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P R O V I N S I J A W A B A R A T 

P E R A T U R A N B U P A T I B A N D U N G 

N O M O R 7 1 T A H U N 2 0 1 7 

T E N T A N G 

J A D W A L R E T E N S I A R S I P F A S I L I T A T I F F U N G S I K E P E G A W A I A N 
A P A R A T U R S I P I L N E G A R A D A N P E J A B A T N E G A R A 
P E M E R I N T A H A N D A E R A H K A B U P A T E N B A N D U N G 

D E N G A N R A H M A T T U H A N Y A N G M A H A E S A 

B U P A T I B A N D U N G , 

M e n i m b a n g : a . b a h w a d a l a m r a n g k a m e m b e r d a y a k a n A r s i p 
F u n g s i K e p e g a w a i a n A p a r a t u r S i p i l N e g a r a d a n 
P e j a b a t N e g a r a d a l a m p e n y e l e n g g a r a a n 
p e m e r i n t a h a n s e c a r a e f e k t i f d a n e f i s i e n g u n a 
t e r c a p a i n y a t e r t i b p e l a k s a n a a n p e n y u s u t a n a r s i p 
d a l a m r a n g k a p e n y e l a m a t a n a r s i p s e b a g a i b a h a n 
b u k t i a k u n t a b i l i t a s k i n e r j a a p a r a t u r d a n 
p e r t a n g g u n g j a w a b a n p e n g e l o l a a n k e u a n g a n 
d a e r a h , p e r l u d i a t u r J a d w a l R e t e n s i A r s i p 
K e u a n g a n ; 

b . b a h w a b e r d a s a r k a n P a s a l 5 3 a y a t ( 1 ) P e r a t u r a n 
P e m e r i n t a h N o m o r 2 8 T a h u n 2 0 1 2 t e n t a n g 
P e l a k s a n a a n U n d a n g - U n d a n g N o m o r 4 3 T a h u n 
2 0 0 9 t e n t a n g K e a r s i p a n , l e m b a g a n e g a r a , 
p e m e r i n t a h a n d a e r a h , p e r g u r u a n t i n g g i n e g e r i , 
B U M N d a n B U M D w a j i b m e m i l i k i J a d w a l R e t e n s i 
A r s i p y a n g d i t e t a p k a n o l e h p i m p i n a n l e m b a g a 
n e g a r a , p e m e r i n t a h a n d a e r a h , p e r g u r u a n t i n g g i 
n e g e r i , B U M N d a n B U M D s e t e l a h m e n d a p a t 
p e r s e t u j u a n K e p a l a A r s i p N a s i o n a l R e p u b l i k 
I n d o n e s i a ; 

c . b a h w a b e r d a s a r k a n S u r a t K e p a l a A r s i p N a s i o n a l 
R e p u b l i k I n d o n e s i a N o m o r B - P K . 0 2 . 0 9 / 5 0 
/ 2 0 1 7 t a n g g a l 1 2 O k t o b e r 2 0 1 7 p e r i h a l 
P e r s e t u j u a n J a d w a l R e t e n s i A r s i p ( J R A ) F a s i l i t a t i f 
F u n g s i K e p e g a w a i a n A p a r a t u r S i p i l N e g a r a d a n 
P e j a b a t N e g a r a s e r t a F u n g s i N o n K e u a n g a n d a n 
N o n K e p e g a w a i a n P e m e r i n t a h D a e r a h 
K a b u p a t e n B a n d u n g ; 

/ 



• 2 

d . b a h w a b e r d a s a r k a n p e r t i m b a n g a n s e b a g a i m a n a 
d i m a k s u d p a d a h u r u f a , h u r u f b d a n h u r u f c , 
p e r l u m e n e t a p k a n P e r a t u r a n B u p a t i t e n t a n g 
J a d w a l R e t e n s i A r s i p F a s i l i t a t i f F u n g s i 
K e p e g a w a i a n A p a r a t u r S i p i l N e g a r a d a n P e j a b a t 
N e g a r a P e m e r i n t a h a n D a e r a h K a b u p a t e n 
B a n d u n g ; 

M e n g i n g a t : 1 . U n d a n g - U n d a n g N o m o r 1 4 T a h u n 1 9 5 0 t e n t a n g 
P e m b e n t u k a n D a e r a h - d a e r a h K a b u p a t e n 
B a n d u n g D a l a m L i n g k u n g a n P r o p i n s i J a w a B a r a t 
( B e r i t a N e g a r a t a h u n 1 9 5 0 ) s e b a g a i m a n a t e l a h 
d i u b a h d e n g a n U n d a n g - U n d a n g N o m o r 4 T a h u n 
1 9 6 8 t e n t a n g P e m b e n t u k a n K a b u p a t e n 
P u r w a k a r t a d a n K a b u p a t e n S u b a n g d e n g a n 
m e n g u b a h U n d a n g - U n d a n g N o m o r 1 4 t a h u n 
1 9 5 0 t e n t a n g P e m b e n t u k a n D a e r a h - d a e r a h 
K a b u p a t e n D a l a m L i n g k u n g a n P r o p i n s i J a w a 
B a r a t ( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a 
T a h u n 1 9 6 8 N o m o r 3 1 , T a m b a h a n L e m b a r a n 
N e g a r a R e p u b l i k I n d o n e s i a N o m o r 2 8 5 1 ) ; 

2 . U n d a n g - U n d a n g N o m o r 4 3 T a h u n 2 0 0 9 t e n t a n g 
K e a r s i p a n ( L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a 
t a h u n 2 0 0 9 N o m o r 1 5 2 T a m b a h a n L e m b a r a n 
N e g a r a R e p u b l i k I n d o n e s i a N o m o r 5 0 7 1 ) ; 

3 . U n d a n g - U n d a n g N o m o r 2 3 T a h u n 2 0 1 4 t e n t a n g 
P e m e r i n t a h D a e r a h ( L e m b a r a n N e g a r a R e p u b l i k 
I n d o n e s i a T a h u n 2 0 1 4 , N o m o r 2 4 4 , T a m b a h a n 
L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a N o m o r 
5 5 8 7 ) s e b a g a i m a n a t e l a h d i u b a h b e b e r a p a k a l i 
t e r a k h i r d e n g a n U n d a n g - U n d a n g N o m o r 9 
T a h u n 2 0 1 5 t e n t a n g P e r u b a h a n K e d u a a t a s 
U n d a n g - U n d a n g N o 2 3 T a h u n 2 0 1 4 t e n t a n g 
P e m e r i n t a h a n D a e r a h ( L e m b a r a n N e g a r a 
R e p u b l i k I n d o n e s i a T a h u n 2 0 1 5 N o m o r 5 8 , 
T a m b a h a n L e m b a r a n N e g a r a R e p u b l i k I n d o n e s i a 
N o m o r 5 6 7 9 ) ; 

4 . P e r a t u r a n P e m e r i n t a h a n N o m o r 2 8 T a h u n 2 0 1 2 
t e n t a n g P e l a k s a n a a n U n d a n g - U n d a n g N o m o r 4 3 
T a h u n 2 0 0 9 t e n t a n g K e a r s i p a n ( L e m b a r a n 
N e g a r a R e p u b l i k I n d o n e s i a T a h u n 2 0 1 2 N o m o r 
5 3 , t a m b a h a n L e m b a r a n N e g a r a R e p u b l i k 
I n d o n e s i a N o m o r 5 2 8 6 ) ; 

5 . P e r a t u r a n M e n t e r i d a l a m N e g e r i N o m o r 7 8 
T a h u n 2 0 1 2 t e n t a n g T a t a K e a r s i p a n d i 
L i n g k u n g a n K e m e n t r i a n D a l a m N e g e r i d a n 
P e m e r i n a h D a e r a h ; 

6 . P e r a t u r a n K e p a l a A r s i p N a s i o n a l R e p u b l i k 
I n d o n e s i a N o m o r 3 5 T a h u n 2 0 1 2 t e n t a n g J a d w a l 
R e t e n s i A r s i p K e p e g a w a i a n ; 
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7 . P e r a t u r a n K e p a l a A r s i p N a s i o n a l R e p u b l i k 
I n d o n e s i a N o m o r 2 2 T a h u n 2 0 1 5 t e n t a n g T a t a 
C a r a P e n e t a p a n J a d w a l R e t e n s i A r s i p ; 

8 . P e r a t u r a n D a e r a h K a b u p a t e n B a n d u n g N o m o r 7 
T a h u n 2 0 1 5 t e n t a n g P e n y e l e n g g a r a a n K e a r s i p a n 
( L e m b a r a n D a e r a h K a b u p a t e n B a n d u n g T a h u n 
2 0 1 5 N o m o r 7 ) ; 

9 . P e r a t u r a n D a e r a h K a b u p a t e n B a n d u n g N o m o r 1 2 
T a h u n 2 0 1 6 t e n t a n g P e m b e n t u k a n d a n S u s u n a n 
P e r a n g k a t D a e r a h ( L e m b a r a n D a e r a h 
K a b u p a t e n B a n d u n g T a h u n 2 0 1 6 N o m o r 1 2 ) ; 

1 0 . P e r a t u r a n B u p a t i B a n d u n g N o m o r 4 3 T a h u n 
2 0 1 6 t e n t a n g P e t u n j u k P e l a k s a n a a n P e r a t u r a n 
D a e r a h N o m o r 7 T a h u n 2 0 1 5 t e n t a n g 
P e n y e l e n g g a r a n K e a r s i p a n ( B e r i t a D a e r a h 
K a b u p a t e n B a n d u n g T a h u n 2 0 1 6 N o m o r 4 5 ) ; 

1 1 . P e r a t u r a n B u p a t i B a n d u g N o m o r 9 3 T a h u n 2 0 1 6 
t e n t a n g T u g a s , F u n g s i d a n T a t a K e r j a D i n a s 
P e r p u s t a k a a n s a n K e a r s i p a n ; 

1 2 . K e p u t u s a n B u p a t i B a n d u n g N o m o r 
0 4 5 / K e p . 4 9 8 - B a p a p s i / 2 0 1 6 t e n t a n g K o d e 
K l a s i f i k a s i A r s i p 

M E M U T U S K A N : 

M e n e t a p k a n : P E R A T U R A N B U P A T I T E N T A N G J A D W A L R E T E N S I 
A R S I P F A S I L I T A T I F F U N G S I K E P E G A W A I A N A P A R A T U R 
S I P I L N E G A R A D A N P E J A B A T N E G A R A 
P E M E R I N T A H A N D A E R A H K A B U P A T E N B A N D U N G 

B A B I 
K E T E N T U A N U M U M 

P a s a l 1 

D a l a m P e r a t u r a n B u p a t i i n i , y a n g d i m a k s u d d e n g a n : 
1 . D a e r a h a d a l a h K a b u p a t e n B a n d u n g . 
2 . P e m e r i n t a h D a e r a h a d a l a h B u p a t i B a n d u n g d a n 

P e r a n g k a t D a e r a h s e b a g a i u n s u r p e n y e l e n g g a r a 
p e m e r i n t a h a n d a e r a h . 

3 . B u p a t i a d a l a h B u p a t i B a n d u n g . 
4 . D i n a s a d a l a h D i n a s P e r p u s t a k a a n d a n K e a r s i p a n 

K a b u p a t e n B a n d u n g . 
5 . P e r a n g k a t D a e r a h y a n g s e l a n j u t n y a d i s i n g k a t P D 

a d a l a h P e r a n g k a t D a e r a h d i L i n g k u n g a n P e m e r i n t a h 
K a b u p a t e n B a n d u n g . 

6 . A p a r a t u r S i p i l N e g a r a y a n g s e l a n j u t n y a d i s i n g k a t 
A S N a d a l a h P e n y e l e n g g a r a N e g a r a d i l i n g k u n g a n 
P e m e r i n t a h K a b u p a t e n B a n d u n g y a n g m e n j a l a n k a n 
f u n g s i e k s e k u t i f s e s u a i d e n g a n k e t e n t u a n P e r a t u r a n 
P e r u n d a n g - u n d a n g a n y a n g b e r l a k u . 
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7 . P e j a b a t N e g a r a a d a l a h P e j a b a t N e g a r a d i L i n g k u n g a n 
P e m e r i n t a h K a b u p a t e n B a n d u n g . 

8 . A r s i p a d a l a h R e k a m a n K e g i a t a n a t a u P e r i s t i w a 
D a l a m B e r b a g a i B e n t u k d a n M e d i a S e s u a i D e n g a n 
y a n g d i b u a t d a n d i t e r i m a o l e h L e m b a g a O r g a n i s a s i 
P o l i t i k , O r g a n i s a s i M a s y a r a k a t , d a n P e r s e o r a n g a n 
D a l a m P e l a k s a n a a n K e h i d u p a n B e r m a s y a r a k a t , 
B e r b a n g s a d a n B e r n e g a r a . 

9 . A r s i p A p a r a t u r S i p i l N e g a r a d a n P e j a b a t N e g a r a 
a d a l a h A r s i p A p a r a t u r S i p i l N e g a r a d a n A r s i p 
P e r s e o r a n g a n y a n g m e r u p a k a n R e k a m a n P e r j a l a n a n 
K a r i e r P e g a w a i N e g e r i d a n a t a u N o n P e g a w a i N e g e r i 
S i p i l Y a n g d i a n g k a t s e b a g a i P e j a b a t N e g a r a d i 
L i n g k u n g a n P e m e r i n t a h K a b u p a t e n B a n d u n g . 

1 0 . R e t e n s i A r s i p a d a l a h j a n g k a w a k t u p e n y i m p a n a n 
y a n g w a j i b d i l a k u k a n t e r h a d a p s a t u j e n i s a r s i p . 

1 1 . J a d w a l R e t e n s i A r s i p A p a r a t u r S i p i l N e g a r a d a n 
P e j a b a t N e g a r a y a n g s e l a n j u t n y a d i s i n g k a t J R A 
a d a l a h D a f t a r y a n g b e r i s i p a l i n g s e d i k i t j e n i s A r s i p 
b e s e r t a J a n g k a W a k t u P e n y i m p a n a n n y a , s e s u a i 
d e n g a n n i l a i k e g u n a a n n y a s e b a g a i p e d o m a n d a l a m 
p e n y u s u t a n a r s i p . 

1 2 . J a n g k a W a k t u S i m p a n a d a l a h m a s a s i m p a n m i n i m a l 
s u a t u j e n i s a r s i p p a d a U n i t P e n g e l o l a d a n / a t a u U n i t 
K e a r s i p a n . 

1 3 . J a n g k a W a k t u S i m p a n A k t i f a d a l a h m a s a s i m p a n 
m i n i m a l s u a t u j e n i s a r s i p p a d a U n i t P e n g o l a h . 

1 4 . J a n g k a W a k t u S i m p a n I n a k t i f a d a l a h m a s a s i m p a n 
m i n i m a l s u a t u j e n i s a r s i p p a d a U n i t K e a r s i p a n a t a u 
P u s a t K e a r s i p a n . 

1 5 . K e t e r a n g a n M u s n a h a d a l a h k e t e r a n g a n y a n g 
m e n y a t a k a n b a h w a a r s i p d a p a t d i m u s n a h k a n 
k a r e n a j a n g k a w a k t u p e n y i m p a n a n t e l a h s e l e s a i d a n 
t i d a k m e m i l i k i n i l a i g u n a l a g i . 

1 6 . K e t e r a n g a n P e r m a n e n a d a l a h k e t e r a n g a n y a n g 
m e n y a t a k a n b a h w a a r s i p m e m i l i k i n i l a i g u n a 
s e k u n d e r , y a n g w a j i b d i s e r a h k a n k e p a d a D i n a s 
P e r p u s t a k a a n d a n K e a r s i p a n K a b u p a t e n B a n d u n g 
s e s u a i d e n g a n k e w e n a n g a n b e r d a s a r k a n p e r a t u r a n 
p e r u n d a n g - u n d a n g a n . 

1 7 . K e t e r a n g a n D i n i l a i k e m b a l i a d a l a h k e t e r a n g a n y a n g 
m e n y a t a k a n b a h w a s u a t u j e n i s a r s i p b e l u m d a p a t d i 
t e n t u k a n n a s i b a k h i r n y a , s e h i n g g a p e r l u d i l a k u k a n 
p e n i l a i a n d a n p e n g k a j i a n . 

1 8 . N i l a i G u n a A r s i p a d a l a h n i l a i a r s i p y a n g 
d i d a s a r k a n p a d a k e g u n a a n n y a b a g i k e p e n t i n g a n 
p e n g g u n a a r s i p . 

1 9 . P e n y u s u t a n A r s i p a d a l a h k e g i a t a n p e n g u r a n g a n 
a r s i p d e n g a n c a r a : 
a . M e m i n d a h k a n a r s i p i n a k t i f d a r i u n i t p e n g o l a h 

k e u n i t k e a r s i p a n d a l a m P D ; 
b . M e m u s n a h k a n a r s i p s e s u a i k e t e n t u a n 

p e r a t u r a n p e r u n d a n g - u n d a n g a n ; d a n 



c . M e n y e r a h k a n a r s i p s t a t i s o l e h u n i t k e a r s i p a n 
d a l a m l i n g k u n g a n P D k e p a d a D i n a s 
P e r p u s t a k a a n d a n K e a r s i p a n K a b u p a t e n 
B a n d u n g . 

B A B I I 
J A D W A L R E T E N S I A R S I P 

P a s a l 2 

( 1 ) J R A F a s i l i t a t i f F u n g s i K e p e g a w a i a n A p a r a t u r S i p i l 
N e g a r a d a n P e j a b a t N e g a r a P e m e r i n t a h a n D a e r a h 
K a b u p a t e n B a n d u n g t e r c a n t u m d a l a m L a m p i r a n 
y a n g m e r u p a k a n b a g i a n t i d a k t e r p i s a h k a n d a r i 
P e r a t u r a n B u p a t i i n i . 

( 2 ) J R A F a s i l i t a t i f F u n g s i K e p e g a w a i a n A p a r a t u r S i p i l 
N e g a r a d a n P e j a b a t N e g a r a P e m e r i n t a h a n D a e r a h 
K a b u p a t e n B a n d u n g s e b a g a i m a n a d i m a k s u d p a d a 
a y a t ( 1 ) m e l i p u t i : 
a . j e n i s a r s i p ; 
b . j a n g k a w a k t u s i m p a n a k t i f d a n i n a k t i f ; s e r t a 
c . k e t e r a n g a n y a n g b e r i s i p e r n y a t a a n m u s n a h , 

d i n i l a i k e m b a l i d a n p e r m a n e n . 

P a s a l 3 

J R A F a s i l i t a t i f F u n g s i K e p e g a w a i a n A p a r a t u r S i p i l N e g a r a 
d a n P e j a b a t N e g a r a P e m e r i n t a h a n D a e r a h K a b u p a t e n 
B a n d u n g t i d a k b e r s i f a t m u t l a k k a r e n a i t u d a p a t 
d i p e r p a n j a n g p e n y i m p a n a n n y a a p a b i l a m a s i h d i p e r l u k a n 
u n t u k k e p e n t i n g a n p e m e r i n t a h . 

B A B I I I 
J A N G K A W A K T U 

P a s a l 4 

P e m u s n a h a n a r s i p F a s i l i t a t i f F u n g s i K e p e g a w a i a n 
A p a r a t u r S i p i l N e g a r a d a n P e j a b a t N e g a r a d e n g a n j a n g k a 
w a k t u p e n y i m p a n a n s e l a m a 1 0 ( s e p u l u h ) t a h u n a t a u 
l e b i h , d i t e t a p k a n o l e h B u p a t i a t a u p e j a b a t l a i n y a n g 
d i t u n j u k , s e t e l a h m e n d e n g a r p e r t i m b a n g a n d a r i p a n i t i a 
p e n i l a i a r s i p d a n d i l a k s a n a k a n s e s u a i d e n g a n k e t e n t u a n 
P e r a t u r a n P e r u n d a n g - U n d a n g a n . 

B A B I V 
K E T E N T U A N P E N U T U P 

P a s a l 5 

P e r a t u r a n B u p a t i i n i m u l a i b e r l a k u p a d a t a n g g a l 
d i u n d a n g k a n . 



6 * 

A g a r s e t i a p o r a n g m e n g e t a h u i n y a , m e m e r i n t a h k a n 
p e n g u n d a n g a n P e r a t u r a n B u p a t i i n i d e n g a n p e n e m p a t a n 
d a l a m B e r i t a D a e r a h K a b u p a t e n B a n d u n g . 

D i u n d a n g k a n d i S o r e a n g 
p a d a t a n g g a l 4 D e s e a b e r 2 0 1 7 
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P E N J E L A S A N 

A T A S 

P E R A T U R A N B U P A T I 

N O M O R 7 1 T A H U N 2 0 1 7 

T E N T A N G 

J A D W A L R E T E N S I A R S I P F A S I L I T A T I F F U N G S I K E P E G A W A I A N 
A P A R A T U R S I P I L N E G A R A D A N P E J A B A T N E G A R A 
P E M E R I N T A H A N D A E R A H K A B U P A T E N B A N D U N G 

I . U M U M 
M a k s u d d a n T u j u a n d a r i d i t e t a p k a n J a d w a l R e t e n s i A r s i p ( J R A ) 

F a s i l i t a t i f F u n g s i K e p e g a w a i n A p a r a t u r S i p i l N e g a r a d a n P e j a b a t N e g a r a 
P e m e r i n t a h a n D a e r a h K a b u p a t e n B a n d u n g a d a l a h s e b a g a i p e d o m a n 
d a l a m p e n e n t u a n j a n g k a w a k t u p e n y i m p a n a n d a n p e n y u s u t a n a r s i p 
b e r d a s a r k a n n i l a i k e g u n a a n y a . 

n . P A S A L D E M I P A S A L 

P a s a l 1 
C u k u p j e l a s . 

P a s a l 2 
C u k u p j e l a s . 

P a s a l 3 
C u k u p j e l a s . 

P a s a l 4 
C u k u p j e l a s . 

P a s a l 5 
C u k u p j e l a s . 

T A M B A H A N B E R I T A D A E R A H K A B U P A T E N B A N D U N G N O M O R , 



L A M P I R A N P E R A T U R A N B U P A T I B A N D U N G 
N O M O R : 7 1 T A H U N 2 0 1 7 
T A N G G A L : 4 D e s e m b e r 2 0 1 7 
T E N T A N G : J A D W A L R E T E N S I A R S I ( J R A ) F A S I L I T A T I F F U N G S I A P A R A T U R 

S I P I L N E G A R A D A N P E J A B A T N E G A R A D I P E M E R I N T A H A N 
D A E R A H K A B U P A T E N B A N D U N G 

A T _ 

WO 
f A M 1 * / Q A » 1 A m At>ol«s 

u e n i s / o e r i e s A r s i p 
Retensi Keterangan A T _ 

WO 
f A M 1 * / Q A » 1 A m At>ol«s 

u e n i s / o e r i e s A r s i p A J K U i n a n i i Keterangan 

1 
J. 

o m 3 4 Q 
1. FORMASI PEGAWAI 

3.. U S U X a n CXcLTl Uni t I V C I J a ) + ' — 1 Lb 1 1 Vb T-V CT 1 cb Lb 4* C b Lb b b «cb cb >b C Y r t A Vfb 

^ l a n u n s c t c i a n c a n u n a n g g a r a n x l a n u n H i i n *^ cb Lb 

i v i u s n a n b . U s u l a n P e r m i n t a a n F o r m a s i k e p a d a M e n P A N d a n R B Z. LcillUll oClCicUl LctXlU.il UI lggUIUI 1 o l a n u n M u s n a h 
c x a n xvepaia D X V I N 

c . P e r s e t u j u a n M e n p a n d a n R B a ictxiun ocLcictxi Lctiiuii diiggcti ax 1 O T c j L l i n 

o i a i i u n 
M u s n a h 

a . n c n e i a p a n r o r m a s i r u N o 1 t n n n n r. cf c l cb Lb t n n l i n n tb nntn r a n 

z L a n u n s eLc i an L a n u n a n g g a r a n 
o l a n u n M u s n a h 

e . P e n e t a p a n F o r m a s i K h u s u s O +• £> Lb 1 1 Vb C A t n l O V\ 4-cb Vbb | « b rb »-b crfTO t*Q f*l 

z l a n u n s e L c i a n L a n u n a n g g a r a n 
O T o h i i n 
o x a n u n 

P e r m a n e n 

Z . D P W n A D A ATtf PTTfi A l l / A T n&H UAJUAJUI r M i A W A l 
ct. n u o c o D G i i G i u i i a c u i u v g a w c u u i c i i u u u • 0 t f l V i n n ft^t*»1ali o ^ m n f i H i a n c r V a t 

z. LCU.XU.li oCLC ld . l l OC l l lUu Ul C U I k I V C L L 

Z IcUXUIl JViUSiicui 
1 1 O j » y i n i m n m o n 1 j r CllgUIIlUIIieUl 
z ) o c i c K s i A u n u n i s i r a s i 
OJ r ClllcUXggXielll r ebe l La 1 COL 

4 ) P e l a k s a n a a n U j i a n T e r t u l i s 
5 ) K e p u t u s a n H a s i l U j i a n D i n i l a i K e m b a l i 
6 ) W a w a n c a r a 

D. " e n g u m u m a n ivexuxusaxx Z LcliiUii oClCiclIl oCiiiUcl UlctllgivcAL l IN O 0Tahnn Z IclIXllIX M u s n a h 
c . oerxtas i v a r n a r a n y a n g x xcxaxt x-/iierxnia 1 t a h u n s e t e l a h t a h u n a n g g a r a n b e r a r k h i r M u s n a h 
d . N o t a U s u i d a n K e l e n g k a p a n P e n e t a p a n N I P M a s u k b e r k a s 

p e r o r a n g a n 
e . N o t a U s u i P e n g a n g k a t a n C P N S m e n j a d i P N S l e b i h d a r i 1 t a h u n s e t e l a h S K d i t e t a p k a n 2 T a h u n M a s u k b e r k a s 

2 t a h u n p e r o r a n g a n 
f . S K C P N S d a n P N S K o l e k t i f 2 t a h u n s e t e l a h p e t i k a n S K d i t e t a p k a n 3 T a h u n D i n i l a i k e m b a l i 

3. PEMBINAAN KARIR PEGAWAI 
a . D i k l a t / K u r s u s / M a g a n g / U j i a n D i n a s / I z i n B e l a j a r 4 t a h u n s e t e l a h S K d i t e t a p k a n 2 T a h u n M u s n a h 

P e g a w a i 

J • 

http://LctXlU.il
http://LCU.XU.li
http://oCLCld.ll
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P E M E R I N T A H K A B U P A T E N B A N D U N G 

No Jenis/Series Arsip Retensi Keterangan No Jenis/Series Arsip Aktif Inaktif 
Keterangan 

1 2 3 4 5 
1) S u r a t P e r i n t a h / S u r a t T u g a s / S K / S u r a t I z i n 
2 ) L a p o r a n K e g i a t a n P e n g e m b a n g a n D i r i 

b . S u r a t T a n d a T a m a t P e n d i d i k a n d a n P e l a t i h a n / M a s u k b e r k a s 
S e r t i f i k a t p e r o r a n g a n 

c . P e n i l a i a n P r e s t a s i K e r j a 1 t a h u n s e t e l a h d i t e t a p k a n 3 T a h u n M u s n a h 
d . D a f t a r U s u i P e n e t a p a n A n g k a K r e d i t 2 t a h u n a n g g a r a n b e r j a l a n 2 T a h u n M u s n a h , k e c u a l i S K P A K 

m a s u k b e r k a s p e r o r a n g a n 
e . D i s i p l i n P e g a w a i 1 t a h u n a n g g a r a n b e r j a l a n 2 T a h u n M u s n a h 

1) D a f t a r H a d i r 
2 ) R e k a p i t u l a s i D a f t a r H a d i r 

f. B e r k a s H u k u m a n D i s i p l i n 1 t a h u n a n g g a r a n b e r j a l a n l*"™\ ^Tb _ %_ 

2 T a h u n M u s n a h , k e c u a l i S K & B A P 
m a s u k b e r k a s p e r o r a n g a n 

g . P e n g h a r g a a n d a n T a n d a J a s a 2 t a h u n s e t e l a h S K d i t e t a p k a n 2 T a h u n M u s n a h , S K m a s u k b e r k a s 
p e r s e o r a n g a n 

4. H U M T ^ — T"*<n A T A A T T A T / M A A A T W W W H 1 I 1 A T * A A T n i A A l A T T 7 A T 

PENYELESAIAN PENGELOLAAN KEBERATAN PEGAWAI 1 t a h u n s e t e l a h m e m p e r o l e h k e p u t u s a n 5 T a h u n 
-

D i n i l a i k e m b a l i , k e c u a l i S K 
t e t a p p e n e t a p a n m a s u k b e r k a s 

p e r s e o r a n g a n 

5. MUTASI PEGAWAI 
a . A l i h S t a t u s , P i n d a h I n s t a n s i , P i n d a h W i l a y a h K e r j a , 1 t a h u n s e t e l a h S K d i t e t a p k a n 2 T a h u n M u s n a h , k e c u a l i S K d a n 

D i p e k e r j a k a n , P e n u g a s a n S e m e n t a r a , M u t a s i k e N o t a P e r s e t u j u a n m a s u k 
B a l a i / U P T , d a n M u t a s i A n t a r U n i t K e r j a 

b . N o t a P e r s e t u j u a n / P e r t i m b a n g a n K e p a l a B K N _ M a s u k b e r k a s p e r s e o r a n g a n 
c . M u t a s i K e l u a r g a M a s u k b e r k a s p e r s e o r a n g a n 

1 ) S u r a t I z i n P e r n i k a h a n / P e r c e r a i a n 
2 ) S u r a t P e n o l a k a n I z i n P e r n i k a h a n / P e r c e r a i a n 
3 ) S u r a t N i k a h / C e r a i 
4 ) A k t e K e l a h i r a n A n a k 
5 ) S u r a t K e t e r a n g a n M e n i n g g a l D u n i a 

d T To, 11 Icon o i lco n no n crlco + / frnl n n cro n / I o no l a n 

d . u s u i K e n a i K a n p a n g K a i / g o i o n g a n / j a u a x a n 
1 t a h u n s e t e l a h S K d i t e t a p k a n 2 t a h u n i v i u s n d n , K c c u d . l i O J V u d i i 

N o t a P e r s e t u j u a n m a s u k 
b e r k a s p e r s e o r a n g a n 

J • 

http://Kccud.li
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P E M E R I N T A H K A B U P A T E N B A N D U N G 

No Jenis/Series Arsip Retensi Keterangan No Jenis/Series Arsip Aktif Inaktif Keterangan 

1 2 3 4 5 
e . U s u i P e n g a n g k a t a n d a n P e m b e r h e n t i a n d a l a m 

J a b a t a n S t r u k t u r a l / F u n g s i o n a l 

f . U s u i P e n e t a p a n P e r u b a h a n D a t a D a s a r / 
S t a t u s / K e d u d u k a n H u k u m P e g a w a i 

g . P e n i n j a u a n M a s a K e r j a 

h . B e r k a s B a p e r j a k a t 

1 t a h u n s e t e l a h S K d i t e t a p k a n 

1 t a h u n s e t e l a h S K d i t e t a p k a n 

2 t a h u n s e t e l a h S K d i t e t a p k a n 

1 t a h u n s e t e l a h S K d i t e t a p k a n 

2 t a h u n 

2 t a h u n 

2 t a h u n 

5 T a h u n 

M u s n a h , k e c u a l i S K d a n 
N o t a m a s u k b e r k a s 

p e r s e o r a n g a n 
M u s n a h , k e c u a l i S K d a n 

N o t a m a s u k b e r k a s 
p e r s e o r a n g a n 

M u s n a h , k e c u a l i S K d a n 
N o t a m a s u k b e r k a s 

p e r s e o r a n g a n 
M u s n a h 

6. ADMINISTRASI PEGAWAI 
a . S u r a t P e r i n t a h D i n a s / S u r a t T u g a s 

b . C u t i B e s a r 
c . C u t i S a k i t , C u t i T a h u n a n , C u t i B e r s a l i n 
d . C u t i A l a s a n P e n t i n g 
e . C u t i D i l u a r T a n g g u n g a n N e g a r a ( C T L N ) 
f . D o k u m e n t a s i I d e n t i t a s P e g a w a i 

1 ) U s u i P e n e t a p a n K a r p e g / K P E / K a r i s / K a r s u 
2 ) K e a n g g o t a a n O r g a n i s a s i P r o f e s i / K e d i n a s a n 
3 ) L a p o r a n P a j a k P e n g h a s i l a n P r i b a d i ( L P 2 P ) 
4 ) K e t e r a n g a n P e n e r i m a a n P e m b a y a r a n P e n g h a s i l a n 

P e g a w a i ( K P 4 ) 
g . B e r k a s K e p e g a w a i a n & D a f t t a r U r u t K e p a n g k a t a n 

( D U K ) 

2 t a h u n s e t e l a h p e l a k s a n a a n 

1 t a h u n s e t e l a h S K d i t e t a p k a n 
1 t a h u n s e t e l a h p e l a k s a n a a n 
1 t a h u n s e t e l a h p e l a k s a n a a n 
3 t a h u n s e t e l a h p e l a k s a n a a n 

1 t a h u n s e t e l a h i d e n t i t a s d i t e t a p k a n 

2 T a h u n 

2 T a h u n 

2 T a h u n 
2 T a h u n 

2 t a h u n 

M u s n a h k e c u a l i S K m a s u k 
b e r k a s p e r s e o r a n g a n 

M a s u k b e r k a s p e r s e o r a n g a n 
M u s n a h 
M u s n a h 

M a s u k b e r k a s p e r s e o r a n g a n 
M u s n a h , k e c u a l i 

K e a n g g o t a a n O r g a n i s a s i 
P r o f e s i / K e d i n a s a n d i n i l a i 

k e m b a l i 

M u s n a h 

7. KESEJAHTERAAN PEGAWAI 
a . B e r k a s t e n t a n g L a y a n a n P e m e l i h a r a a n K e s e h a t a n 

P e g a w a i 
b . B e r k a s t e n t a n g L a y a n a n A s u r a n s i P e g a w a i 
c . B e r k a s t e n t a n g L a y a n a n T a b u n g a n P e r u m a h a n 

( T a p e r u m ) 
d . B e r k a s t e n t a n g L a y a n a n B a n t u a n S o s i a l 
e . B e r k a s t e n t a n g L a y a n a n O l a h r a g a d a n R e k r e a s i 

f . B e r k a s t e n t a n g L a y a n a n B e r a s / P a k a i a n D i n a s 
g . B e r k a s t e n t a n g L a y a n a n P e n g u r u s k J e n a z a h 

2 T a h u n 

J 

- M u s n a h , k e c u a l i B e r k a s 
t e n t a n g L a y a n a n T a b u n g a n 

P e r u m a h a n ( T a p e r u m ) 
s a m p a i p e n s i u n 
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P E M E R I N T A H K A B U P A T E N B A N D U N G 

No Jenis/Series Arsip Retensi Keterangan No Jenis/Series Arsip Aktif Inaktif 
Keterangan 

1 2 3 4 5 
8. PEMBERHENTIAN PEGAWAI TANPA HAK PENSIUN 1 t a h u n s e t e l a h S K d i t e t a p k a n 2 T a h u n M a s u k b e r k a s p e r s e o r a n g a n 

9. PERSELISIHAN / SENGKETA KEPEGAWAIAN 1 t a h u n s e t e l a h m e m p e r o l e h 2 T a h u n D i n i l a i k e m b a l i 
k e p u t u s a n b e r s i f a t t e t a p s e j a k h a k d a n 

k e w a j i b a n n y a 
h a b i s 

10. USUL PEMBERHENTIAN DAN PENETAPAN PENSIUN 1 t a h u n s e t e l a h S K d i t e t a p k a n 2 T a h u n M u s n a h , k e c u a l i N o t a d a n 
PEGAWAI/JAND A/DUD A DAN PNS YANG TEWASA S K m a s u k b e r k a s 

p e r s e o r a n g a n 

11 . BERKAS PERSEORANGAN PEGAWAI NEGERI SIPIL : 1 t a h u n s e t e l a h b e r h e n t i / p e n s i u n 2 T a h u n M u s n a h . k e c u a l i P e j a b a t 
a . B e r k a s L a m a r a n C P N S y a n g d i t e r i m a s e j a k h a k d a n E s e l o n I d a n P N S y a n g 
b . N o t a P e n e t a p a n N I P d a n K e l e n g k a p a n n y a k e w a j i b a n n y a b e r j a s a / t e r l i b a t p e r i s t i w a 
c . N o t a P e r s e t u j u a n / P e r t i m b a n g a n K e p a l a B K N h a b i s b e r s k a l a n a s i o n a l d i s i m p a n 
d . S K P e n g a n g k a t a n C P N S p e r m a n e n 
e . H a s i l P e n g u j i a n K e s e h a t a n 
f . S K P e n g a n g k a t a n P N S 
g- S K P e n i n j a u a n M a s a K e r j a 
h . S K K e n a i k k a n P a n g k a t -
i . S u r a t P e r n y a t a a n M e l a k s a n a k a n T u g a s / M e n d u d u k i 

J a b a t a n d a n S u r a t P e r n y a t a a n P e l a n t i k a n 
j - S K P e n g a n g k a t a n d a l a m a t a u P e m b e r h e n t i a n d a r i 

J a b a t a n S t r u k t u r a l / F u n g s i o n a l 
k . S K P e r p i n d a h a n W i l a y a h K e r j a 
1. S K P e r p i n d a h a n A n t a r I n s t a n s i 

m . S K C u t i d i l u a r T a n g g u n g a n N e g a r a ( C L T N ) 
n . B e r i t a A c a r a P e m e r i k s a a n 
o . S K H u k u m a n J a b a t a n / H u k u m a n D i s i p l i n P N S 
P - S K P e r b a n t u a n / D i p e k e r j a k a n d i l u a r I n s t a n s i I n d u k 
q - S K P e n a r i k a n K e m b a l i d a r i P e r b a n t u a n / D i p e k e r j a k a n 
r . S K P e m b e r i a n U a n g T u n g g u 
s . S K P e m b e b a s a n d a r i J a b a t a n O r g a n i k k a r e n a d i a n g k a t P e r m a n e n 

s e b a g a i P e j a b a t N e g a r a 
t . S K P e n g a l i h a n P N S 

u . S K P e m b e r h e n t i a n s e b a g a i P N S 
v . S K P e m b e r h e n t i a n S e m e n t a r a ( s e b a g a i C P N S , P N S , 

J a b a t a n S t r u k t u r a l , d a n J a b a t a n F u n g s i o n a l ) 

J • 
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P E M E R I N T A H K A B U P A T E N B A N D U N G 

No Jenis/Series Arsip Retensi 
Aktif Inaktif 

Keterangan 

w . S u r a t K e t e r a n g a n P e r n y a t a a n H i l a n g 
x . S u r a t K e t e r a n g a n K e m b a l i n y a P N S y a n g d i n y a t a k a n 

h i l a n g 
y . S K P e n g g a n t i a n N a m a 
z . S u r a t p e r b a i k a n T a n g g a l T a h u n K e l a h i r a n 

a a . A k t a N i k a h / C e r a i 
a b . A k t a K e l a h i r a n 
a c . I s i a n F o r m u l i r P U P N S 
a d . B e r i t a A c a r a P e n g a m b i l a n S u m p a h / J a n j i P N S d a n 

J a b a t a n 
a e . S u r a t P e r m o h o n a n n e t r a l i t a s P N S 
a f . S u r a t K e t e r a n g a n M u t a s i K e l u a r g a 
a g . S u r a t K e t e r a n g a n M e n i n g g a l D u n i a 
a h . S u r a t K e t e r a n g a n P e n i n g k a t a n P e n d i d i k a n 
a i . P e n e t a p a n A n g k a K r e d i t J a b a t a n F u n g s i o n a l 
a j . S u r a t K e t e r a n g a n H a s i l P e n e l i t i a n K h u s u s 

D i n i l a i k e m b a l i 

a k . S u r a t P e m b e r i t a h u a n K e n a i k k a n G a j i B e r k a l a 
a l . S u r a t T u g a s / I z i n B e l a j a r D a l a m / L u a r N e g e r i 

a m . S u r a t I z i n B e p e r g i a n k e L u a r N e g e r i 
a n . K a r t u P e n d a f t a r a n U l a n g ( K a r d a f ) P N S 
a o . I j a z a h / S e r t i f i k a t 
a p . S K P e n e m p a t a n / P e n a r i k a n P e g a w a i 
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