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B U P A T I T U L U N G A G U N G 
P R O V I N S I J A W A T I M U R 

P E R A T U R A N B U P A T I T U L U N G A G U N G 
N O M O R 4 6 T A H U N 2 0 1 9 

T E N T A N G 
R E M I N F O R M A S I A P A R A T U R S I P I L N E G A R A 

: M E R I N T A H K A B U P A T E N T U L U N G A G U N G 

C N G A N R A H M A T T U H A N Y A N G M A H A E S A 

B U P A T I T U L U N G A G U N G , 

b a h w a d a l a m r a n g k a m e n j a m i n e f i s i e n s i , k e t e r p a d u a n , d a n 
a k u r a s i d a t a d a l a m M a n a j e m e n A p a r a t u r S i p i l N e g a r a d i 
l i n g k u n g a n P e m e r i n t a h K a b u p a t e n d i p e r l u k a n S i s t e m 
I n f o r m a s i A p a r a t u r S i p i l N e g a r a y a n g t e r i n t e r g r a s i ; 
b a h w a b e r d a s a r k a n p e r t i m b a n g a n s e b a g a i m a n a d i m a k s u d 
p a d a h u r u f a , p e r l u m e n e t a p k a n P e r a t u r a n B u p a t i t e n t a n g 
S i s t e m I n f o r m a s i A p a r a t u r S i p i l N e g a r a P e m e r i n t a h 
K a b u p a t e n T u l u n g a g u n g ; 

U n d a n g - U n d a n g N o m o r 1 1 T a h u n 2 0 0 8 t e n t a n g I n f o r m a s i 
d a n T r a n s a k s i E l e k t r o n i k ( L e m b a r a n N e g a r a R e p u b l i k 
I n d o n e s i a T a h u n 2 0 0 8 N o m o r 1 1 6 , T a m b a h a n L e m b a r a n 
N e g a r a R e p u b l i k I n d o n e s i a N o m o r 3 5 0 2 ) s e b a g a i m a n a t e l a h 
d i u b a h d e n g a n U n d a n g - U n d a n g N o m o r 1 9 t a h u n 2 0 1 6 
( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a T a h u n 2 0 1 6 N o m o r 
2 5 1 , t a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a 
N o m o r 5 9 5 2 ) ; 
U n d a n g - U n d a n g N o m o r 1 4 T a h u n 2 0 0 8 t e n t a n g 
K e t e r b u k a a n I n f o r m a s i P u b l i k ( L e m b a r a n N e g a r a R e p u b l i k 
I n d o n e s i a T a h u n 2 0 0 8 N o m o r 5 9 , T a m b a h a n L e m b a r a n 
N e g a r a R e p u b l i k I n d o n e s i a N o m o r 4 6 3 0 ) ; 
U n d a n g - U n d a n g N o m o r 5 T a h u n 2 0 1 4 t e n t a n g A p a r a t u r 
S i p i l N e g a r a ( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a T a h u n 
2 0 1 4 N o m o r 6 , T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k 
I n d o n e s i a N o m o r 5 4 9 4 ) ; 
U n d a n g - U n d a n g N o m o r 2 3 T a h u n 2 0 1 4 t e n t a n g 
P e m e r i n t a h a n D a e r a h ( L e m b a r a n N e g a r a R e p u b l i k 
I n d o n e s i a T a h u n 2 0 1 4 N o m o r 2 4 , T a m b a h a n L e m b a r a n 
N e g a r a N o m o r 5 5 8 7 ) , s e b a g a i m a n a t e l a h d i u b a h b e b e r a p a 
k a l i , t e r a k h i r d e n g a n U n d a n g - U n d a n g N o m o r 9 T a h u n 2 0 1 5 
( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a T a h u n 2 0 1 5 N o m o r 
5 8 , T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a N o m o r 
5 6 7 9 ) ; 
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5 . P e r a t u r a n P e m e r i n t a h N o m o r 8 2 T a h u n 2 0 1 2 t e n t a n g 
P e n y e l e n g g a r a a n S i s t e m d a n T r a n s a k s i E l e k t r o n i k 
( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a T a h u n 2 0 1 2 N o m o r 
1 8 9 T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a N o m o r 
5 3 4 8 ) ; 

6 . P e r a t u r a n P e m e r i n t a h N o m o r 1 1 T a h u n 2 0 1 7 t e n t a n g 
M a n a j e m e n P e g a w a i N e g e r i S i p i l ( L e m b a r a n N e g a r a R e p u b l i k 
I n d o n e s i a T a b u n 2 0 1 7 N o m o r 6 3 , T a m b a h a n L e m b a r a n 
N e g a r a R e p u b l i k I n d o n e s i a N o m o r 6 0 3 7 ) ; 

7 . P e r a t u r a n P e m e r i n t a h N o m o r 4 8 T a h u n 2 0 1 8 t e n t a n g 
P e g a w a i P e m e r i n t a h d e n g a n P e r j a n j i a n K e r j a ( L e m b a r a n 
N e g a r a R e p u b l i k I n d o n e s i a T a h u n 2 0 1 8 N o m o r 2 2 4 , 
T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a N o m o r 
6 2 6 4 ) ; 

8 . P e r a t u r a n M e n t e r i K o m u n i k a s i d a n I n f o r m a t i k a N o m o r 4 
T a h u n 2 0 1 5 t e n t a n g S i s t e m M a n a j e m e n P e n g a m a n a n 
I n f o r m a s i ; 

9 . P e r a t u r a n K e p a l a B a d a n K e p e g a w a i a n N e g a r a N o m o r 2 0 
T a h u n 2 0 0 8 t e n t a n g P e d o m a n p e m a n f a a t a n S i s t e m A p l i k a s i 
P e l a y a n a n K e p e g a w a i a n ; 

1 0 . P e r a t u r a n K e p a l a B a d a n K e p e g a w a i a n N e g a r a N o m o r 1 4 
T a h u n 2 0 1 1 t e n t a n g P e d o m a n P e n g e m b a n g a n D a t a B a s e 
P e g a w a i N e g e r i S i p i l ; 

1 1 . P e r a t u r a n K e p a l a B a d a n K e p e g a w a i a n N e g a r a N o m o r 1 8 
T a h u n 2 0 1 1 t e n t a n g P e d o m a n P e n g e l o l a a n T a t a N a s k a h 
K e p e g a w a i a n P e g a w a i N e g e r i S i p i l ; 

1 2 . P e r a t u r a n K e p a l a B a d a n K e p e g a w a i a n N e g a r a N o m o r 1 8 
T a h u n 2 0 1 5 t e n t a n g S t a n d a r A u d i t M a n a j e m e n 
K e p e g a w a i a n ; 

M e n e t a p k a n : P E R A T U R A N B U P A T I T E N T A N G S I S T E M I N F O R M A S I 
A P A R A T U R S I P I L N E G A R A P E M E R I N T A H K A B U P A T E N 
T U L U N G A G U N G . 

D a l a m P e r a t u r a n B u p a t i i n i y a n g d i m a k s u d d e n g a n : 
1 . B u p a t i a d a l a h B u p a t i T u l u n g a g u n g . 
2 . P e m e r i n t a h D a e r a h a d a l a h P e m e r i n t a h K a b u p a t e n 

T u l u n g a g u n g . 
3 . P e r a n g k a t D a e r a h a d a l a h P e r a n g k a t D a e r a h d i l i n g k u n g a n 

P e m e r i n t a h D a e r a h . 
4 . B a d a n a d a l a h B a d a n y a n g m e l a k s a n a k a n u r u s a n 

p e n u n j a n g b i d a n g k e p e g a w a i a n d i D a e r a h . 
5 . K e p a l a B a d a n a d a l a h K e p a l a B a d a n y a n g m e l a k s a n a k a n 

u r u s a n p e n u n j a n g b i d a n g k e p e g a w a i a n d i D a e r a h . 
6 . A p a r a t u r S i p i l N e g a r a y a n g s e l a n j u t n y a d i s i n g k a t A S N 

a d a l a h p r o f e s i b a g i P e g a w a i N e g e r i S i p i l d a n P e g a w a i 
P e m e r i n t a h d e n g a n P e r j a n j i a n K e r j a y a n g b e k e r j a p a d a 
i n s t a n s i p e m e r i n t a h . 

M E M U T U S K A N : 

B A B I 
K E T E N T U A N U M U M 

P a s a l 1 
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7 . P e g a w a i A p a r a t u r S i p i l N e g a r a y a n g s e l a n j u t n y a d i s e b u t 
P e g a w a i A S N a d a l a h P e g a w a i N e g e r i S i p i l d a n P e g a w a i 
P e m e r i n t a h d e n g a n P e r j a n j i a n K e r j a y a n g d i a n g k a t o l e h 
p e j a b a t p e m b i n a k e p e g a w a i a n d a n d i s e r a h i t u g a s d a l a m 
s u a t u j a b a t a n p e m e r i n t a h a n a t a u d i s e r a h i t u g a s n e g a r a 
l a i n n y a d a n d i g a j i b e r d a s a r k a n p e r a t u r a n p e r u n d a n g -
u n d a n g a n . 

8 . P e g a w a i N e g e r i S i p i l y a n g s e l a n j u t n y a d i s i n g k a t P N S a d a l a h 
P e g a w a i N e g e r i S i p i l P e m e r i n t a h D a e r a h . 

9 . P e g a w a i P e m e r i n t a h d e n g a n P e r j a n j i a n K e r j a y a n g 
s e l a n j u t n y a d i s i n g k a t P P P K a d a l a h P e g a w a i P e m e r i n t a h 
d e n g a n P e r j a n j i a n K e r j a P e m e r i n t a h D a e r a h . 

1 0 . M a n a j e m e n k e p e g a w a i a n a d a l a h k e s e l u r u h a n u p a y a u n t u k 
m e n i n g k a t k a n e f i s i e n s i , e f e k t i v i t a s , d a n d e r a j a t 
p r o f e s i o n a l i s m e p e n y e l e n g g a r a a n t u g a s , f u n g s i , d a n 
k e w a j i b a n k e p e g a w a i a n , y a n g m e l i p u t i p e r e n c a n a a n , 
p e n g a d a a n , p e n g e m b a n g a n k u a l i t a s , p e n e m p a t a n , p r o m o s i , 
p e n g g a j i a n , k e s e j a h t e r a a n , d a n p e m b e r h e n t i a n . 

1 1 . S i s t e m I n f o r m a s i A p a r a t u r S i p i l N e g a r a y a n g s e l a n j u t n y a 
d i s i n g k a t S I A S N a d a l a h k u m p u l a n p r o s e s a l g o r i t m i k , b a s i s 
d a t a , a l u r k e r j a d a n i n t e r a k s i m a n u s i a d e n g a n 
m e n g g u n a k a n t e k n o l o g i y a n g d i o r g a n i s a s i k a n s e c a r a 
t e r p a d u u n t u k d a p a t m e m e c a h k a n m a s a l a h d a n 
p e n g a m b i l a n k e p u t u s a n s e c a r a o n l i n e , a k u r a t , d a n r e a l t i m e 
b e r k a i t a n d e n g a n m a n a j e m e n k e p e g a w a i a n A p a r a t u r S i p i l 
N e g a r a P e m e r i n t a h K a b u p a t e n T u l u n g a g u n g . 

1 2 . Real time a d a l a h r e s p o n y a n g d i h a s i l k a n o l e h s u a t u s i s t e m 
d a l a m m e n g h a s i l k a n d a t a y a n g t e p a t d e n g a n k e t e p a t a n 
w a k t u y a n g t e l a h d i t e n t u k a n . 

1 3 . Database K e p e g a w a i a n a d a l a h s e k u m p u l a n d a t a A S N 
P e m e r i n t a h D a e r a h y a n g d i o r g a n i s a s i k a n u n t u k m e m e n u h i 
k e b u t u h a n p e n g g u n a u n t u k k e p e r l u a n o r g a n i s a s i . 

1 4 . D o k u m e n D i g i t a l a d a l a h H a s i l p e r u b a h a n s u a t u n a s k a h 
d o k u m e n a s l i k e d a l a m b e n t u k softcopy y a n g s e s u a i d e n g a n 
n a s k a h a s l i , b e n a r d a n k u a l i t a s n y a j e l a s t e r b a c a . 

1 5 . Backup d a t a a d a l a h k e g i a t a n m e l a k u k a n d u p l i k a s i d a t a 
k e p e g a w a i a n d a n d i s i m p a n d a l a m m e d i a e l e k t r o n i k y a n g 
d i l a k u k a n s e c a r a p e r i o d i k y a n g m e n c a k u p h a r i a n , 
m i n g g u a n , d a n b u l a n a n . 

1 6 . P e m u t a k h i r a n d a t a a d a l a h k e g i a t a n m e n g o r e k s i a t a u 
m e n y e s u a i k a n d a t a d e n g a n k e a d a a n k e p e g a w a i a n 
s e b e n a r n y a b a i k d a t a y a n g t e l a h l a m p a u m a u p u n d a t a 
t e r k i n i . 

1 7 . P e n y a j i a n d a t a k e p e g a w a i a n a d a l a h s u a t u p r o s e s k e g i a t a n 
p e n g u n d u h a n , p e n y u s u n a n d a n p e n y a m p a i a n d a t a 
k e p e g a w a i a n b e r d a s a r k a n p e r m i n t a a n p e n g g u n a . 

1 8 . User personal a d a l a h p e g a w a i A p a r a t u r S i p i l N e g a r a y a n g 
d i b e r i k a n h a k a k s e s u n t u k d a p a t 
m e m u t a k h i r k a n / m e m p e r b a h a r u i d a t a k e p e g a w a i a n s e c a r a 
m a n d i r i p a d a S I A S N . 

1 9 . V e r i f i k a s i a d a l a h k e g i a t a n m e m e r i k s a d a n m e n e l i t i 
k e s e s u a i a n d a t a a n t a r a n a s k a h f i s i k a s l i d e n g a n soft file/ 
a r s i p d i g i t a l . 
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2 0 . Self seruice a d a l a h p e l a y a n a n y a n g d a p a t d i l a k u k a n m a n d i r i 
o l e h P e g a w a i A S N s e c a r a p e r s e o r a n g a n . 

2 1 . Employee self service a d a l a h a n t a r m u k a t e r d a p a t p a d a 
a p l i k a s i S I A S N y a n g d i g u n a k a n o l e h P e g a w a i A S N u n t u k 
d a p a t m e m u t a k h i r k a n d a t a n y a s e n d i r i s e c a r a m a n d i r i . 

2 2 . Single sign on a d a l a h t e k n o l o g i y a n g m e n g i z i n k a n u s e r 
d a p a t m e n g a k s e s b e b e r a p a a p l i k a s i d e n g a n m e n g g u n a k a n 
s a t u a k u n s a j a . 

2 3 . K e a d a a n d a r u r a t [Force Majeure) a d a l a h s u a t u k e j a d i a n 
y a n g t e r j a d i d i l u a r k e m a m p u a n d a n k e n d a l i m a n u s i a , t i d a k 
d a p a t d i h i n d a r k a n , d a n t i d a k t e r b a t a s p a d a b e n c a n a a l a m 
s e h i n g g a p r o s e s b i s n i s k e p e g a w a i a n t i d a k d a p a t d i l a k u k a n 
d e n g a n s e b a g a i m a n a m e s t i n y a m e l a l u i S i s t e m I n f o r m a s i 
A p a r a t u r S i p i l N e g a r a . 

2 4 . Clean desk and clear screen policy a d a l a h k e b i j a k a n y a n g 
m e n g a t u r a g a r m e j a k e r j a p e g a w a i s e l a l u d a l a m k e a d a a n 
b e r s i h t i d a k a d a d o k u m e n a t a u i d e n t i t a s p e n t i n g t e r t i n g g a l 
d i a t a s n y a d a n m e n j a g a k e a m a n a n i d e n t i t a s p e m i l i k d a n 
d a t a p a d a k o m p u t e r d e n g a n j a l a n s e l a l u m e m a s t i k a n 
k o m p u t e r d a l a m k e a d a a n t i d a k m e n y a l a . 

S I A S N d i m a k s u d k a n u n t u k m e w u j u d k a n p e n g e l o l a a n 
i n f o r m a s i k e p e g a w a i a n y a n g a k u r a t d a n real time d i l i n g k u n g a n 
P e m e r i n t a h D a e r a h s e c a r a s i s t e m a t i s d a n t e r p a d u . 

S I A S N b e r t u j u a n u n t u k : 
a . m e n d u k u n g m a n a j e m e n A S N y a n g r a s i o n a l d a n b e r b a s i s 

s i s t e m m e r i t ; 
b . m e w u j u d k a n d a t a b a s e k e p e g a w a i a n y a n g l e n g k a p , v a l i d , 

t e r b a r u ( u p to date) d a n t e r i n t e g r a s i ; 
c . m e n y a j i k a n b a h a n a n a l i s a k e p e g a w a i a n ; 
d . m e n y e d i a k a n l a y a n a n k e p e g a w a i a n ; d a n 
e . p e m b u a t a n l a p o r a n k e p e g a w a i a n . 

M a n f a a t S I A S N a n t a r a l a i n : 
a . m e m b e r i k a n i n f o r m a s i k e p e g a w a i a n y a n g c e p a t , a k u r a t d a n 

b a h a n p e r t i m b a n g a n k a r i r p e g a w a i A S N ; d a n 
b . p e l a y a n a n k e p e g a w a i a n s e c a r a online y a n g m u d a h , real time 

d a n c e p a t d i l a k u k a n . 

B A B I I 
M A K S U D , T U J U A N D A N M A N F A A T 

P a s a l 2 

P a s a l 3 

P a s a l 4 

B A B I I I 
S I A S N 
P a s a l 5 

S I A S N t e r d i r i d a r i : 
a . Master data; d a n 
b . M o d u l . 
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P a s a l 6 

( 1 ) Master data s e b a g a i m a n a d i m a k s u d d a l a m P a s a l 5 h u r u f a , 
b e r i s i d a t a P e g a w a i A S N d i l i n g k u n g a n P e m e r i n t a h D a e r a h . 

( 2 ) D a t a P e g a w a i A S N s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) , 
m e l i p u t i d a t a : 
a . p r i b a d i ; 
b . k u a l i f i k a s i ; 
c . k o m p e t e n s i ; 
d . k i n e r j a ; d a n 
e . p e n d u k u n g . 

( 3 ) D a t a p r i b a d i s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 2 ) h u r u f a 
m e r u p a k a n d a t a y a n g t e r k a i t d e n g a n i d e n t i t a s p r i b a d i 
P e g a w a i A S N . 

( 4 ) D a t a k u a l i f i k a s i s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 2 ) h u r u f 
b m e r u p a k a n d a t a y a n g t e r k a i t d e n g a n r i w a y a t p e n d i d i k a n 
f o r m a l d a n n o n f o r m a l P e g a w a i A S N . 

( 5 ) D a t a k o m p e t e n s i s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 2 ) 
h u r u f c m e r u p a k a n d a t a y a n g t e r k a i t d e n g a n r i w a y a t 
K o m p e t e n s i P e g a w a i A S N y a n g m e l i p u t i : 
a . p e m e r i n t a h a n ; 
b . m a n a j e r i a l ; d a n 
c . s o s i o k u l t u r a l ; 

( 6 ) D a t a k i n e r j a s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 2 ) h u r u f d 
m e r u p a k a n d a t a y a n g t e r k a i t d e n g a n p r e s t a s i k e r j a d a n 
p e r i l a k u P e g a w a i A S N . 

( 7 ) D a t a p e n d u k u n g s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 2 ) 
h u r u f e m e r u p a k a n d a t a y a n g t e r k a i t d e n g a n i n f o r m a s i 
y a n g m e l e k a t p a d a p r i b a d i P e g a w a i A S N . 

P a s a l 7 

( 1 ) M o d u l S I A S N s e b a g a i m a n a d i m a k s u d d a l a m P a s a l 5 h u r u f 
b , m e n g g u n a k a n s i s t e m Single sign on p a d a S I A S N y a n g 
d a p a t m e n g a k s e s : 

a . i n f o r m a s i A S N ; 
b . a n a l i s i s ; 
c . p e r e n c a n a a n ; 
d . p e n g e l o l a a n ; 
e . l a y a n a n ; d a n 
f . p e l a p o r a n . 

( 2 ) M o d u l s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) d a p a t 
d i k e m b a n g k a n s e s u a i d e n g a n k e b u t u h a n o r g a n i s a s i , 
p e r k e m b a n g a n t e k n o l o g i d a n p e r a t u r a n p e r u n d a n g -
u n d a n g a n . 
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B A B I V 
LOGIN 

P a s a l 8 

S I A S N m e m i l i k i login y a n g t e r d i r i d a r i : 
a . User p e r s o n a l ; 
b . User o p e r a t o r ; d a n 
c . A d m i n i s t r a t o r . 

P a s a l 9 

( 1 ) U s e r personal s e b a g a i m a n a d i m a k s u d d a l a m P a s a l 8 h u r u f 
a , m e r u p a k a n P e g a w a i A S N d i l i n g k u n g a n P e m e r i n t a h 
D a e r a h y a n g m e m i l i k i k e w a j i b a n m e l e n g k a p i d a t a n y a 
s e n d i r i d e n g a n l a y a n a n Employee self service u n t u k 
m e m p e r m u d a h t u g a s f a s i l i t a t o r d a l a m p e m u t a k h i r a n d a t a 
d i m a s i n g - m a s i n g P e r a n g k a t D a e r a h d a n / a t a u u n i t k e r j a . 

( 2 ) U s e r operator s e b a g a i m a n a d i m a k s u d d a l a m P a s a l 8 h u r u f b 
m e r u p a k a n P e g a w a i A S N y a n g d i t u n j u k m e n j a d i p e n g e l o l a 
S I A S N p a d a m a s i n g - m a s i n g P e r a n g k a t D a e r a h d a n / a t a u 
u n i t k e r j a . 

( 3 ) A d m i n i s t r a t o r s e b a g a i m a n a d i m a k s u d d a l a m P a s a l 8 h u r u f 
c b e r k e d u d u k a n p a d a B a d a n . 

B A B V 
P E N G E L O L A 

P a s a l 1 0 

( 1 ) P e n g e l o l a S I A S N t e r d i r i d a r i A d m i n i s t r a t o r d a n O p e r a t o r . 
( 2 ) A d m i n i s t r a t o r s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) 

b e r t u g a s : 
a . m e l a k u k a n p e n g e l o l a a n d a n p e n y a j i a n i n f o r m a s i 

k e p e g a w a i a n ; 
b . m e l a k u k a n v e r i f i k a s i d a t a k e p e g a w a i a n ; 
c . updating [entry d a n upload d o k u m e n d i g i t a l ) d a t a 

t e r t e n t u y a n g b e r s i f a t r a h a s i a ; d a n 
d . m e l a k u k a n m o n i t o r i n g d a n e v a l u a s i k e p a d a P e r a n g k a t 

D a e r a h . 
( 3 ) O p e r a t o r s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) b e r t u g a s : 

a . m e l a k u k a n v e r i f i k a s i , v a l i d a s i d a n s i n k r o n i s a s i d a t a 
k e p e g a w a i a n ; 

b . m e l a k u k a n p e n d a m p i n g a n P e g a w a i A S N d a l a m r a n g k a 
p e n g o p e r a s i a n S I A S N ; 

c . m e l a k u k a n p e m e l i h a r a a n d a t a s e c a r a t e r u s m e n e r u s ; d a n 
d . m e m b u a t l a p o r a n updating data y a n g d i l a p o r k a n s e c a r a 

b e r k a l a k e p a d a B a d a n . 
( 4 ) P e r s y a r a t a n P e g a w a i A S N u n t u k d i t e t a p k a n s e b a g a i 

O p e r a t o r s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 3 ) m e l i p u t i : 
a . m a m p u m e n g o p e r a s i k a n k o m p u t e r ; d a n 
b . m e m i l i k i p e n g e t a h u a n u m u m d i b i d a n g M a n a j e m e n A S N . 

f X 
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( 5 ) P e n g e l o l a S I A S N s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) 
d i u s u l k a n P e r a n g k a t D a e r a h m e l a l u i B a d a n u n t u k 
s e l a n j u t n y a d i t e t a p k a n d e n g a n K e p u t u s a n B u p a t i . 

( 1 ) D a l a m S I A S N t e r d a p a t l a y a n a n k e p e g a w a i a n a n t a r a l a i n : 

a . k a r t u i s t r i / k a r t u s u a m i ; 
b . s a s a r a n k i n e r j a p e g a w a i ( S K P ) ; 

c . s a t y a l e n c a n a ; 
d . d i k l a t ; 
e . l a p o r a n k e p e g a w a i a n ; 
f . u j i a n d i n a s ; 
g . u j i a n p e n y e t a r a a n i j a z a h ; 
h . k e n a i k a n p a n g k a t ; 

i . m u t a s i p e g a w a i u n i t d a n j a b a t a n ; 
j . m u t a s i p i n d a h i n s t a n s i 

k . k a r t u p e g a w a i ; 
1. g a j i b e r k a l a ; 
m . p e n s i u n ; 

n . p e n g a n g k a t a n c a l o n P N S m e n j a d i P N S ; 
o . i z i n b e l a j a r d a n t u g a s b e l a j a r ; 
p . u j i a n k e n a i k a n p a n g k a t p e m b i n a ; 
q . i z i n p e r c e r a i a n ; 
r . h u k u m a n d i s i p l i n ; 
s . c u t i ; d a n 

t . l a y a n a n k e p e g a w a i a n b a g i P P P K 
( 2 ) S e t i a p P e g a w a i A S N y a n g i n g i n m e n g u s u l k a n l a y a n a n 

k e p e g a w a i a n h a r u s m e l e n g k a p i p e r s y a r a t a n y a n g t e l a h 
d i t e n t u k a n . 

( 3 ) D a l a m h a l p e r s y a r a t a n s e b a g a i m a n a y a n g d i m a k s u d p a d a 
a y a t ( 2 ) t i d a k l e n g k a p , p e l a y a n a n k e p e g a w a i a n t e r t u n d a 
d a n / a t a u t i d a k d i l a y a n i . 

( 4 ) P e r s y a r a t a n s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 2 ) b e r u p a 
d o k u m e n d i g i t a l s e s u a i d e n g a n n a s k a h d o k u m e n a s l i n y a , 
d a p a t t e r b a c a d a n d a t a d i n y a t a k a n l e n g k a p s e r t a d i u n g g a h 
p a d a S I A S N . 

( 5 ) M e k a n i s m e l a y a n a n k e p e g a w a i a n s e b a g a i m a n a d i m a k s u d 
p a d a a y a t ( 1 ) d a n p e r s y a r a t a n s e b a g a i m a n a d i m a k s u d p a d a 
a y a t ( 2 ) d i t e t a p k a n d e n g a n K e p u t u s a n K e p a l a B a d a n . 

B A B V I 
L A Y A N A N K E P E G A W A I A N 

P a s a l 1 1 
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B A B V I I 
P E N I N G K A T A N K O M P E T E N S I , M O N I T O R I N G D A N E V A L U A S I 

P a s a l 1 2 

( 1 ) D a l a m r a n g k a m e n i n g k a t k a n k o m p e t e n s i p e l a k s a n a a n S I 
A S N d i l a k u k a n p e m a h a m a n s e c a r a b e r k a l a . 

( 2 ) P e m a h a m a n s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) 
d i l a k s a n a k a n s e c a r a b e r j e n j a n g d a r i A d m i n i s t r a t o r k e p a d a 
O p e r a t o r d a n O p e r a t o r k e p a d a U s e r p e r s o n a l . 

M o n i t o r i n g d a n e v a l u a s i d i l a k u k a n o l e h A d m i n i s t r a t o r d a n 
O p e r a t o r t e r h a d a p p e r k e m b a n g a n d a t a U s e r p e r s o n a l d a l a m 
r a n g k a p e m u t a k h i r a n d a t a . 

( 1 ) S I A S N m e m u a t i n f o r m a s i P e g a w a i A S N . 
( 2 ) I n f o r m a s i P e g a w a i A S N s e b a g a i m a n a d i m a k s u d p a d a a y a t 

( 1 ) a n t a r a l a i n : 
a . d a f t a r r i w a y a t h i d u p ; 
b . r i w a y a t p e n d i d i k a n f o r m a l d a n n o n f o r m a l ; 
c . r i w a y a t j a b a t a n d a n k e p a n g k a t a n ; 
d . r i w a y a t p e n g h a r g a a n , t a n d a j a s a , a t a u t a n d a 

k e h o r m a t a n ; 
e . r i w a y a t p e n g a l a m a n b e r o r g a n i s a s i ; 
f . r i w a y a t g a j i ; 
g . r i w a y a t p e n d i d i k a n d a n l a t i h a n ; 
h . d a f t a r p e n i l a i a n p r e s t a s i k e r j a ; 
i . s u r a t k e p u t u s a n ; 
j . k o m p e t e n s i ; 
k . r i w a y a t k e d u d u k a n h u k u m ; 
1. r i w a y a t m u t a s i i n s t a n s i ; 
m . r i w a y a t i n d i s i p l i n e r ; d a n 
n . r i w a y a t k e l u a r g a . 

( 3 ) I n f o r m a s i P e g a w a i A S N s e b a g a i m a n a d i m a k s u d p a d a a y a t 
( 2 ) b e r s i f a t d i n a m i s , t e r b a r u d a n s e s u a i k e t e n t u a n . 

( 4 ) I n f o r m a s i P e g a w a i A S N s e b a g a i m a n a d i m a k s u d p a d a a y a t 
( 2 ) d i o l a h d a n d i s a j i k a n d a l a m b e n t u k i n f o r m a s i 
k e p e g a w a i a n s e c a r a online d a n real time. 

( 5 ) I n f o r m a s i P e g a w a i A S N s e b a g a i m a n a d i m a k s u d p a d a a y a t 
( 4 ) d i g u n a k a n d a l a m r a n g k a p e l a y a n a n , a n a l i s a d a n 
p e n g a m b i l a n k e p u t u s a n t e r k a i t d e n g a n M a n a j e m e n 
k e p e g a w a i a n . 

P a s a l 1 3 

B A B V I I I 
I N F O R M A S I K E P E G A W A I A N 

P a s a l 1 4 
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B A B I X 
M E K A N I S M E P E L A K S A N A A N S I A S N 

B a g i a n K e s a t u 
P e m u t a k h i r a n D a t a 

P a s a l 1 5 

( 1 ) A d m i n i s t r a t o r m e l a k u k a n p e m u t a k h i r a n d a t a s e s u a i 
d e n g a n k e b u t u h a n o r g a n i s a s i d i m a s i n g - m a s i n g P e r a n g k a t 
D a e r a h . 

( 2 ) P e l a k s a n a a n p e m u t a k h i r a n d a t a s e b a g a i m a n a d i m a k s u d 
p a d a a y a t ( 1 ) p a d a S I A S N d i l a k u k a n d e n g a n m e l i b a t k a n 
O p e r a t o r . 

( 3 ) U s e r p e r s o n a l s e c a r a m a n d i r i m e n g i s i d a t a p a d a S I A S N 
d e n g a n d a t a y a n g b e n a r , v a l i d d a n d a p a t 
d i p e r t a n g g u n g j a w a b k a n . 

( 4 ) D a t a s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 3 ) y a n g s u d a h 
t e r h i m p u n p a d a S I A S N d i l a k u k a n v e r i f i k a s i o l e h O p e r a t o r 
u n t u k m e n g h a s i l k a n d a t a y a n g v a l i d . 

( 5 ) F a s i l i t a t o r s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 4 ) m e n j a g a 
k e a k u r a t a n d a n k e m u t a k h i r a n d a t a k e p e g a w a i a n A S N d i 
m a s i n g - m a s i n g P e r a n g k a t D a e r a h d a n / a t a u u n i t k e r j a . 

( 6 ) H a s i l p e m u t a k h i r a n d a t a s e b a g a i m a n a d i m a k s u d p a d a a y a t 
( 5 ) d i l a p o r k a n k e A d m i n i s t r a t o r . 

S e g a l a b e n t u k p e r m i n t a a n d a n p e n y a j i a n d a t a k e p e g a w a i a n 
h a r u s m e n d a p a t r e k o m e n d a s i d a r i A d m i n i s t r a t o r . 

A d m i n i s t r a t o r m e l a p o r k a n d a t a k e p e g a w a i a n k e p a d a B u p a t i 
s e l a k u P e j a b a t P e m b i n a K e p e g a w a i a n P e m e r i n t a h D a e r a h 
s e c a r a b e r k a l a a t a u s e w a k t u - w a k t u . 

( 1 ) S e t i a p P e g a w a i A S N m e l a k u k a n backup d a t a k e p e g a w a i a n 
d e n g a n c a r a m e l a k u k a n scan d o k u m e n s e h i n g g a m e n j a d i 
d o k u m e n d i g i t a l . 

( 2 ) O p e r a t o r m e n g h i m p u n d a t a a t a u d o k u m e n d i g i t a l P e g a w a i 
A S N d i m a s i n g - m a s i n g P e r a n g k a t D a e r a h d a n / a t a u u n i t 
k e r j a . 

( 3 ) A d m i n i s t r a t o r m e l a k u k a n backup d a t a k e p e g a w a i a n d i 
l i n g k u n g a n P e m e r i n t a h D a e r a h . 

B a g i a n K e d u a 
P e n y a j i a n D a t a K e p e g a w a i a n 

P a s a l 1 6 

P a s a l 1 7 

B a g i a n K e t i g a 
Backup D a t a 

P a s a l 1 8 



1 0 

B A B X 
I N F R A S T R U K T U R T E K N O L O G I I N F O R M A S I 

P a s a l 1 9 

( 1 ) P e l a k s a n a a n S I A S N m e m e r l u k a n i n f r a s t r u k t u r . 
( 2 ) I n f r a s t r u k t u r s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) m e l i p u t i 

j a r i n g a n y a n g t e r d i r i d a r i s i s t e m j a r i n g a n k o m p u t e r , 
j a r i n g a n i n t e r n e t , s e r v e r , p e r a n g k a t k e r a s , p e r a n g k a t l u n a k , 
d a n t e k n o l o g i t e r k a i t y a n g d a p a t m e n d u k u n g S I A S N . 

( 3 ) P e n y e d i a a n d a n p e m e l i h a r a a n i n f r a s t r u k t u r s e b a g a i m a n a 
d i m a k s u d p a d a a y a t ( 2 ) m e r u p a k a n t a n g g u n g j a w a b d a n 
w e w e n a n g m a s i n g - m a s i n g P e r a n g k a t D a e r a h s e s u a i d e n g a n 
t u g a s d a n f u n g s i n y a . 

( 1 ) P e n g e m b a n g a n S I A S N m e n g i k u t i k e b u t u h a n o r g a n i s a s i , 
p e r k e m b a n g a n t e k n o l o g i d a n p e r a t u r a n p e r u n d a n g -
u n d a n g a n . 

( 2 ) P e n g e m b a n g a n s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) 
b e r t u j u a n u n t u k m e n g i n t e g r a s i k a n p r o s e s M a n a j e m e n 
k e p e g a w a i a n d a l a m r a n g k a p e n y e r a g a m a n d a t a d a n 
i n f o r m a s i . 

( 1 ) U n t u k m e n j a m i n p e r l i n d u n g a n t e r h a d a p d a t a m a s i n g -
m a s i n g P e g a w a i A S N d i p e r l u k a n k e a m a n a n i n f o r m a s i . 

( 2 ) K e a m a n a n i n f o r m a s i s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 1 ) 
m e l i p u t i : 
a . k e r a h a s i a a n ; 
b . k e u t u h a n ; d a n 
c . k e t e r s e d i a a n . 

( 3 ) K e r a h a s i a a n s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 2 ) h u r u f a 
d i m a k s u d k a n u n t u k m e l i n d u n g i i n f o r m a s i d a r i p i h a k y a n g 
t i d a k b e r k e p e n t i n g a n . 

( 4 ) K e u t u h a n s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 2 ) h u r u f b 
d i m a k s u d k a n u n t u k m e m b e r i k a n i n f o r m a s i y a n g a k u r a t 
d a n t e t a p u t u h s e s u a i a s l i n y a . 

( 5 ) K e t e r s e d i a a n s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 2 ) h u r u f c 
d i m a k s u d k a n u n t u k m e n j a g a k e t e r s e d i a a n i n f o r m a s i 
k e p e g a w a i a n s e c a r a b e r k e s i n a m b u n g a n . 

B A B X I 
P E N G E M B A N G A N 

P a s a l 2 0 

B A B X I I 
K E A M A N A N I N F O R M A S I 

P a s a l 2 1 



1 1 

P a s a l 2 2 

( 1 ) D a l a m r a n g k a k e a m a n a n i n f o r m a s i s e b a g a i m a n a d i m a k s u d 
d a l a m P a s a l 2 1 , P e n g e l o l a S I A S N : 
a . m e m b u a t p e r n y a t a a n u n t u k m e n j a g a k e a m a n a n 

i n f o r m a s i ; d a n 
b . m e l a k s a n a k a n m a n a j e m e n r i s i k o . 

( 2 ) P e l a k s a n a a n m a n a j e m e n r i s i k o s e b a g a i m a n a d i m a k s u d p a d a 
a y a t ( 1 ) h u r u f b m e l i p u t i : 
a . p e n a n g a n a n p e r m i n t a a n , p e n a r i k a n d a n p e n i n j a u a n 

u l a n g a k s e s p e n g g u n a ; 
b . k e p a t u h a n u n t u k m e n j a g a clean desk and clear screen 

policy; 

c . p e n g e l o l a a n a s e t t e k n o l o g i i n f o r m a s i ; 
d . s t a n d a r i s a s i a r e a data center, 

e . back up d a n restore d a t a s e c a r a b e r k a l a ; 
f . k e a m a n a n p e n g e m b a n g a n a p l i k a s i ; 
g . k e r j a s a m a d e n g a n p i h a k k e t i g a s e s u a i s t a n d a r y a n g 

b e r l a k u ; 
h . i n f o r m a s i k e p e g a w a i a n t i d a k b o l e h d i b e r i k a n k e p a d a 

p i h a k l a i n b a i k d i d a l a m m a u p u n d i l u a r l i n g k u n g a n 
P e m e r i n t a h D a e r a h t a n p a i z i n a t a s a n d a n / a t a u y a n g 
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p e m e r i n t a h a n d i b i d a n g k o m u n i k a s i d a n i n f o r m a t i k a ; 
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f . P e r a n g k a t D a e r a h l a i n s e s u a i k e b u t u h a n . 

( 3 ) T i m s e b a g a i m a n a d i m a k s u d p a d a a y a t ( 2 ) b e r k e d u d u k a n 
p a d a B a d a n s e l a k u s e k r e t a r i a t T i m . 

B A B X V I 
K E T E N T U A N P E N U T U P 

P a s a l 2 6 

P e r a t u r a n B u p a t i i n i m u l a i b e r l a k u p a d a t a n g g a l d i u n d a n g k a n . 

A g a r s e t i a p o r a n g m e n g e t a h u i n y a , m e m e r i n t a h k a n 
p e n g u n d a n g a n P e r a t u r a n B u p a t i i n i d e n g a n p e n e m p a t a n n y a 
d a l a m B e r i t a D a e r a h K a b u p a t e n T u l u n g a g u n g . 

D i t e t a p k a n d i T u l u n g a g u n g 
p a d a t a n g g a l 1 7 O k t o b e r 2 0 1 9 

D i u n d a n g k a n d i T u l u n g a ; 
p a d a t£pagga±-+7*Oktober 
P j • S E K R E T A R I S D A E R A H 

u n g 
£019 

D r s . S U K A J I . M . S i . 
P e m b i n a U t a m a M u d a 

N I P . 1 9 6 4 0 1 1 9 1 9 8 5 0 8 1 0 0 3 

B e r i t a D a e r a h K a b u p a t e n T u l u n g a g u n g T a b u n 2 0 1 9 N o m o r 4 6 


