a n b e r u p a p e n g u m p u l a n d a t a m e l a l u i s u a t u 

s u r v e y t e r k a d a p a r s i p - a r s i p i n a k t i f y a n g a d a d a l a m t a n g g u n g -

j a w a b i n s t a n s i p e m e r i r i a h y a n g b e r s a n g k u t a n 

2 ) S u r v e y a r s i p i n a k t i f i n i d i l a k s a n a k a n o l e h p e t u g a s b e r d a s a r k a n 

k e p u t u s a n p i m p i n a n i n s t a n s i y a n g b e r s a n g k u t a n . 

b ) P e r s i a p a n d a n o e m i l a h a n a r s i p i n a k t i f 

1 ) L a n g k a h p e r s i a p a n m e l i p u t i : m e n y i a p k a n m a s k e r , k e r t a s p e m -

b u n g k u s , m e - m b e r s i h k a n a r s i p d a r i d e b u - d e b u , d a n m e n y i a p k a n 

b o k s a r s i p 

2 ) P e m i l a h a n m e l i p u t i : m e m i l i h , m e n g e l o m p o k k a n d a n m e n g g a -

b u n g k a n a r s i p m e n u r u t m a s a l a h n y a d a n a t a u m e n g a b u n g l a n a r -

s i p - a r s i p y a n g b e r h u b u n g a n s a t u s a m a l a i n s e b a g a i s a t u r a n g -

k a i a n p r o s e s / t r a n s a k s i a t a u t e r p i s a h d a r i b u n d e l n y a ( b e r k a s n y a ) , 

y a i t u a r s i p / a n g b e r n i l a i g u n a ; n o n a r s i p d a n d u p l i k a s i ( m u s n a h ) ; 

d a n b u k u , m c j a l a h , f o t o , d a n b e n t u k a r s i p l a i n n y a s e l a i n b r b e n t u k 

n a s k a h / t e k s t u a l . 

c ) M e n d a f t a r A r s i p p a d a K a r t u D e s k r i p s i 

1 ) A r s i p y a n g d i p e r o l e h d a r i h a s i k p e m i l a h a n s e t e l a h d i k e l o m p o k -

k a n m e n u r u t m a s a l a n y a , d i t e n t u k ? i n k o d e k l a s i f i k a s i n y a . 

2 ) M e n d a f t a r a r s i p - a r s i p t e r s e b u t p a d a k a r t u - k a r t u d e s k r i p s i . K a r t u 

d e s k r i p s i d i m a k s u d k a n s e b a g a i s a r a n a u n t u k m e n g g a b u n g k a n 

a r s i p - a r s i p y a n g m a s i h t e r p i s a h p e n y i m p a n a n n y a , y a n g b e l u m 

d i t e m u k a n p a d a s e a t p e m i l a h a n . P e n g g a b u n g a n a n s i p t e r s e b u t 

t i d a k d i b a t s s i o l e h f a k t o r w a k t u , n a m u n s e m a t a - m a t a d i d a s a r k a n 

p a d a r a n g k a i a n p r o s e s p e n y e l e s a i a n m a s a l a h / s u b m a s a l a h 

y a n g b e r s a n g k u t a n . 

9 



P e n c a t a t s n d a l a m k a r t u h a r u s d i l a k u k a n j e l a s , y a i t u m e n c a n t u m -

k a n : 

- i s i r i n g k a s a n n y a ; 

- r i n c i a n a i s i p y a n g a d a d a l a m b e r k a s b e r s a n g k u t a n ; 

- w a k t u /1£ h u n p e n e r b i t a n d a n k e a d a a n f i s i k a r s i p ( l e n g k a p / t i -

d a k l e n g k a p / b a i k / r u s a k ) . 

3 ) M e n y a t u K a n a r s i p - a r s i p t e r p i s a h n a m u n m a t e r i n y a b e r h u b u n g a r i 

s a t u s a m a l a i n d a n m e m a s u k a n k e d a l a m f o l d e r . 

A p a b i l a s a t u f o l d e r t i d a k m e n c u k u p i , d a p a t d i g u n a k a n f o l d e r l a i n 

d a n d i b e n n o m o r u r u t s e l a i n n o m o r k o d e k l a s i f i k a s i . D a l a m m e -

n a t a b e r k a s u n t u k a r s i p i n a k t i f a d a p e r b e d a a n d e n g a n m e n a t a 

b e r k a s a r s i p d i n a m i s a k t i f , y a k n i d a l a m n e n a t a b e r k a s a r s i p d i -

n a m i s i n a k t i f s e l a i n d i g u n a l ^ a n k o d e k l a s i f i k a s i d i g u n a k a n p u l a 

n o m o r u r j t . H a l i n i d i m a k s u d k a n a g a r s e m u a a r s i p y a n g m e n -

y a n g k u t r - ' a s a l a h a t a u s u b m a s a l a h y a n g s a m a t e r k u m p u l d a l a m 

s a t u t e m p . a f s e c a r a l e n g k a p , w a l a u p u n t e r d i r i d a r i b e b e r a p a k e -

j a d i a n / t r a n s a k a s i d a n w a k t u y a n g b e r b e d a . P e n g e l o m p o k k a n 

d a p a t b e r b e n t u k r u b r i k a t a u p e n g g a b u n g a n a n t a r a r u b r i k d a n 

d o s i e r . 

4 ) H a l y a n g p e r l u d i p e r h a t i k a n d a l a m m e n d a f t a r a r s i p a d a l a h : 

( a ) M e n d c i f i a r a r s i p t i d a k b e r a r t i m e n d a f t a r a r s i p s e t i a p l e m b a r 

a r s i p m e . ' a i h k a n s e t i a p k e l o m p o k / b e r k a s a r s i p . 

( b ) D a l a m m e n a n g a n i a r s i p t i d a k d i b e n a r k a n m e m b e r ! t a n d a a t a u 

t u l i s a i i d e n g a n a l a t a p a p u n . 

( c ) B e r h c t i - h a t i d a l a m m e n a n g a n i a r s i p y a n g k e r t a s n y a r a p u h . 

•.d) P e m b u a t a n D a f t a r P e r t e l a a n ( D P A ) 

D a f t a r P e r t e l a a n A r s i p , t e r b a g i 2 m a c a m y a i t u : 

1 ) D a f t a r P e r t a l a a n A r s i p S e m e n t a r a ( D P A S ) 

D P A S a d a l a h d a f t a r y a n g b e r i s i u r a i a n a r s i p , d i s u s u n b e r d a s a r -

k a n h a s i l p e n d e s k r i p s i a n a r s i p y a n g d i l a k u k a n p a d a t a h a p s e b e -

l u m n y a . C P A S i n i s e b a g a i b a h a n u n t r u k m e l a k s a n a k a n p e n i l a i a n 

a r s i p s e b e l u m d i t u a n g k a n k e d a l a n D a f t a r P e r t e l a a n A r s i p . 

2 ) D a f t a r P e r t e l a a n A r s i p ( D P A ) 

D a f t a r P e r t e l a a n A r s i p b e r i s i r i n c i a n i n f o r m a s i d a l a m b e r k a s y a n g 

t e r s u s u n s e c a r a k r o n o l o g i s a t a u " n u m e r i c , u n t u k k e p e n t i n g a n 

p e m i n d a h a n a r s i p a t a u . p e m u s n a h a n a r s i p . 
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D a f t a r P e l e l a a n a r s i p t e r d i r i d a r i : 

• D a f t a r P e r t e l a a n A r s i p U s u i M u s n a h , b a g i a r s i p - a r s i p y a n g 
a k a n c i i u s u i k a n m u s n a h ; 

• D a f t a r P e r t e l a a n A r s i p y a n g a k a n s e r a h k d n , b a g i a r s i p - a r s i p 

y a n g b e e r n i l a i g u n a p e r m a n e n y a n g a k a n d i s e r a h k a n k e p a d a 

L e m b a g a K e a r s i p a n d a e r a h / A r s i p N ^ a s i o n a l R e p u b l i k I n d o n e -

s i a . 

• D a f t a r P e r t e l a a n A r s i p y a n g m a s i h h a r u s d i s i m p a n , b a g i a r -

s i p - a r s i D y a n g j a n g k a w a k t u s i m p a n n y a b e l u m b e r a k h i r . 

e ) P e n y a m p u l a n 

1 ) M e n y i m p a n a r s i p d a l a m f o l d e r , m e m b e r i n o m o r p a d a f o l d e r s e -

l a n j u t n y a n o m o r t e r s e b u t d i g u n a k a n s e b a g a i n o m o r s a m p u l . 

2 ) M e m b u n c j k j s d e n g a n k e r t a s p e m b u n g k u s , d e n g a n c a t a t a n d i -

b u n g k u s n s n j a d i b e b e r a p a b u n g k u s s e l a n j u t n y a d i s a t u k a n d a -

l a m s a t u o u n d e l . 

3 ) S a m p u l o e m b u n g k u s b e r f u n g s i s e b a g a i a l a t u n t u k m e l i n d u n g i 

a r s i p d a r k e r u s a k a n , k e h i l a n g a n , d a n m u s n a h n y a s e r t a m e n u l i s -

k a n n o m c r s a m p u l . 

f ) M e n e n t u k a n / m e m c a n t u m k a n n o m o r u r u t b e r k a s p a d a s a m p u l p e m -

b u n g k u s . 

g ) M e m b u a t s k e m a . d a f t a r p e r t e l a a n a t a u i n v e n t a r i s a s i s e s u a i d a t a -

d a t a k a r t u p o n i b a n t u . 
D a f t a r p e r t e l a a n a t a u i n v e n t a r i s a s i d i s u s u n s e b a g a i b e r i k u t : 

1 ) A p a b i l a p e n a t a a n b e r k a s n y a m e n u r u t n o m o r u r u t , m a k a s u s u -

n a n n y a d a r i n o m o r y a n g k e c i l d a n s e t e r u s n y a . 

2 ) A p a b i l a p c m a t a a n b e r k a s n y a m e n u r u t a b j a d , m a k a d i m u i a i d a r i A 

s a m p a i d e n g a n Z . 

h ) M e n y i m p a n a r s i p / b e r k a s k e d a l a m b o k s 

A p a b i l a a r s i p t e l a h d i d a f t a r p a d a k a r t u d a n t i d a k d i b u n g k u s d i m a -

s u k k a n k e c a l a m f o l d e r d a n s e s u d a h d i b e r i n o m o r s a m p u l , b a r u d i -

m a s u k k a n i c e d a l a m b o k s / k o t a k a r s i p i n a k t i f ( c o n t o h 1 1 ) , s e l a n j u t n y a 

d i b e r i n o m c r u r u t . 

1) M e n y i m p a n a r s i p p a d a r a k 

P e n y i m p a n a n b o k s p a d a r a k y a n g b e n a r i a i a h s e t e l a h a r s i p m e m -

p u n y a i d a f t . a r p e r t e l a a n d a n m e n u r u t u r u t a n b o k s , s e s u a i d e n g a n 

n o m o r u r u t a n s a m p u l y a n g a d a d a l a m b o k s t e r s e b u t . 

11 



3 ) P e n y i m p a n a n k a r t u k e n d a l i a r s i p i n a k t i f d i l a k u k a n : 

a ) T a t a U s a h a P e n g o l a h m e n y a m p a i k a n a r s i p i n a k t i f k e p a d a p e y i m p a n 

b e r i k u t k a r t u K e n d a l i b e w a r n a m e r a h . 

b ) P e n y i m p a n m a n y a m p a i k a n k a r t u k e n d a i i b e w a r n a k u n i n g k e p a d a 

T a t a U s a h a F t e . n g o l a h s e b a g a i b u k t i b a h w a a r s i p - a r s i p i n a k t i f b e -

s e r t a k a r t u k e n d a l i b e w a r n a m e r a h t e l a h d i t e r i m a . 

c ) P e n y i m p a n a n a . ' s i p b i a s a d i p i s a h k a n d a r i a r s i p p e n t i n g d a n a r s i p 

y a n g b e r s i f a t r a h a s i a . 

4 . P e n e m u a n K e m b a l i A r r . i p 

C a r a p e n e m u a n k e m b a l i a r s i p d a p a t d i l a k u k a n : 

a . D a l a m h a l d i k e t a h u i n a s a l a h n y a , m e l a l u i k a r t u k e n d a l i b e r w a r n a p u t i h . 

b. D a l a m h a l d i k e t a h u i k o d e k l a s i f i k a s i n y a , m e l a l u i k a r t u k e n d a l i b e r w a r n a p u -

t i h . 

^ c . D a l a m h a l d i k e t a h u i i n d e k s s u r a t n y a , m e l a l u i k a r t u k e n d a l i b e r w a r n a p u t i h . 

d . D a l a m h a l d i k e t a h u i t a n g g a l d a n n o m o r s e r a t a s a l n a s k a h d i n a s , m e l a l u i 

k a r t u k e n d a l i b e r w a r n a h i j a u . 

e . D a l a m h a l d i k e t a h u i n o m o r u r u t , m e l a l u i d a f t a r k e n d a l i . 

5 . P e m i n j a m a n A r s i p 

a . P e m i n j a m a n a r s i p d i l a k u k a n d e n g a n m e n g g u n a k a n t a n d a b u k t i p e m i n j a -

m a n ( c o n t o h 1 2 ) . . 

b . P e m i n j a m a n m e n g i s i t a n d a b u k t i p i n j a m a n r a n g k a p 3 ( t i g a ) : 
1 ) L e m b a r I : d i s i m p a n d a l a m f i l e s e b a g a i p e n g g a n t i a r s i p y a n g d i p i n j a m 

2 ) L e m b a r I I : d i s e r t s k a n p a d a a r s i p y a n g d i p i n j a m . 

3 ) L e m b a r I I I : d i s i m p a n s e b a g a i s a r a n a p e n a g i h a n . 

b . T a n d a b u k t i p e m i n j a m a n d i t a n d a t a n g a n i o l e h p e m i n j a m , p e t u g a s y a n g m e -

l a y a n i p e m i n j a m a n , d a n K e p a l a U n i t K e a r s i p a n . 

c . P e m i n j a m w a j i b m e n g e m b a l i k a n a r s i p s e i a m b a t - l a m b a t n y a p a d a b a t a s 

w a k t u y a n g d i t e n t u k a n . 

d . P e n y i m p a n w a j i b m e n a g i h a r s i p y a n g d i k e m b a l i k a n d a l a m b a t a s w a k t u 

y a n g d i t e n t u k a n . 

I V . P e n y u s u t a n 

1 . M a k s u d 

M a k s u d p e n y u s u t a n u n t u k m e n g h e m a t t e m p a t p e n y i m p a n a n d a n b i a y a s e r t a 

m e n g h e m a t w a k t u d a l a m u s a h a p e n e m u a n k e m b a l i a r s i p y a n g d i s i m p a n . P e -

n y u s u t a n d i l a k u k a n b e r d a s a r k a n p e r a t u r a n p e r u n d a n g - u n d a n g a n y a n g b e r -

i a k u . 
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2 . T a t a C a r a P e n y u s u t a n 

a . T a t a U s a h a P e n g o l a h : 

1 ) S e c a r a t e r a t u r m e n g a d a k a n p e n e l i t i a n u n t u k m e n e n t u k a n a r s i p i n a k t i f . 

2 ) M e m l s a h - m i s a h k a r , a r s i p y a n g d a p a t d i r n u s n a h k a r i d a n y a n g a k a n d i k i -

r i m k e p e n y i m p a n a n . 

3 ) M e n a t a a r s i p i n a k t i f y a n g a k a n d i s e r a h k a n k e p e n y i m p a n a n d a l a m f i l e 

t e r s e n d i r i . 
4 ) P a d a w a k t u y a n g t e l a h d i t e n t u k a n , m e n g i r i m a r s i p i n a k t i f t e r s e b u t k e -

p a d a p e n y i m p a n . 

b. U n i t K e a r s i p a n 

S e c a r a t e r a t u r m e l a k u k a n p e n e l i t i a n a r s i p y a n g s u d a h m e l a m p a u i j a d -

w a l r e t e n s i . 

3 . T a t a C a r a P e n y e r a h a n k e U n i t K e a r s i i p a n 

- a . T a t a U s a h a P e n g o l a h 

1 ) M e n g i r i m k a n a r s i p i n a k t i f y a n g t i d a k d i p e r g u n a k a n d i U n i t P e n g o l a h k e 

p e n y i m p a n a n d e n g a n m e n u k a r k a r t u k e n d a l i w a r n a m a r e h d e n g a n k a r -

t u k e n d a l i w a r n a k u n i n g . 

2 ) M e n y i m p a n k a r t u k e n d a l i w a r n a k u n i n g . 

b . U n i t K e a r s i p a n 

1 ) M e n e r i m a a r s i p i n a k t i f d a r i T a t a U s a h a P e n g o l a h b e s e r t a k a r t u k e n d a l i 

w a r n a m e r a h . 

2 ) M e n y i m p a n a r s i p i n a k t i f d i d a l a m f i l e d i m a n a k a r t u k e n d a l i w a r n a k u n -

i n g s e m u l a d i s i m p a n . 

3 ) M e n y e r a h k a n k a 1 u k e n d a l i w a n a k u n i n g k e p a d a T a t a U s a h a P e n g o l a h 

4 ) M e n c a t a t d a l a m d a f t a r p e n g e n d a l i b a h w a a r s i p t e l a h d i s i m p a n . 

4 . P e m u s n a h a n d a n P e n y e r a h a n A r s i p k e b a d a n A r s i p a t a u K a n t o r A r s i p 

D a e r a h 

P e m u s n a h a n d a n p e n y e ' a h a n a r s i p k e B a d a n A r s i p a t a u K a n t o r A r s i p D a e r a h 

d i l a k u k a n s e t e l a h m e n d a o a t i z i n d a r i g u b e r n u r / b u p a t i / w a l i k o t a . 

a . T a t a C a r a P e m u s n a h a n A r s i p : 

1 ) P e n y i m p a n a n s e s o k a l i d a l a m s e t a h u n b e r k e w a j i b a n : 

a ) M e n e l i t i d a n m e m i s a h k a n a r s i p y a n g ^ t e l a h m e l e b i h i j a n g k a w a k t u 

y a n g t e l a h d i t e n t u k a n d a l a m j a d w a l r e t e n s i . 

b ) M e m b u a t d a i t a r a r s i p y a n g b e r d a s a r k a n j a d w a l r e t e n s i a r s i p d a p a t 

d i m u s n a h k a n ( c o n t o h 1 3 ) 
c ) M e n g u m p u l k a n a r s i p t e r s e b u t d a n d i a j u k a n k e T i m P e n e l i t i . 

13 



d ) M e m b e r i t a h u k a n k e p a d a U n i t P e n g o l a h d e n g a n d a f t a r a r s i p , b a h w a 

a r s i p t e l a h m e m e n u h i j a n g k a w a k t u y a n g t e l a h d i t e a p k a n d e l a m 

j a d w a l r e t e n s i d a n t e l a h d i s e t u j u i o l e h T i m P e n e l i t i u n t u k d i m u s -

n a h k a n . 

2 ) P r o s e s P e m u s n a h a n A r s i p : 

a ) T i m P e n e l i t i a n m e n g a j u k a n p e r m i n t a a n p e r s e t u j u a n t e n t a n g p e m u s -

n a h a n a r s i p k e p a d a M e n t e r i D a l a m N e g e r i . 

b ) P e t u g a s y a n g m e l a k s a n a k a n p e m u s n a h a n m e m b u a t B e r i t a A c a r a 

T e n t a n g P e m u s n a h a n A r s i p ( c o n t o h 1 4 ) . 

b. T a t a C a r a P e n y e r a h a n A r s i p k e B a d a n A r s i p a t a u K a n t o r A r s i p D a e r a h : 

1 ) P e n y i m p a n m e n e i n t u k a n a r s i p y a n g a k a n d i k i r i m k e B a d a n A r s i p a t a u 

K a n t o r A r s i p D a e r a h . 

2 ) K e r t u k e n d a l i w a r n a p u t i h d a r i a r s i p t e r s e b u t d i k u m p u l k a n . 

3 ) A r s i p e r s e b u t d i b u a t k a n d a f t a r ( c o n t o h 1 5 ) 

4 ) K a r t u k e n d a l i w a n a p u t i h b e s e r t a d a f t a r p e n y e r a h a n t e r s e b u t d i s a m -

p a i k a n k e p a d a T i r n P e n e l i t i . 

5 ) T i m P e n e l i t i m e n e r . ' t u k a n a r s i p y a n g a k a n d i k i r i m k e B a d a n A r s i p a t a u 

K a n t o r A r s i p D a e r . a h . 

6 ) A r s i p y a n g t e l a h d i n i l a i t i m P e n e l i t i b e s e r t a k a r t u k e n d a l i b e r w a r n a p u t i h 
d a n d a f t a r n y a d i k ' r i m k e B a d a n A r s i p a t a u K a n t o r A r s i p D a e r a h . 

7 ) P e n y e r a h a n k e B a d a n . A r s i p a t a u K a n t o r A r s i p D a e r a h , d i l e n g k a p i B e r i -

t a A c a r a P e n y e r a h a n " ( c o n t o h 1 6 ) d i t a n d a t a n g a n i o l e h p e j a b a t d a l a m 

l i n g k u n g a n p e m e ' i n t a h k o t a y a n g d i t u n j u k d a n o l e h p e j a b a t B a d a n . A r s i p 

a t a u K a n t o r A r s i p D a e r a h . 
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C o n t o h 1 
K A R T U K E N D A L I S U R A T M A S U K " 

I n d e k s K o d e N o m o r U r u t 

I s i R i n g k a s 

z 
< 
H 
CO 

D a r i : 

Z 
T a n g g a l S u r a t : N o m o r S u r a t : L a m p i r a n : 

< 
P e n g o l a h : T g l D i t e r u s k a p : T a n d a T e r i m a 

< 
z 
< 
z C a t a t a n : 

L e m b a r I 

C a r a p e n g i s i a n k a r t u k e n d a l i s u r a t m a s u k : 

1 . K o l o m I n d e k s : D i s i k a n i n d e k s m a s a l a h n a s k a h d i n a s 

2 . K o l o m K o d e : D i i s i k a n k o d e k l a s i f i k a s i m e n u r u t p o l a k l a s i f i k a s i 

3 . K o l o m N o m o r U r u t D i i s i k a n n o m o r u r u t b e r d a s a r k a n d a f t a r p e n g e n d a l i 

4 . K o l o m I s i R i n g k a s D i i s i k a n r i n g k a s a n d a r i i s i n a s k a h d i n a s 

5 . K o l o m D a r i D i i s i k a n d a r i s i a p a n a s k a h d i n a s t e r s e b u t d i t e r i m a 

6 . K o l o m T a n g g a l D i i s i k a n t a n g g a l n a s k a h d i n a s y a n g d i t e r i m a 

7 . K o l o m N o m o r : D i i s i k a n n o m o r n a s k a h d i n a s 

8 . K o l o m L a m p i r a n : D i i s i k a n j u m l a h l a m p i r a n n a s k a h d i n a s 

9 . K o l o m P e n g o l a h D i i s i k a n u n i t p e n g o l a h m a n a y a n g a k a n m e n y e l e s a i k a n 

m a s a l a h 

1 0 . K o l o m T a n g g a l D i i s i k a n t a n g g a l n a s k a h d i n a s d i t e r u s k a n k e p a t i a u n i t 

D i ' e r u s k a n p e n g o l a h 

1 1 . K o l o m C a t a t a n : D i i s i k a n c a t a t a n y a n g d i p e r l u k a n a t a u k e t e r a n g a n y a n g 

p e r l u d i c a t a t 

1 2 . K o l o m T a n d a T a n g a n : D i i s i k a n p a r a f p e t u g a s p e n e r i m a s u r a t d i u n i t p e n g o l a h 



C o n t o h 2 

K A R T U K E N D A L I S U R A T K E L U A R 

6 . < D P ffl J 
U id 

en 
> 
§ 
11, 
< 
Hi 2 u a. 

P 
00 
p 
DS 

Indeks 

Isi Ringkas 

Kepada 

Pengolah 

Catalan: 

Kode : 

Tgl Sural: 

Nomor Urut 

Lampiran 

Lembar I 

C a r a p e n g i s i a n k a r t u k e n d a l i s i i r a t k e l u a r : 

1 . K o l o m I n d e k s : D i i s i k a n i n d e k s m a s a l a h 

2 . K o l o m K o d e : D i i s i k a n k o d e k l a s i f i k a s i r n e n u r u t p o l a k l a s i f i k a s i 

3 . K o l o m N o m o r U r u t : D i i s i k a n n o m o r u r u t b e r d a s a r k a n d a f t a r p e n g e n d a l i 

4 . K o l o m I s i R i n g k a s : D i i s i k a n r i n g k a s a n d a r i n a s k a h d i n a s 

5 . K o l o m K e p a d a : D . i s i k a n a l a m a t y a n g d i t u j u 

6 . K o l o m P e n g o l a h : D ' i s i k a n u n i t p e n g o l a h m a n a m e n y e l e s a i k a n m a s a l l a h 

7 . K o l o m T a n g g a l S u r a t : D i i s i k a n t a n g g a l n a s k a h d i n a s y a n g k e l u a r 

8 K o l o m L a m p i r a n D i i s i k a n j u m l a h l a m p i r a n n a s k a h d i n a s 

9 . K o l o m C a t a t a n D i i s i k a n k e t e r a n g a n - k e t e r a n g a n y a n g p e r i u d i c a t a t 
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C o n t o h 3 

K A R T U T U N J U K S I L A N G 

Indeks : Kode : 

Perihal: 

isi Ringkas : 

Lihat: Ko i . ' : Nomor Urut 

Catatan : 

C a r a p e n g i s i a n k a r t u k e n d a l i t u n j u k s i l a n g : 

1 . K o l o m i n d e k s D i i s i k a n i n d e k s m a s a l a h k e 2 

2 . K o l o m K o d e D i i s i k a n k o d e k l a s i f i k a s i m a s a l a h k e 2 

3 . K o l o m P e r i h a l I s i S i n g k a t : D i i s i k a n i s i r i n g k a s m a s a l a h k e 2 

4 . K o l o m L i h a t D i i s i k a n k o d e m a s a l a h p e r t a m a 

5 . K o l o m N o m o r U r u t : D i i s i k a n n o m o r u r u t k a r t u k e n ; l a l i 

6 . K o l o m C a t a t a n D i s i k a n c a t a t a n y a n g d i p e r l u k a n 

1 7 



C o n t o h 4 

' D A F T A R P E N G E N D A L I M A S U K / K E L U A R 

T^i. No. 
Urut 
00 
01 
02 
03 
04 
05 
06 
07 
08 
09 
10 
11 
12 
13 
14 

I _ 1 5 _ 
16 
17 

19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 I L "32 
33 
34 
35 

"37 
38 
39 
40 
41 
42 
4 3 
44 
45 
46 
47 
48 
49 

Klasifikasi Unit Pengolah Tgl. No . 
Urut 
50 
51 
52 
53 
54 
55 
56 
57 
58 
59 
60 
61 
62 
63 
64 
65 
66 
67 
68 
69 
70 
71 
72 
73 

J±_ 

75 
76 
77 
78 
79 
80 
81 
82 
83 
84 
85 
86 
87 
88 

"89 
90 
91 
92 
93 
94 
95 
96 
97 
98 
99 

Klasifikasi Unit Pengolah 

1 8 



P e m e g a n g d a f t a r p e n g e n d a l i a d a l a h : 

1 . P e m e g a n g n o m o r a t o r 

2 . P e n g e n d a l i n a s k a h d i n a s k e l u a r 

3 . P e n g i r i m 

4 . P e n y i m p a n 

C a r a p e n g i s i a n d a f t a r p e n g e n d a l i : 

1 . P e m e g a n g n o m o r a t o r : M e n g l s i k a n n o m o r k o d e n a s k a h d i n a s p a d a k o l o m 

" K e l a s " b a l k u n t u k n a s k a h d i n a s k e l u a r m a u p u n 

n a s k a h d i n a s m a s u k 

2 . P e n g e n d a l i n a s k a h : M e n g i s i k a n n o m o r k o d e n a s k a h p a d a k o l o m " K e l a s " 

s e s u a i d i n a s k e l u a r n o m o r u r u t , s e r t a m e n g i s i k a n 

t a n g g a l p e n g i r l m a n k o n s e p k e p a d a p e n g i r i m 

3 . P e g i r i m M e n g i r i m n o m o r k o d e n a s k a h d i n a s k e l u a r p a d a k o l o m 

K e l a s " s e s u a i n o m o r u r u t , s e r t a m e n g i s i k a n t a n g g a l 

p e n g i r i m k o n s e p k e p a d a p e n g e n d a l i 

4 . P e n y i m p a n : M e n g i s i k a n k o d e k l a s i f i k a s i p a d a k o l o m " K e l a s " s e s u a i 

n o m o r u r u t , - d a n m g i s i k a n t a n g g a l s i m p a n u n t u k 

n a s k a h d i n a s y a n g d i s i m p a n 
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C o n t o h 5 
L E M B A R D I S P O S I S I 

P E M E R I N T A H P R O V I N S I A T A U K A B U P A T E N / K O T A 

L E M B A R D I S P O S I S I 

Surat Dari : Diterima Tanggal : 

Tanggal Surat Nomor Agenda 
Nomor Surat : Diteruskan Kepada 

ISl UlSpOSlSl 

< 

Tanda tangan atau paraf 
Tanggal, bulan dan tahun 

pembuatan 
. ... 

C a r a p e n g i s i a n l e m b a r d i s p o s l s l : 

1 , ' K o l o m S u r a t D a r i D i i s i k a n a s a l n a s k a h d i n a s 

2 . K o l o m D i t e r i m a T a n g g a l ' : D i i s i k a n t a n g g a l n a s k a h d i n a s d i t e r i m a 

Dlsikar>»tanaaal n a s k a h d i n a s 

4 . K o l o m N o m o r A g e n d a : D i i s i k a n k o d e k l a s i f i k a s i d a n n o m o r u r u t 

5 . K o l o m N o m o r S u r a t D i s i k a n n o m o r n a s k a h d i n a s 

6 . K o l o m D i t e r u s k a n D i s i k a n n a m a p e j a b a t y a n g a k a n d i b e r i k a n 

d i s p o s i s i 

7 . K o l o m T a n d a T a n g a n a l a u P a r a f : D i s i k a n t a n d a t n g a n p e j a b a t y a n g m e m b u a t 

T a n g g a l , B u l a n d a n T a h u n d i s p o s i s i d a n t a n g g a l n y a 

P e m b u a t a n 

20 



C o n t o h 6 

L E M B A R P E N G A N T A R 

P E M E R I N T A H P R O V I N S I A T A U 
K A B U P A T E N / K O T A 

K e p a d a 

L E M B A R P E N G A N T A R 

N o . 
U r u t 

0 
Asal Surat Tanggal 

Surat 
Nomor 
Surat Keter. ngan 

10 

12 
13 
14 
15 

Diterima tanggal : 
Yang menerima, 

Dikirim tanggal : 
Yang mengirim, 

NIP. NIP. 

21 



C a r a p e n g i s i a n l e m b a r p e n g a n t a r : 

1 . K e p a d a 

2 . N o m o r U r u t 

3 . K o l o m K e p a d a 

4 . K o l o m A s a ! S u r a t 

5 . K o l o m T a n g g a l S u r a t 

6 . K o l o m N o m o r S u r a t 

7 . K o l o m K e t e r a n g a n 

8 . K o l o m D i t e r i m a T a n g g a l 

9 . K o l o m Y a n g M e n e r i m a 

1 0 . K o l O m T a n g g a l P e n g i r l m a n 

1 1 . K o l o m Y a n g M e n g i r i m 

: D i i s i k a n U n i t P e n g o l a h ; 

: D i i s i n o m o r u r u t l e m b a r p e n g a n t a r : 

: D i i s i k a n u n i t p e n g o l a h m a n a n a s k a h d i n a s a k a n d i k i -

r i m ; 

: D i i s i k a n n a m a s i p e n g i r i m ; 

: D i i s i k a n t a n g g a l n a s k a h d i n a s ; 

: D i i s i k a n n o m o r n a s k a h d i n a s ; 

: D i i s i k a n c a t a t a n - c a t a t a n y a n g d i p e r l u k a n ; 

: D i i s i k a n t a n g g a l p e n g i r l m a n n a s k a h d i n a s ; 

: D i i s i k a n t a n d a t a n g a n d a n n a m a t e r a n g p e t u g a s u n i t 

p e n g o l a h y a n g m e n e r i m a ; 

: D i i s i k a n t a n g g a l p e n g i r l m a n n a s k a h d i n a s ; 

: D i i s i k a n t a n d a t a n g a n d a n n a m a t e r a n g p e t u g a s u n i t 

k e a r s i p a n y a n g m e n e r i m a . 
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C o n t o h 7 

L E M B A R T E G U R A N R E T E N S I 

P E M E R I N T A H P R O / I N S I A T A U 

K A E I U P A T E N / K O T A 

N o m o r K c o a J a 
L a m p i r a n ; Y t l . 

L E M E ' A R T E G U R A N F I E T E N S I K E : 

B a h w a b e r k a s / a r s i p S a u d a r a s e p e r t i t e r s e b u t d a l a m d a f t a r t e r l a m p i r s u d a h 
m e l a m p a u i j a n g k a w a k t u r e t e n s i a k t i f . 

D i m o h o n S a u d a r a d a o a t s e g e r a m e n g i r i m k a n b e r k a s / A r s i p t e r s e i b u t k e p a d a 
U n i t K e a r s i p a n . 

J i k a b e r k a s / a r s i p m a s i h d i p e r l u k a n o l t l ' u n i t , m o h o n S a u d a r a m e n g i s i l e r n b a r 
p e r p a n j a n g a n r e t e n s i ( L P R ) d a n s e g e r a m e n g e . m o a l i k a n k e p a d a p e n y i m p a n . 

T e r i m a k a s i h . 

a . n . K e p a l a U n i t K e a r s i p a n 

( 
N I P . 



I ' C a r a p e n g i s i a n l e m b a r l e m b a r ' : e g u r a n r e t e n s i : 

I 1 : K o l o m 

2. K o l o m N o m o r 

\ i 3 . K o l o m L a m p i r a n 

4 . K o l o m U n i t 

[•' 5 . K o l o m L e m b a r T e g u r a n R e t e n s ' 

K e 

6 . K o l o m a . n . K e p a l a U n i t K e a r s i -

p a n 

D i i s i k a n t a n g g a l , b u l a n d a n t a h u n t e g u r a n : 

D i l s i k a 1 n o m o r t e g u r a n : 

D i i s i k a n b a n y a k n y a l a m p i r a n : 

D i i s i k a n u n i t y a n g ^ . d i t e g u r : 

D i i s i k a n T e g u i r a n y a n g k e b e r a p a : 

D i i s i k a n n a m a j a b a t a n K e p a l a U n i t K e a r s i -

p a n . 

4 

2 4 



C o n t o h 7 a 

D A F T A R B E R K A S / A R S I P Y A N G T E L A H 

M E L A M P A U I 

J A N G K A W A K T U R E T E N S I 

P E M E R I N T A H P R O V I N S I A T A U 
K A B U P A T E N / K O T A 

D A F T A R B E R K / v S / A R S I P Y A N G T E L A H M E L A M P A U I 
J A N G K A W A K T U R E T E N S I 

T E G U R A N KE : 
j N o m o r . 

U r u t 
K o d e / N o n o r U r u t T a h u n Kcteranoai : 

Kepa la Unit Kears ipan . 

N I P 

2 5 



Contoh 8 

LEMB/vR P E R P A N J A N G AN RETENSI 

P E M E R I N T A H P R O V i N S I A T A f 
K A B U P A T E N / KO D 

Kepada Yth. 

Bahwa berkas/ arsip yang terjebul dalam dafta/ pada Lembaran teguran Retensi Ke 
Sebagai dimaksud dalam lampiran sural/ nota Saudart -anggai No masih 
diperlukan langsung oleh Unit dan'beium dapat dikirim kepada pe-
nyimpan. 

Untuk maklum. 

Ke wla 

NIP 
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Contoh 9 
FOLDER 

2 7 



2 8 



C o n t o h 11 

K O T A K A R S I P 

2 9 



Contoh 12 

TANDA BUKTI PINJAMAN 

PEMERINTAH PROVINSI ATAU 
KABUPATEN/ h OTA 

Yang benanda tangan di bawah ini : 
Nama : 
NIP : 
Unit : 
Telepon Nomor : 

TANDA BUh.TI PINJAMAN 

Telah meminjam arsip 
Kode Nomor 
Perihal 

Dan akan dikcmbalikan pada tanggal : 

Petugas yang mclayani: Yang meminjam 

( ) 
NIP ' .NIP 

MengetahuL' M an -etujui: 
Kepala Unit K :arsipan. 

NIP 

3 0 



Cara p e n g i s i a n buk t i p i n j a m a n : 

1. Kolom Nama 

2. Kolom NIP 

3. Ko lom Unit 

4. Kolom Telepon Nomor 

5. Kolom Kode Nomor 

6. Kolom Perihal 

7. Kolom Pada Tanggal 

8. Kolom 

9. Kolom Yang Memin jam 

10. Kolom Petugas yang Melaynn. 

11 . Kolom Kepala Unit Kearsipan 

Diisikan nama pinjaman; 

Diisikan NIP pinjaman; 

Diisikan unit dan peminjam; 

Diisikan nomor telepon unit peminjam: 

Diisikan kode nomor arsip; 

Diisiknn perihal arsip; 

Diisikan ".anggal pengembal ian arsip 

Diisikan tanggal peminjaman; 

Diisikan tanda tangan peminjam dan nama 

terang; 

Diisikan :anda tangan petugas yang meiayani : 

Diisikan tanda tangan Kepala Unit Kearsipan 

sebagai tanda persetujuan. 

31 



Coatoh 13 

PEMERINTAH PROVINSI ATAIJ 
KABUPATEN/ K O T A 

DAFTAR ISIAN PEMUSNAHAN ARSIP OLEH UNIT KEARSIPAN 

Asal Arsip: Setuju 1—1 Harap linjauKemDaii L 1 Calatan Lain-lain 

Sekretahs Jenderal. Tar ' jgal: 
_ , o • Lokasi & Kode 
Tanggal Penerimaan: 

Penyimpanan 

Setuju 1—1 Harap linjauKemDaii L 1 Calatan Lain-lain 

Sekretahs Jenderal. Tar ' jgal: 
Arsip-arsip yang tercantum dalam daftar dibawah ini berdasarkan jadual Retensi Arsip (Sural 
Kepusan Menteri Dalam Negeri No. Tahun ) dapat dimusnahkan 

Setuju 1—1 Harap linjauKemDaii L 1 Calatan Lain-lain 

Sekretahs Jenderal. Tar ' jgal: 

Nama Jabatan Kepala Unit Kearsipan. 

NIP. \ 

Pcmusriahdi»dilakukan pad?, tai ly y a!. 
Pei'Ia Acaia Pemusnahan N o n o i . 

Ketua Tim Penilai 

KIID 

DAK T A R ARSIP VANC: DAPAT D M U S N A M K A N 
Nomor Urut 

Tgl/Blnrrahun 
Berkas 

Kode & Pokok Masalah Kode & Masalah Jenis Fisik Jumlah Berkas ' Keterangan 

1 2 3 4 5 
-

6 7 

t;iiii:g;il 
NauKi .lab;";in K e p a l a I 'n i t Kc;\rsi|->;iu 

1 2 



Cara p e n g i s i a n da f ta r p e m u s n a h a n a rs ip o leh un i t k e a r s i p a n 

1. Kolom Asal Amip 

2. Kolom Tanggal Pener imaan 

3. Kolom Lokasi & Kode Penyim-

panan 

4. Kolom (Surat Keputusan Mentori 

Dalam Negeri Nomor 

Tahun ) 

5. Kolom Nama Jabatan Kepala iJnit 

Kearsipan 

6. T a n d a Q pada kolom Setu u 

7. T a n d a Q pada kolom Harnp 

Ditinjau Kembaii 

8. Ko lom Catalan Lain-lain 

9. Kolom Sekretaris Jenderal 

• 

10. Kolom Tanggal 

11 . Ko lom Pemusnahan Di laksana-

kan Pada Tanggal 

12. Kolom Berlta Acara Pemusnahan 

Nomor 

13. Kolom Ketua T im Penilai 

14. Ko lom Nomor Urut 

15. Kolom tanggal /Bulan/Tahun 

16. Kolom Kode & Pokok Masalah 

17. Kolom Kode dan Masalah 

18. Kolom J e n i s Fisik 
19. Ko lom Jumlah Berkas 
20. Ko lom Keterangan 

: Diisikan nama unit kerja atau nama satuan 

organisasi asal arsip; 

: Diisikan tanggal , bulan, dan tahun di ter ima-

nya berkas arsip oleh Unit Kears ipan; 

: Diisikan tanda/ nomor kode dan temnpat pe-

ny impanan; 

: Diisikan nomor dan tahun surat Keputusan 

Menteri Dalam Neger i ; 

: Diisikan nama JabStab Kepala Unit kearsipan 

yang akan melakukan pemusnahan, tanda 

tangan, nama terang, dan NIP pejabat yang 

: bersangkutan; 

: Diisikan tanda silang kalau disetujui 

; Diisikan tanda silang kalau ditinjau kembai i ; 

• Diisikan catatan-catatan yang perlu; 

• Diisikan tanda tangan dan nama terang peja-

bat yaog-bersangkutan: 

: Diisikan tanggal , bulan dan tahun penetapan; 

: Diisikan tanggal , bulan dan tahun pelak-

sanaan pemusnahan; 

: Diisikan nomor berita acara pemusnahan; 

: Diisikan tanda tangan, nama terang dan NIP 

Ketua T im Penilai; 

; Diisikan nomor urut berkas; 

: Diisikan tanggal , bulan dan tahun berkas; 

: Diisikan kode klasifikasi dan pokok mas?>lah 

berkas; 

: Diisikan kode klasifikasi dan masalah arsip 

atau berkas; 

: Diisikan j en i s fisik arsip atau berkas; 
: Diisikan berapa jumlah berkas; 

: Diisikan keterangan-keterangan yang diper-

lukan. 



Contoh 14 

BERITA A C A R A P E M U S h A H A N ARSIP 
P E M E R I N T A H P R O \ INSI A T A U K A B U P A T E N / KOTA 

BERITA A C A R A P E M U S N A H A N ARSIP 
No: 

Pada hari ini, tangga! yang bertanda tangan di bawah ini, bordasarkan su-
ral No. tanggal dan Surat Tugas No 
tanggal telah melakukan pemusnahan a-sip-arsip tercantum dalam daftar terlam-
pir dengan cara * ) : 
a. Penghancuran 
b. Pembakaran 
c. Peleburan secara kimia 

. ( 

2. .. 

# 

*) Caiatan : 
Corel yang tidak perlu. 



Contoh 15 
PEMERINTAH P R O V I N S I A T A U 

K A B U P A T E N / K O T A 
DAFTAR ISIAN PENYERAHAN ARSIP STATIS KE BADAN ARSIP ATAU KANTOR ARSIP DAERAH 

Asal Arsip: 

Tanggal Penerimaan: 
Lokasi & Kode 
Penyimpanan 

Arsip-arsip yanq tercantum dalam daftar dibawah ini berdasarkan jadual Retensi Arsip (Surat 
Kepusan Menteri Dalam Negeri No. Tahun 1978 ) sudah dapat digolongkan sebagai 

Arsip Statis dan perlu diserahkpn Arsio riaprah 

Nama Jabatan Kepala Unit Kearsipan, 

NIP. 

Setuju CD 

Sekretaris Jenderal. 

Harap Tinjau Kembaii 

Tanggal: 

Oitcriina pdda lar.ggal: Lnka<;i Pcr.y:.T:pc.';2P. 
Berita Acara Per.yvi aiian Nomor: 

a.n. Keoala /Ysip Daerah 

NIP 

DAFTAR ARSIP VANG D A P A P D I M U S N A H K A N 
Nomor Urut 

1 

Tgl/Bln/Tahun 
Berkas_ _ 

•J- 2 " 

Kode & Pokok Ma-
salah Kode & Masalah Sistem Penyimpanan 

Jumlah Ber-
kas 

Jenis Fisik Kondisi Arsip Keterangan 

t a n g g a l 
N a m a . lahatan K v p a i a I hiit K c a r s i p t t n 



Cara p e n g i s i a n da f ta r i s ian p e n y e r a h a n a r s i p stat in ke B a d a n A r s i p atau Kan to r 

Ars ip d a e r a h 

4. Kolom Asal Arsip 

2. Ko lom Tanggal Pener imaan 

3. Kolom Lokasi & Kode Penyim-

panan 

4. Ko lom (Surat Keputusan Menteri 

Da lam Negeri Nonnor 

Tahun ) 

5. Kolom Nama Kepala Jabatar 

6. T a n d a C m pada kolom Seiuju 

7. T a n d a [ 3 ] pada kolom Herap 

Ditinjau Kembaii 

8. Kolom Sekretaris Jenderal 

9. Kolom Tanggal 

10. Kolom Diterima Pada Tanggnl 

1 1 . Ko lom Berita Acara Penyerat an 

12. Kolom Lokasi Penyimpanan 

13. Kolom a.n. Kepala Badan / rsip 

Atau Kantor Arsip Daerah 

14. Kolom Nomor Urut 

15. Kolom tanggal/BulanyJahun Ber-

kas 

16. Kolom Kode & Pokok Masalat i 

17. Kolom Kode dan Masalah 

18. Kolom Sistem Penyimpanan 

19. Kolom Jumlah Berkas 

20. Kolom Jenis Fisik 

: Diisika 1 nama unit kerja atau nama satuan 

organisasi asal arsip; 

: Diisikan tanggal, bulan, dan tahun diterima-

nya beritas arsip oleh Unit Kearsipan; 

: Diisikan tanda/ nompr kode dan tempat peny-

impanan berkas arsip; 

: Diisikan nomor dan tahun surat Keputusan 

Menteri Dalam Negeri yang bersangkutan; 

: Diisikan nama Jabatan Kepala Unit kearsipan 

yang akan melakukan penyerahan arsip sta-

tis, tanda tangan, nama terang, dan NIP pe-

jaba : yang bers i :ngkutan: 

: Diisikan tanda silang kalau disetujui 

: Diisikan tanda silang kalau ditinjau kembai i ; 

: Diisikan tanda tangan dan nama terang peja-

bat yang bersangkutan; 

: Diisikan tanggal, bulan dan tahun penetapan; 

: Diisikan tanggal , bulan dan tahun peneri-

: maan; 

: Diisikan nomor berita acara penyerahan; 

: Diisikan tempat penyimpanan; 

Diisikan nama jabatab Badan Arsip atau Kan-

tor Arsip- Daerah, tanda tangan, nama terang 

: dan NIP yang bersangkutan; 

: Diisikan nomor urut berkas; 

: Diisikan tanggal , bulan dan tahun berkas; 

Diisikan kode klasifikasi dan pokok masalah 

: berkas; 

: DiisikcT. kode klasifikasi dan masalah arsip; 

: Diisikc n s istem penyimpanan berkas; 

: Diisikan berapa jumlah berkas; 

: Diisikan jenis fisik arsip atau berkas; 
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2 1 . Kolom Kondisi Arsip : Diisikan kondisi arsip; 

22. Kolom Keterangan : Diisikan keterangan-keterangan yang diper-

lukan. 
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Contoh 16 
B E R I T A A C A R A PENYER.AHAN A R S I P STATIS KE B A D A N ARSIP 

A T A U KA.NTOIl ARSIP D A E R A U P E M E R I N T A H 
PROVINSI A T A U K A B U P A T E N KOTA 

BERITA A C A R A P E N Y E R A H A N ARSIP STATIS KE ARSIP DAERAH 
N o m o r : 

Pada hari ini tanggal x) bulan 
hun 
Yang bertanda tangan di bawah ini : 

1. Nama 
Jabatan : 
NIP : 

Dalam hal ini bertindak atas nama dan uniuk Pemerintah Provinsi. Kabupaicii' Koia. yang 
selanjulnya disebut Pihak Pertama, 

2 . Nam.a : 
jabatan : 
NIP : 

Dalam hal ini bertindak atas nama dan untuk Badan Arsip atau kanior .Arsip daerali dan 
selanjutnya disebut Pihak Kedua, 
Menyatakan telah mengadakan serah lerima arsip statis tercantum dalam daftar terlampir 
urituk disimpan di Badan Arsip atnu kaiitor Arsip ETaerah. 

Yang menerima: 
Pihak Kedua, 

Yang menyerahkan : 
Pihak Pertama, 

a.n. Kepala Badan Arsip 
atau Kantor Arsip Daerah 

Republik Indonesia, 

( 
N I P . N I P 

x) bilangan diisi dengan huruf. 

38 



BAGAN PENGENDALIAN SURAT MASUK 

K i : i ! •: K ,\ N C A N (; . *. M H A K : 
.- Sur: : ! = K i i i t u K c i i i l x l i 

; i )i-.i*siin iii<-iit:iul iiiur.iii n o i i i o i V I M K ' 

I D i s u - . i i i i lx-iil:isail.:iM i i i s t a n s i i l an inc i i t i i t i l i i i i i l . i i i u . ik 'a i 
' i D i M K i p a i i i M c m i n i i i i n t i a n i i i m i o i Vtxli-



BAGAN PENGENDALIAN SURAT KELUAR 

UNIT PENGOLAU 
P e n g o l a h T a t a UBrthn PonKolah 

t.2,3 

f 

K • A N( ; AN (; A M i i A K: 

UNIT KEARSIPAN 
P c n g o l a h 

N 

2 . 3 

P u n y n n p a n 

-i T 

L7n C^ 

Pengir i in 

N 

KETERANGAN GAMBAR 

No. 
Suirat 

Konsep 
Suirat 

K a r t u K e n d a l l 

D i k s n t i i k e a l a n i a t 

. S u r a l 
•) D i s u M i n i n r n u n i i i i n i l a i i n n m r i r k i n l c 

K a m i K f i u l a l i t ) D i s u s i i i i l > c t t l ; L \ a i k a i i i n s l a n s i i l . i n i n r m i n i i i i n i l a i i « . .iklii 

" ) I ) i i i n ) p a i i i i K - i i i i n i l u i i i l a i i i i u i i u i i k n i l r 



V. P O L A K L A S I F I K A S I 

0 0 0 U M U M 

0 0 0 U M U M 

0 0 1 L a m b a n g 

. 1 G a r u d a 

. 2 B a n d e r a K i j b a n g s a a n 

. 3 D a e r a h 

. 3 1 P r o v i n s 

. 3 2 K a b u p a e n / K o t a 

. 3 3 L P N D 

0 0 2 T a n d a K e h o r r r . a t a n / P e n g h a r g a a n u n t u k p e g a w a i l i h a t 8 6 1 . 1 

. 1 B i n t a n g 

. 2 S a t y a l e n c a r a 

. 3 S a m k a r y a N u g r a h a 

. 4 M o n u m e n 

. 5 P e n g h a r g a a i S e c a r a A d a t 

. 6 P e n g h a r g a a i i l a i n n y a 

0 0 3 H a r i R a y a / B e s 3 f 

. 1 N a s i o n a l 1 7 A g u s t u s . H a r i P a h l a w a n , 

d a n s e b a g a i n y a • 

. 2 H a r i R a y a K e n g a m a a n , 

. 3 H a r i U l a n g T a h u n 

. 4 H a r i - h a r i B e s a r i n t e r n a s i o n a l 

0 0 4 U c a p a n 

. 1 U c a p a n T o n m a K a s i h 

. 2 U c a p a n S e l s m a t 

. 3 U c a p a n B e l a s u n g k a w a 

. 4 U c a p a n i a i i r y a 

. 5 H i m b a u a n • 

0 0 5 U n d a n g a n 

0 0 6 T a n d a J a b a t a r . 

. 1 P a m o n g P r e j a 

. 2 T a n d a P e n g c n a l 

. 3 P e j a b a t l a i n n y a 
4 1 



0 0 7 

0 0 8 

0 0 9 

0 ' 1 0 U R U S A N D A L A I . 1 

0 1 1 G e d u n g K a n t o r t e r m a s u k I n s t a l a s i P r a s a r a n i F i s i k 

P a m o n g P r a j a / K a n t o r D i n a s 

0 1 2 R u m a h D i n a s 

. 1 T a n a h u n t u k R u m a h D i n a s 

. 2 P e r a o o t R u m a h D i n a s 

. 3 R u m a h D i n a s G c F o n a n I 

. 4 R u m a h D i n a s G o l o n g a n I I 

. 5 R u m a h D i n a s G c l o n g a n I I I 

. 6 R u m a h / B a n g u n a n L a i n n y a 

. 7 R u m a h P e j a b a t N e g a r a 

0 1 3 Mess/Guest House 

0 1 4 R u m a h S u s u n . A p a r t e m e n 

0 1 5 P e n e r a n g a n L : S t r i k / J a s a L i s t r i k 

0 1 6 T e l e p o n / F s x . m / / e / l n t e r n e t 

0 1 7 K e a m a n a n / K e f e r t i b a n K a n t o r 

0 1 8 K e b e r s i h a n K a n t o r 

0 1 9 P r o t o k o l 

. 1 U p a c a r a B e n d e r a 

. 2 T a t a T e m p a : 

. 2 1 P e m a s a n g a n G a m b a r P r e s i d e n A ^ / a k l P r e s i d e n 

. 3 A u d i e n s i / M o n g h a d a p P i m p i n a n 

. 4 A l a m a t - a l a r n a t K a n t o r d a n P e j a b a t 

. 5 B a n d i r / U m o i l - u m b u l / S p a n d u k 

0 2 0 P E R A L A T A N 

. 1 P e n a w a r a i " 

0 2 1 A l a t T u l i s 

0 2 2 M e s i n K a n t o r 

0 2 3 P e r a b o t K a n t i r 

0 2 4 A l a t A n g k u t a r 

0 2 5 P a k a i a n D i n a s 
4 2 



0 2 6 S e n j a t a -

0 Z 7 P e n g a d a a n ' 

0 2 8 I n v e n t a r i s • 

0 2 9 -

0 3 0 K E K A Y A A N D A E R A H 

0 3 1 S u m b e r D a y a A l a m 

0 3 2 A s s e t D a e r a h 

0 3 3 -

0 3 4 -

0 3 5 -

0 3 6 -

0 4 0 P E R P U S T A K A A N D O K U M E N T A S I / 

K E A R S I P A M / S A N D I 

0 4 1 P e r p u s t a k a a i 

. 1 U m u m 

. 2 K h u s u s -

. S P e r g u r u a n T i n g g i 

. 4 S e k o l a h 

. 5 K e l i l i n g 

0 4 2 D o k u m e n t a s i 

0 4 3 -

0 4 4 -

0 4 5 K e a r s i p a n 

. 1 P o l a K l a s i f i t a s i 

. 2 S u r a t P e n g a n t a r 

. 3 P e n a t a a n B e r K a s 

. 4 P e n y u s u t a n A r s i p 

. 4 1 J a d w ^ l R e t e n s i A r s i p 

. 4 2 P e m i n d a h a n A r s i p 

. 4 3 P e n i l a i a n A r s i p 

. 4 4 P e m u j . n a h a n A r s i p 

. 4 5 P e n y e : a h a n A r s i p 

. 4 6 B e r i t a A c a r a P e n y u s u t a n A r s i p 

. 4 7 D a f t a r P e r t e l a a n 

4 3 



. 5 P e m b i n a a n K i ^ a r s i p a n 

. 5 1 B i m b i n g a n T e . y n i s • 

. 6 P e m e l i h a r a a n / P e r a w a t a n A r s i p 

. 6 1 F u m i g a s i 

. 7 P e n g a w e t a n 

0 4 6 S a n d i ( m e l i p u t i s a r a n a s a n d i / p e m e l i h a r a a n ) 

0 4 7 -

0 4 8 -

0 4 9 -

0 5 0 P E R E N C A N A A N 

. 1 R e p e l i t a / 8 S t k s e s 

. 1 1 P e l i t a D a e r a h 

. 1 2 B a n t u a n F e m b a n g u n a n D a e r a h 

. 1 3 B a p p e d a 

0 5 1 P r o y e k B i d a n g F e m e r i n t a h a n K l a s i f i k a s i d i f i m ; 

P r o y e k P r a s a r a n n F i s i k P e m e r i n t a h a n t a m b a h k a n p e r i n c i a n 1 0 0 p a d a 0 5 

C o n t o h : P r o y e k K e p a n j a r a a n : 0 5 1 . 8 6 

0 5 2 B i d a n g P o l i t i k 

0 5 3 B i d a n g K e a m a n a i d a n K e t e r t i b S n T a m b a h k a i p e r i n c i a n 3 0 0 p a d a 0 5 3 

C o n t o h : P r o y e k K e t a t a p r a j a a n : 0 5 3 . 1 1 

0 5 4 B i d a n g K e s e j a h t e . a a n P a k y a t l a m b a h k a n p e r i n c i a n 4 0 0 p a d a 0 5 4 

C o n t o h : P r o / e k R e s e t t l e m e n t D e s a - C 5 4 6 7 1 

0 5 5 B i d a n g P e r e k o r o r - ^ i a n t a m b a h k a n p e r i n c i a n 5 0 0 p a d a 0 5 5 

C o n t o h : P r o y e k P a s a r : 0 5 5 . 1 1 2 

0 5 6 B i d a n g P e k e r j a a i U m u m t a m b a h k a n p e r i n c a n 6 0 0 p a d a 0 5 5 

C o n t o h : P r o y e k J e m b a t a n : 0 5 6 . 3 

0 5 7 B i d a n g P e n g a v / a s a n 

0 5 8 B i d a n g K e p e g F w a i a n 

0 5 9 B i d a n g K e u a n c a r i 

0 6 0 0 R 3 A N I S A S I / H E T A T A L A K S A N A A N 

. 1 P r o g r a m K e r ' a 

0 6 1 O r g a n i s a s i l n s : a ; i s i P e m e r i n t a h ( S t r u k t u r O r g a n i s a s i ) 

. 1 S u s u n a n c : a n T a t a K e r j a 

. 2 T a t a T e r t i b K a n t o r . J a m K e r j a d i B u l a n P i a s a 
4 4 



0 6 2 O r g a n i s a s i B a J a n N o n P e m e r i n t a h 

0 6 3 O r g a n i s a s i B a d a n I n t e m a s i o n a l 

0 6 4 O r g a n i s a s i S e n i P e m e r i n t a h . B K S - A K S I 

0 6 5 K e t a t a l a k s a n a m / T a t a N a s k a h / S i s t e m < - / -

0 6 6 S t e m p e l D i n n s 

0 6 7 P e l a y a n a n U m u m 

0 6 8 K o m p u t e r i s a s i / S i s k o m d a g r i 

0 6 9 -

0 7 0 F E N E L I T I A N 

0 7 1 R i s e t 

0 7 2 S u r v e i 

0 7 3 K a j i a n 

0 7 4 K e r j a s a m a F e n e l i t i a n o e n g a n P e r g u r u a n T i n g g 

0 7 5 D e p a r t e m e n 

0 7 6 N o n D e p a r t e : l a n 

0 7 7 P r o v i n s i 

0 7 8 K a b u p a t e n / < c t a 

0 7 9 K e c a m a t a n . D e s a . 

0 8 0 K O N F E R E N S i / R A P A T / S E M I N A R 

0 8 1 G u b e r n u r 

0 8 2 B u p a t i / W a i i k o t a 

0 8 3 K o m p o n e n . e s e i o n l a i n n y a 

0 8 4 I n s t a n s i i a i r n y a 

0 8 5 I n t e r n a s i o m i d i D a l a m N e g e r i 

0 8 6 I n t e r n a s i o n a d i L u a r N e g e r i 

0 8 7 -

0 8 8 -

0 8 9 -

4 5 



0 9 0 P E R J A L A N A N D I N A S 

0 9 1 P e r j a l a n a n P r e s i d e n A A / a k i l P r e s i d e n k e D a e r a h 

0 9 2 P e r j a l a n a n M e n t e r i k e D a e r a h 

0 9 3 P e r j a l a n a n P e j a b a t T i n g g i ( P r j j a b a t E s e i o n 1) 

0 9 4 P e r j a l a n a n P e g a w a i T e r m a s u k P e m a n g g i l a r 

P e g a w a i 

0 9 5 P e r j a l a n a n T a r r . u A s i n g k e D a e r a h 

0 9 6 P e r j a l a n a n P r e s i d e n A A / a k i l P r e s i d e n 

K e L u a r N e g e r . 

0 9 7 P e r j a l a n a n M e n t e r i k e L u a r N e g e r i 

0 9 8 P e r j a l a n a n P e j a b a t T j n g g i k e L u a r , N e g e r i 

0 9 9 P e r j a l a n a n P e g a w a i k e L u a r N e g e r i 

4 6 



1 0 0 P E M E R I N T y X H A N 

M e l i p u t i T a t a P r a j a . L e g i s i a t i f , Y u d i k a t i f ; H u b u n g a n 

L u a r N e g e r i 

1 0 0 P E M E R I N T A H A N 

1 0 1 G D N ( G e r a k a . i O i s i p l i n N a s i o n a l ) 

1 0 2 

1 0 3 

1 0 4 

1 1 0 P E M E R I N T A H P U S A T 

1 1 1 P r e s i d e n . 

M e l i p u t i : P e n c a l o n a n . P e n g a n g k a t a n , P e l a n i k a n , 

S u m p a h , d a n S e r a h T e r l m a J a b a t a n 

. 1 P e r t a n g g u n g j a w a b a n P r e s i d e n k e p a d a K ' P R 

. 2 A m a n a t P r o s i d e n / A m a n a t K e n e g a r a a n / F i d a t o 

1 1 2 W a k i l P r e s i d e r 

M e l i p u t i : P e n c c l o n a n , P e n g a n g k a t a n , P e l a n t i k a n , 

S u m p a h , d a n 8 e r a h T e r i m a J a b a t a n 

. 1 P e r t a n g g i n g j a w a b a n W a k i l P r e s i d e r i ' K e p a d a M P R 

. 2 A m a n a t \A ak . i l P r e s i d e n / A m a n a t K e n e g a r a a n / 

P i d a t o 

1 1 3 S u s u n a n K a b i n a t 

. 1 Reshuffle 

.2 Penunjukao Menteh ad interim 

. 3 S I d a n g K a b i n e t 

1 1 4 D e p a r t e m e n C a l a m N e g e r i 

. 1 A m a n a t M e i t e r i D a l a m N e g e r i 

1 1 5 D e p a r t e m e n l a m n y a 

1 1 6 L e m b a g a T i n g g : N e g a r a ( D P A , M A , B P K ) 

1 1 7 L e m b a g a n o f D e p a r t e m e n 

1 1 8 O t o n o m i / D e s E n t r a l i G a s i / D e k o n s e n t r a s i 

1 1 9 K e r j a s a m a a n t a r D e p a r t e m e n 

4 7 
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1 2 0 P E M E R I N T A H P R O V I N S I 

. 0 4 L a p o r a n D a e r a h 

. 0 4 2 M o n c g r a f i t a m b a h k a n k o d e w i l a y a h 

. 1 K o o r d i n a s i 

. 2 I n s t a n s i T i n g k a t P r o v i n s i 

• . 2 1 D i n a s . O t o n o m i 

. 2 2 I n s t a n s i V e r t i k a l 

. 2 3 K e i j a s a m a a n t a r P r o v i n s i / D a e r a h 

1 2 1 G u b e r n u r t a m b a h k a n k o d e w i l a y a h , m e l i p u t i . 

P e n c a l o n a n , P e n g a n g k a t a n , M e n i n g g a l , P e l a n t i k a n , 

P e m b e r h e r . t i a n , S e r a h T e r i m a J a b a t a n , 

D a n s e b c Q c i n y a . 

1 2 2 W a k i l G u n e m u r t a m b a h k a n k b d e w i l a y a h , m e l i p u t i : 

P e n c a l o n . a n , P e n g a n g k a t a n , M e n i n g g a l , P e l a n t i k a n , 

P e m b e r h e n t i a n , S e r a h T e r i m a J a b a t a n , 

D a n s e b a c a i n y a . 

1 2 3 S e k r e t a r i s W i l a y a h D a e r a h t a m b a h k a n I o d t w i l a y a h , 

m e l i p u t i : P t m c a l o n a n , P e n g a n g k a t a n , M e n i r . g g a l , P e l a n t i k a n . 

P e m b e r h e r t i a n , S e r a h T e r i m a J a b a t a n . 

1 2 4 B a d a n - t a d a n P e r t i m b a n g a n D a e r a h , m e l i p u t i : 

. 1 M u s p i d a ^ . , 

. 2 F o r u m P A N ( P a n i t i a A n g g a r a n N a s i o n a ' ) 

. 3 F o r u m K o o r d i n a s i l a i n n y a 

1 2 5 P e m b e n t u k a n / P e m e k a r a n W i l a y a h 

. 1 P e m t i n a a n / P e r u b a h a n N a m a K e p a d a . D a e r a h , K o t a . 

B e n d . ' i G e o g r a f i s , G u n u n g , S u n g a i , P u l a u , S e l a t , 

B a t a s L a u t , d a n s e b a g a i n y a . 

. 2 P e m l i e n t u k a n W i l a y a h P e m b a n t u G u b a r n u r . 

W i l a y o . n A d m i n i s t r a t i f 

. 3 P e r u b a h a n B a t a s W i l a y a h 

. 4 P e m e k a r a n W i l a y a h 

. 5 P e m b e n t u k a n D a e r a h O t o n o m 

1 2 6 P e m b a g i a n W i l a y a h 

1 2 7 P e n y e r a i c H U r u s a n 
1 2 8 S w a p r a j f i / f m a t a a r . W i l a y a h / D a e r a h 

1 2 9 -

4 8 



1 3 0 P E M E R I N T A H K A B U P A T E N / K O T A 

1 3 1 B u p a t i A V c i l i k o t a , t a m b a h k a n k o d e w i l a y a h , n e l i p u t i : 

P e n c a l o n a n , P e n g a n g k a t a n , P e l a n t i k a n , . 

P e m b e r h e n t i a n , . 3 e r a h T e r i m a J a b a t a n , B o r t a 

S e r a h " e r m a J a b a t a n , M e n i n g g a l , M e m o r * K t e p a l a 

D a e r a h , d a n s e b a g a i n y a , 

. 1 S a m l ^ u t a n / P e n g a r a h a n / A m a n a t 

1 3 2 W a k i l B u p a t i / W a l i k o t a , t a m b a h k a n k o d e w i a y a h , 

m e l i p u t i : P e n c a l o n a n , P e n g a n g k a t a n , M e n i n g g a l , P e l a n t i k a n , 

P e m b e r h e n t i a n , S e r a h T e r i m a J a b a t a n , 

d a n s e b a g a i n y a . 

1 3 3 S e k r e t c r i s B y p a t L W a l i k o t a , t a m b a h k a n k o d 3 w i l a y a i . 

m e l i p u t i ' P e n c a l o n a n , P e n g a n g k a t a n . M e n i r g g a l , P e l a n t i k a n . 

P e m b e r h e n t i a n . d a n s e b a g a i n y a . 

1 3 4 F o r u m K o o r d i n a s i P e m e r i n t a h d i D a e r a h 

. 1 M u s p i d a 

. 2 F o r u m P A N ( P a n i t i a A n g g a r a n N a s i o n a l ) 

. 3 F o i u r n K o o r d i n a s i l a i n n y a 

. 4 K e ' j a s a m a a n t a i K a b u p a t e n / K o t a 

1 3 5 P e m b e n t u k a n / P e m e k a f a n W i l a y a h 

. 1 P e m b e n t u k a n D a e r a h O t o n o m 

. 2 P e m b e n t u k a n W i l a y a h P e m b a n t u B u p a J / W a l i k o t a 

. 3 P e r u b a h a n B a t a s W i l a y a h 

. 4 P e m e k a r a n W i l a y a h 

. 5 P e r . m a s a l a h a n B a t a s W i l a y a h 

. 6 P e m b e n t u k a n I b u k o t a / K o t a m a d y a 

. 7 P e m b o r i a n d a n P e n g g a n f i a n N a m a K o t a , D a e r a h , 

J a l a n . 

1 3 6 P e m b a g i a n W i l a y a h 

1 3 7 P e n y e r a h a n U r u s a n 

1 3 8 P e m e r i r . t a h W i l a y a h K e c a m a t a n 

. 1 S a n b u t a n / P e n g a r a h a n / A m a n a t 

. 2 P e m b e n t u k a n K e c a m a t a n 

. 3 P e m e k a r a n K e c a m a t a n 

. 4 P e i u a s a n / P e r u b a h a n B a t a s W i l a y a h K e c a m a t a n 

. 5 P e m b e n t u k a n P e r w a k i l a n K e c a m a t a n / < e m a n t r e n 

. 6 -

. 7 
4 9 



1 3 9 

1 4 0 P E M E R I N T A H A N D E S A / K E L U R A H A N . 

" [ 4 1 P a m o n g D e s a . m e l i p u t i : P e n c a l o n a n , P e m i l i u a n , M e n i n g g a l , 

P e n g a n g k a t a n , P e m b e r h e n t i a n d a n s e b a g a i n y a 

1 4 2 P e n g h a s i l a n P a m o n g D e s a 

1 4 3 K e k a y a a n D e s a 

1 4 4 D e w a n T i n g k a t D e s a , D e w a n M a r g a , R e m i u g D e s a 

1 4 5 A d m i n i s t r a s i D o s a 

1 4 6 K e w i l a y a h a n 

. 1 P e m b e n t u k a n D e s a / K e l u r a h a n 

. 2 P e m e k a r a r D e s a / k e l u r a h a n 

. 3 P e r u b a h a r B a t a s W i l a y a h / P e r l u a s a n L ' e n . a / K e l u r a h a n 

. 4 P e r u b a h a n N a m a D e s a / K e l u r a h a n 

. 5 K e r j a s a m a a n t a r D e s a / K e l u r a h a n v 

1 4 7 L e m b a g a - l e m b a g a T i n g k a t D e s a , j a n g a n k l a s i f i k a s i k a n d i s i n i . 

l i h a t 4 1 0 d e n g a n p e r i n c i a n n y a . 

1 4 8 P e r a n g k a t K e l u r a h a n 

. 1 K e p a l a K e l u r a h a n " *? " 

. 2 S e k r e t a r i s K e l u r a h a n 

. 3 S t a f K e l u r a h a n 

1 4 9 D e w a n K e l u r a n m 

. 1 R u k u n T e t a r g g a 

. 2 R u k u n W a g a 

. 3 R u k u n K a m p u n g 

1 5 0 L E G I S L A T I F M P R / D P R y O P D 

1 5 1 K e a n g g o t a a n M P R 

. 1 P e n c a l o n a n 

. 2 P e m b e r h o n ' i a n 

. 2 1 M e n i n g g a l 

. 3 R e c a l l 

. 4 P e l a n g g a r . i n 

1 5 2 P e r s i d a n g a n 



1 5 3 

. 1 

K e s e j a h t e r a a n 

K e u a n g a n 

. 2 P e n g h a r g a a i 

1 5 4 H a k 

1 5 5 K e a n g g o t a a n D ^ R P e n c a l o n a n P e n g a n g k a t a n 

1 5 6 P e r s i d a n g a n S ^ d a n g P l e n o D e n g a r - P e n d a p a t R a p a t K o m i s i R e s e s 

1 5 7 K e s e j a h t e r a a n 

. 1 K e u a n g a n 

. 2 P e n g h a r g a a n 

1 5 8 J a w a b a n P e m e r i n t a h 

1 5 9 H a k 

1 6 0 D P R D P R O V I N S I T A M B A H K A N K O D E W I L A Y A H 

1 6 1 

. 1 K e a n g g o t a a n 

. 2 P e n c a l o n a r 

. 3 P e n g a n g k a t a n 

. 4 P e m b e r h e n f r a n 

. 5 Recall 

. 6 M e n i n g g a l 

. 7 P e l a n g g a r a n 

1 6 2 P e r s i d a n g a n 

. 1 R e s e s 

1 6 3 K e s e j a h t e r a a n 

. 1 K e u a n g a n 

. 2 P e n g h a r g a a n 

1 6 4 H a k 

1 6 5 S e k r e t a r i s D P F D P r o v i n s i 

1 6 6 -

1 6 7 -

1 6 8 -



1 7 0 D P R D K A B U P A T E N T A M B A H K A N K O D E 

W I L A Y A H 

1 7 1 K e a n g g o t a a n 

. 1 P e n c a l o n a n 

' . 2 P e n g a n g k a t c . n 

. 3 . P e m b e r h e n t i a n 

. 4 Recall 

. 5 P e l a n g g a r s n 

1 7 2 P e r s i d a n g a n 

1 7 3 K e s e j a h t e r a a n 

. 1 K e u a n g a n 

. 2 P e n g h a r g a a n 

1 7 4 H a k 

1 7 5 S e k r e t a r i s D P R D K a b u p a t e n / K o t a 

1 7 6 -

1 7 7 -

1 7 8 -

1 8 0 H U K U M 

. 1 K o n s t i t u s i 

. 1 1 D a s a r H u k u m 

. 1 2 U n d a n g U n d a n g D a s a r 

. 2 G a r i s B e s ; r H a l u a n N e g a r a 

. 3 A m n e s t i , A o o l i s i , d a n G r a s i 

1 8 1 P e r d a t a ' 

. 1 T a n a h 

. 2 R u m a h 

. 3 U t a n g / P i L t c o g 

. 3 1 G a d a i 

. 3 2 H i p o t i K 

. 4 N o t a r i a t 

1 8 2 P i d a n a 

. 1 P e n y i d i k P e g a w a i N e g e r i S i p i l ( P P N S ) 

1 8 3 P e r a d i l a n 

P e r a d i l a n A c a m a I s l a m I h 4 5 1 . 6 . 

P e r a d i l a n P e ' k a r a T a n a h I h 5 9 3 . 7 1 

1 B a n t u a n H c k u m 
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1 8 4 H u k u m I n t e r n a s i o n a l 

1 8 5 I m i g r a s i 

. 1 Visa 

.2 Pasport 

. 3 Exit 

. 4 Reentry 

. 5 L i n t a s F i a t a s / B a t a s a n t a r N e g a r a 

1 8 6 K e p e n j a r a c n 

1 8 7 K e j a k s a a n 

1 8 8 P e r a t u r a n P e r u n d a n g - u n d a n g a n 

. 1 T A P M P R 

. 2 U n d a n c i - u n d a n g 

. 3 P e r a t u r c T i 

. 3 1 P e r a t u r a n P e m e r i n t a h 

. 3 2 P e r a t u r a n M e n t e r i 

. 3 3 P e r a t u r a n L e m b a g a N o n D e p a r t e m e n 

. 3 4 P e r a t u r a n D a e r a h 

. 3 4 1 P e r a t u r a n P r o v i n s i 

. 3 4 2 F ' e r a t u r a n K a b u p a t e n / K o t a 

. 4 K e p u t u s a n 

. 4 1 P r e s i d e n 

. 4 2 M e n t o r i 

. 4 3 L e n b a g a N o n d e p a r t e m e n 

M G u b e m u r 

. 4 5 B u o a t l A / V a l i k o t a 

. 5 I n s t A J k s l > 

. 5 1 P / e s i d e n 

. 5 2 M e i U e r i 

. 5 3 L e m b a g a N o n d e p a r t e m e n 

.5'i G u f c e m u r 

. 5 5 B u p a t i / W a l i k o t a 

1 8 9 H u k u m A o a t 

. 1 T o k o h F d a t / M a s y a r a k a t 

1 9 0 H U B U N G A N L U A R N E G E R I 

1 9 1 P e r w a k i l a n A%sing 

1 9 2 T a m u N e g a r a 
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193 K e r j a s a m a d e i g a n N e g a r a A s i n g 

. 1 A S E A N 

. 2 B a n t u a n L u a r N e g e r i / H i b a h 

194 P e r v / a k i l a n R l d i L u a r N e g e r i 

195 P B B 

} 9 6 L a p o r a n L u a r N e g e r i 

197 -

198 -

199 -



2 0 0 P O L I T I K 

200 P O L I T I K 

: 2 0 1 K e b i j a k s a n a a n U m u m feS^-^L.^?.'^-

1202 O r d e b a r u 

203 R e f o r m a s i . 

204 -

205 -

206 -

210 K E P A R T A I / ' . N 

211 L a m b a n g P a r t a i 

212 K a r t u T a n d a A n g g c ' t a 

213 B a n t u a n K e u a n g a n P a r p o l 

| 2 1 4 -

^ 2 1 5 -

216 -
1 

2 2 0 O R G A N I S A S I K E i ^ A A S Y A R A K A T A N 

2 2 1 B e r d a s a r k a n P e r j u a n g a n 

. 1 P e r i r r t i s K e m e r d e k a a n 

, 2 A n g k a t a n 4 5 

. 3 V e t e r a n 

2 2 2 B e r d a s a r k a n K e . o r y a a n 

. 1 P E P A B R I 

. 2 W r e d a t a m a 

2 2 3 B e r d a s a r k a n K e r o h a n i a n 

2 2 4 L e m b a g a A d a t 

2 2 5 -

2 2 6 -

2 2 7 -

5 5 



230 O R G A N I S A S I P R C ' F E S I D A N F U N G S I O N A . L ' 

'231 I k a t a n D o k t e r I n d o n e s i a 

2 P e r s a t u a n G u r u R e p u b l i k I n d o n e s i a 

3 P e r s a t u a n S a q a n a H u k u m I n d o n e s i a 

P e r s a t u a n A d v o k a t . n d o n e s i a 

535 L e m b a g a B a n t u a n H u k u m I n d o n e s i a 

• 536 K o r p s P e g a w a i R e p u b l i k I n d o n e s i a 

\M 537 P e r s a t u a n W a r t a w a n I n d o n e s i a 

T ; ^ 538 I k a t a n C e n d i k i a w a n M u s l i m I n d o n e s i a ( I C f v I ) 

" I 531 O r g a n i s a s i P r o f e s i d a n F u n g s i o n a l l a i n n y a 

•i • 
I 140 O R G A N I S A S I P E M J D A 

541 K o m i t e N a s i o n a l P e m u d a I n d o n e s i a 

242 O r g a n i s a s i M a h a s i s v v a 

J 1 2 4 3 O r g a n i s a s i P e l a j a r 

: 'I 544 G e r a k a n P e m u d a A n s o r 

i!. I 545 G e r a k a n P e m u d a I s l a m I n d o n e s i a 

) 246 G e r a k a n P e m u d a M a r h a e n i s 

: i 247 P e m u d a P a n c a s i l a 

]: 248 O r g a n i s a s i P e m u d a L a i n n y a 

250 O R G A N I S A S I B U R U H , T A N I , N E L A Y A N 

D A N A N G K A T A N 

251 F e d e r a s i B u r u h S e l u r u h I n d o n e s i a 

!252 O r g a n i s a s i B u r u h I n t e r n a s i o n a l 

'253 H i m p u n a n K e r u k u n a n T a n i I n d o n e i s i a 

J 2 5 4 H i m p u n a n N e l a y a n S e l u r u h I n d o n e s i a 

1255 K e l u a r g a S u p i r P r o p c r s i o n a l S e l u r u h I n d o n d s i a ( S P S I ) 

256 K e s a t u a n P e l a u t I n c ' o . i e s i a 

'257 H i m p u n a n P e n g u s a n a P e n g e r a h T e n a g a K e j a I n d o n e s i a 

2 5 8 O r g a n i s a s i L a i n n y j • 

2 6 0 O R G A N I S A S I W A N I T A 

| 2 6 1 D h a r m a W a n i t a 

1 2 6 2 P e r s a t u a n W a n i t a l f ; t ' o n e s i a I 5 6 



263 P e m b e r d a y a a n P e r e m p u a n 

264 K o n g r e s W a n i t a I n d c m e s i a 

265 I k a t a n P e n g u s a n a W a n i t a I n d o n e s i a 

266 H i m p u n a n W a n i i c K a r y a P e m b a n g u n a n 

267 O r g a n i s a s i L a i n n y a 

270 P E M I L I H A N U M U M 

271 P e n c a l o n a n 

272 N o m o r U r u t P a r t a i / T a n d a G a m b a r 

273 K a m p a n y e / D a n a 

274 P e t u g a s P e m i l u 

275 P e m i l i h / D a f t a r F e m i l i h ' . 

276 S a r a n a 

. 1 T P S 

. 2 K e n d a r a a n 

. 3 S u r a t S u a r a 

. 4 K o t a k S u a r a 

P e m u n g u t a n S u a r a / P e n g h i t u n g a n S u a r a 

P e n g a m b i l a n S u i h p a h / J a n j i A n g g o t a M P R C P R . D P D 

S a r a n a u n t u k P e n y e l e n g g a r a P - e m t l u 

2 7 7 

2 7 8 

2 7 9 

2 8 0 

2 8 1 
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3 0 0 K f i A M A N A N / K E T E R T I B A N 

300 K E A M A N A N / K E T E R T I B A N 

• 

301 -

302 -

303 -

4 

310 P E R T A H A N A N 

311 D a r a t 

312 L a u t 

i 3 1 3 U d a r a 

314 P e r b a t a s a n 

. 3 1 5 

316 -

317 -

3 2 0 K E M I L I T E R A N 

i3 2 1 L a t i h a n M i l i t e r 

3 2 2 W a j i b M i l i t e r 

3 2 3 O p e r a s ! M i l i t e r 

3 2 4 K e k a r y a a n T N I , P e j a b a t S i p i l d a r i T N I 

. 1 A M D 

. 2 

3 2 5 • -
3 2 6 -
3 2 7 -

1 3 3 0 K E A M A N A N 

1 3 3 1 K e p o l i s i a n 

I . 1 P o l i s i P a m o n g P r a j a 
i 

. 2 K a m r a 
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. 3 K a m l i n g 

. 4 J a g a W a n a 

3 3 2 H u r u - h a r a / D e r n o n s f r a s 

3 3 3 S e n j a t a A p i / T a ' a m 

3 3 4 
• 

B a h a n P e l e d a k 

3 3 5 P e r i u d i a n 

3 3 6 S u r a t - s u r a t K a l e n g 

0 0 / r e n g a u u a n 

3 3 8 H i m b a u a n / L a r a n g a n 

3 3 9 

3 4 0 P E R T A H A N A N S I P I L 

3 4 1 P e r l i n d u n g a n M a s y a r a k a t ( L i n m a s ) 

3 4 2 -

3 4 3 -

3 4 4 -

3 5 0 K E J A H A T A N -

3 5 1 M a k a r / P e m b e r o n t a k 

3 5 2 P e m b u n u h a n 

3 5 3 P e n g a n i a y a a n , P e n c u r i a n 

3 5 4 S u b v e r s i / P e n y a l u d u p a p / N a r k o t i k a 

3 5 5 P e m a l s u a r . 

3 5 6 K o r u p s i / P e n y e l e w e n g a n / P e n y a l a h g u r . a a n J a b a t a n / K K N 

3 5 7 P e m e r k o s a a n / P e r b u a t a n C a b u l 

3 5 8 K e n a k a l a n 

3 5 9 K e j a h a t a n L a i n n y a 

3 6 0 B E N C A N A 

3 6 1 G u n u n g B e r a o i / G e m p a 

3 6 2 B a n j i r / T a n a h . o n g s o r 
, / 

3 6 3 A n g i n T o p a n 

3 6 4 K e b a k a r a n 

. 1 P e m a d a m K e b a k a r a n 
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3 6 5 K e k e r i n g a n 

3 6 6 P e r a n g 

3 6 7 -

3 6 8 -

3 7 0 K E C E L A K A A N / S A R 

3 7 1 D a r a t 

3 7 2 U d a r a 

3 7 3 L a u t 

3 7 4 S u n g a i / D a n a t 

3 7 5 -

3 7 6 -

3 7 7 -

3 8 0 V 

3 8 1 -

3 8 2 -

3 8 3 -

3 9 0 -

3 9 1 -

3 9 2 -

3 9 3 -



4 0 0 K E 3 E J A H T E R A A N R A K Y A T 

. 4 0 0 K E S E J A H T E R A A N R A K Y A T 

-2" K e l u a r g a M i s k i i 

- : 2 -

4 1 0 P E M B A N G U N A N D E S A . 

- 1 1 P e m b i n a a n U s a h a G o t c n g - r o y o n g 

I S w a d a y a G o i o n g - r o v o n g 

I I P e n a t a a n G o t o n g - r o y o n g 

1 2 G o t o n g - ' o y o n g D i i ^ a m i s 

1 3 G o t o n g - f o y o n g S t a ' i s 

1 4 P u n g u t a i i 

. 2 L e m b a g a S c s i a l D e s a ( L S D ) 

2 1 P e m b i n a - v i 

. 2 2 K l a s i f i k a s ' -

2 3 P r o y e k 

. 2 4 M u s y a v / a ' a h 

. 2 5 P e r e n c a n a a n P a l i s i p a s i f P e m b a n g u n a n M a s y a r a k a t D e s a ( P 3 M D ) 

. 3 L a t i h a n K e ' j a M a s y a r a k a t 

. 3 1 K . a d e r f v ' a s y a r a k a t 

. 3 2 K u l i a h K e r j a N y a ' a ( K K N ) 

. 3 3 P u s a t l a t i h a n 

. 3 4 K u r s u s - k u r s u s 

. 3 5 K u r i k u l J m / S y l a b u s 

, 3 6 K e t e r a m p i l a n 

. 3 7 P r a m u k a 

. 4 P e m b i n a a n K e s e h a t a n K e l u a r g a ( P K K ) 

. 4 1 P r o g r a m _ 

. 4 2 P e m b i n a a n O r c a n i s a s i 

. 4 3 K e g i a t a n 

. 5 P e n y u l u h a n 

. 5 1 P u b l i k a s i 
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. 5 2 P e r a g . i a n 

. 5 3 S o s i o D r a m a 

. 5 4 S i a r a r P e d e s a a n 

. 5 5 P e n y u ' u h a n L a p a n g a n 

. 6 K e l e m b a g a a n D e s a 

. 6 1 K e l o m p o k T a n i 

. 6 2 R u k u n T a n i 

. 6 3 S u b a k 

. 6 4 D h a r m a " ^ i r t a 

. 6 5 K a r a n g T a r u n a 

4 1 2 P e r e k o n o m i a n D e s a 

. 1 P r o d u k s i D ( 3 s a 

. 1 1 P e n g c i a h a n 

. 1 2 P e m a s a ' a n 

. 1 3 K e w i r a u s a h a a n 

. 1 4 U s a h a I n f o r m a l 

. 1 5 T e n a c a K e r j a P e d e s a a n 

. 2 K e u a n g a r D e s a 

. 2 1 P e r k r e c ' i t a n D e s a 

. 2 2 I n v e n t a T f s a s i D e s a 

. 2 3 P e r k e m o a n g a n / P e l a k s a n a a n 

. 2 4 B a n t u a n / S t i m u l a n s 

. 2 5 P e t u n u k / P e m b i n a a n P e l a k s a n a a n 

. 3 K o p e r a s i D e s a 

. . 3 1 B a d a n U s a h a U n i t D e s a ( B U U D ) 

. 3 2 K o p e r a s i U s a h a ^ D e s a ( K U D ) 

. 3 3 L u m b u n g D e s a 

. 3 4 T a b u n g a n M a s y a r a k a t D e s a 

. 4 P e n a t a a n B a n t u a n P e m b a n g u n a n D e s a 

. 4 1 J u m l a h D e s a y a n g D i b e r l B a n t u a n 

. 4 2 P e n g a r a h a n 

. 4 3 P u s a t 

. 4 4 D a e r a h 

. 5 A l o k a s i B a n t u a n P e m b a n g u n a n D e s a 

. 5 1 P u s a t 

. 5 2 D a e r a n 

. 6 P e l a k s a n a a n B a n t u a n P e . m b a n g u n a n D s s a 

. 6 1 B a n t u s n L a n g s u n g 

. 6 2 B a n t u a n K e s e r a s i a n 
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. 6 3 B a n t u a n j u a r a L o m b a D e s a 

4 1 3 P r a s a r a n a D e s a 

. 1 P r a s a r a n a D e s a 

. 1 1 P e m b i n a a n 

. 1 2 B i m b l n g a r T e k n i s 

. 2 P e m u k i m a n K e m b a l i P e n d u d u k 

. 2 1 L o k a s i 

. 2 2 D i s k u s i ^ 

. 2 3 P e l a k s a n a a n 

. 3 M a s y a r a k a t P r . a d e s a 

. 3 1 P e m b i n a a n 

. 3 2 P e n y u l u h c . n 

. 4 P e m u g a r a n P e r u m a h a n d a n L i n g k u n g a r - D e s a 

. 4 1 R u m a h S e h a t 

. 4 2 P r o y e k P e r i n t i s 

. 4 3 P e l a k J a n a a n 

. 4 4 P e n g e m b a n g a n 

. 4 5 P e r b a i k a n K a m p u n g 

4 1 4 P e n g e m b a n g a n D e s a 

. 1 T i n g k a t P e r k a m b a n g a n D e s a 

. 1 1 J u m l a h D e s a ."^ " 

. 1 2 P e m e k a r a n D e s a 

. 1 3 P e m b e n t L k a n D e s a B a r u 

. 1 4 E v a l u a s i 

. 1 5 B a g a n 

. 2 U n i t D e s a K e r j a P e m b a n g u n a n ( U D K P ) 

. 2 1 P e n y u l u h a n P r o g r a m 

. 2 2 L o k a s i U D K P 

. 2 3 P e l a k s a n a a n / P r o g r a m P r o y e k M a s u < D e s a 

. 2 4 B i m b l n g e n / P e m b i n a a n 

. 2 5 E v a l u a s i 

. 3 T a t a D e s a 

. 3 1 I n v e n t a r i s a s i 

. 3 2 P e n y u s u n a n P o l a T a t a D e s a 

. 3 3 A p l i k a s P a t a D e s a 

. 3 4 P e m e t a a n 

. 3 5 P e d o m a n P e l a k s a n a a n 

. 3 6 E v a l u a s i 
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. 4 P e r l o m b a a n D e s a 

. 4 1 P e d o m a n 

. 4 2 P e n i l a i a n 

. 4 3 K e j u a r a a n 

\ . 4 4 P i a g a m 

• . 5 P e n g e m b a n g a n K a w a s a n T e r p a d u 

. 5 1 P r o g r a m I n o r e s D e s a T e r t i n g g a l 

. 5 2 P e m b a n g u n a n P r a s a r a n a P e n d u k u n y D e s a T e r t i n g g a l 

( P 3 D T ) 

. 5 3 B a n t u a n P e m i n g k a t a n P r a s a r a n a J a l a n P o r o s D e s a 

( P 2 J P D ) 

. 5 4 P e n d a m p i n g d a n S a r a n a ^ e n d a m p i n c P u r n a 

W a k t u ( S P 2 W ) 

. 5 5 P e n a n g a n a r , K h u s u s 

4 1 5 K o o r d i n a s i 

. 1 S e k t o r K h u s u s 

. 2 R a p a t K o o r d i n a s : H o r i z o n t a l ( R K H ) 

. 3 T i m K o o r d i n a s i P u s a t ( T K P ) 

. 4 K e r j a s a m a 

. 4 1 L u a r N e g e i T C J N I C E F ) 

. 4 2 P e r g u r u a n T i n g g i . -

. 4 3 D e p a r t e m a n / L e m b a g a N o n D e p a i t e r r a n 

4 1 6 P e m b i n a a n P e n c a y a g u n a a n T e k n o l o g i P e d - a s a a n 

. 1 K e r j a s a m a T e k n o l o g i P e d e s a a n 

. 1 1 K e r j a s a m a A n t a r D e p a r t e m a n / l n s t a i s i 

. 1 2 K e r j a s a m a d e n g p n L S M 

. 1 3 P e m a n t a u a n d a n E v a l u a s i 

. 1 4 P r o g r a m 

. 1 5 I n f o r m a s i T e k n o l o g i T e p a t G u n a 

. 1 6 S e m i n a r / L o k a k a r y a T e k n o l o g i P e d e s a a n 

. 2 T e k n o l o g i P e r t a n i a n P e d e s a a n 

. 2 1 P e n y u l u h a . i T e k n o l o g i T e p a t G u n a P e r t a n i a n 

. 2 2 P e r a n g k a i K e r a s T e k n o l o g i P e r t a n i a n T e p a t G u n a 

. 2 3 P e l a t i h a n M a s y a r a k a t 

. 2 4 P e m a s y a . a k a t a n T e k n o l o g i P e r t a n i a n T e p a t G u n a 

. 2 5 P a m e r a n T e k n o l o g i T e p a t G u n a P e r t a n i a n 

. 3 T e k n o l o g i I n d u s t r i R u m a h T a n g g a 

. 3 1 P e n y u l u f i a n T e k n o l o g i I n d u s t r i R u m a h T a n g g a 

. 2 2 P e l a t i h a n P e n e r a p a n T e k n o l o g i I n d u U r i R u m a h T a n g g a 
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. 2 3 P e r a n g k a t K o r a s T e k n o l o g i I n d u s t r : R j m a h T a n g g a 

. 2 4 P e m a s y a r a k c t a n T e k n o l o g i I n d u s t i • R j m a h T a n g g a 

i . 2 5 P a m e r a n ' f e k n o l o g i I n d u s t r i R u m a h T a n g g a 

417 -

4 1 8 -

420 P E N D I D I K A N 

. 1 P e n d i d i k a n K h u s u s . K l a s i f i k a s i d i s i n i : 

P e n d i d i k a n P u t r a - p u t r i I r i a n J a y a 

4 2 1 S e k o l a h 

1 . 1 P r a S e k o l a h 

\ . 2 S e k o l a h D a s a r 

. 3 S e k o l a h M e n e n g a h 

. 4 S e k o l a h T i n g c i 

. 5 S e k o l a h K e j u r u a a 

. 6 K e g i a t a n S e k p l a h , D i e s N a t a l i e s , L u n s T u m 

. 7 K e g i a t a n . ' ^ e l a j a r 

1 . 7 1 R e u n i , D a ' m a w i s a t a 

. 7 2 P e l a j a r T f i l a d a n 

. 7 3 R e s i m e n M a n a s i s w a ( M E N W A ) 

. 8 S e k o l a h P e n c i d i k a n L u a r B i a s a 

. 9 P e n d i d i k a n L L c r S e k o l a h 

/ P e m b e r a n t a s a n B u j a H u r u f 

4 2 2 A d m i n i s t r a s i S e k c l a h a n 

. 1 P e r s y a r a t a n f V a s u k S e k o l a h , T e s t i n g , U . i a n , 

P e n d a f t a r a n , M a p r a s , P e r p e l o n c o a n 

. 2 T a h u n P e l a j a r a n 

. 3 H a r i L i b u r 

. 4 U a n g S e k o l s h , ' K a l s i f r f i k a s i d i s i n i S P P 

. 5 B e a S i s w a 

4 2 3 M e t o d e B e l a j a r 

. 1 K u l i a h 

. 2 C e r a m a h , S i m p o s i u m 

. 3 D i s k u s i 
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I 
' . 4 K u l i a h L a o a n g . i n . W y d i a v . i s a t a , K K N , S l J d i T u r 

. 5 K u h k u l u m 

, . 6 K a r y a T u l i s 

I , 7 U j i a n 

i 4 2 4 T e n a g a P e n g a j a r , G u r u , D o s e n , D e k a n , R e M o r 

K a l s i f i k a s i d i s i n i ; G u r u T e l a d a n 

4 2 5 S a r a n a P e n d i d i k a n I . 1 G e d u n g 

I . 1 1 G e d u n g S e k o l a h I - 1 2 K a m p u s 

. 1 3 P u s a t K e g i c t L n M a h a s i s w a 

. 2 B u k u 

. 3 P e r l e n g k a p a n S e k o l a h 

1 4 2 6 K e o l a h r a g a a n I . 1 C a b a n g O l a h r a g a I . 2 S a r a n a 

5 . 2 1 G e d u n g O i a h R a g a 

I .22 S t a d i o n 

; . 2 3 L a p a n g a n j . 2 4 K o l a m R e n a n g 

.; . 3 P e s t a O l a h R a g a . K l a s i f i k a s i d T s i n i : ' I • P O N , P o r s a d e , O l i m p i a d e , d a n s e b a g a i n y a 

I . 4 K O N I I 4 2 7 K e p e m u d a a n , m e l i [ ; u t i : O r g a n i s a s i d a n K e g i a t a n R e m a j a 
i ( . 

I K l a s i f i k a s i d i s i n i : G t i l a n g g a n g R e m a j a I 
i 4 2 8 K e p r a m u k a a n 

I 4 2 9 P e n d i d i k a n K e d i n a s a n u n t u k D e p a i t e m e n D a l a m N e g e r i 

f L i h a t . 8 9 0 

4 3 0 K E B U D A Y A A N 

4 3 1 K e s e n i a n 

. 1 C a b a n g K e s e n i a n 

. 2 S a r a n a 

. 2 1 G e d u n g K e s e n i a n 

4 3 2 K e p u r b a k a l a a n 

. 1 M u s e u m 
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. 2 P e n i n g g a l a n K u r . o 

. 2 1 C a n d i t e r r r i c i s u k P e m u g a r a n 

. 2 2 B e n d a 

4 3 3 S e j a r a h 

4 3 4 B a h a s a 

4 6 5 U s a h a P e r t u n j u k a n , H i b u r a n , K e s e n a n g a n 

4 3 6 K e p e r c a y a a n K e p a d a T u h a n Y a n g M a h a E s a 

4 3 7 .. 

4 3 8 •• 

4 3 9 • 

4 4 0 K E S E H A T A N 

4 4 1 P e n b i n a a n K e s e h a t a n ' 

. 1 G i z i 

. 2 M a t e 

. 3 J i w a 

. 4 K a n k e r 

. 5 U s a h a K e s e h a ' . a n S e k o l a h ( U K S ) 

. 6 P e r a w a t a n 

. 7 P e n y u l u h a n K e s e h a t a n M a s y a r a k a t ( P K l / 1 ) 

. 8 P e k a n I m u n i s a s i N a s i o n a l ^ -

4 4 2 O b a t - o b a t a n 

. 1 P e n g a d a a n 

. 2 P e n y i m p a n a n 

4 4 3 P e n y a k i t M e n u l a r , 

. 1 P e n c e g a h a n 

. 2 P e m b e r a n t a s a n d a n P e n c e g a h a n P e n y a k i t M e n u l a r 

L a n g s u n g ( P 2 M L ) 

. 2 1 K u s t a 

. 2 2 K e l a m i n 

. 2 3 F r a m b o s i a 

. 2 4 T B C / A I D S / h l V 

. 3 E p i d e m i c o g l & A a r a n t i n a ( E p i d k a ) 

. 3 1 K h o l e r a 

. 3 2 I m u n i s a s i 

. 3 3 S u r v a i l e n s e 

. 3 4 R a b i e s ( A n j i n g G i l a ) , A n t r a k s 

. 4 P e m b e r a n t a s a n 'i-. P e n c e g a h a n P e n y a k i t M e n u l a r 

S u m b e r B i n a t a n . i ( P 2 B ) 
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. 4 1 M a l a r i a 

. 4 2 D e n g u e F a e m o r r h a g i c F e v e r ( D e m o n B e r d a r a h H D F ) 

j . 4 3 F i l a r i a 

. 4 4 S e r a n g g . 3 

. 5 H y g i e n e S a n i t a s i 

. . 5 1 T e m p a t - t a m p a t P e m b u a t a n d a n P e r j u a l a n 

M a k a n a n d a n M i n u m a n ( T P P M M ) 

. 5 2 S a r a n a A i r M i n u m d a n J a m b a n K e l u s r g a 

( S a m i j a g a ) 

. 5 3 P e s t i s i d a 

i 4 4 4 G i z i 

'. . 1 K e k u r a n g a n M a k a n a n B a h a y a K e l a p a r a r 

B u s u n g L a p a : ' . 

. 2 K e r a c u n a n M a k a n a n 

5 . 3 M e n u M a k a n a n R a k y a t j . 4 B a d a n P e r b a i k c p G i z i D a e r a h ( B P G D ) 

I . 5 P r o g r a m M a k a n t n T a m b a h a n A n a k S e k o l a h 

( P M T - A S ) 

4 4 5 R u m a h S a k i t , B c l a i K e s e h a t a n , P U S K E S M A S . 

P U S K E S M A S K c m i n g , P o l i k l i n i k 

. 1 P S U P 

. 2 R u m a h S a k i t J i w a 

. 3 R u m a h S a k i t M a t a 

. 4 P u s k e s m a s K f . ' H i n g 

. 5 B a l a i K e s e h a t a n 

. 6 K e s e h a t a n I b u d a n A n a k 

. 7 R u m a h B e r s a l i n 

. 8 P O s Y A N D U 

. 9 R u m a h S a k i t / B . i l a i K e s e h a t a n l a i n n y a 

: 4 4 6 T e n a g a M e d i s 

I 4 4 7 A l a t M e d i s 

I 4 4 8 P e n g o b a t a n T r a d i s i o n a l 

. 1 P i j a t 

. 2 T u s u k J a r u m 

. 3 J a m u T r a d i s i o n a l 

. 4 D u k u n / P a r a n o i m a l 

4 4 9 • 
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4 5 0 A G A M A 

4 5 1 I s l a m 

. 1 P e r i b a d a t a n 

. 1 1 S h o l a t 

. . 1 2 Z a k a t . F d r a h 

. 1 3 P u a s a 

. 1 4 M T Q 

' . 2 R u m a h I b a d c i h 

. 3 T o k o h A g a m a 

. 4 P e n d i d i k a n 

. 4 1 T i n g g i 

. 4 2 M e n e n g a h 

. 4 3 D a s a r 

4 4 P o n d o k ^ e s a n t r e n 

. 4 5 G e d u n g S e k o l a h 

. 4 6 T e n a g a F ' e n g a j a r 

. 4 7 B u k u 

4 8 D a k w a h 

. 4 9 O r g a n i s a s i / L e m b a g a P e n d i d i k a n 

. 5 H a r t a A g a m a W a k a f . B a i t u I r n a L d a n s e b a g a i n y a 

. 6 P e r a d i l a n 

. 7 O r g a n i s a s i K e a g a m a a n B u k a n P o i i t i k M a j e l i s 

U l a m a 

. 8 M a z h a b 

I 4 5 2 P r o t e s t a n 

. 1 P e r i b a d a t a n 

. 2 R u m a h I b n d a h 

: . 3 T o k o h A g a m a , R o h a n i a w a n , P e n d e t a , D o m i n e 

. 4 M a z h a b 

. 5 O r g a n i s a s i G e r e j a n i 

4 5 3 K a t h o l i k 

. 1 P e r i b a d a t a n 

. 2 R u m a h I b a c ' a h 

. 3 T o k o h A g ^ E m a , R o h a n i a w a n , P a s t o r 

. 4 M a z h a b 

. 5 O r g a n i s a r . i G e r e j a n i 

4 5 4 H i n d u 

1 P e r i b a d a t a n 
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. 2 R u m a h I b a d a h 

. 3 T c k o h A g a m a , R c h a n i a w a n 

. 4 M s z h a b 

. 5 O r c a n i s a s i K c - a g a m a a n 

4 5 5 B u d h a 

• . 1 P e i i b a d a t a n 

. 2 R u m a h I b a d a h 

. 3 T o k a h A g a m a , R o h a n i a w a n 

. 4 M a z h a b 

. 5 O r g a n i s a s i K e a g a m a a n 

4 5 6 U r u s a n H a j i • 

. 1 O N H 

. 2 M a n a s i k 

4 5 7 -

4 5 8 -

4 5 9 -

4 6 0 S O S I A L . 

4 6 1 R e h a b i l i l a s i P e n d e n l a C a c a t 

. 1 C a c a t M a t a 

. 2 C a a a t T u b u h 

. 3 C a c a t M e n t a l 

. 4 B i s ( j / T u l i 

4 6 2 T u n a S b s i a l 

. 1 G e l a n d a n g a n 

. 2 P a n g e m i s 

. 3 T - j n a S u s i l a 

. 4 A i i a k N a k a l 

4 6 3 K e s e i a h t e r a a n A n a k ' K e l u a r g a 

. 1 A n a k P u t u s S e k o l a h 

. 2 I b u T e l a d a n 

. 3 A r a k A s u h 



- 6 4 P e m b i n a a n F a i i l a v / a n 

: i P a h l a w a r , m e l i p u t i : P e n g h a r g a a n K e p a d a 

P a h l a v / a - 1 , T u n j a n g a n K e p a d a P a h l a v / a r d a n 

J a n d a n y c 

. 2 P e r i n t i s h . e m e r d e k a a n , m e l i p u t i : P e m b i n u a n , 

P e n g h a r g a a n d a i i T u n j a n g a n K e p a d a P e r i n t i s 

. 3 C a c a t V e ; e r a n 

4 6 5 K e s e j a h t e r a a n S o s i a l 

. 1 L a n j u t U s . a 

. 2 K o r b a n K e k a c a u a n , P e n g u n g s i . R e p a t r i a 5 i 

i 4 6 6 S u m b a n g a n S o s i a l 

. 1 K o r b a n B n n c a n a 

. 2 P e n c a r i a n D a n a u n t u k S u m b a n g a n -

. 3 M e l i p u t i : F e n y e l e n g g a r a a n U n d i a n , K e t a n g k a s a n , 

B a z a r , d a n s e b a g a i n y a 

. 4 P a n t i A s j h a n 

. 5 P a n t i J o n p o 

4 6 7 B i m b i n g a n v S o s i a l 

. 1 M a s y a r a k c t S u k u T e r a s i n g , m e l i p u t i : B ^ m e i n g a n , 

P e n d i d i K a n " , K e s e h a t a n , P e m u k i m a n 

4 6 8 P M I -

4 6 9 M a k a m 

. 1 U m u m 

. 2 P a h l a w a n 

. 3 K h u s u s K e l u a r g a 

. 4 K r e m a t c r i u f i 
* 

4 7 0 K E P E N D U D U K A N 

4 7 1 P e n d a f t a r a n ^ e n d u d u k 

. 1 I d e n t i t a s P e n d u d u k 

. 1 1 B i o d a t a 

. 1 2 N o n o r I n d u k K e p e n d u d u k a n 

. 1 3 K a r t u T a r i d a P e n d u d u k 

. 1 4 K a n u K e l u a r g a 

. 1 5 A d v o k a s i I d e n t i t a s P e n d u d u k 

. 2 P e r p i n c a h a n P e n d u d u k D a l a m W i l a y a t i I n d o n e s i a 

, 2 1 P e r [ i n d a h a n P e n d u d u k W N l 

7 1 



I 

. 2 2 P e r p i n d a h a i i P e n d u d u k W N A D a l a m ' V i l a y a h I n d o n e s i a 

. 2 3 P e r p i n d a h a n P e n d u d u k W N A d a n W N I T i n g g a l S e m e m a r a 

. 2 4 D a e r a h T ^ r b e l a k a n g 

. 2 5 B e d o l D e i ' . a 

. 3 P e r p i n d a h a n j ' e n d u d u k a n t a r N e g a r a 

. 3 1 P e n d u d u k I n d o n e s i a k e L u a r N e g e r i 

. 3 2 O r a n g A s i : : g T i n g g a l S s m e n t a r a 

. 3 3 O r a n g A s i r g T i n g g a l T e t a p 

. 3 4 P e r p i n d a h r n P e n d u d u k a n t a r N e g a r i d i W i l a y a h 

P e r b a t a s a r . a n t a r N e g a r a ( P e l i n t a s B e t a s T r a d i s i o n a l ) 

. 4 P e n d a f t a r a n F e n g u n g s i d a n P e n d u d u k P e n t a n 

. 4 1 P e n d a f t a r a • P e n g u n g s i d a n P e n d u d i k R e n t a n 

. 4 2 A k i b a t K e r u i L h a n S o s i a l •. . 

. 4 2 P e n d a f t a r a : P e n d u d u k D a e r a h T e ' b e a k a n g 

4 4 P e n d a f t a r a : i - e n e u d u k R - . - n ' a r : 

J 

1^72 P e n c m a t a n S i p i l 

K e i a n i r a n . K e : : a e n . c a n . A e v e - . a s 

K e l a h i r a n . • 

'2 K e m a t i a n 

; . 1 3 A d v o k a s i H e l n h i r a n d a n K e m g t i a n 

i . 2 P e r k a v / i n a n , F e r e e r a i a n . d a n A d v o k a s i 

j . 2 1 P e r k a w i n a . i A g a m a i s l a m 

i . 2 2 P e r k a v v i n a i A g a m a N o n I s l a m 

. 2 3 P e r c e r a i a n k g a m a I s l a m 

j . 2 4 P e r c e r a i a n A g a r r i a N o f i i s l a m 

; i . 2 5 A d v o k a s i P s r k a v / i n a n d a n P e r c e r a i a n 

i . 3 P e n g a n g k a t a n . P e n g a k u a n , d a n P e n g e s a h a n A n a k 

s e r t a P e r u b a h a n d a n P e m b a t a l a n A k t a c a n A d v o k a s i 

. 3 1 P e n g a n g k a t a n A n a k 

. 3 2 P e n g a k u a n / s n a k 

. 3 3 P e n g e s a h c n A n a k 

. 3 4 P e r u b a h a n A e t a 

. 3 5 P e m b a t a l a i A k t a 

. 3 6 A d v o k a s i F e n g u r u s a n P e n g a n g k a t a n , P e n g a k u a n , d a n 

P e n g e s a h c n A . n a k s e r t a P e r u b a h a n d a n P e m b a t a l a n A k t a 

. 4 P e n c a t a t a n K e w a r g a n e g a r a a n 

. 4 1 A k i b a t P e r k a w i n a n 

. 4 2 A k i b a t K e l a l v r a n 
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. 4 3 N o n P e r K a w i n a n 

. 4 4 N o n K e l a h i r a n 

. 4 5 P e r u b a h a n W N I .ke W N A 

4 7 3 I n f o r m a s i K e p e n d u d u k a n 

. 1 T e k n o l o g I n f e r m a s i 

. 1 1 P e r a n g k a i K e r a s 

. 1 2 P e r n g k a i _ u n a k 

. 1 3 J a r i n g a n K a m u n i k a s i C a : a 

. 2 K e l e m b a g a a n a a n S u m o e : D a y a i n f c m 

, 2 1 D a e r a h M a j u 

. 2 2 D a e r a h B e ' k e m b a n g 

. 2 3 D a e r a h T e r b e l a k a n g 

. 3 P e n g o l a l i a n D a t a K e p e n d u d u k a n 

. 3 1 P e n d a f t a r a n P e n d u d u k 

3 2 K e j a d i a n \ i t a . P e n d u d i i K 

. 3 3 P e n d u d u f N o n R e g i s t r a s i 

. 4 P e l a y a n a n I n ' o r m a s i K e p e n d u d u k a n 

. 4 1 M e d i a E l e k t r o n i k 

. 4 2 M e d i a C e : a k -

. 4 3 Outlet 

4 7 4 P e r k e m b a n g a n P e n d u d u k 

. 1 P e n g a r a h a n K u a n t i t a s P e n d u d u k 

. 1 1 S t r u k t u r J t m l a h 

. 1 2 K o m p o s i s i 

. 1 3 F e r t i l i t a s 

. 1 4 K e s e h a t a n R n p r o d u k s i 

. 1 5 M o r b i d i t a s F ^ e n d u d u k 

. 1 6 M o r t a l i t a s P e n d u d u k 

. 2 P e n g e m b a n g a r K u a n t i t a s P e n d u d u k 

. 2 1 A n a k d a n f ^ 6 i n a j a 

. 2 2 P e n d u d u k U s i a P r o d u k t i f 

. 2 3 P e n d u d u k L a n j u t U s i a 

. 2 4 Gender 

. 3 P e n a t a a n P e r s e ' b a r a n P e n d u d u k 

. 3 1 M i g r a s i a n t a i W i l a y a h 

. 3 2 M i g r a s i I n t e . T J s i o n a l 

. 3 3 U r b a n i s a s ! 

. 3 4 S e m e n l a r a 

. 3 5 M i g r a s i N c n P e r m a n e n 



. 4 P e r l i n d u n g a n d a n P e m b e r d a y a a n P e n d u d u k 

. 4 1 P e n g e . T i b a n g a n S i s t e m P e r l i n d u n g a n P e n d u d u k 

. 4 2 . P e l a y a n a n K e l e m b a g a a a n E k o n o m i 

. 4 3 P e l a y a . i a n K e l e m b a g a a a n S o s i a l B u d a y a 

. 4 4 P a r t i s i p a s i M a s y a r a k a t 

. 5 P e n g e m b a n g a n W a w a s a n K e p e n d u d u k a n 

. 5 1 P e n d i d i K a n J a l u r S e k o l a h 

, 5 2 P e n d i d i k a n J a l u r L u a r S e k o l a h 

. 5 3 P e n d i d i k a n J a l u r M a s y a r a k a t 

. 5 4 P e m t i a n g u n a n B e r w a w a s a n K e p e n d u d u k a n 

4 7 5 P r o y e k s i d a r . P e n y e r a s i a n K e b i j a k a n K e p e n d u d u k a n 

. 1 I n d i k a t o r K . e p e n d u d u k a n 

. 1 1 P e r u m u s a n P e n e t a p a n d a n P e n g e m b a n g a n 

I n d i k a t o r K e p e n d u d u k a n 

. 1 2 P e m a n v a a t a n I n d i k a t o r K e p e n d u d u k a n 

. 1 3 S o a i a l i s a s i I n d i k a t o r K e p e n d u d u k a n 

. 2 P r o y e k s i P e n d u d u k 

. 2 1 P e n y u s u n a n d a n P e n g e m b a n g a n P r o y e k s i K e p e n d u d u k a n 

. 2 2 P e m a n f a a t a n P r o y e k s i K e p e n d u d u k a n 

, 3 A n a l i s i s C a m p a k K e p e n d u d u k a n 

. 3 1 P e n y u s u n a n d a n P d R g ^ n b a n g a n A n a l i s i s 

D a m p a k K e p e n d u d u k a n 

. 3 2 P e m a n f a a t a n A n a l i s i s D a m p a k K e p e n d u d u k a n 

. 4 P e n y e r a s i a n K e b i j a k a n L e m b a g a N o n P e m e r i n t a h 

. 4 1 L e m b a g a I n t e r n a s i o n a l 

. 4 2 L e m b a g a N a s y a r a k a t d a n N i r l a b a 

. 4 3 L e m b a g a U s a h a S w a s t a 

. 5 P e n y e r a s i a n K e b i j a k a n L e m b a g a P e m e r i n t a h 

. 5 1 L e m b a g a P e m e r i n t a h 

. 5 2 P e m e r i n t a h P r o v i n s i d a n K o t a 

. 5 3 P e m e r i n t a h K a b u p a t e n 

. 6 • A n a l i s i s 

4 7 6 ' M o n i t o r i n g 

4 7 7 E v a l u a s i 

4 7 8 D o k u m e n t a s i 

4 7 9 - • 



4 8 0 M E D I A M A S S A 

4 8 1 P e n e r b i t a n 

. 1 S u r a t K a l ) a r 

. 2 M a j a l a h 

. 3 B u k u 

. 4 P e n e r j e n i a h a n 

4 8 2 R a d i o 

. 1 R R I 

. 1 1 S i a r a n P e d e s a a n ; j a n g a n d i k l a s l f i k a s i k a n 

d i s i n i . L i h a t : 4 4 1 . 5 4 

. 2 N o n R R I 

. 3 L u a r N e c i e r i 

4 8 3 T e l e v i s i 

4 8 4 F i l m 

4 8 5 P e r s 

. 1 K e w a r t a w a n a n 

. 1 1 W a v v a n c a r a 

. 1 2 I n f o m t s l N a s l o n a l 

4 8 6 G r a f i k a 

4 8 7 P e n e r a n g a n ^ 

. 1 P a m e r a n N o n K o m e r s i l 

4 8 8 Operation Room 

4 8 9 H u b u n g a n l A a s y a r a k a t 

4 9 0 -

4 9 1 -

4 9 2 -



500 P E R E K O N O M I A N 

5 0 0 P E R E K O N O M I A N 

. 1 D e w a . i S t a b i l i s a s i 

5 0 1 P e n g a d a a r . P a n g a n 

5 0 2 P e n g a d a a n S a n d a n g 

5 0 3 P e r i z i n a n p a d a u m u m n y a u n t u k P e r i z i n a n 

S u a t u B i d a n g , k l a s i f i k a s i p a d a m a s a l a h n y a 

5 0 4 -

5 0 5 -

5 0 6 - , 

5 1 0 P E R D A ( 5 A N G A N 

K l a s i f i k c s i d i s i n i : T a t a n i a g a 

. 1 P r o n r o s i P e r d a g a n g a n 

. 1 1 P o k a n R a y a 

. 1 2 I k l a n 

. 1 3 P a m e r a n N o n K o m e r s i l L h . 4 8 7 . 1 

. 2 P e l e l a n g a n 

. 3 T e r a 

5 1 1 P e m a s a r a n 

. 1 S e m b i l a n B a h a n P o k o k . T a m b a h k a n k o d e w i l a y a h : 

B e r a s , G a r a m , M i n y a k T a n a h , M i n y a k G o r e n g , 

S a b j n , d a n s e b a g a i n y a 

. 2 P a s a r 

. 3 P e n o k o a n , K a k i L i m a , K i o s 

5 1 2 E k s p o r 

5 1 3 I m p o r 

5 1 4 P e r d a g a n g a n a n t a r P u l a u 

5 1 5 P e r d a g a n g a n L u a r N e g e r i 

5 1 6 P e r g u d a n g a n 

T e r m s a u k T a n g k i P e n y i m p a n a n M i n y a k G o r e n g 

5 1 7 A n e k a U s a h a P e r d a g a n g a n 
5 1 8 K o p e r a s i ( U n t u k B U U D , K U D l i h a t : 4 1 2 . 3 1 - 4 1 2 . 3 2 ) 

5 1 9 -

7 6 



5 2 0 P E R T A N I A N 

5 2 1 T a n a m a n P a n g a n 

. 1 P r o g r a m 

. 1 1 B i m a s / l n m a s t e r m a s u k K r e d i t 

. 1 2 P e n y u l u h a n 

. 2 P r o d u k s i 

. 2 1 P a d i / ^ a n e n 

. 2 2 P a l a v / i j a 

. 2 3 J a g t n g 

. 2 4 K e t e l a P o h o n / U m b i - u m b i a n 

. 2 5 H o l t i / < u l t u r a 

. 2 6 S a y j r a n / B u a h - b u a h a n ' 

. 2 7 T a m a n a n H i a s 

. 2 8 P e m o u d i d a y a a n R u m p u t L a u t 

. 3 S : - ' - ? . n 3 U s a r a P e r t a n i a n 

. 3 1 P e r a l a t a n 

. 3 2 M e l i p u t i : T r a k t o r , d a n s e b a g a i n y a 

. 3 3 P e m h i b i t a n 

. 3 4 P u p u k 

. 4 P e r l i n d u n g a n T a n a m i m . . . 

. 4 1 P e n y a k i t , P e n y a k i t D a u n , P e n y a k i t B s t s n g 

. 4 2 H a m a - h a m a S e r a n g g a : W e r e - ^ g , W a l a n g S a n g i t , 

T u r . g r o . H a m a T i k u s , d a n s e j e n i s n y a 

. 4 3 P e r n t e r a n t a s a n H a m a , m e l i p u t i : 

P e n t e m p r o t a n , P e n y i a n g a n , G e r o p y o k a n , 

Sprayer, P e m b e r a n t a s a n M e l a l u i U d a r a , 

, 4 4 P e s t i s i d a 

. 5 T a n a h P e r t a n i a n P a n g a n 

. 5 1 P e r s a w a h a n 

. 5 2 P e r l a d a n g a n 

. 5 3 K e b u n 

. 5 4 R u m p o n I k a n L a u t 

. 5 5 K T V L a h a n K r i t i s 

. 6 P e n g u n a h a P e t a n i 

. 7 B i n a U s a h a 

. 7 1 P a s c a P a n e n 

. 7 2 P e n i a s a r a n H a s i l 

5 2 2 K e h u t a n a n 
7 7 



. 1 P r c g r a m 

. 1 1 H a k P e n g u s a h a a n H u t a n 

. 1 2 ' T a t a G u n a H u t a n 

. 1 3 P e r p e t a a n H u t a n 

. 1 4 • ' " u m p a n g s a r i 

. 2 P r o d u k s i 

. 2 1 K a y u 

. 2 2 N o n K a y u 

. 3 S a r a n a U s a h a K e h u t a n a n 

. 4 P e n g h i j a u a n , R e b o i s a s i 

. 5 K e l n s t a r i a n 

. 5 1 C a g a r A l a m , M a r g a s a t w a , S u a k a M a r g a s a t w a 

. 5 2 E e r b u r u , m e l i p u t i L a r a n g a n d a n I j i n B e r b u r u 

. 5 3 K e b u n B i n a t a n g 

. 5 4 K o n s e r v a s i L a h a n 

. 6 P e n y a k i t / H a m a 

. 7 J e n i s - j e n i s H u t a n 

. 7 1 H u t a n H i d u p 

. 7 2 H u t a n W i s a t a 

. 7 3 H u t a n P r o d u k s i 

. 7 4 H u t a n L i n d u n g — - . 

5 2 3 P e r i k a r a n 

. 1 P r o g r a m 

. 1 1 P e n y u l u h a n 

. 1 2 ' ^ o k n o l o g i 

. 2 P r o d u k s i 

. 2 1 P e l e l a n g a n 

. 3 U s a i i a P e r i k a n a n 

. 3 1 P e m b i b i t a n 

. 3 2 D a e r a h P e n a n g k a p a n 

. 3 3 P e . H a m b a k a n , m e l i p u t i : T a m b a k I k a n D e r a s , 

T a r r ^ h a u U d a n g , d a n I a i n - I a i n 

. 3 4 J a r i n g T e r a p u n g 

. 4 S a r a n a 

. 4 1 P e r a l a t a n 

. 4 2 K a p a l " 

. 4 3 P e l a b u h a n ^ 

. 5 P e n g j s a h a , N e l a y a n 

7 8 



5 2 4 P e t e r n a k a r 

. 1 P r o g r a m 

. 1 1 , S u s u T e r n a k R a k y a t 

. 1 2 T e l u r 

. 1 3 D a g i n g 

. 1 4 K u l i : 

. 2 S a r a n a U s a h a P e t e r n a k a n 

. 2 1 P e n r . b i b i t a n 

. 2 2 K a n d a n g t e r n a k 

. 3 K e s e h a t a n H e w a n 

. 3 1 P e n y a k i t H e w a n 

. 3 2 P o f t K e s e h a t a n H e w a n 

. 3 3 Tesi Pullorum 

. 3 4 K a r a n t i n a 

. 3 5 P e . T i b e r a n t a s a n P e n y a k i t H e w a n t e r m a s u k 

U p a y a P e n c e g a h a n n y a 

. 4 P e r u n s g g a s a n 

. 4 1 A y a m R a s 

. 4 2 A y a m B u r a s 

. 4 3 i t i k " 

. 4 4 B u r u n g — -

. 5 P e n g e m b a n g a n T e r n a k 

. 5 1 I n s e m i n a s i B u a t a n 

. 5 2 P e m b i b i t a n / B i b i t U n g g u l 

. 5 3 P e n y e b a r a n T e r n a k 

. 6 M a k a r i a n T e r n a k 

. 7 T e m p a . ' P e m o t o n g a n H e w a n 

, 8 D a t a P e t e r n a k a n 

5 2 5 P e r k e b u n a n 

. 1 P r o g . ' a m 

. 2 P r o d j k s i 

. 2 1 K . a r e t 

. 2 2 l e h 

. 2 3 T e i T i b a k a u 

. 2 4 T i i b u 

. 2 5 C e n g k e h 

. 2 6 K o p r a 

. 2 7 K o p i 

. 2 8 C o k l a t 
7 9 



. 2 9 A n e k a T a n a m a n 

. 3 P e m b i b i l a n 

. 3 1 G u l m n 

. 5 1 

. 4 

. 5 

H a m a / P e r i y a k i t , B a d r a 

P e n g o l a n a n L a h a n 

T e r a s e r i n g 

5 2 6 

5 2 7 

5 2 8 -

5 3 0 P E R I N D U S T R I A N 

. 0 8 U n d a n g - u n d a n g G a n g g u a n 

5 3 1 I n d u s t r i L o c i a m 

5 3 2 I n d u s t r i M e s i i n / E l e k t r o n i k 

5 3 3 I n d u s t r i K i r r l a / F a r m a s i 

5 3 4 I n d u s t r i T e k s t i l 

5 3 5 I n d u s t r i M a k . a n a n / M i n u m a n 

5 3 6 A n e k a I n d u f j t r i / P e r u s a h a a n 

3 5 7 A n e k a K e r a j m a n 

5 3 8 U s a h a N e g a r a / B U M N " . 

. 1 P e r j a n 

. 2 P e r U f T 

. 3 P e r s e r o / P T , C V 

5 3 9 P e r u s a h a a n D a e r ^ h / B U M D 

5 4 0 P E R T A M B A N G A N / K E S A M U D R A A M 

5 4 1 M i n y a k B u m i / B e r i s i n 

. 1 P e n g u s a h a a n 

5 4 2 G a s B u m i 

. 1 E k s p l o i t a s i / P e n g b o r a n 

. 1 1 K o n T a k K e f j a 

. 2 P e n g o l a h a n T a n g k i , P o m p a , T a n k e r 

5 4 3 L o g a m M u l i a 

. 1 I n t a n , E m a s , P e r a k 

5 4 4 L o g a m 

, 1 T i m a h 
8 0 



. 6 P e r k e r e t a a p i a n 

5 5 2 P e l a b u h a n L a u t 

. 1 L a l u L i n t a s A r g k u t a n L a u t , P e l a y a n a n U m u m 

. 1 1 K e a m a n a n L . a i u L i n t a s , M e r c u S u a r , R a m b u - r a m b u 

. 1 2 P e l a y a r a n r O a i a m N e g e r i 

. 1 3 P e l a y a r a n _ u a r N e g e r i 

. 2 P e r k a p a l a n A l n t A n g k u t a n 

. 3 P e l a b u h a n 

. 4 P e n g e r u k a n 

. 5 P e n j a g a a n P a n t a i 

5 5 3 P e r h u b u n g a n U c a r a 

. 1 L a l u L i n t a s L d a r a / K e a m a n a n L a l u L i n t a s U d a r a 

. 2 P e l a b u h a n U d a r a 

, 3 A l a t A n g k u t a n 

5 5 4 P o s 

5 5 5 T e l e k o m u n i k a s i 

. 1 T e l e p o n '' 

. 2 T e l e g r a m 

. 3 Telex/SSB, faximile 

A S a t e l i t , Internet 

. 5 S t a s i u n B u m i P a r a b o l a -

5 5 6 P a r i w i s a t a d a n R e k r e a s i 

. 1 o b j e k K e p a r i w i s a t a a n , T a m a n M i n i I n d o n e s i a I n d a h 

. 2 P e r h o t e l a n 

. 3 T r a v e l S e r v i : t ! 

. 4 T e m p a t R e k r e a s i 

5 5 7 M e t e o r o l b g i 

. 1 R a m a i a n C u a c a 

. 2 C u r a h H u j a n 

. 3 K e m a r a u P s n j a n g 

5 5 8 -

5 5 9 -

5 6 0 T E N A G A K E F t J A 

. 1 P e n g a n g g i i r a n 

5 6 1 U p a h 

5 6 2 P e n e m p a t a n T e n a g a K e r j a , T K I 

5 6 3 L a t i h a n K e r j a 
8 2 



. 6 P e r k e r e t a a p i a n 

5 5 2 P e l a b u h a n L a u t 

. 1 L a l u L i n t a s A n c i k u t a n L a u t , P e l a y a n a n U m u m 

. 1 1 K e a m a n a n i . a l u L i n t a s , M e r c u S u a r , R a m b u - r a m b u 

. 1 2 P e l a y a r a n O a l a m N e g e r i 

. 1 3 P e l a y a r a n L u a r N e g e r i 

. 2 P e r k a p a l a n A l a - A n g k u t a n 

. 3 P e l a b u h a n 

. 4 P e n g e r u k a n 

. 5 P e n j a g a a n P a n t a i 

5 5 3 P e r h u b u n g a n U d a r a 

. 1 L a l u L i n t a s U J a r a / K e a m a n a n L a l u L i n t a s U d a r a 

. 2 P e l a b u h a n U c a r a 

. 3 A l a t A n g k u t a n 

5 5 4 P o s 

5 5 5 T e l e k o m u n i k a s i 

. 1 T e l e p o n 

. 2 T e l e g r a m 

. 3 Telex/SSB, fnximile 

. 4 S a t e l i t , Intern st 

. 5 S t a s i u n B u m i , P a r a b o l a -

5 5 6 P a r i w i s a t a d a n R e k r e a s i 

. 1 O b j e k K e p a r i w i s a t a a n , T a m a n M i n i I n d o n e s i a I n d a h 

. 2 P e r h o t e l a n 

. 3 T r a v e l S e r \ ' i c e 

. 4 T e m p a t R e k r e a s i 

5 5 7 M e t e o r o l b g i 

. 1 R a m a i a n C u a c a 

. 2 C u r a h H u j a n 

. 3 K e m a r a u P a n j a n g 

5 5 8 -

5 5 9 -

5 6 0 T E N A G A K E R J A 

. 1 P e n g a n g g u r a n 

5 6 1 U p a h 

5 6 2 P e n e m p a t a n T e n a g a K e r j a , T K I 

5 6 3 L a t i h a n K e r j a 
8 2 



5 6 4 T e n a g a S u k a r e l a 

. 1 B u t s i . 

. 2 P a d a t K a r y a 

5 6 5 P e r s e l i s i h a n P e r b u r u h a n 

5 6 6 K e s e l a m a t a n K 3 r j a 

5 6 7 P e m u t u s a n H u b u n g a n K e r j a 

5 6 8 K e s e j a h t e r a a n B u r u h 

5 6 9 T e n a g a K e r j a A s i n g 

5 7 0 P E R M O D A L A M 

5 7 1 M o d a l D o m e s t i k 

5 7 2 M o d a l A s i n g 

5 7 3 M o d a l P a t u n g a n (Joint V e r t f u r e j / P e n y e r t a a n M o d a l 

5 7 4 P a s a r U a n g d a n M o d a l 

5 7 5 S a h a m 

5 7 6 -

5 7 7 -

5 8 0 P E R B A N K A N / M O N E T E R 

5 8 1 K r e d i t 

5 8 2 I n v e s t a s i 

5 8 3 D e p o s i t o . 

5 8 4 B a n k P e m b a n g u n a n D a e r a h 

5 8 5 A s u r a n s i D a n n K e c e l a k a a n L a l u L i n t a s 

5 8 6 A l a t P e m b a y a r a n - , C e k , G i r o , W e s e l , T r a n s f e r 

5 8 7 F i s k a l 

5 8 8 H u t a n g N e g a r a 

5 8 9 M o n e t e r 

5 9 0 A G R A R I A 

5 9 1 T a t a g u n a T a n a h 

. 1 P e m e t a a r i d a n P e n g u k u r a n 

8 3 



. 2 P e r p e t a a n 

. 3 P e n y e d i a a n D a t a 

. 4 F a t w a T a t a G u n a T a n a h 

. 5 T a n a h K r i t i s 

5 9 2 Landreform 

. 1 R e d i s t r i b ' j s i 

. ' 1 1 P e n d a f t a r a n P e m i l i k a n d a n P e n g u r u s a n 

. 1 2 P e n e n t u n n T a n a h O b j e k Landreform 

. 1 3 P e m b a g ' a n T a n a h O b j e k Landreform 

. 1 4 S e n g k e t a R e d i s t r i b u s i 

T a n a h O b j e k Landreform < 

. 2 G a n t i R u g i 

. 2 1 G a n t i R u g i T a n a h K e l e b i h a n 

M e l i p u t i ; G a n t i R u g i T a n a h K e l e b i h a n 

. 2 2 G a n t i R u g i T a n a h A b s e n t e e 

M e l i p u t i : G a n t i R u g i T a n a h A b s e n t e e 

. 2 3 G a n t i R u g i T a n a h P a r t i k e l i r 

M e l i p u J r G a n t i R u g i T a n a h P a r t i k e l i r 

. 3 B a g i H a s i l 

. 3 1 P e n e t a o a n I m b a n g a n B a g i H a s i l 

. 3 2 P e l a k s a n a a n P e r j a n j i a n B a g i H a s i l 

. 3 3 S e n c k e t a P e r j a n j i a n B a g i H a s i l 

. 4 G a d a i T a n a h 

. 4 1 P e n d a f t a r a n P e l a k s a n a a n G a d a i T a n a h 

. 4 2 P e l a k s a n a a n G a d a i T a n a h 

. 4 3 S e n g k e t a G a d a i T a n a h 

. 5 B i m b i n g E i n d a n P e n y u l u h a n 

. 6 P e n g e m b a n g a n 

. 7 Y a y a s a n D a n a Landreform ( Y D L ) 

5 9 3 P e n g u r u s a n H a k - h a k T a n a h 

. 0 1 P e n y u . s u n a n P r o g r a m d a n B i m b i n g a n T e k n i s 

. 1 S e w a T a n a h 

. 1 1 S e w a T a n a h u n t u k T a n a m a n T e r t e n t u , T e b u , 

T e m b a k a u , R o s e l a , C o r c h o r u s 

. 2 H a k M i l i k 

. 2 1 P e r o . - a n g a n 

. 2 2 B a d a n H u k u m 
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. 3 H a k P a k a i 

. 3 1 P e r o r a n r i a n 

. 3 1 1 ' W E r g a N e g a r a I n d o n e s i a 

. 3 1 2 W a . ' g a N e g a r a A s i n g 

. 3 2 B a d a n H u k u m 

. 3 2 1 B f i d a n H u k u m I n d o n e s i a 

. 3 2 2 B a d a n H u k u m A s i n g , K e d u t a a n , K o n s u l a t 

K a n u n r D a g a n g A s i n g 

. 3 3 T a n a h G e d u n g - g e d u n g N e g e r i 

. 4 G u n a U s a h a 

. 4 1 P e r k e o u n a n B e s a r 

. 4 2 P e r k e a u n a n R a k y a t 

. 4 3 P e t e r r a k a n 

. 4 4 P e r i K a n a n 

. 4 5 K e h u t a n a n 

. 5 H a k G u n a B a n g u n a n 

. 5 1 P e r o r a n g a n 

. 5 2 B a c a n H u k u m 

. 5 3 P 3 M B - ( P a n i t i a P e l a k s a n a P e n g u a s a a n M i i i k 

B e l a n d a ) 

. 5 4 B a d a n H u k u m A s i n g B e l a n d a - P R K N o . 5 1 6 5 

. 5 5 P e n u l i h a . n H a k ( P e n P r e s 4 / 1 9 6 0 ) 

. 6 H a k P e n g e l o l a a n 

. 6 1 P N ^ ' e r u m n a s , Bonded Ware House, Industrial 

Estate, Real Estate 

. 6 2 P e r u s a h a a n D a e r a h P e m b a n g u n a n P e r u m a h a n 

. 7 S e n g k e t a T a n a h 

. 7 1 P e - a d i l a n P e r k a r a T a n a h ( L i h a t j u g a 1 8 3 ) 

. 8 P e n c a b u l a n d a n P e m b e b a s a n T a n a h 

. 8 1 ^ ( j n c a b u t a n H a k 

. 8 2 P n m b e b a s a n T a n a h 

. 8 3 G a n t i R u g i T a n a h 

5 9 4 P e n d a f t a r a n T a n a h 

. 1 P e n o u k u r a n / P e m e t a a n 

. 1 1 F o t o g r a m e t r i ^ 

. 1 2 T e r r i s t r i s 

. 1 3 T . ' i a n g u l a s i 

. 1 4 P e r a l a t a n 
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. 2 D a n a P e n g u k u r a n ( P e r m e n A g r a r i a N o . 6 1 / 1 9 6 5 ) 

. 3 S e r t i f i k a t 

. 4 P e j a b a t °embuat A k t e T a n a h ( P P A T ) 

5 9 5 L a h a n T r a n s m i g r a s i 

. 1 T a t a G i n a T a n a h 

. 2 L a n d r e f o r m 

. 3 P e n g u r u s a n H a k - h a k T a n a h 

. 4 P e n d a f t a r a n T a n a h 

5 9 6 -

5 9 7 . -

5 9 8 -
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600 P E K E R J A A N U M U M D A N K E T E N A G A A N 

6 0 0 P E K E R J A A N U M U M D A N K E T E N A G A A N 

6 0 1 T a t a B a n g u n a n K o n s t r u k s i , d a n I n d u s t r . " K o n s t r u k s i 

6 0 2 K o n t r a k t o r P e r o b o r o n g 

. 1 T e n d e r 

. 2 P e n u n j u k a n 

. 3 P r a k u a l i f i k a s i 

. 3 1 D a f t a r R e k a n a n M a m p u ( D R M ) 

. 3 2 T a n d a D a f t a r R e k a n a n ( T D R ) 

6 0 3 A r s i t e k t u r 

6 0 4 B a h a n B a n g u n a n 

. 1 T a n a h d a n B a t u s e p e r t i : B a t u B e l a h , Steen Slaag, 

S p l i t , d a n s e - b a g a i n y a 

. 2 A s p a l . A s p a l B u a t a n , A s p a l A l a m ( B u t a s ) 

. 3 B e s i d a n l o g a m l a i n n y a 

. 3 1 B e s i B ^ t o n 

. 3 2 B e s i P r o f i l ( k o n s t r u k s i } ^ 

. 3 3 P a k u 

. 3 4 A l u m i n i u m , P r o f i l 

. 4 B a h a n - b a h a n P e l i n d u n g d a n P e n g a w e t ( C a t , Tech 

Til, P e n g a w e t K a y u ) 

, 5 S e m e n 

. 6 K a y u 

. 7 B a h a n P e . i u t u p A t a p ( G e n t i n g , A s b e s G e l o m b a n g , 

S e n g , d a n s e b a g a i n y a ) 

. 8 A l a t - a l a t P o n g g a n t u n g d a n P e n g u n c i 

. 9 B a h a n - b a f i a n B a n g u n a n l a i n n y a 

6 0 5 I n s t a l a s i 

. 1 I n s t a l a s i B a n g u n a n 

. 2 I n s t a l a s i U s t r i k 

. 3 I n s t a l a s i / \ i r S a n i t a s i 

. 4 I n s t a l a s i P e n g a t u r U d a r a 

. 5 I n s t a l a s i A k u s t i k 

. 6 I n s t a l a s i C a h a y a / P e n e r a n g a n 
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6 0 6 K o n s t r u k s i P e n c e g a h a n 

. 1 K o n s t r u k s i P e n c e g a h a n T e r h a d a p K e b a k a r a n 

. 2 K b n s t r u k s i P e n c e g a h a n T e r h a d a p G e m p a 

. 3 K o n s t r L - k s i P e n c e g a h a n T e r h a d a p A n g i n U d a r a / P a n a s 

. 4 K o n s t r u k s i P e n c e g a h a n T e r h a d a p K e g a d u h a n 

. 5 K o n s t r u k s i P e n c e g a h a n T e r h a d a p G a s / E x p l o s i v e 

. 6 K o n s t r u k s i P e n c e g a h a n T e r h a d a p S e r a n g g a 

. 7 K o n s t r u k s i P e n c e g a h a n T e r h a d a p R a d i a s i A t o m 

6 0 7 -

6 0 8 -

6 0 9 -

6 1 0 P E N G A I R A N 

6 1 1 I r i g a s i 

. 1 D e l l U u l a f 1 v v c t u u r v 

1 1 R p n r i i i n n a n 
L . / e f I w l U l I M C I I 1 

1 2 T a r i . a n u l 

1 3 1 e i * i J i p c i l J d J J i - J d i j j i i 

. 1 4 M e n a r a P e n g a m b i i a n -

. 2 B a n g u n a n P e n g a m b i l a n 

. 2 1 B e n d u n g a n 

. 2 2 B e n d u n g a n D e n g a n P i n t u B i l a s 

. 2 3 B e n d u n g a n D e n g a n P o m p a 

. 2 4 P e n g a m b i l a n B e b a s 

. 2 5 P e n g a m b i l a n B e b a s D e n g a n P o m p a 

. 2 6 S u r r u r D e n g a n P o m p a 

. 2 7 K a n l o n g L u i m p u r 

. 2 8 SWi E k s t r a k t o r 

. 2 9 Escape Channel 

. 3 B a g u n a n P e m b a w a 

. 3 1 S a l u r a n 

. 3 1 1 S a l u r a n I n d u k 

. 3 1 2 S a l u r a n S e k u n d e r 

. 3 1 3 S u p l e s i 

. 3 1 4 T e r s i e r 

. 3 1 5 S a l u r a n K w a r t e r 
If' 

. 3 1 6 S a l u r a n P a s a n g a n 
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. 3 1 7 S s l u r a n T e r t u t u p / T e r o w o n g a n 

. 3 2 B a n g i r a n 

. 3 2 1 B a n g u n a n B a g i 

. 3 2 2 B a n g u n a n B a g i d a n S a d a p 

. 3 2 3 B a n g u n a n S a d a p 

. 3 2 4 B a n g u n a n Check 

. 3 2 5 B a n g u n a n T e r j u n 

. 4 B a n g u n a n f * e m b u a n g -

. 4 1 S a l u r a n 

. 4 1 1 S a l u r a n P e m b u a n g I n d u k 

. 4 1 2 S c i l u r a n P e m b u a n g S e k u n d e r 

. 4 1 3 S a l u r a n P e m b u a n g T e r s i e r 

. 4 2 B a n g j n a n 

. 4 2 1 B a n g u n a n O u t l e t 

. 4 2 2 B a n g u n a n T e r j u n 

. 4 2 3 B a n g u n a n P e n a h a n B a n j i r 

. 4 3 G o r o . ' - g - g o r o n g P e m b u a n g 

. 4 4 T a l a n c P e m b u a n g 

. 4 5 S y p h o i i . _ P e m b u a n g 

. 5 B a n g u n a n l a i n n y a ^ ^ 

. 5 1 J a l a n 

. 5 1 1 J a l a n I n s p e k s i 

. 5 1 2 J a l a n L o g i s t i k W a d u k L a p a n g a n 

. 5 2 J e m b a t a n 

. 5 2 1 J e m b a t a n I n s p e k s i 

. 5 2 2 J ( ; m b a t a n H e w a n 

. 5 3 T a n g g a C u o i 

. 5 4 K u b a n g a n K e r b a u 

. 5 5 W a d u k L a p a n g a n 

. 5 6 B a n c u n a n P e n u n j a n g 

. 5 7 J a r i n g a n T e l e p o n 

. 5 8 S t a s i u n . 4 r g o 

1 2 Folder 

1 T a n g g u l K e l i l i n g 

. 1 1 T a n g g u l 

. 1 2 B a n g u n a n P e n u t u p S u n g a i 

. 1 3 J e m b a t a n 

. 2 B a n g u n a n P e m b a w a 

. 2 1 S a l u r a n 
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. 2 1 1 S a l u r a n M u k a 

. 2 1 2 S a l u r a n P e m b u k a W a d u k 

. 2 1 3 - S a l u r a n P e m b u k a S e k u n d e r 

. 2 2 S t a s i u n P o m p a P e m a s u k a n 

. 2 3 B a n g u n a n B a g i 

. 2 4 G o r o n g - g o r o n g 

. 2 5 Syphon 

. 3 B a n g u n a n P e m b u a n g 

. 3 1 S t a s i u n P o m p a P e m b u a n g 

. 3 2 S a l u r a n 

. 3 2 1 S a l u r a n P e m b u a n g a n I n d u k 

. 3 2 2 S a l u r a n P e m b u a n g a n S e k u n d e r 

. 3 3 P i n t u A i r P e m b u a n g a n 

. 3 4 G o r o n g - g o r o n g P e m b u a n g a n 

. 3 5 Syphon P e m b u a n g a n 

. 4 B a n g u n a n l a i n n y a 

. 4 1 B a n g u n a n 

. 4 1 1 B a n g u n a n P e n g u k u r A i r 

. 4 1 2 E ' a n g u n a n P e n g u k u r C u r a b ' H u j a n 

. 4 1 3 F i a i g u n a n G u d a n g S t a s i u n P o m p a 

. 4 1 4 B a n g u n a n L i s t r i l c S t a s i u n P o m p a 

. 4 2 R u m a h P e t u g a s E k s p l o i t a s i 

3 P a s a n g S u r u t 

. 1 B a n g u n a n P e m b a w a 

. 1 1 S a l u r a n 

. 1 1 1 S a l u r a n P e m b a w a I n d u k 

. 1 1 2 • S a l u r a n P e m b a w a S e k u n d e r 

. 1 1 3 S a l u r a n P e m b a w a T e r s i e r 

. 1 1 4 S a l u r a n P e n y i m p a n a n A i r 

. 1 2 B a n g u n a n P i n t u P e m a s u k a n 

. 2 B a n g u n a n P e m b u a n g 

. 2 1 S a l u r a n 

. 2 1 1 S a l u r a n P e m b u a n g I n d u k 

. 2 1 2 E l a l u r a n P e m b u a n g S e k u n d e r 

. 2 1 3 S a l u r a n P e m b u a n g T e r s i e r 

. 2 1 4 S a l u r a n P e n g u m p u l A i r 

. 2 2 B a n g u n a n P i n t u P e m b u a n g 

. 3 B a n g u n a n l a i n n y a 

. 3 1 K o l a m P a s a n g 
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. 3 2 S a l u r a - i 

. 3 2 1 S a l u r a n L a l u L i n t a s 

. 3 2 2 ' S a l u r a n M u k a 

. 3 3 B a n g u r a n 

. 3 3 1 B a n g u n a n P e n a n g k i s K o t o r a n 

. 3 3 2 B c ' n g u n a n P e n g k u r M u k a A i r 

. 3 3 3 B a n g u n a n P e n g u k u r C u r a h h u j a n 

. 3 4 J a l a n 

. 3 5 J e m b c t a n 

6 1 4 P e n g e n d a l i a n S u n g a i , 

. 1 B a n g u n a n P e n g a m a n 

. 1 1 T a n g g u l B a n j i r 

. 1 2 P i n t u P e n g a t u r B a n j i r 

. 1 3 K l e p P e n g a t u r B a n j i r 

. 1 4 T a m b o k P e n g a m a n T a l u d 

. 1 5 K r i b 

. 1 6 K a n t j n g L u m p u r 

. 1 7 Check-dam 

. 1 8 Syphon 

. 2 S a l u r a n P e n g a m a n 

. 2 1 S a l u r a n B b a n j i r 

. 2 2 S a l u r a n Drainage 

. 2 3 Co re pure 

. 3 B a g u n a n l a i n n y a 

. 3 1 Warning System 

. 3 2 S t a s i u n 

. 3 2 1 S t a s i u n P e n g u k u r C u r a h H u j a n 

. 3 2 2 S t a s i u n P e n g u k u r A i r 

. 3 2 3 S t a s i u n P e n g u k u r C u a c a 

. 3 2 4 S t a s i u n P o s P e n j a g a a n 

6 1 5 P e n g a m a n a n P a n t a i ' 

. 1 T a n g g u ! . • 

. 2 K r i b 

. 3 B a n g u n a n l a i n n y a 

6 1 6 A i r T a n a h 

. 1 S t a s i u n P o m p a 

. 2 B a n g u n a n P e m b a w a 
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. 3 B a n g u n a n P e m b u a n g 

. 4 B a n g u n a n l a n n y a 

6 1 7 - . 

6 1 8 -

6 1 9 -

6 2 0 J A L A N 

6 2 1 J a l a n K o t a 

. 1 D a e r a h P e n g u a s a a n 

. 1 1 T a n a h 

. 1 2 T a n a m a n 

. 1 3 B a n g u n a n 

. 2 B a n g u n a n S e m e n t a r a 

. 2 1 J a l a n S e m e n t a r a 

. 2 2 J e m b a t a n S e m e n t a r a 

. 2 3 K a n t o r P r o y e k 

. 2 4 G e d u n g P r o y e k 

. 2 5 B a r a k K e r j a 

. 2 6 L a b o r a t o r i u m L a p a n g a p . -

. 2 7 R u m a h 

. 3 B a d a n J a l a n 

. 3 1 P e k e r j s a n T a n a h ( E a / f / 7 W o r / f ) 

. 3 2 S t a b i l i s a s i 

. 4 P e r k e r a s a n 

. 4 1 L a p i s F ^ o n d a s i B a w a h 

. 4 2 L a p i s P o n d a s i 

. 4 3 L a p i s P e r m u k a a n 

. 5 Drainage 

. 5 1 P a r i t T a n a h 

. 5 2 G o r o n g - g o r o n g (Cuived) 

. 6 B u k u T r o l u i r 

. 6 1 T a n a h 

. 6 2 P e r k e r a s a n 

. 6 3 P a s a n g a n 

. 7 M e d i a n 

. 7 1 T a n a h 

. 7 2 T a n a m a n 
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. 7 3 P e r k e r a s a n 

. 7 4 P a s a n g a n 

. 8 D a e r a h S a m p i n g 

. 8 1 T a n a m a n 

8 2 P a r a r 

9 B a n a u r a n P e l p n a k a n d a n P e n a a m a n a n 

. 9 1 R a m b u - r a r h b u / T a n d a - t a n d a L a l u L i n t a s 

9 2 L a m o u P s n e r a n a a n 

. 9 3 L a m p u P e n g a t u r L a l u L i n t a s 

. 9 4 P a t o k - p a t o k K M 

. 9 5 P a t o l - . - p a t o k R O W ( S e m p a d a n ) 

. 9 6 R e l P e n g a m a n a n 

. 9 7 P a g a j 

. 9 8 T u r a p P e n a h a n 

. 9 9 B r o n j c m g 

2 J a l a n L u a r K o t a 

. 1 o o r o h P - a n n i i a c a d n U d t i ^ I a i ) r : 7 l l y U c i o c i a M 

. 1 1 T a n a h 

. 1 2 T a n s m a n 

. 1 3 B a n g u n a n . 

. 2 B a n g u n a n S e m e n t a r a 

. 2 1 J a l a n S e m e n t a r a 

. 2 2 J e r r b a t a n S e m e n t a r a 

. 2 3 K a n t o ! ' . " ^ ^ r o y e k 

. 2 4 G e d u n g P r o y e k 

. 2 5 B a r a i c K e r j a 

. 2 6 L a b o r a t o r i u m L a p a n g a n 

. 2 7 R u m a h 

. 3 B a d a n J a l a n 

. 3 1 P e k e r j a a n T a n a h 

. 3 2 S t a o i l i s a s i 

. 4 P e r k e r a s a n ( P a i / e m e n / ) 

. 4 1 L a p i s P o n d a s i B a w a h 

. 4 2 L a p i s P o n d a s i 

. 4 3 L a p i s P e r m u k a a n 

. 5 Drainage 

. 5 1 P a r i t T a n a h 

. 5 2 G o r o n g - g o r o n g (Cuivert) 
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. 5 3 S u b Drainage 

. 6 T r o t o a r 

. 6 1 T a n a h 

. 6 2 P e r k e r a s a n 

. 7 M e d i a n 

. 7 1 T a n a h 

. 7 2 T a n a m a n 

. 7 3 P e r k e r a s a n 

. 7 4 P a s a n g a n 

. 8 D a e r a h S a m p i n g 

. 8 1 T a n a m a n 

. 8 2 P a g e i r ^ « 

. 9 B a n g u n c i n P e l e n g k a p d a n P e n g a m a n a n 

. 9 1 R a m b u - r a m b u / T a n d a - t a n d a L a l u L i n t a s 

. 9 2 L a m p u Penerangan 

. 9 3 L a m p u P e n g a t u r L a l u L i n t a s 

. 9 4 P a t o k . - p a t o k K M 

. 9 5 P a t o k - p a t o k R O W ( S e m p a d a n ) 

. 9 6 R e t P a n g a m a n a n 

. 9 7 P a g a r 

. 9 8 T u r a p P e n g a m a n a n 

. 9 9 B r o r i j o n g 

6 2 3 -

6 2 4 -

6 2 5 -

6 3 0 J E M B A T A N 

6 3 1 J e m b a t a n F a d a J a l a n K o t a 

. 1 D a e r a h l - e n g u a s a a n 

, 1 1 T a n a h 

. 1 2 T a r a m a n 

. 1 3 B a n g u n a n 

. 2 B a n g u n a n S e m e n t a r a 

. 2 1 J a l a n S e m e n t a r a 

. 2 2 J e m b a t a n S e m e n t a r a 

. 2 3 K a n t o r P r o y e k 

. 2 4 G e d u n g P r o y e k 
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. 2 5 B a ' a k K e r j a 

. 2 6 L a b o r a t o r i u m L a p a n g a n 

. 2 7 ' R u m a h 

. 3 P e k e r j a a n T a n a h {Earth Work) 

. 3 1 G a l i a n T a n a h 

. 3 2 T i m b u n a n T a n a h 

. 4 P o n d a s i 

. 4 1 P o i d u s i K e p a l a J a l a n 

. 4 2 P o n d a s i P i l a r 

. 4 3 A n g k e r 

. 5 B a n g u r a n T a n a h 

. 5 1 K e p a l a J e m b a t a n 

. 5 2 P i l a r 

. 5 3 Piloon 

. 5 4 L a n d a s a n 

. 6 B a n g u n a n 

. 6 1 G o l a g a r 

. 6 2 L a n t a i 

. 6 3 P e r k e r a s a n 

. 6 4 J a ' a n O r a n g / T r o t o a r 

. 6 5 S a n d a r a n 

. 6 6 T a i a n g A i r 

. 7 B a n g u n a n / P e n g a m a n 

. 7 1 T u r a p / P e n a h a n 

. 7 2 B r c m j o n g 

. 7 3 S t r a k D a m 

. 7 4 K i M D a m 

. 7 5 Corepure 

. 7 6 K r b 

. 8 B a n g u n a n P e l e n g k a p 

. 8 1 R a m b u - r a m b u / T a n d a - t a n d a L a l u L i n t a s 

. 8 2 L a m p u P e n e r a n g a n 

. 8 3 L a m p u P e n g a t u r L a l u L i n t a s 

. 8 4 F a t o k - p a t o k P e n g a m a n 

. 8 5 P a t o k - p a t o k R O W ( S e m p a d a n ) 

. 8 6 P a g a r 

. 9 O p r i t 

. 9 1 B a d a n 

. 9 2 P e r k e r a s a n 
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. 9 3 Drainage 

. 9 4 B a k u 

. 9 5 ' M e d i a n 

6 3 2 J e m b a t a n P a d a J a l a n L u a r K o t a 

. 1 D a e r a h P e n g u a s a a n 

. 1 1 T a n a h 

. 1 2 T a n a m a . T 

. 1 3 B a n g u n a n 

. 2 B a n g u n a n S e m e n t a r a 

. 2 1 J a l a n S e m e n t a r a 

. 2 2 J e m b a t a n S e m e n t a r a 

. 2 3 K a n t o r P r o y e k 

. 2 4 G e d u n g P r o y e k 

. 2 5 B a r a k K e r j a 

. 2 6 L a b o r c i t o r i u m L a p a n g a n 

. 2 7 R u m a h 

. 3 P e k e r j a a n T a n a h 

. 3 1 G a l i a n T a n a h 

. 3 2 T i m b u j a n T a n a h 

. 4 P o n d a s i 

. 4 1 P o n d a s i . K e p a l a J e m b a t a n 

. 4 2 P o n d a s i P i l a r 

. 4 3 P o n d a s i A n g k e r 

. 5 B a n g u n a n T a n a h 

. 5 1 K e p a l a J e m b a t a n 

. 5 2 P i l a r 

. 5 3 PHoon 

. 5 4 L a n d a s a n 

. 6 B a n g u r u ' i n 

• . 6 1 G e l a g a r 

. 6 2 L a n t a i 

. 6 3 P e r k e r a s a n 

. 6 4 J a l a r O r a n g / T r o t o a r 

. 6 5 S a n d a r a n 

. 6 6 T a l a n g A i r 

. 7 B a n g u n a n / P e n g a m a n 

. 7 1 T u r a p / P e n a h a n 

. 7 2 B r o n j o n g 

. 7 3 S t r e k D a m 



. 7 4 K i s t D a r r 

. 7 5 Corepum 

. 7 6 ' K r i b 

. 8 B a n g u n a n P e l e n g k a p 

. 8 1 R a m b u - r a m b u / T a n d a - t a n d a L a l u L i n t a s 

. 8 2 L a m p u P e n e r a n g a n 

. 8 3 L a m p u P e n g a t u r L a l u L i n t a s 

. 8 4 P a t o k - p a t o k P e n g a m a n 

. 8 5 P a t o k - p a t o k R O W ( S e m p a d a n ) 

. 8 6 P a g a r 

. 9 Opht 

Q 1 
• w 1 

B a d a n 
: 

. 9 2 P e r k e r a s a n 

. 9 3 Drainage 

. 9 4 Baku 

. 9 5 M e d i a n 

6 3 3 -

6 3 4 -

6 3 5 -

6 4 0 B A N G U N A N 

6 4 1 B a n g u n a n P e m e r i n t a h 

. 1 G e d u n g P e n g a d i l a n 

. 2 R u m a h P e . j a b a t N e g a r a 

. 3 G e d u n g D P R 

. 4 Gedung B a ' a i K o t a 

. 5 P e n j a a r 

. 6 P e r k a n t c r a n 

6 4 2 B a n g u n a n F ' e n d i d i k a n 

. 1 T a m a n K a n a k - k a n a k 

. 2 S D & S e k o l a h M e n e n g a h 

. 3 P e r g u r u a n T i n g g i 

6 4 3 B a n g u n a n R e k r e a s i 

. 1 B a n g u n a n O l a h R a g a 

. 2 G e d u n g K e s e n i a n 

. 3 G e d u n g P e m a n c a r 
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i 

6 4 4 B a n g u n a n P e t d a g a n g a n 

. 1 P u s a t P o r b e l a n j a a n 

. 2 G e d u n g P v s r d a g a n g a n 

. 3 B a n k 

. 4 P e r k a n t c r a n 

6 4 5 B a n g u n a n P e l a y a n U m u m 

. 1 M a n d i , C u c i , K a k u s ( M C K ) U m u m 

. 2 G a d u n g P a r k i r 

. 3 R u m a h S a k i t 

. 4 G e d u n g t e l u o m 

. 5 T e r m i n a . A n g k u t a n U d a r a 

. 6 T e r m i n a l A n g k u t a n A i r 

. 7 T e r m i n a l A n g k u t a n D a r a t 

. 8 B a n g u n a n K e a g a m a a n 

6 4 6 B a n g u n a n P e n i n g g a l a n S e j a r a h 

. 1 M o n u m e n 

. 2 C a n d i 

. 3 K e r a t o r 

. 4 R u m a h - T r a d i s i o n a l 

6 4 7 B a n g u n a n I n d u s t r i 

6 4 8 B a n g u n a n " ^ e m p a t T i n g g a l 

. 1 R u m a h P e r k o t a a n 

. 1 1 I n t i / S e d e r h a n a 

. 1 2 S e d n n g / M e w a h 

. 2 R u m a h P e d e s a a n 

. 2 1 R u m a h C o n t o h 

. 3 Real Estate 

. 4 B a p e t a r u m 

6 4 9 E l e m e n B a n g u n a n 

. 1 P o n d a s -

. 1 1 D i A t a s T i a n g 

. 2 D i n d i n g 

. 2 1 P e r a h a n B e b a n 

. 2 2 T i d a k M e n a h a n B e b a n 

. 3 A t a p 

. 4 L a n t a i / i . a n g i t - i a n g i t 

. 4 1 Suspended 

. 4 2 S o l i t 
98 



. 5 P i n t u / J e n d e l a 

. 5 1 P i n t u H a r m o n i k 

. 5 2 P i n t u S i a s a 

. 5 6 

. 5 5 

. 5 3 

. 5 4 

P i n t u S o r o n g 

P i n t u K n y u 

J e n d e l a S o r o n g 

J e n c e l a Veriikal 

6 5 0 T A T A K O T A 

6 5 1 D a e r a h P e r d a g a n g a n / P e l a b u h a n 

. 1 D a e r a h P u s a t P e r b e l a n j a a n 

. 2 D a e r a h P e r k o t a a n 

6 5 2 D a e r a h P e m e r i n t a h 

6 5 3 D a e r a h P e r u m a h a n (Site & Service) 

. 1 K e p a d a t a n R e n d a h (Low Density) 

. 2 K e p a d a t a n T i n g g i (Higfi Density) 

6 5 4 D a e r a h I r ' i d j s t r i 

. 1 I n d u s t r i R i n g a n 

. 2 I n d u s t r i B e r a t 

. 3 I n d u s t r i R u m a h (Home I n d u s t r i ) 

6 5 5 D a e r a h R e k r e a s i 

. 1 Public Garden 

.2 Sport & Playing Fields 

. 3 Open Space 

6 5 6 T r a n s p o i i a s i ( T a t a L e t a k ) 

. 1 J a r i n g a n J a l a n 

. 1 1 P e r . e r a n g a n J a l a n 

. 2 J a r i n g a n K e r e t a A p i 

. 3 J a r i n g a n S u n g a i 

6 5 7 A s s a i n e e r i n g 

. 1 v S a l u r a n P e n g u m p u l a n 

. 2 i n s t a l a s i P e n g o l a h a n 

. 2 1 B a n g u n a n 

. 2 1 1 B a n g u n a n P e n y a r i n g 

. 2 1 2 B a n g u n a n P a n g h a n c u r K o t o r a n / S a m p a h 

. 2 1 3 B a n g u n a n P e n g e n d a p 

9 9 



. 2 1 4 B a n g u n a r i P e n g e r i n g L u m p u r 

. 2 2 U n i t D a s i n f e k t a n 

. 2 3 ' U n i t P e r p o m p a a n 

6 5 8 K e s e h a t a n L i n g k u n g a n 

. 1 P e r s a m p a h a n 

. 1 1 B a n g u n a n P e n g u m p u i 

. 1 2 B a n g u n a n P e m u s n a h a n 

. 2 P e n g o t C ' r a n U d a r a 

, 3 P e n g o t c r a n A i r 

. 3 1 A i r B j a n g a n I n d u s t r i L i m b a h 

. 4 K e g a d u h a n 

. 5 K e b e r s i . i a n , 

6 5 9 -

6 6 0 T A T A L I N G K U N G A N 

. 1 P e r s a m p a h a n 

. 2 K e b e r s i h a n L i n g k u n g a n 

. 3 P e h c e m . a r a n 

. 3 1 P e n c e m a r a n A i r 

. 3 2 P e n c e m a r a n U d a r a 

6 6 1 D a e r a h H u t a n 

6 6 2 D a e r a h P e r t a n i a n 

6 6 3 D a e r a h P e m u k i m a n 

6 6 4 P u s a t P e r t u m b u h a n 

6 6 5 T r a n s p o r t a s i 

. 1 J a r i n g a n J a l a n 

. 2 J a r i n g a n K e r e t a A p i 

. 3 J a r i n g a r S u n g a i 

6 6 6 -

6 6 7 -

6 6 8 -

6 7 0 K E T E N A G A A N 

6 7 1 L i s t r i k 

. 1 K e l i s t r i k a n 

. 1 1 K e l i s t r i k a n P L N 
1 0 0 



. 1 2 K e l i s t r i k a n N o n P L N 

. 2 P e m b a n g . < i t T e n a g a L i s t r i k 

. 2 1 P L T A \ F e m b a n g k i t L i s t r i k T e n a g a A i r ) 

. 2 2 P L T D ( P e m b a n g k i t L i s t r i k T e n a g a D i e s e l ) 

. 2 3 P L T G ( P e m b a n g k i t L i s t r i k T e n a g a G a s ) 

. 2 4 P L T M ' P e m b a n g k i t L i s t r i k T e n a g a M a t a h a r i ) 

. 2 5 P L T N ( P e m b a n g k i t L i s t r i k T e n a g a N u k l i r ) 

. 2 6 P L T P B ( P e m b a n g k i t L i s t r i k T e n a g a P a n a s B u m i ) 

. 2 7 P L T U ( P e m b a n g k i t L i s t r i k T e n a g a U a p ) 

. 3 T r a n s m i s i T e n a g a L i s t r i k 

. 3 1 G a r d i j h d u k / G a r d u P e n g h u b u n g / G a r d u T r a f o 

. 3 2 S a l u r a r U d a r a T e g a n g a n T i n g g i 

. 3 3 K a b e l B a w a h T a n a h 

. 4 D i s t r i b u j i t e n a g a L i s t r i k 

. 4 1 G a r d u D i s t r i b u s i 

. 4 2 T e g a n g a n R e n d a h 

. 4 3 T e g a n g a n M e n e n g a h 

. 4 4 J a r i n g u n B a w a h T a n a h 

. 5 P e n g u s a h a a n L i s t r i k 

. 5 1 S a m b u n g a n L i s t r i k 

. 5 2 P e n ] j a l a n T e n a g a L i s t r i k 

. 5 3 T a r i f L i s t r i k 

6 7 2 T e n a g a A i r 

6 7 3 T e n a g a M i n y a k 

6 7 4 T e n a g a G a s 

6 7 5 T e n a g a M a t a h a r i 

6 7 6 T e n a g a N u k l i r 

6 7 7 T e n a g a P a n a s B u m i 

6 7 8 T e n a g a U a p 

6 7 9 T e n a g a l a i n n y a 

6 8 0 P E R A L A T A N 

6 8 1 -

6 8 2 -

6 8 3 -

1 0 1 



690 A I R M I N U M 

6 9 1 Intake 

. 1 Broncapt3ring 

.2 S u m u r 

. 3 B e n d u n g a n 

. 4 S a r i n g a n {Screen) 

. 5 P i n t u A i : -

. 6 S a l u r a r P e m b a w a 

. 7 A l a t u k u r 

. 8 P e r p o n i p a a n 

6 9 2 T r a n s m i s i A i r B a k u 

. 1 P e r p i p a a n 

. 2 K a t u p U d a r a {Air Relief) 

. 3 K a t u p p e i g u r a s (Blow Off) 

. 4 B a k P e l e p a s T e k a n a n 

. 5 J e m b a v a n °ipa 

. 6 Syphon 

6 9 3 I n s t a l a s i P e - n g e l o l a a n 

. 1 B a n g u n a n U k u r 

, 2 B a n g u n a n A e r a s i 

. 3 Bangun£',n P e n g e n d a p a n 

, 4 B a n g u n a n P e m b u b u h B a h a n K i m i a 

. 5 B a n g u n a n P e n g a d u k 

. 6 B a n g u n a n S a r i n g a n 

. 7 P e r p o m p a a n 

. 8 Clear. Hell 

6 9 4 D i s t r i b u s i 

. 1 Resen'oir M e n a r a B a w a h T a n a h 

. 1 1 M e n a r a 

. 1 2 Reservoir d i B a w a h T a n a h 

. 2 P e r p i p e a n 

. 3 P e r p o m p a a n 

. 4 J e m b a t a n P i p a 

. 5 Syphon 

. 6 Hydran 

. 6 1 Hydran U m u m 

. 6 2 Hydran K e b a k a r a n 

1 0 2 



. 7 K a t u p 

. 7 1 K a t u p U d a r a ( / A / r R e / / e / ) 

. 7 2 ' K a t u p P e n g u r a s ( B / o w O / / ) 

. 8 B a k P e l e p a s T e k a n a n (Pressure Recuding Valve) 

6 9 5 -

6 9 6 -

6 9 7 -

6 9 8 -

6 9 9 -

1 0 3 



7 0 0 P E N G A W A S A N 

700 P E N G A W A S A N 

7 0 1 B i d a n g U r u s a n D a l a m 

7 0 2 B i d a n g P e m l a t a n . 

7 0 3 B i d a n g K e t e y a a n D a e r a h 

7 0 4 B i d a n g P e r p u s t a k a a n / D o k u m e n t a s i / K e a r s i p a n / S a n d i 

7 0 5 B i d a n g P e r e n c a n a a n 

7 0 6 B i d a n g O r g a n i s a s i / K e t a t a l a k s a n a a n 

7 0 7 B i d a n g P e n e i i t i a n 

7 0 8 B i d a n g K o n f e r e n s i 

7 0 9 B i d a n g P e r j a l a n a n D i n a s 

7 1 0 B I D A N G P E M E R I N T A H A N 

7 1 1 B i d a n g P e m e r i n t a h a n P u s a t 

7 1 2 B i d a n g P e m e r i n t a h a n P p o v i n s i 

7 1 3 B i d a n g P i 3 n : e r i n t a h a n K a b u p a t e n / K o t a 

7 1 4 B i d a n g P e m e r i n t a h a n D e s a 

7 1 5 B i d a n g M P R / D P R 

7 1 6 B i d a n g D P R D P r o v i n s i 

7 1 7 B i d a n g D P R D K a b u p a t e n / K o t a 

7 1 8 B i d a n g i - l u i ( u m 

7 1 9 B i d a n g H u b u n g a n L u a r N e g e r i 

7 2 0 B I D A N G P O L I T I K 

7 2 1 B i d a n g K e p a r t a i a n 

7 2 2 B i d a n g O r g a n i s a s i K e m a s y a r a k a t a n 

7 2 3 B i d a n g O r g a n i s a s i P r o f e s i d a n F u n g s i o n a l 

7 2 4 B i d a n g O r g a n i s a s i P e m u d a 

7 2 5 B i d a n g O r g a n i s a s i B u r u h , T a n i , d a n N e l a y a n 

7 2 6 B i d a n g O r g a n i s a s i W a n i t a 

7 2 7 B i d a n g P e m i l i h a n U m u m 

1 0 4 



730 B I D A N G K E A M A N A N / K E T E R T I B A N 

7 3 1 B i d a n g P e r t a h a n a n 

7 3 2 B i d a n g K e r n i i i t e r a n 

7 3 3 B i d a n g P e r l i n d u n g a n M a s y a r a k a t 

7 3 4 B i d a n g K e a m a n a n 

7 3 5 B i d a n g : < e j a h a t a n 

7 3 6 B i d a n g B e n c a n a 

7 3 7 B i d a n g K e c e l a k a a n 

7 3 8 -

7 3 9 -

7 4 0 B I D A N G K E S E J A H T E R A A N R A K Y A T 

7 4 1 B i d a n g i ^ e m b a n g u n a n D e s a 

7 4 2 B i d a n g P e n d i d i k a n 

7 4 3 B i d a n g K e b u d a y a a n 

7 4 4 B i d a n g " K e s e h a t a n 

7 4 5 B i d a n g A g a m a ^ ^ 

7 4 6 B i d a n c S o s i a l 

7 4 7 B i d a n c K e p e n d u d u k a n 

7 4 8 B i d a n c , M e d i a M a s s a 

7 4 9 -

750 B I D A N G P E R E K O N O M I A N 

7 5 1 B i d a n c P e r d a g a n g a n 

7 5 2 B i d a n g P e r t a n i a n 

7 5 3 B i d a n g P e r i n d u s t r i a n 

7 5 4 B i d a n g P e r t a m b a n g a n / K e s a m u d r a a n 

7 5 5 B i d a n g P e r h u b u n g a n 

7 5 6 B i d a n g T e n a g a K e r j a 

7 5 7 B i d a n g P e r m o d a l a n . 

7 5 8 B i d a n g P e r b a n k a n / M o n e t e r 

7 5 9 B i d a n g A g r a r i a 

1 0 5 



760 B I D A N G F ' E K E R J A A N U M U M 

7 6 1 B i d a n g P e n g a i r a n 
» 

7 6 2 B i d a n g J a l a n 

7 6 3 B i d a n g J e m b a t a n 

7 6 4 B i d a n g B a n g u n a n 

7 6 5 B i d a n g T a t a K o t a 

7 6 6 B i d a n g L . ' n g k u n g a n 

7 6 7 B i d a n g K e t e n a g a a n 

' 7 6 8 B i d a n g P e r a l a t a n 

7 6 9 B i d a n g A i r M i n u m 

7 7 0 -

7 7 1 -

7 7 2 -

7 8 0 B I D A N G K E P E G A W A I A N 

7 8 1 B i d a n g P e n g a d a a n P e g a w a i 

7 8 2 B i d a n g . M u t a s i P e g a w a i 

7 8 3 B i d a n g K e d u d u k a n P e g a w a i 

7 8 4 B i d a n g K e s e j a h t e r a a r T P e g a w a i 

7 8 5 B i d a n g C u t i 

7 8 6 B i d a n c P e n i l a i a n 

7 8 7 B i d a n g T a t a U s a h a f C e p e g a w a i a n 

7 8 8 B i d a n g P e m b e r h e n t i a n P e g a w a i 

7 8 9 B i d a n g P e n d i d i k a n P e g a w a i 

7 9 0 B I D A M G K E U A N G A N 

7 9 1 B i d a n g A n g g a r a n 

7 9 2 B i d a n g O t o r i s a s i 

7 9 3 B i d a n g V e r i f i k a s i 

7 9 4 B i d a n g P e m b u k u a n 

7 9 5 B i d a n g P e m b e n d a h a r a a n 

7 9 6 B i d a n g P e m b i n a a n K e b e n d a h a r a a n 

7 9 7 B i d a i g P e n d a p a t a n 

7 9 8 -

7 9 9 B i d a n g B e n d a h a r a a n , 
1 0 6 



800 K E P E G A W A I A N 

800 K E P E G A W A I A N 
K l a s i f i k a s i d i s i n i . K e b i j a k s a n a a n K e p e g a w a i a n 

. 1 P e r e n c a n a a n 

. 2 P e n e i i t i a n 

. 0 4 3 P e n g a d u . a n 

. 0 5 T i m 

. 0 7 S t a t i s t i k 

. 0 8 P e r a t u r s n P e r u n d a n g - u n d a n g a n 

810 P E N G A D A A N 
M e l i p u t i : L a m a r a n , P e n g u j i a n K e s e h a l a n , d a n 

P e n g a n g k a t a n C a l o n P e g a w a i 

8 1 1 L a m a r a n 
. 1 Testing 

.2 Screening 

. 3 P a n g g i l a n 

8 1 2 P e n g u j i a n K e s e j h a t a n 

8 1 3 P e n g a n g k a t a n C a l o n P e g a w a i 

. 1 P e n g a n g k a t a n C a l o n P e g a w a i G o l c n g a n I 

. 2 P e n g a n g k a t a n C a l o n P e g a w a i G o l o n g a n I I 

. 3 P e n g a n g k a t a n C a l o n P e g a w a i G o l o n g a n I I I 

. 4 P e n g a n g k a t a n C a l o n P e g a w a i G o l o n g a n I V 

. 5 P e n g a n g < a t a n C a l o n G u r u I n p r e s 

8 1 4 P e n g a n g k a t a n T e n a g a L e p a s 

. 1 P e n g a n g k a t a n T e n a g a B u l a n a n / T e n a g a K o n t r a k 

. 2 P e n g a n g k a t a n T e n a g a H a r i a n 

. 3 P e n g a n g k a t a n T e n a g a P e n s i u n a n 

8 1 5 -

8 1 6 -

8 1 7 -

1 0 7 



820 M U T A S I 

M e l i p u t i : P e n g a n g k a t a n , K e n a i k a n G a j i B e r k a l a , 

K e n a i k a n P a n g k a t , P e m i n d a h a n , P e l i m p a h a n D a t a s e r i n g , 

T u g a s B e l a j a r , d ? . : i W a j i b M i l i t e r 

8 2 1 P e n g a n g k a t a n 

. 1 P e n g a n g k a t a n M e n j a d i P e g a w a i N e g e r i ( T e t a p ) 

. 1 1 P e n g a n g l c a t a n M e n j a d i P e g a w a i N e g e r i G o l o n g a n I 

. 1 2 P e n g a n g k a t a n M e n j a d i P e g a w a i N e g e r i G o l o n g a n I I 

. 1 3 P e n g a n g k a t a n M e n j a d i P e g a w a i N e g e r i G o l o n g a n I I I 

. 1 4 P e n g a n g k a t a n M e n j a d i P e g a w a i N e g e r i G o l o n g a n I V 

. 1 5 P e n g a n g k a t a n K e m b a l i P e g a w a i N e g e r ; S i p i l 

y a n g C u t i d i L u a r T a n g g u n g a n N e g a r a 

. 2 P e n g a n g k a t a n D a l a m J a b a t a n , P e m b e b a s a n d a r i J a b a t a n , 

B e r i t a A c a r a S e r a h T e r i m a J a b a t a n 

. 2 1 S e k j e n / D i i j e n / l r j e n / K a b a g 

. 2 2 K e p a l a B i r o / D i r e k t u r / l n s p e k t u r / K e p a l a P u s a t / 

S e k r e t a r i s / K e p a l a D i n a s / A s i s t e n S e k w i l d a 

. 2 3 K e p a l a E a g i a n / K e p a l a S u b D i r e k t o r a t / K e p a l a 

B i d a n g / l n s p e k t u r P e m b a n t u 

. 2 4 K e p a l a S u t ) B a g i a n / K e i ^ l a - S e k s i / K e p a l a 

S u b B i d c i n g / P e m e r i k s a 

. 2 5 R e s i d e n / P e m b a n t u G u b e r n u r 

. 2 6 W e d a n a ' P e m b a n t u B u p a t i 

. 2 7 C a m a t 

. 2 8 L u r a h A d m i n i s t r a t i f ( L u r a h D e s a L i h a t 1 4 1 ) 

. 2 9 J a b a t a n l a i n n y a 

8 2 2 K e n a i k a n G a j i B e r k a l a 
. 1 P e g a w a i G o l o n g a n I 
. 2 P e g a w a i G o l o r . g a n I I 
. 3 P e g a w a i G o l o n g a n I I I 
. 4 P e g a w a i G o l o n g a n I V 

8 2 3 K e n a i k a n P a n g i : a t / P e n g a n g k a t a n 

. 1 P e g a w a i G o l o n g a n I 

. 2 P e g a w a i G o l o n g a n I I 

. 3 P e g a w a i G o l o n g a n I I I -

. 4 P e g a w a i G o l o n g a n I V 

8 2 4 P e m i n d a h a n / P e l i m p a h a n / P e r b a n t u a n 

. 1 P e g a w a i G o l o n g a n I 
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. 2 P e g a w a i G o l o n g a n I I 

. 3 P e g a w a i G o i o n g a n I I I 

. 4 P e g a w a i G o ' o n g a n I V 

. 5 L o l o s B u t u h 

8 2 5 D e t a s e r i n g d a n ^ e n e m p a t a n K e m b a l i 

8 2 6 P e n u n j u k a n T j g a s B e l a j a r 

. 1 D a l a m N e c e r i 

. 2 L u a r N e g e r i 

. 3 T u n j a n g a n B e l a j a r 

. 4 P e n e m p a t a n K e m b a l i 

8 2 7 W a j i b B e l a j a r 

8 2 8 M u t a s i P e g a w a i I n s t a n s i L a i n , 

8 2 9 -

830 K E D U D U K A N 
M e l i p u t i : P e n g h i t u n g a n M a s a K e r j a , P e n y e s u a i a n 

P a n g k a t / G a j i P e n g h a r g a a n I j a z a h , d a n J e n j a n g P e n g k a t 

8 3 1 P e n g h i t u n g a n M a s a K e r j a 
8 3 2 P e n y e s u a i a r °angkat/Gaji 

. 1 P e g a w a i G o l o n g a n I 

. 2 P e g a w a i G o l o n g a n I I 

. 3 P e g a w a i G o l o n g a n I I I 

. 4 P e g a w a i G o l o n g a n I V 

8 3 3 P e n g h a r g a a n I j a z a h / P e n y e s u a i a n 

8 3 4 J e n j a n g p a n g k a t / E s e l o n e r i n g 

8 3 5 -

8 3 6 -

8 3 7 -

840 K E S E J A H T E R A A N P E G A W A I 
M e l i p u t i : T u n j a n g a n , D a n a , P e r a w a t a n K e s e h a t a n , 

K o p e r a s i / C i s t r i b u s i , P e r u m a h a n / T a n a h , B a n t u a n S o s i a l , 

R e k r e a s i , c l a n D i s p e n s a s i 

8 4 1 T u n j a n g a n 

. 1 J a b a t a n 

109 



. 2 K e h o i m a t a n 

. 3 K e m a t i a n / U a n g D u k a 

. 4 T u n j a n g a n H a r i R a y a 

. 5 P e r j a l a n a n Din£is T e t a p / C u t i / P i n d a h 

. 6 K e l u a r g a 

. 7 S a n d a n g , P a p a n , P a n g a n ( B a p e r t a r u m ) 

8 4 2 D a n a 

. 1 T a s p e n 

. 2 K e s e h a t a n 

. 3 A s u r a n s i 

8 4 3 P e r a w a t a n K e s e h a t a n 

. 1 P o l i k l i n i k 

. 2 P e r a w a t a n D o k t e r 

. 3 O b a t - o b a t a n 

. 4 K e l u a r g a B e r e n c a n a 

8 4 4 K o p e r a s i / D i s t r i b u s i 

. 1 D i s t r i b u s i P a n g a n 

. 2 D i s t r i b u s i S a n d a n g 

. 3 D i s t r i b u s i l a i n n y a 

8 4 5 P e r u m a h a n / T a n a t ' 

. 1 P e r u m a h a n P e g a w a i -

. 2 T a n a h K a p l i n g 

. 3 L o s m e n / H o t e l 
8 4 6 B a n t u a n S o s i a l 

. 1 B a n t u a n K e b a k a r a n 

. 2 B a n t u a n K e t a n j i r a n 

8 4 7 R e k r e a s i 

8 4 8 D i s p e n s a s i 
8 4 9 -

850 C U T I 
M e l i p u t i : C u t i T a n u n a n , C u t i B e s a r , C u t i S a k i t , C u t i 

H a m i l , C u t i N a i k H a j i , C u t i d i L u a r T a n g g u n g a n N e g a r a , 

D a n C u t i A l a s a r . L a i n 

8 5 1 C u t i T a h u n a n 

8 5 2 C u t i B e s a r 

8 5 3 C u t i S a k i t 

8 5 4 C u t i H a m i l 

l i e 



8 5 5 C u t i N a i k H a j i 

8 5 6 C u t i d i L u a r T a n g g u n g a n N e g a r a 

8 5 7 C u t i A i a s a n L a i n 

8 5 8 

8 5 9 

8 6 0 P E N I L A I A N 
M e l i p u t i : P e n g h a r g a a n , H u k u m a n , K o n d u i t e , U j i a n D i n a s , 

P e n i i a i a n K e k a y a a n P r i b a d i d a n R e h a b i l i t a s i 

8 6 1 P e n g h a r g a a n 

. 1 B i n t a n g / S a t y a l e n c a n a 

. 2 K e n a i k a n P a n g k a t A n u m e r t a 

. 3 " K e n a i k a n G a j i I s t i m e w j i 

. 4 H a d i a h B e r u p a U a n g 

. 5 P e g a w a i T e l a d a n 

8 6 2 H u k u m a n 
. 1 T e g u r a n P e r i n g a t a n 

. 2 P e n u n d a a n K e n a i k a n G a j i ^ , 

. 3 P e n u r u n a n P a n g k a t 

. 4 P e m i n d a h a n 

C a t a t a n : P e m b a r h e n t i a n u n t u k S e m e n t a r a W a k t u d a n 

P e m b e r h e n t i a n T i d a k D e n g a n H o r m a t l i h a t 8 8 7 d a n 8 8 8 

8 6 3 K o n d u i t e , D P 3 , D i s i p l i n P e c a w a i 

8 6 4 U j i a n D i n a s 

. 1 T i n g k a t i 

. 2 T i n g k a t I I 

. 3 T i n g k a t I I I 

8 6 5 P e n i l a i a n K e h i d u p a n P e g a w a i N e g e r i 

M e l i p u t i : P e t u n j u k P e l a k s a n a a n H i d u p S e d e r h a n a , 

P e n i l a i a n - K e k a y a a n P r i b a d i ( L P 2 P ) 

8 6 6 R e h a b i l i t a s i / P e n g a k t i f a n K e m b a l i 

8 6 7 - ^ (W)ai>^ SO^<^hv^ 

8 6 8 - . 
S e o -

u l 



870 T A T A U S A H A K E P E G A V / A I A N 

M e l i p u t i : F o r m a s i , Bezetthg, R e g i s t r a s i , D a f t a r R i w a y a t H i d u p , 

H a k , P e n g g a j i a n , S u m p a t / J a n j i , d a n K o r p s P e g a w a i 

8 7 1 F o r m a s i 

8 7 2 Bezetting/Daftar U r u t K e p r e g a w a i a n 

8 7 3 R e g i s t r a s i 

. 1 N I P 

. 2 K a r p e g 

. 3 L ^ g i t i m a s i / T a n d a P e n g e n a i 

. 4 D a f t a r K e l u a r g a , P e r k a w i n a n , P e r c e r a i a n , K a r i s / K a r s u 

8 7 4 D a f t a r R i w a y a t P e k e r j a a n 

. 1 T a n g g a l L a h i r 

. 2 P e n g a n t i a n N a m a 

. 3 I z i n K e p a r t a i a n / O r g a f i i s a s i 

8 7 5 K e w e n a n g a n M u t a s i K e p e g a W a i a n 

. 1 P e l i m p a h a n W e w e n a n g 

. 2 S p e c i m e n T a n d a T a n g a n 

8 7 6 P e n g g a j i a n 

. 1 S K P P 

8 7 7 S u m p a h / J a n j i 
8 7 8 K o r p s K e p e g a w a i a n 

8 7 9 -

8 8 0 P E M B E R H E N T I A N P E G A W A I 
M e l i p u t i : P e m b e r h e n t i a n A t a s P e r m i n t a a n S e n d i r i , D e n g a n H a k P e n s i u n , 

K a r e n a M e n i n g g a l D u n i a , A l a s a n L a i n , D e n g a n D i b e r i U a n g P e s a n g o n , 

U a n g T u n g g u U n t u k S e m e n t a r a W a k t u , d a n P e m b e r h e n t i a n T i d a k D e n g a n 

H o r m a t 

8 8 1 P e r m i n t a a n S e n d i r i 

8 8 2 D e n g a n H a k P e n s i u n 
, 1 P e m b e r h e n t i a n D e n g a n H a k P e n s i u n P e g a w a i N e g e r i G o l o n g a n 1 

. 2 P e m b e r h e n t i a n D e n g a n H a k P e n s i u n P e g a w a i N e g e r i G o l o n g a n I I 

. 3 P e m b e r h e n t i a n D e n e a n H a k P e n s i u n P e g a w a i N e g e r i G o l o n g a n I I I 

, 4 P e m b e r h e n t i a n D e n g a n H a k P e n s i u n P e g a w a i N e g e r i G o i o n g a n I V 

. 5 P e n s i u n J a n d a / D u d a 

. 6 P e n s i u n Y a t i m P i a t u 

. 7 U a n g M u k a P e n s i u n 
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8 8 3 K a r e n a M e n i n g g a l 

. 1 K a r e n a M e n i n g g a l D a ' a n T u g a s 

8 8 4 A l a s a n L a i n 

8 8 5 U a n g P e s a n g o n 

8 8 6 U a n g T u n g g u 

8 8 7 U n t u k S e m e n t a r a W a k t u 

8 8 8 T i d a k D e n g a n H o r m a t 

8 8 9 

8 9 0 P E N D I D I K A N P E G A W A I 

M e l i p u t i : P e r e n c a n a a n , P e n d i d i k a n R e g u l a r , P e n d i d i k a n N o n R e g u l e r , 

P e n d i d i k a n L u a r N e g e r i , f ^ ' e t o d e , T e n a g a P e n g a j a r , A d m i n l s t r a s i P e n d i d i k a n , 

F a s i l i t a s d a n S a r a n a P e n d i d i k a n 

8 9 1 P e r e n c a n a a n 

. 1 P r o g r a m 

. 2 K u r i k u l u m d a n S i l a b i 

. 3 P r o p o s a l ( T O R ) 

8 9 2 P e n d i d i k a n R e g u l e r / K a d o r 

. 1 I P D N 

. 2 K u r s u s - k u r s u s R e g u l e r ' 

8 9 3 P e n d i d i k a n d a n P e l a t i h a r i / N o n R e g u l e r 

. 1 L E M H A N A S 

. 2 P e n d i d i k a n d a n P e l a t . h a n S t r u k t u r a l , S P A T I 

S P A M E N , S P A M A , A D U M L A . A D U M 

. 3 K u r s u s - k u r s u s / P e n a t a i a n 

. 4 D i k l a t T e k n i k , F u n g s i o n a l , d a n M a n a j e m e n P e m e r i n t a h a n 

. 5 D i k l a t l a i n n y a 

8 9 4 P e n d i d i k a n L u a r N e g e r i 

. 1 B e r k e s i n a m b u n g a n / B e r k a l a / B e r g e l a r 

. 2 N o n G e l a r / D i p l o m a 

8 9 5 M e t o d e 
. 1 K u l i a h 

. 2 C e r a m a h , S i m p o s i u r r 

. 3 D i s k u s i , R a k e r , S e m i n a r , L o k a k a r y a , O r i e n t a s i 

. 4 S t u d ! L a p a n g a n , K K N , W y d i a w i s a t a 

. 5 T a n y a J a w a b 

. 6 K a r y a T u l i s 
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. 7 P e n u g a s a n 

. 8 U j i a n 

8 9 6 T e n a g a P e n g a j a - A / V i d y a i s w a r a 

. 1 U s u i M e n j a d i T e n a g a P e n g a j a r 

. 2 P e r m i n t a a n T e n a g a P e n g a j a r 

, 3 P e n a m b a h a r i 1 e n a g a P e n g a j a r 

8 9 7 A d m i n i s t r a s i P e n d i d i k a n 

. 1 T a h u n P e i a j a r a n 

. 2 . P e r s y a r a t a n , P e n d a f t a r a n , T e s t i n g , U j i a n 

. 3 S T T P 

. 4 P e n i l a i a n A n g rca K r e d i t 

. 5 L a p o r a n P e n d d i k a n d a n P e l a t i h a n 

8 9 8 F a s i l i t a s B e l a j a r ' 

. 1 T u n j a n g a n B e l a j a r 

. 2 A s r a m a 

. 3 U a n g M a k a n 

. 4 U a n g T r a n s p o r t 

. 5 U a n g B u k u 

. 6 U a n g U j i a n 

. 7 U a n g S e m e s t e r / U a n g K u l i a h 

, 8 U a n g S a k u ^ , 

8 9 9 S a r a n a 

. 1 B a n t u a n S a r a n a B e l a j a r 

. 2 B a n t u a n A l a t - a l a t T u l i s 

. 3 B a n t u a n S a n a n a B e l a j a r l a i n n y a 

1 1 4 



900 K E U A N G A N 

9 0 0 K E U A N G A N 

9 0 1 N o t a K e u a n g a n 

9 0 2 A P B N 

9 0 3 A P B D 

9 0 4 D a n a A l o k a s i U m u m 

9 0 5 D a n a A l o k a s i K h u s u s 

9 0 6 -

9 0 7 -

9 0 8 -
» 

910 A N G G A R A N 

9 1 1 R u t i n 

9 1 2 P e m b a n g u n a n 

9 1 3 A n g g a r a n B e l a n j a T a m b c i h a n 

9 1 4 D a f t a r I s i a n K e g i a t a n ( D I K ) 

. 1 D a f t a r U s u l a n K e g i a t a n ( D U K ) 

9 1 5 D a f t a r I s i a n P r o y e k ( D I P ) 

. 1 D a f t a r U s u l a n P r o y e k ( D U P ) 

. 2 D a f t a r I s i a n P e n g g u n a A n g g a r a n ( D l P A ) 

9 1 6 R e v i s i A n g g a r a n 

9 1 7 -

9 1 8 -

9 2 0 O T O R I S A S l / S K O 

9 2 1 R u t i n 

9 2 2 P e m b a n g u n a n 

9 2 3 S I A P 

9 2 4 R a l a t S K O 

9 2 5 -

9 2 6 -

9 2 7 -
1 1 5 



930 V E R I F I K A S I 

9 3 1 S P M R u t i n ( D a f t a r P 8 ) 

9 3 2 S P M P e m b a n g u n a n ( D a f t a r P 8 ) 

9 3 3 P e n e r i m a a n ( D a f t a r P 6 , P ' . ' ) 

9 3 4 S P J R u t i n 

9 3 5 S P J P e m b a n g u n a n 

9 3 6 N o t a P e m e r i k a s a a n 

9 3 7 S P P e m i n d a h a n P e m b u k u i a n 

9 3 8 -

9 3 9 -

9 4 0 P E M B U K U A N 

9 4 1 P e n y u s u n a n P e r h i t u n g a n A n g g a r a n 

9 4 2 P e r m i n t a a n D a t a A n g g a r a n L a p o r a n F i s i k P e m b a n g u n a n 

9 4 3 -

9 4 4 -

9 4 5 -

9 5 0 P E R B E N D A H A R A A N 

9 5 1 T u n t u t a n G a n t i R u g i ( I C W P a s a i 7 4 ) 

9 5 2 T u n t u t a n B e n d a h a r a w a n 

9 5 3 P e n g h a p u s a n K e k a y a a n N e g a r a 

9 5 4 P e n g a n g k a t a n / P e n g g a n t i a n P e m i m p i n P r o y e k d a n 

P e n g a n g k a t a n / P e m b e r h e n t i a n B e n d a h a r a w a n 

9 5 5 S p e c i m e n T a n d a T a n g a n 

9 5 6 S u r a t T a g i h a n P i u t a n g , i k h t i s a r B u l a n a n 

9 5 7 -

9 5 8 -

9 5 9 -

960 P E M B I N A A N K E B E N D A H A R A A N 

9 6 1 P e m e r i k s a a n K a s d a n H a s i l P e m e r i k s a a n K a s 

9 6 2 P e m e r i k s a a n A d m i n i s t r a r . i B e n d a h a r a w a n 

1 1 6 



9 6 3 L a p o r a n K e u a n g a n B e n d a h a r a w a n 

9 6 4 -

9 6 6 -

970 P E N D A P A T A N 

9 7 1 P e r i m b a n g a n K e u a n g a n 

9 7 2 S u b s i d i 

9 7 3 P a j a k . I p e d a . I H H . I H P H 

9 7 4 R e t r i b u s i 

9 7 5 B e a 

9 7 6 C u k a l 

9 7 7 P u n g u t a n 

9 7 8 B a n t u a n P r e s i d e n , m e n t e r i , d a n b a n t u a n l a i n n y a 

9 7 9 -

9 8 0 -

9 8 1 -

990 B E N D A H A R A W A N 

9 9 1 . S K K P / S P P 

9 9 2 T e g u r a n S P J 

9 9 3 -

9 9 4 -

9 9 5 -

1 1 7 



V I . C a r a P e n g g u n a a n 

1 . U n t u k m e m a h a m i p o l a k ' a s i f i k a s i t e r l e b i h d a h u l u h a r u s m e m a h a m i p e r i n c i a n 

s e m e n t a r a , k e d u a , d a n k e t i g a . S e l a n j u t n y a p e r l u m e m a h a m i h u b u r i g a n a n t a r a 

m a s a l a h d e n g a n a n a k m a r . a l a h n y a p a d a p o l a d e n g a n m e m p e r h a t i k a n e f e k d a r i 

p r i n s i p b e r j e n j a n g . 

T i a p k o d e , k e c u a l i k o d e p o k o k m a s a l a h p a d a p e r i n c i a n p e r t a m a , m e r u p a k a n 

b a g i a n d a n s u b o r d i n a t d a r i k o d e a t a s n y a . u n t u k m e n d a p a t k a n g a m b a r a n y a n g 

b e n a r t e n t a n g m a s a l a h 4 1 2 . 3 1 h a r u s d i k e t a h u i b a h w a m a s a l a h i n i m e r u p a k a n 

b a g i a n d a r i 4 1 2 . 3 s e l a n j u t n y a d i k e t a h u i b a h w a 4 1 2 . 3 m e r u p a k a n b a g i a n d a r i 

4 1 2 , 4 1 2 b a g i a n d a r i 4 1 0 d a n 4 1 0 b a g i a n d a r i 4 0 0 . D i s a r a p i n g i t u p e r l u d i p e r -

h a t i k a n k e k u a s a a n k e l a s 0 0 0 . 

C o n t o h : 

4 0 0 K e s e j a h t e r a a n R a k y a t ( p e r i n c i a n p e r t a m a ) 

4 1 0 P e m b a n g u n a . i D e s a ( p e r i n c i a n k e d u a ) 

4 1 1 

4 1 2 P e r e k o n o m i t i n D e s a ( p e r i n c i a n k e t i g a ) 

4 1 2 . 1 

3 . 3 . 1 K o p e r a s i d e s a ( p e r i n c i a n l < e e r n p a t ) 

3 1 . 3 1 B U U D ( p e r i n c i a n k e l i m a ) 

2 . U n t u k d a p a t m e n g k l a s i f i k a s i k a n s u r a t d e n g a n k o d e y a n g s e t e p a t - t e p a t n y a h a -

r u s l a h d i p a h a m i b e n a r m a s a l a h y a n g d i k a n d u n g n y a , d a r i s u d u t p a n d a n g a n m a -

n a m a s a l a h i t u d i s a j i k a n . 

U n t u k m e n e n t u k a n m a s a l a h d a l a m s u r a t t i d a k s e l a l u m u d a h . P a d a u m u m n y a 

" p e r i h a l " s u r a t y a n g d i c a n t u . m k a n d i b a g i a n k i r i a t a s s u r a t m e m a n g a d a h u b u n -

g a n n y a d e n g a n m a s a l a h s u r a t , t e t a p i k e r a p k a l i " p e r i h a l " t e r s e b u t m e r u p a k a n 

p e t u n j u k y a n g k u r a n g t e p a t , o l e h k a r e n a i t u u n t u K m e n e n t u k a n k o d e y a n g t e p a t , 

h a r u s m e m b a c a d a n m e m a h a m i m a s a l a h y a n g t e r k a n d u n g d a l a m s u r a t . H a r u s 

s e l a l u d l i n g a t , b a h w a p e n e m u a n k e m b a l i s u r a t b a n y a k s e k a l i t e r g a n t u n g p a d a 

k e t e p a t a n p e m b e r i a n k o d e . 

3 . B a n y a k s u r a t y a n g m e n g a n d u n g l e b i h d a r i s a t u m a s a l a h . M a s a l a h - m a s a l a h i t u 

d a p a t m e r u p a k a n m a s a l a h y a n g t e p i s a h s a t u s a m a l a i n a t a u m a s a l a h - m a s a l a h 

y a n g s a l i n g b e r k a i t a n . D a l a m m e n g h a d a p i h a l y a n g d e m i k i a n i t u h a r u s b e r h a t i -

h a t i m e m i l i h m a s a l a h y a n g s k a n d i t e n t u k a n m e n j a d i m a s a l a h p o k o k . 
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M a s a l a h y a n g d i p i l i h h a r u s l a h y a n g p a l i n g b e r a t t e k a n a n n y a d a n h a m s d i y a k i n i 

b e n a r b a h w a m a s a l a h i t u l a n y a n g d i k e m u k a k a n d a l a m p e n e m u a n a r s i p . 

4 . P e m b e r i a n k o d e m a s a l a h d a p a t d i t e t a p k a n s e c a r a u m u m a t a u l e b i h t e r p e r i n c i . 

M a s a l a h P e r a t u r a n K a b u p n t e n / K o t a d a p a t s e c a r a b e r t u r u t - t u r u t d i b e r i k o d e : 

P e r a t u r a n D a e r a h K a b u p a t e n / K o t a 

P e r a t u r a n D a a r a h 

P e r a t u r a n 

P e r a t u r a n P e r u n d a n g - u n d a n g a n 

U n t u k i n s t a n s i y a n g b e s a r d a p a t m e m p e r g u n a k a n p e m b e r i a n k o d e d i m a k s u d 

h u r u f ( a ) S e d a n g k a n m a k i i k e c i k s u a t u i n s t a n s i d a p a t m e m p e r g u n a k a n k o d e 

d i m a k s u d h u r u f ( b ) a t a u h u i u f ( c ) y a n g l e b i h s e d e r h a n a , d a n - u n t u k i n s t a n s i k e c i l , 

m i s a l n y a k e c a m a t a n d a p a t m e m p e r g u n a k a n k o d e d i m a k s u d h u r u f ( d ) . 

5 . K o d e P e m b a n t u . 

K o d e p e m b a n t u m e r u p a k a n k o d e p e l e n g k a p y a n g t i d a k d a p a t t e r p a k a i t e r s e n d i -

r i , t e t a p i d i t a m b a h k a n d i b e l a k a n g k o d e y a n g r r . e m e r l u k a n p e r i n c i a n l e b i h l a n j u t . 

D e n g a n d i t a m b a h k a n n y a k o d e p e m b a n t u , m a k a k o d e d a p a t m e m b e r i k a n d i -

m e n s i e k s t r a p a d a a r s i p . 

C o n t o h : 

5 9 1 T a t a G u n a T t a n a h 

. 0 2 K o d e P e m b a n t u P e n e l i t i a n 

5 9 1 . 0 2 P e n e . - l i t m n T a t a G u n a T a n a h 

4 1 3 . 1 P e m u k i m a n K e m b a l i P e n d u d u k 

. 0 6 K o d e P e m b a n t u S e m i n a r 

4 1 3 . 1 0 6 S e m i n a r P e n u k i m a n K e m b a l i P e n d u d u k 

6 . K o d e W i l a y a h 

S e b a g a i m a n a d i u r a i k a n o s d a b a b 11.7 , k o d e w i l a y a h d i p e r g u n a k a n u n t u k m e r i n c i 

l e b i h l a n j u t a r s i p y a n g j u m l a h n y a s a n g a t b e s a i d a n u n t u k k e p e r l u a n p e n y u s u -

n a n b e r k a s . D i K a n t o r P u s a t D e p a r t e m a n D a l a m N e g e r i , A r s i p K e p e g a w a i a n 

j u m l a h n y a s a n g a t b e s a r o l e h k a r e n a i t u m e m e r l u k a n p e r i n c i a n d e n g a n k o d e w i -

l a y a h , d e n g a n c a r a m e r e m p a t k a n k o d e w i l a y a h d i b e l a k a n g a n g k a k o d e p o k o k 

m a s a l a h . 

C o n t o h : 

1 2 1 . 4 3 G u b e r n u r K a l i m a n t a n S e l a t a n 

1 2 1 G u b e r n u r B a l i 

a . 1 8 8 . 3 4 2 

b . 1 8 8 . 3 4 

c . 1 8 8 . 3 

d . 1 8 8 

1 1 9 



D e n g a n d i p e r g u n a k a n n y a k o d e w i l a y a h , k e s u l i t a n m e n a t a a r s i p y a n g j u m l a h n y a 

s a n g a t b e s a r i t u d a p a t d i p e c a h k a n k a r e n a a r s i p p a d a t i a p file m a s i n g - m a s i n g 

p r o v i n s i . • 

7 . K o d e w i l a y a h d i m a k s u d h a n y a d i p a k a i o l e h K a n t o r P u s a t D e p a r t e m e n D a l a m 

N e g e r i , d a n t i d a k d a p a t d i o a k a i o l e h P r o v i n s i m a u p u n K a b u p a t e n / K o t a d a n K e -

c a m a t a n , B a g i D a e r a h P r o v i n s i d a p a t m e m b e n t u k k o d e w i l a y a h s e n d i r i u n t u k 

K a b u p a t e n / K o t a d i w i l a y a h n y a . 

8 . S e b e l u m m e m u t u s k a n u n t J k m e m b e n t u k k o d e w i l a y a h t e r s e b u t , h a r u s d i p i k i r -

k a n a p a k a h h a l i t u m e m a n g b e n a r - b e n a r d i p e r l u k a n o l e h p r o v i n s i . P e n y u s u n a n 

k o d e w i l a y a h m e n g a n u t p r i n s i p d e c i m a l d a n s e t e l a h t e r s u s u n s e c a r a m a n t a p 

d i s a m p a i k a n k e p a d a M e n t e r i D a l a m N e g e r i p n t u k d i m u a t d a l a m p o l a k l a s i f i k a s i 

e d i s i y a n g a k a n d a t i n g . 

9 . P e n g g u n a a n k o d e w i l a y a h t i d a k d a p a t d i g a b u n g k a n b e g i t u s a j a p a d a k o d e - k o d e 

s e p e r t i p e n g g u n a a n k o d e p e m b a n t u , t e t a p i h a n y a d i p e r g u n a k a n p a d a k o d e -

k o d e d i m a n a t e r c a n t u m p e t u n j u k - p e t u n j u k t a m b a h a n k o d e w i l a y a h . 

1 0 . M e n y u s u n K o d e 

U n t u k m e m p e r o l e h k o d e y r m g l e b i h s p e s i f i k , k o d e - k o d e m a s a l a h y a n g s a t u d a -
p a t d i g a b u n g k a n d e n g a n k o d e - k o d e m a s a l a h y a n g l a i n . C a r a p e n g g a b u n g a n i n i 
d a p a t d i l i h a t c o n t o h n y a p a d a k o d e 0 5 0 d a n 7 0 0 . 

P e r e n c a n a a n m a u p u n p r o y e k p e m b a n g u n a n d a p a t m e l i p u t i s e m u a b i d a n g k e -

g i a t a n , o l e h k a r e n a i t u u n : u k m e m p e r o l e h k o d e y a n g t e r p e r i n c i m a k a k o d e 0 5 0 

d a p a t d i s a m b u n g k a n d e n g a n s e l u r u h p e r i n c i a n k o d e d a l a m p o l a d a r i 0 0 0 s a m -

p a i d e n g a n 9 0 0 . 

B e g i t u j u g a p e n g a w a s a n 7 0 0 y a n g m e l i p u t i b i d a n g a p a p u n d a p a t d i g a b u n g k a n 

d e n g a n p e r i n c i a n k o d e d a l a m p o l a . 

H . A p a b l l a p a d a k o d e a d & p e t u n j u k t a m b a h a n p e r i n c i a n b a e r a r t i h a r u s m e n a m -

b a h k a n k o d e d a r i p o l a u a n g s a t u p a d a k o d e p o l a y a n g l a i n . 

C o n t o h I : 

0 5 5 P r o y e k B i d a r i g P e r e k o n o m i a n 

5 1 1 . 2 P a s a r 

0 5 5 . 1 1 2 P r o y e k P e m b a n g u n a n P a s a r 

C o n t o h I I : ^ 
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0 5 6 P r o y e k B i d a n g P o k e r j a a n U m u m 

6 3 0 J e m b a t a n 

0 5 6 . 3 , P r o y e k J e m b a t a n ( a n g k a 0 p a l i n g b e l a k a n g s e s u d a h t i t i k d e c i m a 

d i h i l a n g k a n ) . 

1 2 . A d a b e b e r a p a m a s a l a h y a n g d a p a t d i k l a s i f i k a s i k a n d e n g a n d u a m a c a m k o d e 

d a n d u a k o d e y a n g b o r l a i n a n i t u s a m a - s a m a b e n a r . 

C o n t o h : 

a . P e r a t u r a n P e m e r i n t a h T e n t a n g P e n s i u n , b i s a d i k l a s i f i k a s i k a n d e n g a n k o d e 

1 8 8 . 3 1 P e r a t u r a n P e m e r i n t a h a t a u 8 8 2 . 0 8 p e r a t u r a n t e n t a n g p e n s i u n . 

M a s a l a h p e m b e r h e n t i a n d e n g a n p e n s i o n ( 8 8 2 ) , d i t a m b a h d e n g a n k o d e 

p e m b a n t u u n t u k P e l a t u r a n P e r u n d a n g - u n d a n g a n ( 0 8 ) . 

b . P e n e l i t i a n p e n g h a s i l a n p a m o n g d e s a , d a p a t d i k l a s i f i k a s i k a n 0 7 0 ( P e n e l i t i a n ) 

a t a u 1 4 2 . 0 2 ( P e n e l t i a n P e n g h a s i l a n P a m o n g D e s a ) . M a s a l a h n y a p e n g h a s i -

l a n p a m o n g d e s a ( 1 4 2 ) d i t a n b a h d e n g a n k o d e p e m b a n t u u n t u k p e n e l i t i a n 

( 0 2 ) . 

K e d u a c a r a p e n g k l a s i f i k a s i a n i n i s a m a - s a r n a b e n a r . C a r a I n i d i m a k s u d k a n 

u n t u k m e m b e r i k e e l u a s a n p a d a p e r f a t a a r i b e r k a s . j i k a p e n a t a a n b e r k a s a k a n 

d i l a k u k a n d e n g a n zara m e n g e l o m p o k k a n s e m u a j e n i s p e r a t u r a n p e m e r i n t a h , 

a t a u s e m u a k e g i a t a n p e n e l i t i a n , m a k a a r s i p d i k l a s i f i k a s i k a n t a n p a k o d e 

p e m b a n t u , t e t a p i j i k a p e n a t a a n b e r k a s d i l a k u k a n b e r d a s a r k a n m a s a l a h n y a , 

m a k a y a n g d i k l a s i f i k a s i k a n i a i a h m a s a l a h n y a d i t a m b a h d e n g a n k o d e p e m -

b a n t u . 

1 3 . T u n j u k S i l a n g 

J i k a d i j u m p a i s u r a t y n r ; g m e n g a n d u n g d u a m a s a l a h d a n m a s a l a h t e r s e b u t 

m e m p u n y a i t e k a n a n y a n g s a m a b e r a t n y a , m a k a d a p a t d i a t a s i d e n g a n c a r a 

m e m b u a t k a r t u t u n j u k s i l a n g . S u r a t t e r s e b u t d i k l a s i f i k a s i k a n d e n g a n d u a k o d e . 

S a t u k o d e d i i s i k a n p a d a k a r t u k e n d a l i d a n s a t u k o d e l a g i d i i s i k a n p a d a k a r t u t u n -

j u k s i l a n g . 

D e n g a n d e m i k i a n m a i c a p e n e m u a n k e m b a l i s u r a t d i m a k s u d d a p a t d i l a k u k a n d a r i 

d u a a r a h . S u r a t t e n t a n g " P e r s a w a h a n u n t u k T r a n s m i g r a s i " d a p a t d i b e r i k o d e 

5 2 1 . 5 ( p e r s a w a h a n ) c l e n g a n t u n j u k s i l a n g : 4 5 7 ( T r a n s m i g r a s i ) a t a u s e b a l i k n y a . 

P e r l u d i p e r h a t i k a n , b a h w a p e n g g u n a a n t u n j u k s i l a n g t e r b a t a s p a d a m a s a l a h 

y a n g m e m a n g s a n g a t p a n t i n g . 
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1 4 . I n d e k s K a i t a n 

U n t u k m e m u d a h k a n m e n y e l u s u r i k o d e - k o d e d i s u s u n i n d e k s k e g i a t a n . 

i n d e k s k e g i a t a n i n i t o r d i r i d a r i h i m p u n a n i i a m a - n a m a m a s a l a h d a n 

k a i t a n n y a y a n g t e r d a p a t d a l a m p o l a k l a s i f i k a s i , y a n g d i s u s u n u r u t a n a b j a d 

d e n g a n d i i k u t i k o d e n y a . J a d i d a l a m i n d e k s k a i t a n l e t a k k o d e a d a 

d i b e l a k a n g m a s a l a h , s e d a n g k a n d a l a m p o l a k l a s i f i k a s i a d a d i d e p a n n y a . 

I n d e k a s k a i t a n d i m a k s u d k a n u n u t k m e m u d a h k a n m e n c a r i m a s a l a h d a l a m 

a r s i p . 

W A L I K O T A S I N G K A W A N G 

T T D 

H A S A N K A R M A N 

U N T U l f l A m S ^ l ^ A N G S A H S 
ekret^£f^NRerah K o t a S i r 

B U A I A S L I N Y A 
k a w a n g 

A . 3 D U L L A N I 
a U t a -na M u d a 
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