
: fl, l)flhWJL dAlll.m Ul .. "'Y" ffi(."WltiUllkol'l tllnh:m 
1tdminl•ll'lllfi f)('rlilurntan ,vnng f'frktif (Inn cO.,icm 
d11n menOukung UHrL kclol.A f')(lmt"rmloh.-n yan1,t 
bo.,k ({JOOtl (/Q1.o('r,1a11tt1, 1>1·rtu mcmamf1..1,01kttn 
'*' kr,nhrmPJln 1ckuol~1 inlormo.a, detnrn 
pr-n\'rk-nww:i.1,n uun nn•knh dlnrut; 

h b11hwn 1.ml\1k tnc:wuji1(1kan IOtfl nn8knh dtnu• 
l)f"rb1t.1n11 1eknfllt1Ki lnf<>nn~t1i M••hngoimtmA 
dunflk:Aud 1M1dP1 hurur A f)"rl" nlt'llY\••un, 
nwnrtoplom. d.an Olf'tl<"rn11ktm p,ec:l<.imnn lfllA 
nft~kah rllnn" r.Jrklronik, 

e. bahwn lwrditrillrkon pommbnnll,11J1 ~"'h11g;,umnnn 
d111\t1.kKud pml.-1 hurur n dftn hon1r b, prttu 
mt'ntlApknn PetAIUf(III Ou11'1H ICOUlflA Pf'<IOIIUHI 
TBb.-a Nru~.kAh Uinal'I l~lrlnmnik 111 1,lngkungan 
Pemerin1ah l<nbuJl,1l<'11 Suk11h1.1m1: 

IIUPA'rl SUKl\llUMI 
rROVIN$1,JAWA IJAlt\'I 

l'Y.111\TURAN HUl'l\'11 SUKJ\11UMI 
NOMOR <OTAIIUN 201(> 

Tt:N1'ANO 
1,11>0MAN TATA NI\SKAI I l)JNAS flL~K'rnONIK 

DI UNOKVNCAN PEMgRtNTAII KAIJUl'A'l'l~N SUf<AIIUMI 

DENOAN RAIIMAT TUIIAN YANO MAIIA ESA 

BUPIIT1 SUKAUUMI. 
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pejabnl/ pimpinnn ynnA, br1wrnru1s d• 

Un.g.k\a1ngl'n ~me1 lutah OilM't•h 

dan/utnu dabu.111 -Oldt 

1 NA5kAh Oinfu, f,~k:ktronik ftd1tl1.1h inforrnniti 

yang tt'rt'ktun d~\0111 mr.<li11 dck• ,ooik 

1'4"bAg11i elm komumk1uu kodinf.tl\lln. yanJ:1, 

S. Snruan kcrjn l>trnnW<a1 l)nrroh yong 

1M"lmuu1ny11 1ll1W"hu1 $t<l'O mh,lah 
Sckn:1.ari"-1 n11cn1h, Sekrl"lrtri.nl Dewan 

Pr.rwolnlan Rn_kynl [)~eroh, l)lnn, J)oernh, 
1..c:mhli,tn 1'cknu, Dncrah. Kocomr,lon, 
KcluroJum. dun lc.mbngn t..,&n. 

6 Umt Kf',ja aclnlrih unil OrJ:c81llaa111I ynnJ:t 
bt"rad!l di b(lw,,h koorchnri.s, SKPI). 

4 Bupoh l'ld.(lhth 1':h.1p1111 Suknboml 

f)C'nyt>lcnga.nuin Ul'\.IIMIJI ~:,cmcri1114-h011 olch 
pt"mt'nnuah DnC"roh d"11 Otw{II\ l~rwAk:ilo.n 
f(.;))(yo1 l>AcrAh mf'nur1.11 1u1ot n1011oml d11n 

I ug.i~ Jk'rnl,-.11tuun deng..tn prmlfll) m.onomi 
Klu,M lun,nyn dolnm t4il'llom dnn 1:,crln~lp 

NtR{tre Kc-,t,1.1IUA!l l~c:puh11k lndonc@UI 

K:brignimftM tltmrlfteud dnlnm Undt1n& 
UnChlt)i;t l)OMU N~8f'1 l~CflUbhk llldOf\4"$iO 

1'1:1hun 1945, 

odlllrih 

 



C. Manfunl 
Manfaal TNOE trb~I br.nkul: 

I. TcrMJjullnya l)("N.~1,man 1,c:mcr,n10hlU1 l~kk1ro11lk C E;. 

~rc"nmcnO: 
re-rn11nfaetan TNOE n~n rm-ndu.kung lt'rw\l,j1.1rlny11 t111t1 
kdolll pc-mcnnlohAn >'""8 boik 1Jengt1n mc-mro,r,u1.1knn 

1 cknolog,. ,n rorma11. 
2.Terwu1ut1nya f'fek1ivlli.lM dnn e011ieni11 pcnyrlcnf(ltl.lrnun 

pi!'~nntahtu\. 
PM,p.gunun TNDF. ekan metnl'W"rlknn m1rnfoA1 bc:ru1>n 
pr,nghl"mi1C$n .-umJ..-, dny11 t1<'1:M:rt.l teni•W'• korlut', wakl\.1, 

dan bi.AYR kan:11.fl mcng\Jrnn,:ti JUmlflh nn•knh <111\A.J y,mK 
horu• d.1cotak, •~r~k1iv1w111 uun efitiieni&l pc:krrJ11tu'I dnpnl 
d.icap,iu de"£"'" l1·raampink11onya informA!il i,ccorn lanRt'Ung 
naakah du,a• Plrl\1 1MormJt~i lfl1nnya y11ni:i, mem1uifnncknn 

3.1..antomya komunlk1111i dA11 kemudehnn pcnR(:lolrutn don 

f)('ngolahan niltokr,h dlmu,; 

4 TffWUjOOny,. rwrn1rnro.,uan 1rknokigl lnfonnlu!li rtnlam 

na11k"-h dln11•· 

B $1'1 .. ,u1u, 
S.,.oran p:lunjuk f)l"lttk~lnMn 'l"Nl)I~ ttdnlah: 
l it"l't~patnytt kt-.amMn peo.ger'llnn don rcmnlmmt1n ,~nlang 

J)cmyel(•11gga,..tt.n 'fNl)I~ di llngk\lnpn SKl>O / Unll Kc:rj{I; 

2.Tr"''UJIJdnyll kttcrp11dunn l'k'l,,k80tU\(1n 'l'NDE pm.lo 
SKl',0/Unli Kt"rJ• dt l.l1)fi.kun;1111 Peme1•1ntol1 K.-bupntc•n 

Su.1<Abum1: 
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pt"nggunll.ltnnya: 
l~n.sgtm• TN"D~ dnpal mcn~~mJnhkan n.ll•knh dinru, dan 
pc:n~mwnya nu:lll.lm nphkf11'I TNl)R ynn.k u•rhubunfL 
mdlllu1 Jbnnll!"n kempurer. 

dnn d1nn11 J"lt'l\gt'l\daliAn 7. t< cmudahan 

6, 'Nd&k ttdR reeuko kdultu1s:t/'11\ na11kah dii,n11i; 
Sc-muo. mfo, nw.el 1\ll•knh di1\At tt.oroknm dan lf'r11impnn 
dal.run kf"\'t't 1'ND~ yttng di btN'.k1.q> Al'Ct\m buknln, mf1kR 
f'C'11.1ko kchtloniti,1,n, l((:t\lllflk.an. 1lnn 1101nh tiirnpftn fllnu 

alaaun lrun dnptH d1kunmgl. 

l~oggunnM TNOE o.kan mc>mhenknn ktnmunr,n dntam 

pe1,y1mpanan ,uu,l,mh dlnfti,:. ktm11<111h1tn tlAlt1m 1TIC'01H1ganl 
nukRh dm1,11 th'm keflkuNlUm dt1111m 11e:l\cnrlon nnekeh 

d11-u.1o 

f.,.rnnnlnrit8n tdcnok;gi lllform».l!li t1kM1 
komumluud 8.l'llflr SKl•O/Uml Krr,1n 
P(omrrint•h KHbu1mlt'n Svkabum,. 

S. Kcmudahhn pcngek.iloon mu1kah (!in"" dr,n 1wnsgu1111nny11: 

rnf'mpc:rmudtlh 

di L..ingkun,ton 

~.1'crc,puinyn koordln••i, lntC'f(Nlill1, •lokrt.>nill~1lli don 
am,phkAti an1H.t SKl'll/Unil KC'r.)n; 

3 T1•rwujurtnyr. dulcungon ft'fonm,81 bl1'tlkl'tu11; 
Pt:rMinflttt11m 1"Nl)1'~ nk1111 ,n.,ndukunA h•rwujudnyA 
n:formA&1 b,rolmuti /\ptlr«Lur t:ilpil Nt:*'Mn 1h l..ingkunwm 

Pemt"nntoh Knbup11l«:'fl Suknbum1, 

tek.nolofP lnfotmtoii mnpo lwrgAnlung r:ind11 kt"btmdaon 
ku.nr, 

 



41. T111.a naakf\h diJ~• ad~bah 11cn8(l,ol1.1(tn u,rormati tertulit 
yang m<"11pud pengrHurnn jc:11i1, fonna1, pcnywpnn, 
J>cng..manan. pengnbellhao, d1,tr1buil dnn pcmyimponnn 
nu.kllh d1nat ll(:rtn media ynnp. diW,1nt1ku.n llil3m 

komuniknio1 kedi.1)1114.n 

42. Korn put er ke komputer (pc<,.,.,.IO ~f) ndt:tlt•h tluBLu deeeiu 
j,nn,pn yMg mcnghubuo81<6n euatu kom(>Ul<'r dtngru, 
oompu.1~r I.Ain thrilAm t1ngkt11 jru ingen ytantc somo eeh1n,utn 
kotnpulr..,.kotnputt"r lrr1tbu1 dt1r,fll bc<1'lukor inronnruu 

~ l.~npun.A, ump• m<"l~tu, ~rver; 

43. NR.f.lu~h dinH ndnl&h informoti tertuh• •cbng,11 t41AI 
komumk1111,l kedu\04".n yaf'lg d1buo1 dnn ow,, cltkeluarkl'ln 
olrh pcallb,111 y11ng berwtn,rng (11 hnW(un!Jln rrmC'1'inwh 

d•crah 

ll• 

 



TNOE lt'rkoncka, rnclalul jArin~11 Kcmpuree ke •eluruh 
SKl>t>/Unit Kci)• d1 l.ingkunWtn Pemeriruah Kr,bupottn 
Su~. SC:l"\!cr-M:r\'cr etetern TNOE y'1111g ltrpn..:fftn& di 
SKPD/Uni1 ~,;11 d•pM mcla.kuluU\ rcphkn•i dnlabotc 
IM:'hJngga m,uung mm11ng penRl,lUnn. 11\lllcm 1'NOE di 

SKPOJUn11 K~rja dapm nw.-ngAkae. lltNIPrn 'rNrll~ mdAlul 

--- -·· ,on•o - .. .. .. . ·-· -·-· I •l(;••o IIIWl•t'• 

i '"""'""0""~ l•i I t1:0M1•01--r. 11 ,w,' 
!'ii< ~·r, IIIK1•1'> .~ ... ..... ~ . ....... •ec-•••:> ........ ~-- ............ . ..... . 

....... . ....... 
13, Topolop J•nn,..n TNDE 

I. Komputcr mduk ( server] du.n bo1t• dolo fdotnbast•) 
1n.en1p~!Ql.n iMrn•trukrur un1uk tncngin•tol don 
menyimpan dfil• r1phk,t1al TNl)J.! 

2. A.,pl1k1Ui TNOE adlilRh f)c'rtinQkt11 lunnk heaen& 

da&ebr.t,i,eny11 .)'6t'lg d1,cunukan unluk rwng.-lc,l11t1n na,koh 
dtna, KCN'G aleklrontk. 

:,). ~nggunt1/J)(:h.1ga1 opero.to,· dapfJl mc.111.kukan pt:mindab,n 
tllCllnrunld dolcumcn untuk ,nclakukon 1x:nyirn1>tu11.tn 
dokumcn k'C61'1l tltklronllc 

4 Sttiap J)('np.gun,ll/J)c'IUSftl 01x:ro1or1'N01l dApot. mengnkec:• 
@plik•~i melft.lu, conipu1er. 

·13- 

 



3. Di1po,.illl 

Ott;J>OINid mc:n.ipokAn l')('rinttth atnu inform1:11i dMi &ltu.nn 
tn-hndap bftwahan dfl.b,m rm:n1ndaklar'lju1I •urm mn,uk 
S,•tt':m TNOE mc:mbcnkan mckllnil'lmc 1ind11k b1njut 

,xnyt'-l~ian dan ptonc:lu1mrn.n diapo,iai 1ert1el,u1. 

b. Agenda Sura1 Krlur1r 

Sumt kdua.r odalllh neektth dlnfttt yAn& dikirim dttn 
Bupa11. Wak:il 13Ul)IH• d,u1/01ou l<<":f»lltt SKPl)/Unh 
l(crji, ke SKflO/Uml Kerja lo.in di lingkunwin 
PtlTM"rintah Knbupttilen Suk•bt1m1. $11tcm o.phktuti 
TNOR diJrng)c.epl (nt;11il'-'t un1uk dflJ:thl membuQt 
konsep •urAI kt'hJQr br.rdnitnrkl'ln jf'nt.t dnn fo1'l"l'l.RI 

)'&ng dinlur datem P<-rtirutan nu,~H Suknbuml Nomor 

37 Tnhun 201 $ tt'nlring 'l"uta NlilkAh 01n"-H di 
LlnJtku.n,:an Pcn1enn1t:t.h Kubupa1cn Sukflb,uni. AgcndA 
•ura,1 ktluar )'11:ng tel.ah 11clo,oi uk.nn di,umpan <i.engi.11 
J)f'mind1hun th•ik dokumen l\lr6t ketver. 

J<crja 1•in dtd•rn i1HUAn11I ytt.ng somo. S••t.em TNOt; 
t'ihprbt mdUUk&n m,u,._,cmc:1, ,,ge11df1 ,mn:u maauk 
eeesre OIOm6tie dan acmua d11111 llgt'ntlo 8Ul'8l mAl'l\lk 

tctaimpnn dl'llam 00.i.a darn (tlott1IXL$(1 TNOlt 
l>olcumcn aura1 m.oeuk ullC'NlfJI ltrtebut dapn1 
d&1tmf)f).n dol.-m A.phkail 'fNl)f: mdolul pe.ll1ln<l1-m.n 
l'itt1k dokurncn surn1 mu•ul< kU~u uplond file unl'\lk 
dok'umcn auro1 mi.l'uk d.nltun hflntuk ,uhnan nutkt1h 
c::lck11'0nik (soj'l"Ct>µJ/1. 

... 

 



6. Aacndtt liftna,n Ptmpinan 

AW-ndlll hari&n pimpurnn MPniprtknn j11dwril kcl')O 
JMmp1nai, yA.ng dicauu acear .. t"lek1ronik, S1Mlem TNOe 
dilcnjtk;Bp1 <lenpn lAaililR8 t1g,:-nd11 hftrifm plmplnun de:n_gn.n 

1uju11Ul l.lnh.ik mcmbenknn duk,rngfm lerhtu.htp /)im1,lnun 
k,hu•u-1nya dttlhm m~n:nc(l.,ui,kttn don m(•mttn1au 

1>rltduuma;tn fU(i81Mug11• kedinA1111n, Agenda. ht.rii.n 

plm1>inftn 11kn.n lrntlmJ>$ln (hihtm 1xud, dato l<lalaba.sc). 

Penrh.aeuran ,urot &c;lr1l11h td.im:m yl\ng c,ltltC(llolc.an untuk 
fflt'nch.aturi den mc:mn.nleu p1'0l:!c:" Aliri:,n 1lur111 mo•uk 

tlN:'OtA clirktronik da.n mcmM1J)mn koteap(11l(len.!li dl1>rcNW"A 
dc:ngon btnr.u·. 

5. l"tnrt·u,uran Surto 

4, ~mbu.1H-.n Su.nu dengo..n 1'c1n1llrit 
Pr:mbuouu, 1ura1 dC':ngan roenJl;(un11knn le1,1r>l.ttt/borftOij 

acu uk.lm mC":mbenkr1n kcmudr,hrin dnn kc,iw-rt1gomo,, btigl 

pMa pt:n,i:utun• TNl)lt Si11tem 'rNl'.>F: lo&o.h d,lcngkapi 
fM&hlAs rne-kt1ni11m,:oyr. ya.ng menynru dnlam •11tu aJut 
pcmbu11lftn ngcnd• ,ur•1 kch.u1r ekijltrno.l dan/atou 
internal. 

ProlN mden,g,kapl tcmplb1 dcng,m C:ln1n ynng diptf'luknn 
d•pn1 d1Jtlltuk.tu, ll«'A.tA IOnjt11ung 111nJ)O nwlulul 1tplik.a~ 

pcn)\mting tck• (text edirc,j yong dit1rditdmn f')8.clfJ Siith:m 
TNDlt, tAnpll harut mtmbuk11 nphk.n11j lnm, 

I MUNAH I ·17 

 



A1>hk11i,1 TNOI~ mcnyediakQn r,uul\1ru1 p,encc1t1k1m data 
~uai kebu 1uhn n (huil'.n Im in ggun n /bulorl on/ rnh u n l'.I nt, 
O<bogol bcrlku,: 
• Rc:k8p/dara 1urat muuk; 
I). Rckap/dllhl IJ\mH kt'IU&r; 

e. Rtbp/dotn Q~nd• hl\MAn pimp.nan; 
d f<rlcap/da10 dMlrtr ditpothd p1mp1n1mi 
e. Mcnoc1Ak lcmb11r(htpoai11,i; 
( Mcnoctok (i.Uk artip yung ~l.ldM.h dtplnrtru. 

l ..., ••• I ·18 

 



II Nomor agenda. 
21 Tansgn.l penerimonn au,-at: 
31 'Thnpg1d emn da.i..: 

•1 Nomor. tanggaa, d•n llal 1u1l'ftt; 

Sl 'I\JJuan 1ura1, 
6) ,..,.n,onm aunn. 
7) Ke«JXIIIUn 11,·o~·h 

o Ama 1 .st-wni; 

2,Agcndl Sur.II MHuk 

~M.npnan og,cndtL ,urol mn,uk t1f't>t1w-• bt'rlkut 

•· M.1i1ukan (lnl>Yf) Agconda 

Apltk111J.i TNOE men~ir1k•n f11Jilha11 irtJJIII dl'IU:l flgc:nda 
•Untl fflb$Uk, mencetak ltmhnr dispU3iH,I, dtlO ll\('.l'ICCIRk 

rckapitulat1i 11uni1 m&ttuk ~WA berka1a. Dorn y&Jli;t 

da.p,u diJnpul ke dlllAm •phktu1i 1'Nl)lt rui11lrth: 

A. Spctu(dc.as, F\anft1-10nal 

1, Ma.n.o.jcraen Ptnggun• 

Jckn1.1t.at J)el'li&IUM/op!"nttor (i,8('n!(1m,• mn1.11,un JHJSSI~ 

te-rckAm dttlam aphkrtsl TNl:>I!; Unn,k rlC'nrunl>t:ihun 
pc..n,IU(Una/o,pcrt11or meu pencn n_k,jlAn pcnggwu,/oprrmor 
hanyra d111pttl dila.kuluu, olch tld1ni1,i8lrfl.LOr, 

Si•t~m TNOft ,tt;a.ra umum mcmiliki ape11,ifik1ul dl)tQI" yang 
bt'"nr111 fun.Kt',om,1 d:.itn non runjt$io1111I ..-tmw,1i hc."nkut: 

BAI) Ill 

SPF.SIPIKASI SIS1'1>M TA'rA NASKAN DINAS ELRICT"ONIK 

I f!Al,INAN I ,o. 

 



AplLk11•i 'rNO& mcmyedmknn rr1.•ililll.fl lt'11umg mekRni,mc; 

di1po1111d mulRi dari 1n.eml)u111 di.llpoi.1i,1 ttln.o rmrnl mA11:l;lk 
MfflJ)fll dc:ngan tand11k lti(\j\.11 nu,~ dl,.polli:t1 tcrncbut. 

e, Mc:Uhat Ocuul Avnd11 Sumi MoHuk 

AplibtJ1 TNOR dilcnJtknpl deninn to.,.11iuu, untuk dap•t 
mcliha1 dc.11111 dnn lcnl8)c.•1> lcnuu,,i ugende euml mHuk 

derwm mudah. 

b. Pc:nyiml)6n/lln Dokumcn Suml Mo.tuk 

Sura, )'l!lnfl dllnpul kc detam Apllk8'11 'l"NOI~ nkun 
tertimpan dolam d,1Rbr1u1C" dt>n(_Oin 2 (<h..1&) C:tt"*: 

I) l~min,drJan (,lfCOmUttf/,1 dnr,t1t dilukulcan olcl1 e>~'lCrmor 

TNO& opablla dokumtn .aturttl 1rui,11..1k yong d1tcrirna 

dtilrun benluk hu.rdcopy: d10\ 
2) 1-'1~ upload depat dil•koknn npnh1ln -unu tcloh 

dHtrim• dnlnm btmuk anlinnn ntui.koh clrk1nmik 

9 Srge,..: 
q, l~ntlng. 
,o BWIN.. 

I) l'okok maSl)lah aural 

1 .. ,., .... 1 

 



P..mbuarnn lcol'Uliep na1kAh rlinu• 1l111u•1 rllp,UM:lll ile.Cflrfl 

t'lcklmnfk (1trmaauk pembuetnn koneep !'lunu kcluRrl 

yan11 d1pro5ea IM!'Cttrtl 1nttm,;uJ dorwa1 d1lnk\lkan ac:cnm 

rlrki1(11t1k Apltkna1 TNl)I? nu:nycdi4kn,n raailhna 

3. ~nda Sumi Kc:luo..r 

Surat kchmr deprtt d1lnl<'uka.n berdunrtc:W'I tlndnk lnnju1 
d1tpot.tf.1 alllU ko,,~p ,u,·01. owe lnltl&li( SKPO/ Vnl1 Ke•j• 
yang berlangku1Cln, aebngpl bertkur: 

• ~mbuo1"n Kcm.ep Sur.ti Kclu11r 

Pt-mbwn•n konM:p tornl ktlu,ar ,tllpt,t ditrtkuk11n dcnpn 

du.t1 <Ultfl yttilu: 

l~ 'fcm1>l•1/tlOl'll.J\g Aeu 
t"NOI~ PcMCnntah Kl'lbupoten Sulo,bun11 mcnyedlnkan 
temp101~ /borOI\R t~cu y,mg monii.c-u 1m<ta rt.rolur1u1 
l)upall $ukr1bvmi Nom.;w 37 •r,dwn 201.5 hmt1:111g Tfllu 
Nn.sknh l>in111 di l.Jngkunga.n Pemeeintnh Kt1bu1>01-0n 
Suka.bumi 

21 TMpll Templo.t/lJornng Acia 

Pcnf!KUna dapet puln membunt kon)lt'fl 1nnpo 

mcn~nakan 1cmplat/borang ucu npnhila tidak 
d1pt-:riukan 

3t Cant Mt'n-"unttkim 1'cmplA1/f\orfu\R Acu 
Tctnplat/borang ecu d~t diu11doh melalul Su1tom 
TNl)fl:, dt111 mc1tgenAi pelunjuk (llm1 penj(J(unMnoya 
dap,u d1liha1 ,»dh 1ht1cm. 

 



'4.Mana.,emen T~mf>llll 

ApliktUt.1 TNDE mcnyrd1ak1.1.n lentJ>h•t/bonulJc ncu y&nR 

mengac.-u p11da ~n.auran OupAII SukA.bumi Nomor 37 
Tahun 201 S tienl.ftng '1"8tt1 Ntu1kah Dinae d1 l.in,;kung...-'ln 
Pt--m,rn1Hnh K.r,buJ)Q1en Sukahum1 dnn JJ('rloku u11h..1k »cm!Ml 
SKPD/Unli k.cr:in, 
Jcrue da.n IC>t'l'Nll lcmplnl rni•lc.AI\ dmH ysn,:; t~T'fC"dtta 

tiebG£al benkut: 
• •tmnat N,udtkh Omm• tbilam Btn1'\1k dan Sui,unan 

Produk Huk\.lm 

11 pi":r11,1Urlil0 dacrah: 

e. l~m1.ndaj,1J.n (~,nnmgt Rural kt•IUAt 

Sunu kduar yM& LCh,t, diUln<lntt1ng:anl. ,tuwri nomor, 
dim tdah dibubuhi dcngt1n cop JUb"tt1n/cc.1, d111.1)11, 

d1•impa.n den.Ri,.ll cere pcm,ndamn (IK'(.lm1l11(1), 

l) Khu,ut untuk now din,,.,_ dun memo hdo.k perh.a 
d1bubuhi cop jllMtnn/cop d1nt1•. 

4) rtnd11stnbu11i..r1 oa,bh dlnu.,, u.ntnrtl luin: 

did1ttnbu,1 olch t«tu 1.1Hh• d~n/ntou pcuJg.tu1 ynng 

ditunjuk, l•ngtu,,g (hd111tnb1111lknn kc, olomoL, mc:loh.11 
;au pt:nRlr!m&n, md1.1lu1 rnk.11lrn1II, ~ltiu ,nclalul c· 

maJI, 
$) Unl\ak krpt't'h.u:u, nnilp elck1t0nik, opcnuor TNOE 

•1111u f)('.ngclol& ,umt podra tfllll ui,uh11 mt:lnk\Jkllr, 
pem1nd•u-n ISOl'Jrl,t/ngt ,~th&dop not1koh dinnis 

d1mn.Qud dcnft,lln mc:nminokt\n fotd1UH ynng 

tc:rdspal Pf.do. o.plika11 'rNOI::.. 

I Ml.lMt\N I 

 



JO• tlU'"I undnn£jl1t: 
1 J) 1n.i1-a1 kererangnn mcb1,luu1nRkAn rugas: 

12t ,urat l*flJUPIM; 

13> note dintta; 

14) P'(:ngun1um•n; 

ISi laporan; 
16) rdcomtndaai; 

17) iluntt IW"r'lg&lllat'; 

I) Jnlitl'\JIU,I Bup,Rli; ,, turt.t ecJ.11.r1rn; 
31 IUr&I blua: 

•I .Uffl1 kc::ler&ngen; 

SI eunu pcrintah: 

61 .umt ii:m: 

7l surat pcrj,mji11n; 

81 11t.tntl IM'riut•h 1uga1: 

91 aun.1 kwlM: 

l) per111uran Hupa1i: 
3) po-1.1uran bcr.am(I KcpD.la l)ncroh; ., pertt.lur•n OPAO; 

5) kcputu1u1n l3upati; 

6) keputu~nn OPnD. 

7l kc:putuHn J)lmplnim l)PRO; dnn 

8) k(,putu••n Bodan kchormutan Df't<I), 

•• 

 



4.An1 ... ip1111 l..i•trik Pl:M.1(1.m 

a Untuk me~_no61paei IL6Ll'lk poda.m, pcmgg\.mO Su11cm 
TNOB n~n)"'d10k.&n U11fntcm,pt1bfo powor supply (UPSt; 

b. ()pc:ra1or $1t1tm 'l'Nl)I~ dn1)(II mcll'lkuk,m pene':"ato1nn 
ICOIU'tl mu.nwd t.er~b1h dnhulu, IM!IOnJul nyo dr1po1 
d1lakukAn inpv, d11ta IC'tc:lfth nllrnn ll111rlk mtnyolo 
k~mbl'11. 

otoriNli yang dut,tut eetuo.J kcbijQJ<.an mnalng - mnttng 
SKPO/U111t Kcijtt. 

 



C. Pemngke1 Lunttk (Sc>ftuxJrt'I 

rcn..nwc,a1 h.1.nak a,atom kompul~r a.ntara hun: 

B. Pen.ngka1 Keras (Jlar<lwortt 

Ptt11.nfeka1 ker91 1crdlri darl aen>er utnma, aervcr pcmbnntu, 

computer pcngguno. (tt,,0tksrouonl, perlphemt tprlntt>r, platWr, 

.oam,er dan lain ,eb11.wuny11) tM;rla f)l"mngk.al kern!ol 
prndu.k,mg .epr:ni Urn'Mpm,ptlble po11#.r supp(y (tlPSJ 

A Jllltnip.n komputcr 

Untuk mc:nc:,..,pb.n •••km 1'NOE, mA1u1lng mu•ing $Kl'O/Un11 
Xc:rja, ,...*Jib mc:nyochn.kl'IJ\ ~mngk1tt keM1t dnn !'>l'mngknt 

lunak, Kt'Ul 1crtediRJl)'A Jorinpn lcom11ul4"'r 
Un1uk mcmbangun J•rin.pn kompulc:r dlpe-rluk.1m pcmngkfll 

M"h•p• bcflkul 
l , Media 1,.n•mi1JI (wlrrll,td dnn 1.llfrt:le-88) y11"fl d1:11>1il 

mtt~gakon1odt:11lkan daw (ko.bel ooox, kebet U,'ll, ec:rM 
o,,uk, d.A.11 l1:1.in~t1:1.inl: 

l Koncktor pefl&hubun.g kobel tro.n&:mlJJi k~ rwrolarnn 
(ethe.met--oard, hub, Sl.4.drch. rout.or, dllt: 

3. /\'PIU~rA 1!1te,'/()CtJ tQrrl (NJq; 
4. Pi:ran.s,c.a1 lun.akjarinGftn C<lrir.ierdnrl Ntq; rlan 
S l"'t:nym1P3n1u, dA1a hm,n¥fe areo nrtu,01A1 

llAA IV 

UNSUR PE,.DUKUNO SIST~M TATA NASKAll l)INAS 

F.l.t;KTRONI K 

I !VIUN,\H ] .... 

 



6. 1>11.blm .ctiap perul,..h,m dalnm mnttk11 pen~mpumann dan 
~n.gcmHnglln $111:tem TNOl:t, 11dminu11ralor Dknn •elah.1 
ffi('ng,kuUIM1ak•n $KPO/Un1t Krrjs ynnR bQni(l.nW<'Utnn; 

7. BcbttApii, nel yAnQ pertu mendapotkan pt"rhauAn, ontnrfl 
lr..in 

'4 Opcnttor adn.lah pdugaa ynng ditvnjuk don mcm1liki 
kcwcnM,p.n ®Jam rncngopcretikon Sit1cm 1'NO£ ac1u61 
dengan keb1j"ka.n 11ultl.lng-.-mn,1n~ $1()~1)/Uml Kerju; 

S Ptm~tihtn•tutn hardware dllokulaln oleh mr1111ng,,mo11ing 
prngguM Slete-m TNU& padn SKP'l>/Unlt ~rJa yang 
bcraan:gkut.en dlln bcrkoordinaa1i dc:ngan Sekr~1aria1 
Olilcl"ll.h; 

A. l .. ngclolo TNOE 

t. l~nee-lola a\Jblli1Nlili $unc:m i'Nl)t-: l'=rnrnn111h KRbu1•t~n 
Suknbumi adabd\ Sckrct.arltl1 Onemh : 

2 Pc.ngt.loh1 inrrtt&lnJklur dim juringttJ1 ko111r,u1C'r Sil!IICm 
TNl)E PemenntAh Knbupntc.n $uk1.1bumi (1dn..lnh SKPt) yhng 
mcmbklMc• UnAfO.n Komuni.k:M1 don 1nronnt1tUm: 

3 Adn\il\1aL1'1'lOf Ad*1..Rh SKPO y,11,g n\(ltnibki kewon•ngon 

dalam mt:Ulkukeo ma,.nejcmf'n 81iltem don bo•i11 do1a 
(domba..«') d&J.am hAI inl Acl&.IJ1h SKJ'l'I) yAnQ ,,,c:mbidAn,;d 
Uruf&ltn Kornuniklttd d~n lnfomu1Lika; 

OAllV 

PENOF.I.C)LA TATA NASKAl1 OINAS J,L,i,KTllONIK 

( 8,\l,l'MN I 

 



11,, Sunu tnl\tuk ditf!'rlma olch TAla Ut.Rhn 

b. Stat Tlito u ... M ITW'lhkuktin J)4!,n¢1\11\lftn rl.Mtt, tUNl.l 

maruk. dengan mc-lalin1ki,n pcng,.mputnn datn eumt 
maruk, mcmbC'ri nomor o.g~nda dan meywnr,MikMn 
kcpa(b1 p1mr01an. Af)Kb!la 11urat yfu1g dilcrlma audah 
dalllffl bcntuk 11ttlin~n nHi!,.ktth drk1r-onik (.wftoov11), 

I. Sura1 M,iu,uk 

O. Alur Kerja Pcmu,gra.nan T•w1 NMkAh Dinll8 P.lc:kll'Or\ik 

et:!MHJNA 
Ko:1)411. SKPO 

PENOA&H ...., ........ 
lfttj&,NOO~!m 1J6i'60 
X...uW.g T11.l• UMhii 

0l%KA'IQR 
f't'n,A(:lol& $urt.l (llAU 

Pung,10nRJ Umum 
Vano Dhuniuk 

C. Alur 1\nditk Lnn.,ul Utporan l)elr1~t1nruui 'l'NJ)J~ 

.:,.,. 

 



a. Pembuaum Kon•cp ti.ural 
Mc:kllniamt, pembuat,an •1.1nu keluAr yang lldak 
n1clalu1 pro1e:1 di•posl1i dhtwall deng1m pe:mbuALan 

kun11tp 11urt,t: 

11 Konecp aurat d1bun1 cteh unil kcrjn )'llng 
mcmpunyr.u 1nnu~1 if membu.nl kon11ep ,urnl 
kclu111r 

21 Konttep turn, rliltUAI d1;n,gcui mt>nssunolcan 
lemplak/bonni; er-u m1,Akalt dmuM 

2, Su.mt Kduar 

ata.u men.1.p(1.ka.n turat YQn8 bc:1,.ifnL f\\hnun, 

pcn~mpu!on d•l4 ijd•k dUokukon. 

e, O.t.s agend8 wu111l mt1~uk ten,imr,trn (lr,Jnm po.ngk1:1.I 
da10 Y•ng lc:rpuaat I Hd11k di3lm1:>lln di compulc:r local 
"""8'1m•) 

d. Pcnguna 1uj\1Nm au.rat dttp(tl mtllhttl (lr,1n eutJJI 
maauk yang dirujukan kc:]lfldanyo unruk dlperik11a iii 
dtLlul •uri,l rn1u1uk tcNM:'bul, 

e. Apa.b1ltt irurAI knit'bUI ,nlnh nli1ma1. h:1rth1p.tL rm,1111fllfl 
khu•u• unruk n'IC"ngcmbaliken kcbngittn 'Thua Ut1,Ahi:t 
·~ d1lakukan pcnyc:8ulllan. 

r. PcnQ1ut1a 1uju11.m aurn1 dapm mconngani IUnit 
masuk tersebul denpn mcmbuttl dh11~ifi, 

8· Apob1lll dip('• tukRn, ~n~no 11.!junn eueu daJ)f:lt 
mclakuk<11.n pen11ng..nan llfi!ftfh lnngsung I nd11Hlnyl'I, 
dt"i6" mtmbueit 11,un.1 bf1li.,1,1.n unl\lk e-ur111 ynng 
bc ... if1u rRhHiR), 
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MARWAN HAMAMI 

TI'l) 

nu,,A'l1 AUKAflUMI, 

l)c-nKAf'I mot"tn"nr,,aik,m 1.\-dornnn lni. dlh(lrr,pkun dnp,u 1('1'C,~p,u 
~.-mMn pr11sen1iln Mn J'IC'.lllith.Rlllkll ti•n11111g l')l"J1yt'k°nsgr1r(um 

uua naakah <hna1 t.lt-1<1 r(lnllc. l)iitmnp1ng uu, dup,m tcrt'alpol 
lcttf'rp0duan penJ:('lolaan 13\8 naaknh dinn• rl<:k1ronik, 
kt>bmC'tl.rtt.n komunik1uu dun kernudehnn dnlam 1>engurU81'11 
nuk.r.th d1M1 dolum Upt1y11 mc:wuJudknn Toto Kc:tol" 
Kf"pcma i.l'Uahft.ll _yaog Omk (Oood Q(tUl'•rno,1{'(1, 

1'-doman TacA N1,"k11h 1)1nttt l::lt'ktro111k 111•~n.i1,11k1an ncunn 

pt'll(;.clolaan dun l\>ombutllM1 Ptmutjuk Pi"lnkt1J111il1111/l"\'n1njuk 
Ttkmtt 1bta Nft"k"'h 1)11101 Elck11oll1k pr,•ln ll('tirip an,unn,I. 

Pt-:NU'tUI' 

UAIJ VJ 

 



 


